Riceville Community School
Riceville, 1A,

The Board of Education of the Riceville Community School District held their monthly board meeting on October 27, 2022, at 6:00 P.M. in the Board
Room. Board members present: Hale, McCarthy Guertin, Eastman (arrived @ 6:09 PM) and Fox. Student Rep: Taylor McElroy. Also, in attendance: Barb
Schwamman—Superintendent, Jennifer Dunn- Business Manager, Principal’s — Heather Suckow & Marcia Grimm. Parents: Erica Beathke & Christina
Hubka. Community Members: John Dinger

Fox called the meeting to order @ 6:03 PM

Motion by Guertin seconded by McCarthy to approve the agenda with the removal of the LEP Allowable Growth. 4 Ayes, MC.

Motion by Guertin, second by Hale to approve the minutes of previous meeting, and summary of bills. Ayes 4. MC.

Motion by Hale, seconded by Guertin to approve the open enrollment into the district. 4 Ayes. MC.

Motion by Guertin, seconded by McCarthy to approve contract for Joanna Johnson- LH Gitls Basketball Coach. Roll Call Vote: Hale, aye; Guertin, aye;
McCarthy, aye; Fox, aye. MC.

Motion by Hale, seconded by McCarthy to approve the resignation of Emily Schipper-JH Girls Basketball Coach. Roll Call Vote: Guertin, aye; Hale, aye;
MecCarthy, aye; Fox, aye. MC

Motion by Hale, seconded by Guertin to approve Thomasine Conger sub for Bus, Aide, & Kitchen. Volunteer coaches of: Allison Zweibohmer, Emily
Schipper, Barb Gesell, Kelly Houser, Andrea Bauer, Missy McElroy, Girls Basketball. Rick Bartels, Luke House, Curtis Head- Wrestling, Bret Brincks and
Tom Anderlik-Boys Basketball.

Taylor McElroy spoke about her R-Factor signs, locker rooms, and lockers. Trenton spoke on lowa Radio and has been working on quote for the polytec
flooring.

Mrs. Grimm gave report on the Department of Ed report card, it is hard for anyone to receive higher than an 80%. Also spoke on the school’s portfolio and
what the districts strengths and weaknesses are.

Mrs. Schwamman spoke about Homeland Security, homecoming, lowa Athletic board, lowa Best Summit panel, Luther College MOCK interview panel,
Radon Testing & Training Conference, and ISFIS conference on 5-year projections.

Technology is looking into classroom needs along with the immediate needs in gym, library, and multi-purpose room.

Building & Ground will be meeting in January.

Daycare will be presenting at the November board meeting.

Director Guertin stated Fire Safety week went very well when it came to the fire drill.

Solar boring is taking place.

Jim Addy, with Mapping Strategies, gave a presentation on director redistricting, as per lowa Code, with Census numbers in 2020.
A discussion was held on one-time incentive bonuses for all staff,

Motion by Guertin, seconded by Eastman to approve the second reading of board policies 407.6E2 Licensed Employee Early Retirement Insurance Options
and 507.9 -Wellness Policy. 5 Ayes. MC.

Motion by Guertin, seconded by Hale to approve the first reading of board policies 102-Equal Educational Opportunity, 102R 1" - Grievance Procedure,
102E2- Continuous Notice of Nondiscrimination, 106-Discrimination and Harassment Based on Sex Prohibited, 307( RESCIND) Communication Channels
401.14-Employee Expression, 408.1- Licensed Employee Professional Development, 301.2- School Day, 602.1- Curriculum Development, 602.2-
Curriculum Implementation, 602.3- Curriculum Evaluation, 605.1- Instructional Materials Election, 605.1R 1-Instructional Materials Selection- Regulation,
605.2—Instructional and Library Materials Inspection and Display, 605.3—Objection to Instructional Materials, 605.3E1—Instructions to the
Reconsideration Committee, 605.3E4-Request to Prohibit a Student from Checking Out Specific Library Materials, 605.3R1-Reconsideration of
Instrumental Materials Regulation, 605.4-Technology and Instructional Materials, 605.5-School Library, 705.1R2- Purchasing-Bidding- Using Federal
Funds in Procurement Contracts, 802.4-Capital Assets. 5 Ayes. MC.

>

Motion by Eastman, seconded by McCarthy to approve the baseball field trip to Omaha. 5 Ayes. MC.

Motion by McCarthy, seconded Eastman approve the legislative priorities for Riceville: Recruitment & Retention, SSA, Sharing & Reorganization. 5 Ayes.
MC.

Motion by Hale, seconded by Eastman to approve the fundraisers of Trap Team --beef tickets, Student Council & Prom - Boo Grams, Candy Cane Grams,
socks, chuck -a-duck, Tic Tac toe. NHS: Signs & Blankets. 5 Ayes. MC.

Motion by Hale, seconded by Guertin to appoint Audrey McCarthy as the designee on the Mitchell County Conference Board. 5 Ayes. MC.
Motion by Eastman, seconded by Guertin to approve High School Girls Wrestling Agreement with Osage for the 2022-2023 school year. 5 Ayes. MC

Motion by Hale, seconded by Eastman to approve the hiring of a JH Girls Wrestling Coach. 5 Ayes. MC.



Motion by Guertin, seconded by Eastman to increase RAC memberships which will go into effect on January 1, 2023. 5 Ayes. MC.
Next regular board meeting will be held November 21* at 7:30 p.m. in the Board Room.

Motion by Eastman, second by Guertin to adjourn the mee&g @ 7:25 PM. Ayes 5. MC.
i Opn~

=

Karl Fox ) Jenﬁ'@"er Dunn \
Board President Bodril Secretary
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10-OPERATING FUND CHECKING
OPERATING FUND (10)

DATE IN ouT BALANCE
$1,891,944.33
October 31, 2021 $887,894.20 $351,603.24 $2,428,235.29
November 30, 2021 $266,217.15 $574,427.10 $2,120,025.34
December 31, 2021 $350,089.22 $577,495.65 $1,892,618.91
January 31, 2022 $459,886.62 $354,051.85 $1,998,453.68
February 28, 2022 $357,410.19 $394,718.01 $1,961,145.86
March 31, 2022 $199,927.98 $591,731.40 $1,569,342.44
April 30, 2022 $850,503.78 $421,836.35 $1,998,009.87
May 31, 2022 $658,887.34 $516,803.36 $2,140,093.85
June 30, 2022 $497,623.25 $564,689.19 $2,072,927.91
July 30, 2022 $76,083.27 $426,178.60 $1,722,832.58
August 31, 2022 $484,879.78 $456,671.23 $1,751,041.13
September 30, 2022 $816,537.40 $423,657.36 $2,143,921.17
October 31, 2022 $867,472.56 $429,425.78 $2,581,967.95






MANAGEMENT FUND (22)

DATE

October 31, 2021
November 30, 2021
December 31, 2021

January 31, 2022

Feburary 28, 2022
March 31, 2022
April 30, 2022

May 31, 2022

June 30, 2022

July 30, 2022
August 31, 2022
September 30, 2022
October 31, 2022

IN

$53,240.54
$8,893.29
$3,062.33
$2,338.43
$621.92
$2,099.79
$44,389.18
$10,056.81
$2,407.69
$1,754.17
$2,467.96
$75,319.92
$83,895.59

ouT

$0.00
$1,940.07
$646.69
$646.69
$646.69
$2,283.09
$646.69
$646.69
$1,885.69
$117,832.69
$2,242.69
$817.69
$11,938.69

BALANCE
$545,061.89
$598,302.43
$605,255.65
$607,671.29
$609,363.03
$609,338.26
$609,154.96
$652,897.45
$662,307.57
$662,829.57
$546,751.05
$546,976.32
$621,478.55
$693,435.45






LOCAL OPTION SALES (33)

DATE

October 31, 2021
November 30, 2021
December 31, 2021

January 31, 2022

February 28, 2022

March 31, 2022

April 30, 2022

May 31, 2022

June 30, 2022

July 30, 2022
August 31, 2022

September 30, 2022

October 31, 2022

IN

$30,390.10
$77,288.46
$30,359.38
$30,362.06
$65.21
$58,393.47
$29,499.61
$32,023.07
$28,951.32
$35,841.55
$36,867.19
$88,707.01
$22,344.91

ouT

$9,409.80
$0.00
$6,000.00
$6,027.15
$1,182.15
$11,272.69
$17,770.97
$34,413.10
$44,697.84
$29,893.42
$112,929.66
$75,192.36
$49,319.60

BALANCE
$509,702.13
$530,682.43
$607,970.89
$632,330.27
$656,665.18
$655,548.24
$702,669.02
$714,397.66
$712,007.63
$696,261.11
$702,209.24
$626,146.77
$639,661.42
$612,686.73






PPEL (36)

DATE

October 31, 2021

November 30, 2021 -

December 31, 2021
January 31, 2022
February 28,2022

March 31, 2022
April 30, 2022
May 31, 2022
June 30, 2022
July 30, 2022

August 31, 2022

September 30, 2022

October 31, 2022

IN

$127,026.12
$53,854.44
$73,534.21
$1,695.53
$22,471.18
$4,526.07
$164,347.72
$22,078.25
$4,390.27
$2,207.08
$2,496.79
$162,157.35
$110,064.87

ouT

$31,106.29
$62,919.90
$5,091.37
$2,390.00
$10,986.85
$19,704.96
$306,691.92
$10,127.78
$43,609.72
$16,778.22
$21,758.98
$24,553.33
$18,147.17

BALANCE
$431,204.09
$527,123.92
$518,058.46
$586,501.30
$585,806.83
$597,291.16
$582,112.27
$439,768.07
$451,718.54
$412,499.09
$397,927.95
$378,665.76
$516,269.78
$608,187.48






ACTIVITY FUND (21)

DATE

October 31, 2021
November 30, 2021
December 31, 2021

January 31, 2022

Feburary 29, 2022

March 31, 2022
April 30, 2022
May 31, 2022
June 30, 2022
July 30, 2022
August 31, 2022
September 31, 2022
October 31, 2022

IN

$8,522.26
$36,499.71
$7,044.40
$5,729.13
$4,561.20
$2,872.92
$10,265.79
$7,117.42
$5,466.29
$590.74
$2,404.32
$6,798.45
$9,743.33

ouT

$7,792.80
$7,824.48
$28,381.35
$2,883.48
$2,709.68
$8,712.86
$4,917.28
$6,248.95
$11,419.63
$3,432.42
$2,952.95
$6,348.78
$14,249.79

BALANCE

$63,900.99
$64,630.45
$93,305.68
$71,968.73
$74,814.38
$76,665.90
$70,825.96
$76,174.47
$77,042.94
$71,089.60
$68,247.92
$67,699.29
$68,148.96
$63,642.50






NUITRITION FUND (61)

DATE

October 31, 2021
November 30, 2021
December 31, 2021

January 31, 2022

February 28, 2022
March 31, 2022

April 30, 2022

May 31, 2022

June 30, 2022

July 31, 2022
August 31, 2022
September 30, 2022
October 31, 2022

IN

$2,886.18

$4,803.31
$97,5622.25
$23,866.12

$33,5633.72

$36,436.10
$40,300.04
$38,980.88
$35,014.14
$20,981.47
$28,643.76
$18,997.56
$40,928.54

ouT

$29,916.07
$44,249.52
$47,248.84
$19,113.04
$29,801.55

$40,001.23
$36,736.12
$38,230.60
$24,227.49

$8,925.43
$16,250.17
$36,808.38
$41,836.66

BALANCE

$95,231.563
$68,201.64
$28,755.43
$79,028.84
$83,781.92
$87,5614.09
$83,948.96
$87,512.88
$88,263.16
$99,049.81
$111,105.85
$123,499.44
$105,688.62
$104,780.50
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YOUR TEAM

