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LICENSED EMPLOYEE TRANSFERS 

Determining the location where an employee's assignment will be carried out is the 
responsibility and within the sole discretion of the board.  In making such assignments the 
board will consider the qualifications of each licensed employee and the needs of the school 
district. 
 
A transfer may be initiated by the employee, the principal, or the superintendent. 
 
It is the responsibility of the superintendent to make recommendations to the board regarding 
the transfer of licensed employees. 
  
NOTE: Boards should adapt IASB sample policies to meet the needs of the local district. Please 
ensure that the language contained in local policy is consistent with language contained in 
other district documents (e.g., handbooks, master contracts, etc.). 
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