
Code No. 501.3R1 
District Attendance Guidelines 

 
E = Excused Absence- Absences with an OFFICIAL SLIP produced such as a medically documented illness, medically 
documented appointment, funeral of a family member, court appearances, school-sponsored activities, or other 
absences approved by the building principal. There is no limit to the number of excused absences a student may have in 
a school year. 
 
U= Unexcused absence- any student, who after 6 verified absences, does not have an d/excused absence, any student 
who skips a portion of the school day without a parent providing information (not excused; not verified), any student 
who sleeps in or is late to school. 
 
The parent may verify their student from school for a total of 6 days. Beyond 6 days, the student must have an excused 
absence with appropriate documentation or steps toward medication for excessive absenteeism will take place. 
 
Steps toward medication for excessive absenteeism begins when: 
Three (3) unexcused or a combination of six (6) unexcused and verified absences will start this process and a referral to 
the County Attorney can be made at any time. 
 
Level 1 
When the absence experienced by a student are determined to be excessive (3 unexcused and/or 6 unexcused), or of 
such  frequency, that school staff is concerned that the success of the student is truly in  jeopardy, a notice of “Chronic 
Absence” shall be sent to the parent/guardian. 
 
Level 2 
If the actions taken  in Level 1 do not resolve the student’s chronic absences, and the student has three (3) unexcused 
and/or (9) excused absences, an additional notice of “Chronic Absence” shall be sent to the parent/guardian. Students in 
grades 6-12 will conference with their administrator.  
 
Level 3 
If the actions taken in level 2 do not resolve the student’s chronic absences and the student has 6 unexcused and/or, the 
parent/guardian will be notified and a meeting will be scheduled with the parent/guardian and the school personnel 
(principal, counselor, and/or teachers) to discuss absenteeism. The meeting will include the student’s academic progress, 
attendance history and Procedures, agreed to by the participants, to improve attendance. 
 
Level 4 
If the actions taken in level 3 does not resolve the student’s chronic excessive absences and the student has 9 unexcused 
and/or 15 excuses, the school may make a referral to the County Attorney for mediation. If a  student has stopped  
attending with no communication rom parents/guardians or there is no records request, the student will be exited from 
enrollment after 15 consecutive days. 
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