NORTHEAST IOWA

COMMUNITY COLLEGE
Erin Friedley oo__mmm & Career Coach
High School Partnership Assists in identifying resources
Coordinator and addresses barriers to help
friedleye@nicc.edu Provide information and
*  Develops and manages connection to NICC programs
college credit and e prog
. " Serve as liaison for College and
programming opportunities Career Connection team
* Leads guided pathways initiatives Connect student with work-
d.%q s_m.: schools based learning opportunities
* Coordinates NICC student Provide college and career
enrollment processes :
* Provides student resources to planning o all students
ensure academic success
+ Liaison between high school staff,
instructors and the College
Katie Gilbert Erin Powers Daley Gena Gesing
Dean of High School Executive Director of Manager of Career and Work-Based
Partnerships Community and Learning Initiatives
844.642.2338 ext. 2389 Student Um<m_OU—.=m=n 844.642.2338, ext. 1452
gilbertka@nicc.edu 844.642.2338, ext. 1147 gesingg@nicc.edu
 Qversight of college credit powersdaleye@nicc.edu » CTE, CTE approval process,

programming in high school

* College & Career team leader

programming »  Provides connection to funding
* lowa Dept. of Ed Liaison for streams and resources

Senior Year Plus and * Provides connection to

accreditation questions business partners

Perkins and Regional Planning
Partnership support (in collaboration
with Keystone AEA)

»  Work-based leaming initiatives
consistent with the lowa
Intermediary Network goals



Little Cats Daycare
Update for the School Board — 11/21/2022

The Numbers
Staff: 20 total (10 new) -5 full-time, 5 part-time, 4 high schoolers, 6 support staff

Students:; 60 total (30 new) — also helped two receive Child Care Assistance

Recent Grants

o Tossed and Found: $750

o Shop on State: $1,300

o Heartland Power Cooperative: 52,000

o Most Recent DHS Child Care Stabilization Grant: $25,000

Facilities

« New window sticker and signage is up and looks great

« Rubber mulch (several complaints from parents)
o Poured rubber would be ideal {easier to keep in-tact and wheelchair friendly)
o Have received quotes from two companies

Current Pain Points

e Staffing
o Could use more reliable help (this would help bring kids in off the wait list)
© An after school area would be beneficial
e Would like to give a one-time bonus to staff currently at the daycare to thank them for
helping us through the transition and sticking with us
o $500 for full-time, $250 for part-time, $150 for high-school help, $100 for
support staff
e  Would like to implement a quarterly attendance incentive program for 2023

Updates/Requests

e 1Q4K (Quality Rating): in the works
e Fundraiser: Wildcat Apparel
e Streamline the process of purchasing materials (spending limit without prior approval)
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Code No. 102
EQUAL EDUCATIONAL OPPORTUNITY

It is the goal of the board to develop a healthy social, intellectual, emotional, and physical self-
concept in the students enrolled in the school district. Each student attending school will have
the opportunity to use its educational program and services as a means for self-improvement
and individual growth. In doing so, the students are expected to conduct themselves in a
manner that assures each student the same educational opportunity.

The Ricevile Community School District not to discriminate on the basis of race, color, national
origin, sex, disability, religion, creed, age, (for employhent), marital status (for programs),
sexual orientation, gendewr identity, and socioeconomics status (for programs) in its
educational programs and its employment practices. There is a grievance procedure for
processing complaints of discrimination. If you have questions or a grievance related to this
policy please contact the district’s Equity Coordinator, Kirstin-kinkenmeyer, Jaden Bohr School
Counselor, 912 Woodland Avenue, Riceville, lowa 50466, 641-985-2288,
jaden.bohr@riceville.k12.ia.us kristenldinkenmever@riceiviledd 2ia-us

Board policies, rules and regulations affect students while they are on school district property
or on property within the jurisdiction of the school district; while on school-owned and/or
operated school or chartered vehicles; while attending or engaged in school activities; and
while away from school grounds if misconduct will directly affect the good order, efficient
management and Welfare of the school district.

The board requires all persons, agencies, vendors, contractors and other persons and
organizations doing business with or performing services for the school district to subscribe to
all applicable federal and state laws, executive orders, rules and regulations pertaining to
contract compliance and equal opportunity.

Inquiries by students regarding compliance with equal educational opportunity and affirmative
action laws and policies, including but not limited to complaints of discrimination, are directed
to the Affirmative Action Coordinator by writing to the Affirmative Action Coordinator, Riceville
Community School District, Riceville, lowa; or by telephoning 641-985-2288.

Inquiries by students regarding compliance with equal educational opportunity and affirmative
action laws and policies, including but not limited to complaints of discrimination, may also be
directed in writing to the Director of the Region VIl office of Civil Rights, U. S. Department of
Education, John C. Kluczynski Federal Building, 230 S. Dearborn St., 37th Floor, Chicago IL,
60604 (312) 730-1576 OCR.Chicago@ed.gov, the lowa Civil Rights Commissioner,
https://icrc.iowa.gov, (515) 281-4121 or the lowa Dept. of Education, grimes State Office Bldg.,




Des Moines, IA 50319. (515) 281-5294. The inquiry or complaint to the federal or state office
may be done instead of, or in addition to, and inquiry or complaint at the local level.

This is a mandatory policy.

NOTE: A school district may have a different coordinator for each law or consolidate the
responsibilities under one employee. The lowa Department of Education encourages districts to
have no more than two (2) coordinators: one for employment and one for programs: If the
district has more than one coordinator, publications of this policy and notifications must include
the name, contact address, contact phone number and email addresses for each coordinator.

NOTE: The language utilized above is consistent with the lowa Department of Education
guidance released in the school leader update on September 1st, 2015. The classes listed are all

mandatory.

NOTE: Some conduct that falls under the school's equal Educational Opportunity policy also
made trigger responsibilities under the state's anti-bullying / anti-harassment laws. By limiting
the response to the specific application of its equal Educational Opportunity policy and the
accompanying grievance procedures, a school May Fail to properly consider whether the alleged
conduct also results in bullying and/or harassment

Legal Reference: 20 U.S.C §§ 1221 et seq.

20 U.S.C. §§ 1681 et seq.

20 U.S.C. §§ 1701 et seq.

29 U.S.C. §§ 206 et seq.

29 US.C. §794

42 U.S.C. §§ 2000d and 2000e.

42 U.S.C. §§ 12101 et seq.

34 C.F.R. Pt. 100

34 C.F.R. Pt. 104

lowa Code §§ 216.9; 256.11; 280.3
281 LLA.C. 12.

Cross Reference: 101  Equal Philosophy of the School District

401.1 Equal Employment Opportunity
506.1 Student records

Approved: February 18,2013  Reviewed: November 20, 2017  Revised: November 15, 2021




Code No. 102.R1

GRIEVANCE PROCEDURE
It is the policy of the Riceville Community School District not to discriminate on the basis of

race, color, national origin, sex, disability, religion, creed, age, (for employment), marital status
(for programs), sexual orientation, gender identity, and socioeconomic status (for programs) in
its educational programs and its employment practices. There is a grievance procedure for
processing complaints of discrimination. If yéu have questions or a grievance related to this
policy please contact the district’s Equity Coordinator, Kirstintinkenmeyer Jaden Bohr School
Counselor, 912 Woodland Avenue, Riceville, lowa 50466, 641-985-2288,
jaden.bohr@riceville.k12.ia.us kristendlinkenmeyver@riceivlekl2-iaus

Students, parents of students, employees, and applicants for employment in the school district
have the right to file a formal complaint alleging discrimination. The district has policies to
identify and investigate complaints alleging discrimination. If appropriate, the district will take
steps to prevent the recurrence of discrimination and to correct its discriminatory effects on
the Complainant and others..

A Complainant may attempt to resolve the problem informally by discussing the matter with a
building principal or a direct supervisor. However, the Complainant has the right to end the
informal process at any time and pursue the formal grievance procedures outlined below. Use
of the informal or formal grievance procedure is not a prerequisite to the pursuit of other
remedies. Please note that informal processes and procedures are not to be used in certain
circumstances (e.g., sexual harassment and sexual assault).

Filing a Complaint

A Complainant who wishes to avail himself/herself of this grievance procedure may do so by
filing a complaint with the equity coordinator(s). An alternate will be designated in the event it
is claimed that the equity coordinator or superintendent committed the alleges discrimination
or some other conflict of interest exists. Complaints shall be filed within 180 days of the event
giving rise to the complaint or from the date the Complainant could reasonably become aware
of such occurrence. The Complainant will state the nature of the complaint and the remedy
requested. The equity coordinator(s) shall assist the Complainant as needed.

Investigation

Within 15 working days, the equity coordinator will begin the investigation of the complaint or
appoint a qualified person to undertake the investigation (hereinafter “equity coordinator”). If
the Complainant is under 18 years of age, the equity coordinator shall notify his/her parent(s)/
guardian that they may attend investigatory meetings in which the Complainant is involved. The
complaint and identity of the Complainant, Respondent, or witness will only be disclosed as
reasonably necessary in connection with the investigation or as required by law or policy. The
investigation may include, but is not limited to the following:



e Arequest for the Complainant to provide a written statement regarding the nature of
the complaint;

e Arequest for the individual names in the complaint to provide a written statement;

e Arequest for witnesses identified during the course of the investigation to provide a
written statement; '

e Interviews of the Complainant, Respondent, or witnesses;

e An opportunity to present witnesses or other relevant information; and

e Review and coliection of documentation or information deemed relevant to the
investigation.

Within 60 working days, the equity coordinator shall complete the investigation and issue a
report with respect to the findings. _
The equity coordinator shall notify the Complainant and Respondent of the decision within 5
working days of completing the written report. Notification shall be by U.S. mail, first class.

Decision and Appeal

The complaint is closed after the equity coordinator has issued the report, unless within 10
working days after receiving the decision, either party appeals the decision to the
superintendent by making a written request detailing why he/she believes the decision should
be reconsidered. The equity coordinator shall promptly forward all materials relative to the
complaint and appeal to the superintendent. Within 30working days, the superintendent shall
affirm, reverse, amend the decision, or direct the equity coordinator to gather additional
information. The superintendent shall notify the Complainant, Respondent, and the equity
coordinator of the decision within 5 working days of the decision. Notification shall be by U.S.
mail, first class.

The decision of the superintendent will be final.

The decision of the superintendent in no way prejudices a party from seeking redress through
state or federal agencies as provided by in law.

This policy and procedures are to be used for complaints of discrimination, in leiu of any other
general complaint policies or procedures that may be available.

If any of the stated time frames cannot be met by the district, the district will notify the parties
and pursue completion as promptly as possible.

Retaliation against any person, because the person has filed a complaint or assisted or

participated in an investigation, is prohibited. Persons found to have engaged in retaliation shall
be subject to discipline by appropriate measures.

