Code No. 405.3

LICENSED EMPLOYEE INDIVIDUAL CONTRACTS

The board will enter into a written contract with licensed employees, other than
administrators, employed on a regular basis. Each contract will be for a period of one year.

It is the responsibility of the superintendent to complete the contracts for licensed employees
and present them to the board for approval. The contracts, after being signed by the board
president, are returned to the superintendent. The superintendent will obtain the employee's
signature. After being signed, the contract is filed with the board secretary.

NOTE: By law, the board president must sign all employment contracts and must do so prior
to the employee signing the contract. Individual teaching contracts cannot exceed one year.
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