Approved: February 18,2013 Reviewed: November 20, 2017  Revised: September 20, 2021




Code No. 102.E1

NOTICE OF NONDISCRIMINATION

It is the policy of the Riceville Community School District not to discriminate on the basis of
race, color, national origin, sex, disability, religion, creed, age (for employment), marital status
(for programs), sexual orientation, gender identity and socioeconomic status (for programs) in
its educational programs and its employment practices. There is a grievance procedure for
processing complaints of discrimination. If you have questions or a grievance related to this
policy, please contact the district’s Equity Coordinator, Jaden Bohr Kristintinkermeyer, School
Counselor, 912 Woodland Avenue, Riceville, IA 50466. (641) 985-2288,
jaden.bohr@riceville.k12.ia.us kristin-linkenmeyer@ricevilekl2ia-us for further guidance,

visit the lowa Department of Education website.

Approved: February 18,2013 Reviewed: November 20, 2017 Revised: September 20, 2021
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Code No. 102.E2

CONTINUOUS NOTICE OF NONDISCRIMINATION

It is the policy of the Riceville Community School District not to discriminate on the basis of race, color,
national origin, sex, disability, religion, creed, age (for employment), marital status (for programs),
sexual ofientation, gender identity and socioeconomic status (for programs) in its educational programs
and its employment practices. There is a grievance procedure for processing complaints of
discrimination. If you have questions or a grievance related to this policy please contact Jadon Bohr
Kirstintinkenmeyer, 912 Woodland Ave., 641-985-2288, jaden.bohr@riceville.k12.ia.us

Approved: February 18,2013  Reviewed: November 20, 2017 Revised: September 20, 2021







Code No. 102.E3
SECTION 504 STUDENT AND PARENTAL RIGHTS

The Riceville Community School District does not discriminate in its educational programs and activities
on the basis of a student's disability. It has been determined that your child has a qualifying disability for
which accommodations may need to be meet his or her individual needs, as adequately as the needs of
other students. As a parent, you have the right to the following:

e Participation of your child in school district programs and activities, including extracurricular
programs and activities, to the maximum extent appropriate, free of discrimination based upon
the student's disability and at the same level as students without disabilities;

® Receipt of free educational services to the extent they are provided students without
disabilities; :

® Receipt of information about your child and your child's educational programs and activities in
your native language;

e Notice of identification of your child as having a qualifying disability for which accommodations
may need to be made and notice prior to evaluation and placement of your child and right to
periodically request a re-evaluation of your child;

e [nspect and review your child's educational records including a right to copy those records for
a reasonable fee; you also have a right to ask the school district to amend your child's
educational records if you feel the information in the records is misleading or inaccurate; should
the school! district refuse to amend the records, you have a right to a hearing and to place an
explanatory letter in your child's file explaining why you feel the records are misleading or
inaccurate;

e Hearing before an impartial hearing officer if you disagree with your child's evaluation or
placement; you have a right to counsel at the hearing and have the decision of the impartial

- hearing officer reviewed.

It is the policy of the Riceville Community School District not to discriminate on the basis of race, color,
national origin, sex, disability, religion, creed, age (for employment), marital status {for programs),
sexual orientation, gender identity and socioeconomics status(for programs) in its educational programs
and its employment practices. There is a grievance procedure for processing complaints of
discrimination. If you have questions or a grievance related to this policy please contact Jaden Bohr

Kirstinkinkenmeyer, 912 Woodland Ave., 641-985-2288, kirstindinkenmeyer@riceville-kiia-us:

Jaden.bohr@riceville.k12.ia.us

Approved: February 18,2013 Reviewed: November 20, 2017 Revised: September 20, 2021







Code No. 106
DISCRIMINATION AND HARASSMENT BASED ON SEX PROHIBITED

In accordance with Title IX of the education amendments Act of 1972, the Riceville Community
School District prohibitS sex discrimination, including sexual harassment as defined by the
regulations implementing Title IX (34 C. F. R. § 106.30), against any individual participating in
any education program or activity of the District. This prohibition on discrimination applies to
students, employees, and applicants for employment.

The Board authorizes the Superintendent to adapt procedures for any individual to report sexual
harassment to the District’s Title IX Coordinator, for the provision of supportive measures to
anyone who has been subjected to sexual harassment whether or not they proceed with the
formal complaint under those procedures, and for the investigation and resolution of such
complaints, as required by Title IX. This Title IX grievance process shall be used to respond to
all complaints of sexual harassment that fall within the scope of Title Nine. 4 complaints of
sexual harassment that do not fall within the scope of Title IX, the District may still offer
supportive measures to the subject of such conduct and shall apply any other policy or
procedure applicable to the alleged conduct.

Any individual with questions about the District's Title IX policy and procedures, or who would
like to make a report or file a formal complaint of sex discrimination or sexual harassment may
contact the District's Title Coordinator,Jaden Bohr Kirsten-Linkenmeyer, 912 Woodland Ave.
Riceville, IA 50466, 64 1-985-2288 kirsten-linkenmeyer@riceville ki12-ia-us

jaden.bohr@riceville.k12.ia.us

Retaliation against a person who made a report or complaint of sexual harassment, assisted, or
participated in any manner in an investigation or resolution of sexual harassment report or
complaint is strictly prohibited. Retaliation includes threats, coercion, discrimination, intimidation,
reprisals, and/or adverse actions related to employment or education. Any individual who
believed they have been retaliated against in violation of this Policy should immediately contact
the district Title IX Coordinator.

Legal References: 20 U.S.C. § 1681 ef. seq.
34 C.F.R. §106 et seq.

Approved: November 15, 2021 Reviewed: Revised:
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COMMUNICATION CHANNELS

Code No. 307

Questions and problems are resolved at the lowest organizational level nearest to the
complaint. School employees are responsible for conferring with their immediate supervisor on
questions and concerns. Students and other members of the school district community will
confer with a licensed employee and then with the principle on questions and concerns.

If resolution is not possible by any of the above , individuals may bring it to the attention of the
superintendent within 3 school days of their discussion with the principle. If there is no
resolution or plan for resolution by the superintendent within 5 school days of the individual's
discussion with the superintendent, the individual may ask to have the question or problem
placed on the board agenda. It is within the board's discretion whether to hear the concern.

It will be the responsibility of the administrators to resolve questions and problems raised by

the employees and the students they supervise and by other members of the school district
community.

Legal reference: lowa Code §§ 279.8 (2011).
281 ILA.C. 12.4(4)

Cross Reference: 302 Superintendent

Approved: February 18, 2013 Reviewed: November 15, 2021  Revised:







Code No. 401.14

Employee Expression
The board believes the district has an interest in maintaining an orderly and effective work environment
while balancing employees' First Amendment rights to freedom of expression and diverse viewpoints
and beliefs. When employees speak within their official capacity, their expression represents the district
and may be regulated. The First Amendment protects a public employee’s speech when the employee is
speaking as an individual citizen on a matter of public concern. Even so, employee expression that has
an adverse impact on district operations and/or negatively impacts an employee’s ability to perform
their job for the district may still result in disciplinary action up to and including termination.

Employees will comply with lowa law to the extent that compliance does not infringe on employees’
free speech rights.

Employees who use social media platforms are encouraged to remember that the school community
may not be able to separate employees as private citizens, from their role within the district. Employee
expression on social media platforms that interferes with the district’s operations or prevents the
district from functioning efficiently and effectively may be subject to discipline up to and including
termination.

A district employee who acts to protect a student for engaging in free expression or who refuses to
infringe on students engaging in free expression; and who is acting within the scope of their professional
ethics will not be retaliated against or face any adverse employment action based on their behavior
provided that expression is otherwise permitted by law and board policy.

If the board or court finds an employee that is subject to licensure, certification or authorization by the
Board of Educational Examiners discriminated against a student or other co-employee, the board will
refer the employee to the Board of Educational Examiners for additional proceedings as required by law
and which may result in discipline up to and including termination.

Note: This is a mandatory policy required by lowa Code ch. 279.73.

Legal Reference:

U.S. Const. Amend. |

lowa Code §§ 279.73; 280.22

Cross Reference:
502.3 Student Expression
504.3 Student Publications

Approved March 21, 2022 Reviewed Revised







Code No. 408.1

LICENSED EMPLOYEE PROFESSIONSL DEVELOPMENT

The board encourages licensed employees to attend and participate in professional
development activities to maintain, develop, and extend their skills. The board will maintain
and support an in-service program for licensed employees. Professional development activities
will include activities that promote and/or teach about compliance with applicable lowa
laws.

Requests for attendance or participation in a development program, other than those
development programs sponsored by the school district, are made to the

superintendent. Approval of the superintendent must be obtained prior to attendance by a
licensed employee in a professional development program when the attendance would result
in the licensed employee being excused from their duties or when the school district pays the
expenses for the program.

The superintendent will have sole discretion to allow or disallow licensed employees to attend
or participate in the requested event. When making this determination, the superintendent '
will consider the value of the program for the licensed employee and the school district, the
effect of the licensed employee's absence on the education program and school district
operations and the school district's financial situation as well as other factors deemed relevant
in the judgment of the superintendent. Requests that involve unusual expenses or overnight
travel must also be approved by the board.

NOTE: This is a mandatory policy.

NOTE: Boards should adapt IASB sample policies to meet the needs of the local district. Please
ensure that the language contained in local policy is consistent with language contained in
other district documents (e.g., handbooks, master contracts, etc.).

Legal Reference: lowa Code § 279.8; Ch. 294
2811.A.C.12.7
Cross Reference: 414.9 C(Classified Employee Professional Purposes Leave

Approved: Reviewed: December 15, 2014 Revised: March 21, 2022







Code No. 601.2

SCHOOL DAY

The student school day for grades one through twelve will consist of a minimum of six hours,
not including the lunch period. The school day consists of the schedule of class instruction and
class activities as established and sponsored by the school district. Time during which students
are released from school for parent/teacher conferences may be counted as part of students’
instructional time. The minimum school day will meet the requirements as established for the
operation of accredited schools. T

The board may define the number of days kindergarten will be held and the length of each
school day for the students attending kindergarten. The school day will consist of a schedule as
recommended by the superintendent and approved by the board.

The school district may also record a day of school with less than the minimum instructional
hours if the total hours of instructional time for grades one through twelve in any five
consecutive school days equals a minimum of thirty hours, even though any one day of school is
less than the minimum instructional hours because of a staff development opportunity
provided for the instructional staff or parent-teacher conferences have been scheduled beyond
the regular school day. If the total hours of instructional time for the first four consecutive days
equal at least thirty hours because parent-teacher conferences have been scheduled beyond
the regular school day, the school district may record zero hours of instructional time on the
fifth consecutive school day as a school day. Schedule revisions and changes in time allotments
will be made by the superintendent.

When the school is forced to close due to weather or other emergencies, the part of the day
during which school was in session will constitute a school day. The principal will create
administrative regulations necessary to utilize any remote learning opportunities that are
available and permitted by law during the period of closure. Remetelearning-eppertunities
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count-towardsstudents-eumulative grade point-average: The provision of special education
and accommodations for students who have individualized education programs (IEPs) or
Section 504 plans during periods of closure will be determined by each respective IEP or Section
504 team.
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it is the responsibility of the superintendent to inform the board annually of the length of the
school day.

Approved: September 18, 1996 Reviewed: March 21, 2016 Revised: August 22, 2022







Code No. 602.1

CURRICULUM DEVELOPMENT

Curriculum development is an ongoing process in the school district and consists of both
research and design. Research is the studious inquiry and critical investigation of the various
content areas for the purpose of revising and improving curriculum and instruction based on
relevant information pertaining to the discipline. This study is conducted both internally (what
and how we are currently doing at the local level) and externally (what national standards,
professional organizations, recognized experts, current research, etc. tell us relative to the
content area). Design is the deliberate process of planning and selecting the standards and
instructional strategies that will improve the learning experiences for all students. The board
delegates the curriculum development process to the Superintendent, who will make
curriculum development recommendations and submit them to the board for final approval.

A systematic approach to curriculum development (careful research, design, and articulation of
the curriculum) serves several purposes:

¢ Focuses attention on the content standards of each discipline and ensure the identified
learnings are rigorous, challenging, and represent the most important learning for our
students.

o Increases the probability that students will acquire the desired knowledge, skills and
dispositions and that our schools will be successful in providing appropriate learning
experiences.

¢ Facilitates communication and coordination.

o Improves classroom instruction.

The superintendent is responsible for the curriculum development process and for determining
the most effective method of conducting research and design activities. A curriculum
framework will describe the processes and procedures that will be followed in researching,
designing, and articulating each curriculum area. This framework will at a minimum, describe
the processes and procedures for the following curriculum development activities to:
e Study the latest thinking, trends research and expert advice regarding the content/discipline;
e Study the current status of the content/discipline (what and how well students are currently
learning);
¢ Identify content standards, benchmarks, and grade level expectations for the content/discipline;
e Describe the desired learning behaviors, teaching and learning environment related to the
content/discipline;
¢ Identify differences in the desired and present program and develop a plan for addressing the
differences;
e Communicate with internal and external publics regarding the content area;
e Involve staff, parents, students, and community members in curriculum development decisions;

= h Hesra aYaWa' - - nolio age Mano a W oo O MALO)



» Verify how the standards and benchmarks of the content/discipline support each of the broader
student learning goals and provide a K-12 continuum that builds on the prior learning of each
level:

e Ensure proposed curriculum complies with applicable laws;

e Align annual improvement goals with needs assessment information.

It is the responsibility of the superintendent to keep the board apprised of necessary curriculum
revisions, progress or each content area related to curriculum development activities, and to
develop administrative regulations for curriculum development including recommendations to
the board.

NOTE: This is a mandatory policy but the content is discretionary to the extent somewhere in
the board policy the board describes its process for establishing content standards,
benchmarks, performance levels, and annual improvement goals aligned with needs
assessment information. The bulleted items are suggestions for content of this policy. The
italicized items are not mandatory functions but are implied from the mandates. Boards, in
conjunction with their administrators, should review their curriculum development process and
incorporate it into this policy — striking what doesn't apply and adding what does.

Legal Reference: 20 U.S.C. § 1232h
34 C.F.R. Pt. 98
lowa Code §§ 216.9; 256.7, 279.8; 280.3
2814 1.A.C. 125, .8

Cross Reference: 101  Educational Philosophy of the School District
103 Long-range Needs Assessment
103R1 Long-range Needs Assessment-Regulation
604.10 Virtual/Online Courses
906 Unnamed Aircraft/Drones

Approved: September 16, 2013 Reviewed: August 22,2022 Revised:




Code No. 602.2

CURRICULAR IMPLEMENTATION

Without careful and continuing attention to implementation, planned changes in curriculum
and instruction rarely succeed as intended. How change is put into practice, to a large extent,
determines how well it fares.

Implementation refers to what actually happens in practice as compared to what was supposed
to happen. Curriculum implementation includes the provision of organized assistance to staff in
order to ensure that the newly developed curriculum and the most powerful instructional
strategies are actually delivered at the classroom level. There are two components of any
implementation effort that must be present to guarantee the planned changes in curriculum
and instruction succeed as intended:

e Understanding the conceptual framework of the content/discipline being implemented;
and,

¢ Organized assistance to understand the theory, observe exemplary demonstrations,
have opportunities to practice, and receive coaching and feedback focused on the most
powerful instructional strategies to deliver the content at the classroom level.

The superintendent is responsible for curriculum implementation and for determining the most
effective way of providing organized assistance and monitoring the level of implementation. A
curriculum framework will describe the processes and procedures that will be followed to assist
all staff in developing the knowledge and skills necessary to successfully implement the
developed curriculum in each content area. This framework will, at a minimum, describe the
processes and procedures for the following curriculum implementation activities to:

s Study and identify the best instructional practices and materials to deliver the content;

o Describe procedures for the purchase of instructional materials and resources (See Policy
605.1. Boards should insert the policy number to cross reference their policy on Instructional
Materials Selection);

o Identify/develop exemplars that demonstrate the learning behaviors, teaching, and learning
environment to deliver the content;

o Study the current status of instruction in the content area (how teachers are teaching);

o Compare the desired and present delivery system, identify differences (gap analysis), and
develop a plan for addressing the differences;

e Organize staff into collaborative study teams to support their learning and implementation
efforts (address the gaps);

o Provide ongoing professional development related to instructional strategies and materials that
focuses on theory, demonstration, practice and feedback;

¢ Regularly monitor and assess the level of implementation;

e Communicate with internal and external publics regarding curriculum implementation;



¢ Involve staff, parents, students, and community members in curriculum implementation
decisions;

e Ensure the curriculum framework complies with applicable laws;
o Provide professional development to staff to support effective curriculum
implementation.

It is the responsibility of the superintendent to keep the board apprised of curriculum
implementation activities, progress of each content area related to curriculum
implementation activities, and to develop administrative regulations for-curriculum
implementation including recommendations to the board.

Legal Reference: 20 U.S.C. § 1232h
34 C.F.R. pt. 98
lowa Code §§ 216.9, 256.7, 279.8, 280.3
1711.A.C. 12.8

Cross Reference: 101  Educational Philosophy of the School District
103  Long-Range Needs Assessment
103R1 Long-Range Needs Assessment-Regulation

Approved: September 16, 2013 Reviewed: August 22, 2022 Revised: February 15, 2016




Code NO. 602.3

CURRICULUM EVALUATION

Regular evaluation of the total curriculum is necessary to ensure that the written and delivered
curriculum is having the desired effect for students.

Curriculum evaluation refers to an ongoing process of collecting, analyzing, synthesizing, and
interpreting information to aid in understanding what students know and can do. it refers to
the full range of information gathered in the school district to evaluate (make judgments about)
student learning and program effectiveness in each content area.

Curriculum evaluation must be based on information gathered from a comprehensive
assessment system that is designed for accountability and committed to the concept that all
students will achieve at high levels, is standards-based, and informs decisions which impact
significant and sustainable improvements in teaching and student learning.

The superintendent is responsible for curriculum evaluation and for determining the most
effective way of ensuring that assessment activities are integrated into instructional practices
as part of school improvement with a particular focus on improving teaching and learning. A
curriculum framework will describe the procedures that will be followed to establish an
evaluation process that can efficiently and effectively evaluate the total curriculum. This
framework will, at a minimum, describe the procedures for the following curriculum evaluation
activities:

¢ Identify specific purposes for assessing student learning;

e Develop a comprehensive assessment plan;

e Select/develop assessment tools and scoring procedures that are valid and reliable;

e I|dentify procedures for collecting assessment data;

e Identify procedures for analyzing and interpreting information and drawing conclusions
based on the data (including analysis of the performance of various sub-groups of
students);

¢ Identify procedures for establishing at least three levels of performance (specific to the
content standard and the assessment tool when appropriate) to assist in determining
whether students have achieved at a satisfactory level (at least two levels describe
performance that is proficient or advanced and at least one level describes students
who are not yet performing at the proficient level);

e Identify procedures for using assessment information to determine long-range and
annual improvement goals;

e ldentify procedures for using assessment information in making decisions focused on
improving teaching and learning (data based decision making);

e Provide support to staff in using data to make instructional decisions;



o Define procedures for regular and clear communication about assessment results to the
various internal and external publics (mandatory for communication about students
receiving special education services);

e Define data reporting procedures;

e Verify that assessment tools are fair for all students and are consistent with all state and
federal mandates;

e Verify that assessment tools measure the curriculum that is written and delivered;

e Identify procedures for deciding when multiple assessment measures are necessary for
making good decisions and drawing appropriate conclusions about student learning;

e Identify roles and responsibilities of key groups;

¢ Involve staff, parents, students, and community members in curriculum evaluation;

e Ensure participation of eligible students receiving special education services in district-
wide assessments.

e Ensure curriculum complies with applicable laws.

It is the responsibility of the superintendent to keep the board apprised of curriculum
evaluation activities, the progress of each content area related to curriculum evaluation
activities, and to develop administrative regulations for curriculum evaluation including
recommendations to the board.

Note: This is a mandatory policy but the content is discretionary to the extent somewhere in
board policy the board describes its process for establishing content standards, benchmarks,
performance levels, and annual improvement goals aligned with needs assessment
information. . Boards, in conjunction with their administrators, should review their curriculum
evaluation process and incorporate it into this policy — striking what doesn’t apply and adding
what does.

\

Legal Reference: 20 U.S.C. § 1232h
34 C.F.R. pt. 98
lowa Code §§ 216.9, 256.7, 279.8, 280.3
2811.A.C.12.8

Cross Reference: 101  Educational Philosophy of the School District
103 Long-Range Needs Assessment

103R1 Long-Range Needs Assessment-Regulation

Approved: February 14, 1991 Reviewed: August 22, 2022 Revised: September 16, 2013




Code No. 605.1

INSTRUCTIONAL MATERIALS ELECTION

The board has sole discretion to approve instructional materials for the school district. Fhis

delegates this authority to licensed employees to determine which instructional materials,
other than textbooks, will be utilized by the school district. The Superintendent will provide
licensed employees necessary training to ensure selected instructional materials comply with
applicable laws. All instructional materials are available for review upon request and subject
to all applicable laws.

In reviewing current instructional materials for continued use and in selecting additional
instructional materials, licensed employees will consider the current and future needs of the
school district as well as the changes and the trends in education and society. Itisthe
responsibility of the superintendent to report to the board the action taken by licensed
employees.

In the case of textbooks, the board will make the final decision after receiving a
recommendation from the superintendent. The criteria stated above for selection of other
instructional materials will apply to the selection of textbooks. The superintendent may
develop another means for the selection of textbooks. Textbooks are reviewed as needed and
at least every 5 years.

Education materials gifted to the school district must meet the criteria established above. The
gift must be received in compliance with board policy.

The superintendent will establish additional criteria to guide the selection of instructional materials
through administrative regulation, ensuring alignment with educational goals and compliance with
laws.

NOTE: This is a mandatory policy, but the content is discretionary. The board may edit the policy
and regulation to reflect its philosophy, goals and practices.

Legal References: lowa Code §§ 279.8; 280.3, .14; 301
281.1.A.C.12.3 (12)

Cross Reference: 208 Ad Hoc Committees
208E1 Ad Hoc Committee-Exhibit

Approved: May 18,2009 Reviewed: August 22, 2022  Revised: September 16,2013







Code No. 605.1R1

INSTRUCTIONAL MATERIALS SELECTION-REGULATION

I. Responsibility for Selection of Instructional Materials

A

The board is responsible for matters relating to the operation of the District.

The responsibility for the selection of instructional materials is delegated to the
professionally trained and licensed employees of the school system. Ferthe-purpese-of

1"

While selection of materials may involve many people including principals, teacher-
librarian, students, parents and community members, the responsibility for coordinating
the selection of most instructional materials and making the recommendation for the
purchase rests with licensed employees.

Responsibility for coordinating the selection of t instructional materials for distribution
to classes will rest with the licensed employees, principal and superintendent. Ferthe
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If the board appoints an ad hoc committee to make recommendations on the selection
of instructional materials, the ad hoc committee is formed and appointed in compliance
with the board policy on Ad Hoc Committees.

1. The superintendent will inform the committee as to their role and responsibility
in the process.

2 The following statement is given to the ad hoc committee members:

Bear in mind the principles of the freedom to learn and to read and base your
decision on these broad principles rather than on defense of individual
materials. Freedom of inquiry is vital to education in a democracy.

Study thoroughly all materials referred to you and read available reviews. The
general acceptance of the materials should be checked by consulting standard
evaluation aids and local holdings in other schools.

Passages or parts should not be pulled out of context. The values and faults
should be weighed against each other and the opinions based on the material as



a whole.

In the event material is challenged, your report, presenting both majority and minority
opinions, will be presented by the principal to the complainant at the conclusion of our
discussion of the questioned material.

Il. Material selected for use in libraries and classrooms will meet the following guidelines:

A.

Religion - Material will represent any religions in a factual, unbiased manner. The
primary source material of religions is considered appropriate, but material which
advocates rather than informs, or is designed to sway reader judgment regarding
religion, will not be included in the school libraries or classrooms.

Racism - Material will present a diversity of race, custom, culture, and belief as a
positive aspect of the nation's heritage and give candid treatment to unresolved
intercultural problems, including those which involve prejudice, discrimination, and the
undesirable consequences of withholding rights, freedom, or respect of an

individual. Required material will comply with all applicable laws.

Sexism - Material will reflect sensitivity to the needs, rights, traits and aspirations
of individuals without preference or bias. Required materials will comply with all
applicable laws. Required materials will comply with all applicable laws.

Age - Material will recognize the diverse contributions of various age groups and portray
the continuing contributions of maturing members of society.

Ideology - Material will present basic primary and factual information on an ideology or
philosophy of government which exerts or has exerted a strong force, either favorably
or unfavorably, over civilization or society, past or present. This material will not be
selected with the intention to sway reader judgment and is related to the maturity level

of the intended audience.

Profanity and Sex - Material is subjected to a test of literary merit and reality by the
teacher-librarians and licensed staff who will take into consideration their reading of



public and community standards of morality.

G. Controversial issues materials will be directed toward maintaining a balanced collection
representing various views.

The selection decision should be made on the basis of whether the material presents an
accurate representation of society and culture, whether the circumstances depicted are
realistically portrayed, or whether the material has literary or social value when the material is

viewed as a whole.

These guidelines will not be construed in such a manner as to preclude materials which
accurately represent the customs, morals, manners; culture, or society of a different time or a

different place.

lIl. Procedure for Selection

A. Material purchased for libraries and classrooms is recommended for purchase by
licensed employees, in consultation with administrative staff, school library staff,
students or an ad hoc committee as appointed by the board. The material
recommended for purchase is approved by the appropriate building administrator.

1. The materials selected will support stated objectives and goals of the school
district. Specifically, the goals are:

a.

>

To acquire materials and provide service consistent with the demands of
the curriculum;

To develop students' skills and resourcefulness in the use of libraries and
learning resources;

To effectively guide and counsel students in the selection and use of
materials and libraries;

To foster in students a wide range of significant interests;

To provide opportunities for aesthetic experiences and development of
an appreciation of the fine arts;

To provide materials to motivate students to examine their own attitudes
and behaviors and to comprehend their own duties and responsibilities
as citizens in a pluralistic democracy;

To encourage life-long education through the use of the library; and,

To work cooperatively and constructively with the instructional and
administrative staff in the school.

2. Materials selected are consistent with stated principles of selection. These
principles are:

a.

To select material, within established standards, which will meet the
goals and objectives of the school district;



b. To consider the educational characteristics of the community in the
selection of materials within a given category;

c. To present the sexual, racial, religious and ethnic groups in the
community by:

1.

4.

Portraying people, beth-men-and-wemen;-adults and children,
whatever their ethnic, religious or social class identity, as human
and recognizable, displaying a familiar range of emotions, both
negative and positive.

Placing no constraints on individual aspirations and opportunity.
Giving comprehensive, accurate, and balanced representation to
minority groups and women - in art and science, history and
literature, and in all other fields of life and culture.

Providing abundant recognition of minority groups and women by
showing them frequently in positions of leadership and authority.

d. To intelligently, quickly, and effectively anticipate and meet needs
through awareness of subjects of local, national and international
interest and significance; and,

e. To thrive for impartiality in the selection process.

3. The materials selected will meet stated selection criteria. These criteria are:

a. Authority-Author's qualifications - education, experience, and previously
published works;

b. Reliability:

1.

2.

Accuracy-meaningful organization and emphasis on content,
meets the material's goals and objectives, and presents
authoritative and realistic factual material.
Current-presentation of content which is consistent with the
finding of recent and authoritative research.

c. Treatment of subject-shows an objective reflection for the multi-ethnic
character and cultural diversity of society.
d. Language:

1.

2.

Vocabulary:
a. Does not indicate bias by the use of words which may
result in negative value judgments about groups of people;
b. Does not use "man" or similar limiting word usage in
generalization or ambiguities which may cause others to
feel excluded or dehumanized.
Compatible to the reading level of the student for whom it is
intended.

e. Format:

1.

Book
a. Adequate and accurate index;
b. Paper of good quality and color;
c. Print adequate and well spaced;



2.

3.

d. Adequate margins;
e. Firmly bound; and,

f. Cost.
Nonbook
a. Flexibility, adaptability;
b. Curricular orientation of significant interest to students;
c. Appropriate for audience;
d. Accurate authoritative presentation;
e. Good production qualities {fidelity, aesthetically
adequate);
f. Durability; and,
g. Cost.

lllustrations of book and nonbook materials should:

a. Depict instances of fully integrated grouping and settings
to indicate equal status and nonsegregated social
relationships.

Make clearly apparent the identity of minorities;
Contain pertinent and effective illustrations;
d. Flexible to enable the teacher to use parts at a time and

not follow a comprehensive instructional programon a

rigid frame of reference.

O T

f. Special Features:

1.

7.

ouswN

Bibliographies.

Glossary.

Current charts, maps, etc.

Visual aids.

Index.

Special activities to stimulate and challenge students.
Provide a variety of learning skills.

g. Potential use:

1.

2.
3.
4

oo

Will it meet the requirement of reference work?

Will it help students with personal problems and adjustments?
Will it serve as a source of information for teachers and librarians?
Does it offer an understanding of cultures other than the
student's own and is it free of racial, religious, age, disability,
ethnic, gender identity and sexual stereotypes?

Will it expand students' sphere of understanding and help them to
understand the ideas and beliefs of others?

Will it help students and teachers keep abreast of and understand
current events?

Will it foster and develop hobbies and special interest?

Will it help develop aesthetic tastes and appreciation?

Will it serve the needs of students with special needs?



10. Does it inspire learning?
11. Is it relevant to the subject?
12. Will it stimulate a student's interest?

4. Gifts of library or instructional materials may be accepted if the gift meets
existing criteria for library and instructional materials. The acceptance and
placement of such gifts is within the discretion of the board.

5. Inorder to provide a current, highly usable collection of materials, teacher-
librarians will ensure constant and continuing renewal of the collection, not only
the addition of up-to-date materials, but by the judicious elimination of
materials which no longer meet school district needs or find use. The process of
weeding instructional materials will be done according to established and
accepted standards for determining the relevance and value of materialsin a
given context.



Approved: Reviewed: June 20, 2016 Revised: August 22, 2022







Code No. 605.2

INSTRUCTIONAL AND LIBRARY MATERIALS INSPECTION AND DISPLAY

Parents and other members of the school district community may view the instructional and
library materials used by the students. All instructional materials, including teacher's manuals,
films, tapes or other supplementary material which will be used in connection with any survey,
analysis, or evaluation as part of any federally funded programs must be available for
inspection by parents.

Instructional and library materials may be viewed on school district premises. Cepiesmay-be
btacined " | ! oolicy.

Parents and guardians of students will be provided view-only access to select instructional
materials through the district’s classroom management software. Select instructional and
library materials include:

e A catalog of books available in the school library;

o Electronic textbooks and core materials that are written and published primarily for
use in elementary and secondary school instruction, and are required by the classroom
teacher for use by students;

e Relevant portions of required printed textbooks and materials, if it is practical for
district staff to digitize and upload;

e Any other materials as determined by the classroom teacher.

In determining what materials should be posted on the district’s classroom management
software platform, the district will balance the desire for transparency with the time
constraints of existing job duties and demands of employees. Parents and guardians should
be advised that while district employees strive to keep information current, the most up to
date materials are available upon request and subject to all applicable laws.]

It is the responsibility of the superintendent to develop administrative regulations regarding the
inspection of instructional materials.

Legal Reference: Goals 2000: Educate Americaq Act, Pub. L. No. 103-227, 108 Stat. 125(1994.).
lowa Code §§ 279.8; 280.3, .14; 301
281 1.A.C. 12.3(12).

Cross Reference: 901 Public Examination of School District Records

Approved: September 16, 2013 Reviewed: August 22, 2022  Revised:







Code No. 605.3

OBJECTION TO INSTRUCTIONAL MATERIALS

Members of the school district community may object to the instructional and library materials
utilized in the school district and ask for their use to be reconsidered.

It is the responsibility of the superintendent, in conjunction with the principals, to develop
administrative regulations for reconsideration of instructional materials.

[Parents or guardians of students enrolled in the district have the ability to request that their
student not be able to check out certain library materials.]

NOTE: This is a mandatory policy, but the language related to checking out materials is
optional for districts. The board may edit the policy and regulation to reflect its philosophy,

goals and practices.

Legal Reference: lowa Code §§ 279.8; 280.3, .14; 301
281 1.A.C. 12.3(12)

Cross Reference: 213  Public Participation in Board Meetings

Approved: May 18,2009  Reviewed: August 22,2022 Revised: September 16, 2013







Code No. 605.3E1

INSTRUCTIONS TO THE RECONSIDERATION COMMITTEE

The policy of this school district related to selection of learning materials states that any
member of the school district community may formally challenge instructional and library
materials used in the district's education program. This policy allows those persons in the
school and the community who are not directly involved in the selection of materials to make
their own opinions known. The task of the reconsideration committee is to make an informed
recommendation on the challenge. The meetings of the committee may be subject to the open
meetings law.

The most critical component of the reconsideration process is the establishment and
maintenance of the committee's credibility in the community. For this purpose, the committee
is composed of a combination of community members and licensed employees as detailed in
605.3R1. The community should not, therefore, infer that the committee is biased or is

obligated to uphold prior professional decisions—Ferthesame-reason-a-community-member
' | I hairtl e,

The reconsideration process, the task of this committee, is just one part of the selection
continuum. Material is purchased to meet a need. It is reviewed and examined, if possible, prior
to purchase. It is periodically re-evaluated through updating, discarding, or re-examination. The
committee must be ready to acknowledge that an error in selection may have been made
despite this process. Librarians and school employees regularly read great numbers of reviews
in the selection process, and occasional errors are possible.

In reconsidering challenged materials, the role of the committee, and particularly the
chairperson, is to produce a climate for meaningful discussion of disparate views. for
agreement. The committee should begin by finding items of agreement, keeping in mind that
the larger the group participating, the greater the amount of information available and,
therefore, the greater the number of possible approaches to the problem.

ho AN a a a a
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expand-and-elaborate-onthe-complaint: The committee may, at its discretion, hear an oral
presentation from the complainant to the committee to expand and elaborate on the
complaint. The committee may listen to the complainant, to those with special knowledge, and
any other interested persons. In these discussions, the committee should be aware of relevant
social pressures which are affecting the situation. Individuals who may try to dominate or
impose a decision must not be allowed to do so. Minority viewpoints expressed by groups or
individuals must be heard, and observers must be made to feel welcome. It is important that
the committee create a calm, nonvolatile environment in which to deal with a potentially
volatile situation. To this end, the complainant will be kept informed of the progress of the
complaint.



The committee will listen to the views of all interested persons before making
recommendations. In deliberating its recommendation, the committee should remember that
the school system must be responsive to the needs, tastes, and opinions of the community it
serves. Therefore, the committee must distinguish between broad community sentiment and
attempts to impose personal standards. The deliberations should concentrate on the
appropriateness of the material. The question to be answered by the committee is, "Is the
material appropriate for its designated audience at this time?"

The committee's final recommendation will be (1) to remove the challenged material from the
total school environment, (2) to take no removal action, or (3) to agree on a limitation of the
educational use of the materials.

The committee chairperson will instruct the secretary to convey the committee's
recommendation to the office of the superintendent. The recommendation should detail the
rationale on which it was based. A letter will be sent to the complainant outlining the outcome.

Approved: Reviewed: August 22, 2022  Revised:




Code No. 605.3E4

REQUEST TO PROHIBIT A STUDENT FROM CHECKING OUT SPECIFIC LIBRARY MATERIALS

Request to prohibit a student from checking out certain library materials to be submitted to
the superintendent. Please complete one form per student.

REQUEST INITIATED BY DATE
Name

Address

City/State Zip Code
Telephone

Name of affected Student

Requester’s Relationship to Student (must be parent/legal guardian)

BOOK OR OTHER PRINTED MATERIAL TO PROHIBIT STUDENT FORM CHECKING OUT:

Author: Hardcover Paperback Other

Title:

Publisher (if known)

Date of Publication

MULTIMEDIA MATERIAL TO PROHIBIT STUDENT FROM CHECKING OUT:

Title

Producer (if known)

Type of material (filmstrip, motion picture, etc.

Dated Signature






Code No. 605.3R1

RECONSIDERATION OF INSTRUCTIONAL MATERIALS REGULATION

A. A member of the school district community may raise an objection to instructional
materials used in the school district's education program. While the individuals
recommending the selection of such material were duly qualified to make the
selection and followed the proper procedure and observed the criteria for selecting
such material; the district must be ready to acknowledge that an error in selection

may have been made despite this process. School employees regularly read great

numbers of reviews in the selection process, and occasional errors are possible.

1. The complainant will address the complaint at the lowest organizational level of
licensed staff. Often this will be the classroom teacher.

2. The school official or employee receiving a complaint regarding instructional or
library materials will try to resolve the issue at the lowest organizational level.
informally. The materials generally will remain in use pending the outcome of the
reconsideration procedure.

a. The school official or employee initially receiving a complaint will explain to the
individual the district’s beard's selection procedure, criteria to be met by the
instructional materials, and qualifications of those persons selecting the material.

b. The school official or employee initially receiving a complaint will explain to the
individual the role of the objected material in the education program, its intended
educational purpose, and additional information regarding its use. In the alternative,
the employee may refer the individual to the teacher-librarian who can identify and
explain the use of the material.

c. The school official or employee receiving the initial complaint will direct the
complainant to complete the Request for Reconsideration of Instructional and Library
Materials Form, and notify the building level principal of receipt of the complaint
within two school days after the reconsideration form is received. Schools officials
will offer to assist the complainant in completing the form, but if a complainant
refuses to complete the form, the complaint will be deemed invalid and no further
action taken.




B. Request for Reconsideration

1. A member of the school district community may formally challenge instructional
and library materials on the basis of appropriateness used in the school district's
education program. This procedure is for the purpose of considering the opinions of
those persons in the school district and the community who are not directly involved in
the selection process.

2. Each attendance center and the school district's central administrative office will
keep on hand and make available Request for Reconsideration of Instructional and

Library Materials Form. Formal-objections-to-instructional-materials-mustbe-made-on
thicterr

3. The individual will state the specific reason the instructional or library material is
being challenged. The Request for Reconsideration of Instructional and Library
Materials Form is signed by the individual and filed with the building-level principal

supedstendent

4. The building-level principal superintendent will promptly file the objection with the
reconsideration committee for re-evaluation.

5. The Superintendent will convene a reconsideration committee within two weeks
of receipt of the Reconsideration Form.

6. The committee will make their recommendation to the Superintendent within
five school days of meeting.

7. The Superintendent will issue a decision related to the Reconsideration
Request Form within 5 school days of receipt of the committee’s recommendation. A
copy of the Superintendent’s decision will be provided to the complainant.

8.  Anappeal of the Superintendent’s decision may be filed with the board



secretary within five days of the Superintendent’s decision. The board will determine
whether to hear the appeal at the next regular meeting or within 30 days of the
Superintendent’s decision, whichever is later. If the board elects to hear the appeal,
the board will act to affirm, modify or reverse the decision of the Superintendent. The
board’s decision will be communicated to the complainant. The board’s decision will
be deemed final.

9.  Generally, access to challenged instructional material will not be restricted
during the reconsideration process. However, in unusual circumstances, the
instructional material may be removed temporarily by following the provisions of
Section B.6.d. of this rule.

10. The Reconsideration Committee
a.  The reconsideration committee is made up of eight members.

(1) One licensed employee designated annually, as needed, by the
superintendent.

(2) One teacher-librarian designated annually by the superintendent.

(3) One member of the administrative team designated annually by
the superintendent.

(4) Three members of the community appointed annually, as needed,
by the board.

(5) Two high school students, selected annually by the high school
principal.

b.  The committee will select their chairperson and secretary.
c. The committee will meet at the request of the superintendent.
d.  Special meetings may be called by the board to consider temporary

removal of materials in unusual circumstances. A recommendation for temporary
removal will require a two-thirds vote of the committee.

- The committee may be subject to
applicable open meetings and public records laws. Notice of the committee meeting
is made public through appropriate communication methods as required by law.

e. Notice-of-committeemee

f. The committee will receive the completed Reconsideration Request
Form from the superintendent.

g. The committee will determine its agenda for the meeting which may
include the following:
(1) Distribution of copies of the completed Reconsideration Request
Form.



(2) An opportunity for the individual or a group spokesperson to talk
about or expand on the Reconsideration Request Form.
(3) Distribution of reputable, professionally prepared reviews of the

challenged instructional material if available.

action- The Committee will determine whether interested persons, including the individual
filing the challenge, may have the opportunity to share their views. The committee may
request that individuals with special knowledge be present to give information to the
committee

shvele g 2 wHedgepeP &R zive-iF matier RE mmitiee. The
committee’s final recommendation may be to take no removal action, to remove the
challenged material from the school environment, or to limit the educational use of the
challenged material. The sole criterion for the final recommendation is the appropriateness
of the material for its intended educational use. The written final recommendation and its
justification are forwarded to the superintendent, the complainant and the appropriate
attendance centers.

j. The individual filing the challenge is kept informed by the Superintendent of
reconsiderationcommitteesecretary-on the status of the reconsideration request throughout

the reconsideration process. The individual filing the challenge and known interested parties
are given appropriate notice of meetings as required by law.

k.. Following the superintendent’s decision with respect to the committee's

recommendation, the individual erthe-chairperson-ofthereconsiderationcommitiee may
appeal the decision to the board for review. Such-appeal-mustbe-presented-tothe



I. A recommendation to sustain a challenge will not be interpreted as a judgment of
irresponsibility on the part of the individuals involved in the original selection or use of the
material.

m. Requests to reconsider materials which have previously been reconsidered by
the committee must receive approval of two-thirds of the committee members before the
materials will again be reconsidered.

n. If necessary or appropriate in the judgment of the committee, the committee
may consolidate related challenges, or decline to hear multiple challenges to the same
materials. Generally, the committee will not hear subsequent challenges to the same
materials within the same school year. appeint-a-subeommittec-ofmembersornonmembers

Approved: September 16, 2013 Reviewed: August 22, 2022  Revised:







Code No. 605.4

TECHNOLOGY AND INSTRUCTIONAL MATERIALS

The board supports the use of innovative methods and the use of technology in the delivery of
the education program. The board encourages employees to investigate economical ways to
utilize multi-media, computers, electronic devices and other technologies as a part of the
curriculum.

It is the responsibility of the superintendent to develop a plan for the use of technology in the
curriculum and to evaluate it annually. The superintendent will report the results of the
evaluation and make a recommendation to the board annually regarding the use of technology
in the curriculum.

NOTE: This is a mandatory policy and reflects the educational standards.

Legal Reference: lowa Code §§ 279.8
281 1.A.C. 12.3(12), 12.5(10), .5(17).

Cross Reference: 604.11 Appropriate Use of Online Learning Platforms
712  Technology and Data Security
712R1 Technology and Data Security-Security Requirements of Third-Party
Vendors Regulation

Approved: August 2, 1990 Reviewed: August 22,2022 Revised: September 16, 2013







Code No. 605.5

SCHOOL LIBRARY

The school district will maintain a school library in each building for use by employees and by
students during the school day.

Materials for the libraries will be acquired according to board policy, "Instructional Materials
Selection." Fhedi fet-meay-provide-a Z O-GHHPaFeA srelguardions—e HEER enrotted-in

It is the responsibility of the principal of the building in which the school library is located to
oversee the use of materials in the library.

It is the responsibility of the superintendent to develop procedures for the selection and
repl ent of both library and instructional materials forthe-acceptance-ofgifts,forthe

.
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NOTE: This is a mandatory policy and reflects the educational standards. The language in italics
is optional and is not a legal requirement. However, districts may wish to make this
information accessible to parents and guardians to increase transparency for the school
community.

Legal Reference: lowa Code §§ 256.7 (24); 279.8; 280.14; 301
281 1.A.C. 12.3 (11), (12).

Cross Reference: 605.6 Internet-Appropriate Use
605.6R1 Internet- Appropriate Use- Regulation
605.6E1 Internet- Appropriate Use- Internet Access Permission
Letter to Parents
605.6E2 " Internet- Appropriate Use-Violation Notice

Approved: May 18, 2009  Reviewed: August 22,2022 Revised: September 16,2013







Code No. 705.1R2

PURCHASING-BIDDING-USING FEDERAL FUNDS IN PROCUREMENT CONTRACTS

In addition to the District’s standard procurement and purchasing procedures, the following
procedures for vendors/contractors paid with federal funds are required. When federal, state,
and local requirements conflict, the most stringent requirement will be followed.

2 CFR Part 200, Subpart D Subsection §200.318 (c)(1)

No District employee, officer, or agent may participate in the selection, award and
administration of contracts supported by a Federal award if he or she has a real or apparent
conflict of interest. Such a conflict of interest would arise when the employee, officer, or agent,
any member of his or her immediate family, his or her partner, or an organization which
employs or is about to employ any of the parties indicated herein, has a financial or other
interest in or a tangible personal benefit from a firm considered for a contract. District officers,
employees, and agents may neither solicit nor accept gratuities, favors, or anything of
monetary value from contractors or parties to subcontracts. However, for situations where the
financial interest is not substantial or the gift is an unsolicited item of nominal value, district
employees must abide by all relevant board policies. Violation of this requirement may result in
disciplinary action for the District employee, officer, or agent.

2 CFR Part 200, Subpart D Subsection §200.320 (e)(1-4)

Procurement for contracts paid with federal funds may be conducted by noncompetitive (single
source) proposals when one or more of the following circumstances apply: (1) the item is only
available from a single source; (2) public exigency or emergency will not permit the delay
resulting from competitive bids; (3) the Federal awarding agency or pass-through entity
expressly authorizes noncompetitive proposals in response to a written request from the non-
Federal entity; or (4) after solicitation of a number of sources, competition is inadequate.

2 CFR Part 200, Subpart D Subsection §200.321

The District will take all necessary affirmative steps to assure that minority businesses, women's
business enterprises, and labor surplus area firms are used when possible. Affirmative steps
must include: (1) placing such businesses on solicitation lists; (2) soliciting such businesses
whenever they are potential sources; (3) when economically feasible, dividing contracts into
smaller tasks or quantities to allow participation from such businesses; (4) establishing delivery
schedules that encourage participation by such businesses; (5) when appropriate, utilizing the
Small Business Administration and the Minority Business Development Agency of the
Department of Commerce; and (6) requiring the primary contractor to follow steps (1) through
(5) when subcontractors are used.



The district will include the following provisions in all procurement contracts or purchase orders
include the following provisions when applicable:

2 CFR Part 200 Appendix Il

(A) Contracts for more than the simplified acquisition threshold currently set at $150,000,
which is the inflation adjusted amount determined by the Civilian Agency Acquisition Council
and the Defense Acquisition Regulations Council (Councils) as authorized by 41 U.S.C. 1908,
must address administrative, contractual, or legal remedies in instances where contractors
violate or breach contract terms, and provide for such sanctions and penalties as appropriate.

(B) All contracts in excess of $10,000 must address termination for cause and for convenience
by the non-Federal entity including the manner by which it will be effected and the basis for
settlement.

(C) Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part 60, all
contracts that meet the definition of “federally assisted construction contract” in 41 CFR Part
60-1.3 must include the equal opportunity clause provided under 41 CFR 60-1.4(b), in
accordance with Executive Order 11246, “Equal -

Employment Opportunity” (30 FR 12319, 12935, 3 CFR Part, 1964-1965 Comp., p. 339), as
amended by Executive Order 11375, “Amending Executive Order 11246 Relating to Equal
Employment Opportunity,” and implementing regulations at 41 CFR part 60, “Office of Federal
Contract Compliance Programs, Equal Employment Opportunity, Department of Labor.”

(D) Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by Federal program
legislation, all prime construction contracts in excess of $2,000 awarded by non-Federal entities
must include a provision for compliance with the Davis-Bacon Act (40 U.S.C. 3141-3144, and
3146-3148) as supplemented by Department of Labor regulations (29 CFR Part 5, “Labor
Standards Provisions Applicable to Contracts Covering Federally Financed and Assisted
Construction”). In accordance with the statute, contractors must be required to pay wages to
laborers and mechanics at a rate not less than the prevailing wages specified in a wage
determination made by the Secretary of Labor. In addition, contractors must be required to pay
wages not less than once a week. The non-Federal entity must place a copy of the current
prevailing wage determination issued by the Department of Labor in each solicitation. The
decision to award a contract or subcontract must be conditioned upon the acceptance of the
wage determination. The non-Federal entity must report all suspected or reported violations to
the Federal awarding agency. The contracts must also include a provision for compliance with
the Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as supplemented by Department of Labor
regulations (29 CFR Part 3, “Contractors and Subcontractors on Public Building or Public Work
Financed in Whole or in Part by Loans or Grants from the United States”). The Act provides that
each contractor or subrecipient must be prohibited from inducing, by any means, any person
employed in the construction, completion, or repair of public work, to give up any part of the



compensation to which he or she is otherwise entitled. The non-Federal entity must report all
suspected or reported violations to the Federal awarding agency.

(E) Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where applicable, all
contracts awarded by the non-Federal entity in excess of $100,000 that involve the
employment of mechanics or laborers must include a provision for compliance with 40 U.S.C.
3702 and 3704, as supplemented by Department of Labor regulations (29 CFR Part 5). Under 40
U.S.C. 3702 of the Act, each contractor must be required to compute the wages of every
mechanic and laborer on the basis of a standard work week of 40 hours. Work in excess of the
standard work week is permissible provided that the worker is compensated at a rate of not
less than one and a half times the basic rate of pay for all hours worked in excess of 40 hours in
the work week. The requirements of 40 U.S.C. 3704 are applicable to construction work and
provide that no laborer or mechanic must be required to work in surroundings or under
working conditions which are unsanitary, hazardous or dangerous. These requirements do not
apply to the purchases of supplies or materials or articles ordinarily available on the open
market, or contracts for transportation or transmission of intelligence.

(F) Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the
definition of “funding agreement” under 37 CFR §401.2 (a) and the recipient or subrecipient
wishes to enter into a contract with a small business firm or nonprofit organization regarding
the substitution of parties, assignment or performance of experimental, developmental, or
research work under that “funding agreement,” the recipient or subrecipient must comply with
the requirements of 37 CFR Part 401, “Rights to Inventions Made by Nonprofit Organizations
and Small Business Firms Under Government Grants, Contracts and Cooperative Agreements,”
and any implementing regulations issued by the awarding agency.

(G) Clean Air Act {42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 U.S.C.
1251-1387), as amended—Contracts and subgrants of amounts in excess of $150,000 must
contain a provision that requires the non-Federal award to agree to comply with all applicable
standards, orders or regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q)
and the Federal Water Pollution Control Act as amended (33 U.S.C. 1251-1387). Violations must
be reported to the Federal awarding agency and the Regional Office of the Environmental
Protection Agency (EPA).

(H) Debarment and Suspension (Executive Orders 12549 and 12689)—A contract award (see 2
CFR 180.220) must not be made to parties listed on the government wide exclusions in the
System for Award Management (SAM), in accordance with the OMB guidelines at 2 CFR 180
that implement Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part
1989 Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the names of
parties debarred, suspended, or otherwise excluded by agencies, as well as parties declared
ineligible under statutory or regulatory authority other than Executive Order 12549.



(1) Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)—Contractors that apply or bid for an award
exceeding $100,000 must file the required certification. Each tier certifies to the tier above that
it will not and has not used Federal appropriated funds to pay any person or organization for
influencing or attempting to influence an officer or employee of any agency, a member of
Congress, officer or employee of Congress, or an employee of a member of (fongress in
connection with obtaining any Federal contract, grant or any other award covered by 31 U.S.C.
1352. Each tier must also disclose any lobbying with non-Federal funds that takes pIacé in
connection with obtaining any Federal award. Such disclosures are forwarded from tier to tier
up to the non-Federal award.

(J) See §200.322 Procurement of recovered materials.

Approved: Reviewed: Revised:




Code No. 802.4

CAPITAL ASSETS

The school district will establish and maintain a capital assets management system for reporting
capitalized assets owned or under the jurisdiction of the school district in its financial reports in
accordance with generally accepted accounting principles (GAAP) as required or modified by
law; to improve the school district’s oversight of capital assets by assigning and recording them
to specific facilities and programs and to provide for proof of loss of capital assets for insurance
purposes.

Capital assets, including tangible and intangible assets, are reported in the government-wide
financial statements (i.e. governmental activities and business type activities) and the
proprietary fund financial statements. Capital assets reported include school district buildings
and sites, construction in progress, improvements other than buildings and sites, land and
machinery and equipment. Capital assets reported in the financial reports will include individual
capital assets with an historical cost equal to or greater than (52,000,000) except for intangible
right to use lease assets. The Federal regulations governing school lunch programs require capital
assets attributable to the school lunch program with a historical cost of equal to or greater than
$500 be capitalized. Additionally, capital assets are depreciated over the useful life of each
capital asset.

All intangible assets (except for right to use lease assets) with a purchase price equal to or
greater than (52,000,000) with useful life of two or more years, are included in the intangible
asset inventory for capitalization purpose. Such assets are recorded at actual historical cost and
amortized over the designated useful lifetime applying a straight-line method of depreciation.
IF there are no legal, contractual, regulatory, technological or other factors that limit the useful
life of the asset, then the intangible asset needs to be considered to have an indefinite useful
life and no amortization should be recorded.

The district recognizes the importance of classifying leases of intangible assets as assets or
liabilities in financial statements. When operating as a lessor, the district will recognize a
lease liability and an intangible right-to-use lease asset. When operating as a lessee, the
district will recognize a lease receivable and a deferred inflow of resources consistent with
the requirements established in GASB 87.

The District recognizes a lease liability and an intangible right-to-use lease asset with an initial
value of ($ threshold amount) or more. At the commencement of a lease, the District initially
measures the lease liability at the present value of payments expected to be made during the
lease term. Subsequently, the lease liability is reduced by the principal portion of lease
payments made. The lease asset is initially measured as the initial amount of the lease
liability, adjusted for lease payments made at or before the lease commencement date plus
certain initial direct costs to place the asset in service. The lease asset is then amortized on a
straight-line basis over the life of the lease.



The capital assets management system must be updated monthly to account for the
addition/acquisition, disposal, and relocation/transfer of capital assets. It is the responsibility of
the superintendent to count and reconcile the capital assets with capital assets management
system on June 30 each year.

It is the responsibility of the superintendent to develop administrative regulations
implementing this policy. It will also be the responsibility of the superintendent to educate
employees about this policy and it’s supporting administrative regulations.

NOTE: This is a mandatory policy. It is suggested the board consider a capitalization threshold
consistent with the GASB 34 Committee Recommendations which recommended "districts and AEAs
implement capitalization levels that would capture at least 80% of the value of assets. However, the
threshold should not be greater than $5,000." In addition, Boards may wish to establish guidelines
at lower thresholds for keeping track of capital assets for internal control and insurance purposes.

In determining the capital asset capitalization threshold, the size of the school district, the property
insurance deductible and the time and effort necessary to account for and track capital assets with a
lesser value should be considered. ‘It is strongly recommended the board consult with the school
auditor prior to setting the capitalization threshold.

An intangible asset should be recognized in the statement of net assets only if it is identifiable which
means the asset is either separable or, arose from contractual or other legal rights, regardless of
whether those rights are transferable or separable. The intangible asset must also possess all of the
following characteristics/criteria:

- lack of physical substance;
- be of a nonfinancial nature (not in monetary form like cash or investment securities); and,

- the initial useful life extending beyond a single reporting period.

Examples of intangible assets include easements, land use rights, patents, trademarks and
copyrights. In addition, intangible assets include computer software purchased, licensed or



internally generated, including websites, as well as outlays associated with an internally generated
modification of computer software.

Intangible assets can be purchased or licensed, acquired through nonexchange transactions or
internally generated. Intangible assets exclude assets acquired or created primarily for purposes of
directly obtaining income, assets from capital lease transactions reported by lessees, and goodwill
created through the combination of a government and another entity.

A school district could, and many do, use bar code identification tags to control capital assets, such
as VCRs, technology equipment, etc., even though these capital assets have a cost below the
capitalization threshold. In tracking these capital assets only the information necessary to control
the location and use of them needs to be maintained. Some school districts video-tape each
classroom/office annually to save time and effort tracking capital assets below the capitalization
threshold. The video tape is also helpful for insurance claims. Whether a school district chooses to
track capital assets with a cost below the capitalization threshold or not, capital assets with a cost
below the capitalization threshold should not be included in the capital assets listing for reporting
purposes.

This policy provides for valuing capital assets at historical cost as required by GAAP. This policy
bases the capitalization threshold on the historical/acquisition cost of the individual asset. The
school district can choose to use the historical cost of all the items included in a purchase order as
the basis for determining whether to capitalize the capital asset. The cost of improvements may be
added to the historical cost of a capital asset. Deciding whether to add the costs of an improvement
to a capital asset's historical cost is a judgment call which should be made after consulting with the
school auditor.



Legal Reference: lowa Code §§ 257.31(4); 279.8; 297.22-.25; 298A (2011).

Cross Reference: 701.3 Financial Records
709 Insurance Program

Approved: February 18, 2013 Reviewed: September 19, 2022  Revised: March 17, 2014
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Phone:; (641) 423-5402

PRE-OWNED 2022 CHEVROLET EQUINOX

SCHUKEI BEST PRICE $31,000

AWD LT
Fi
]
SPECIFICATIONS
Miles 15,066
Exterior Cherry Red Tintcoat
Interior N/A
Drive Whesls AWD
Engine 1.5L 4 cyl
Transmission Automatic
MSRP N/A

Stock Number P18996A

VIN 3GNAXUEVBNL198372
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5508 Riceville Comm School District

SBRC Application

The application is due by December 1. If the application is timely filed by December 1 but related
board action is taken after December 1, the district may upload board minutes up to two days after
board action is taken in December.

This form will not accept special characters, such as dollar signs or commas.

Request: Increased Enrollment Districts may request modified supplemental amount (MSA) (i.e.
spending authority) for on-time funding (awarded in current year) if the certified enrollment count of
the current year exceeded the certified enrollment count of the prior year.

Certified Certified Prev Enrollment - DCPP Maximum MSA
Enrollment Enrollment PrevEnrollment Request(Increase FTE x DCPP)
331.50 332.50 0.00 7413.00 | 0.00

Request: Open Enrollment Out Districts may request MSA for students open enrolled out (OEQ) in
the current year for whom the district is required to pay tuition in the current year and were not
included in the certified enrollment count of the prior year.

Enrollment - Prelimina MaximurmSA
. Y DiffMinusincrease | PrevDCPP | Request(Eligible FTE x Previous
PrevEnrollment Eligible FTE
Year DCPP)
0.00 5.00 5.00 7227.00 |36135.00

Enter Amount of Request: & 3(, 125 &

Request: LEP Instruction Beyond 5 Years Districts may request MSA for the costs of providing
instructional services to limited English proficient (LEP) students being served beyond the five years of
weightings.

Maximum MSA Request (Count x

Eligible LEP t|Test L ighti
'gible LEP Count| Test Level | Weighting | DCPP |\ &+ ting X DCPP)

0.00 Intermediate | 0.21 7413.00 |1 0.00




0.00 Intensive 0.26 J l

District Certifier Contact
Include the title and phone number of the district contact completing this report.

Name Email Title Phone

Jennifer Dunn | jdunn@riceville k12.ia.us

Submit Your Application

By clicking Submit We, the officials of this district certify under penalty of perjury and pursuant to the
laws of the state of lowa that the data submitted on this SBRC Application, are true, correct, and
complete and complies with all applicable requirements of federal and state laws, rules, regulations,
and instructions.

Submit |

Certify Date: 1/1/0001 12:00:00 AM

Upload Board Minutes

Upload a copy of the board minutes authorizing the request(s) to the SBRC for these purposes. Board
minutes should reflect the reason for the request and the amount authorized. Specific resolution
language was published in the October 2021 SBA.SBA Link

Board Minutes Date 11/21/2022 Save

| Choose File | No file chosen

Upload ]




NOLTE, CORNMAN & JOHNSON P.C.

Certified Public Accountants
(a professional corporation)
115 North 3rd Avenue West, Newton, lowa 50208
Telephone (641) 792-1910

11/8/2022

Riceville Community School District
Attn: Jennifer Dunn

We are pleased to confirm our understanding of the services we are to provide Riceville Community
School District for the year ended June 30, 2022.

Audit Scope and Objectives

We will audit the financial statements of the governmental activities, the business-type activities,
the aggregate discretely presented component units (if applicable), each major fund, and the
aggregate remaining fund information, including the disclosures, which collectively comprise the
basic financial statements which collectively comprise the basic financial statements, of Riceville
Community School District as of and for the year ended June 30, 2022. Accounting standards
generally accepted in the United States of America (GAAP) provide for certain required
supplementary information (RSI), such as management's discussion and analysis (MD&A), to
supplement Riceville Community School District's basic financial statements. Such information,
although not a part of the basic financial statements, is required by the Governmental Accounting
Standards Board who considers it to be an essential part of financial reporting for placing the basic
financial statements in an appropriate operational, economic, or historical context. As part of our
engagement, we will apply certain limited procedures to Riceville Community School District's RSI
in accordance with auditing standards generally accepted in the United States of America (GAAS).
These limited procedures will consist of inquiries of management regarding the methods of
preparing the information and comparing the information for consistency with management’s
responses to our inquiries, the basic financial statements, and other knowledge we obtained during
our audit of the basic financial statements. We will not express an opinion or provide any assurance
on the information because the limited procedures do not provide us with sufficient appropriate
evidence to express an opinion or provide any assurance. The following RSl is required by GAAP
and will be subjected to certain limited procedures, but will not be audited:

1. Management’s Discussion and Analysis.

2. Budgetary Comparison Schedule of Revenues, Expenditures/Expenses and Changes in
Balances.

3. Notes to Required Supplementary Information — Budgetary Reporting

4. Schedule of the District's Proportionate Share of the Net Pension Liability.
5. Schedule of District Contributions

6. Notes to Required Supplementary Information — Pension Liability

7. Schedule of Changes in the District's Total OPEB Liability, Related Ratios and Notes (if
applicable).

We have also been engaged to report on supplementary information other than RS| that
accompanies Riceville Community School District's financial statements. We will subject the
following supplementary information to the auditing procedures applied in our audit of the financial



statements and certain additional procedures, including comparing and reconciling such
information directly to the underlying accounting and other records used fo prepare the financial
statements or to the financial statements themselves, and other additional procedures in
accordance with GAAS, and we will provide an opinion on it in relation to the financial statements
as a whole in a report combined with our auditor’s report on the financial statements.

1. Schedule of expenditures of federal awards (if applicable).
2. Any additional schedules as required.

The following information accompanying the basic financial statements will not be subjected to the
auditing procedures applied in our audit of the financial statements, and our auditor’s report will not
provide an opinion or any assurance on that other information.

1. ACFR statistical schedule data (if applicable).

The objectives of our audit are to obtain reasonable assurance about whether your financial
statements are free from material misstatement, whether due to fraud or error, and issue an
auditor's report that includes our opinions about whether your financial statements are fairly
presented, in all material respects, in conformity with GAAP, and report on the faimess of the
supplementary information referred to in the second paragraph when considered in relation to the
financial statements as a whole. Reasonable assurance is a high level of assurance but is not ab
solute assurance and therefore is not a guarantee that an audit conducted in accordance with
GAAS and Government Auditing Standards will always detect a material misstatement when it
exists. Misstatements, including omissions, can arise from fraud or error and are considered
material if there is a substantial likelihood that individually or in the aggregate, they would influence
the judgment of a reasonable user made based on the financial statements. The objective also
includes reporting on:

¢ Internal control over financial feporting and compliance with provisions of laws, regulations,
contracts, and award agreements; noncompliance with which could have a material effect on
the financial statements in accordance with Government Auditing Standards.

« Internal control over compliance related to major programs and an opinion (or disclaimer of
opinion) on compliance with federal statutes, regulations, and the terms and conditions of
federal awards that could have a direct and material effect on each major program in
accordance with the Single Audit Act Amendments of 1996 and Title 2 U.S. Code of Federal
Regulations (CFR) Part 200, Uniform Administrative Requirements, Cost Principles, and
Audit Requirements for Federal Awards (Uniform Guidance) (if applicable).

Auditor’s Responsibilities for the Audit of the Financial Statements and Single Audit (If
Applicable)

We will conduct our audit in accordance with GAAS; the standards for financial audits contained in
Government Auditing Standards, issued by the Comptroller General of the United States; the Single
Audit Act Amendments of 1996; and the provisions of the Uniform Guidance, and will include tests
of accounting records, a determination of major program(s) in accordance with Uniform Guidance
(if applicable), and other procedures we consider necessary to enable us to express such opinions.
As part of an audit in accordance with GAAS and Government Auditing Standards, we exercise
professional judgment and maintain professional skepticism throughout the audit.

We will evaluate the appropriateness of accounting policies used and the reasonableness of
significant accounting estimates made by management. We will also evaluate the overall
presentation of the financial statements, including the disclosures, and determine whether the
financial statements represent the underlying transactions and events in a manner that achieves
fair presentation. We will plan and perform the audit to obtain reasonable assurance about whether



the financial statements are free of material misstatement, whether from (1) errors, (2) fraudulent
financial reporting, (3) misappropriation of assets, or (4) violations of laws or governmental
regulations that are attributable to the government or to acts by management or employees acting
on behalf of the government. Because the determination of waste and abuse is subjective,
Government Auditing Standards do not expect auditors to perform specific procedures to detect
waste or abuse in financial audits nor do they expect auditors to provide reasonable assurance of
detecting waste or abuse. :

Because of the inherent limitations of an audit, combined with the inherent limitations of internal
control, and because we will not perform a detailed examination of all fransactions, there is an
unavoidable risk that some material misstatements or noncompliance may not be detected by us,
even though the audit is properly planned and performed in accordance with GMS and Government
Auditing Standards. In addition, an audit is not designed to detect immaterial misstatements or
violations of laws or governmental regulations that do not have a direct and material effect on the
financial statements or on major programs. However, we will inform the appropriate level of
management of any material errors, any fraudulent financial reporting, or misappropriation of assets
that come to our attention. We will also inform the appropriate level of management of any violations
of laws or governmental regulations that come to our attention, unless clearly inconsequential We
will include such matters in the reports required for a Single Audit (if applicable). Our responsibility
as auditors is limited to the period covered by our audit and does not extend to any later periods
for which we are not engaged as auditors.

We will also conclude, based on the audit evidence obtained,.whether there are conditions or
events, considered in the aggregate, that raise substantial doubt about the government's ability to
continue as a going concern for a reasonable period of time.

Our procedures will include tests of documentary evidence supporting the transactions recorded in
the accounts, tests of the physical existence of inventories, and direct confirmation of receivables
and certain assets and liabilities by-correspondence with selected individuals, funding sources,
creditors, and financial institutions. We will also request written representations from your attorneys
as part of the engagement.

Our audit of financial statements does not relieve you of your responsibilities.
Audit Procedures - Internal Control

We will obtain an understanding of the government and its environment, including internal control
relevant to the audit, sufficient to identify and assess the risks of material misstatement of the
financial statements, whether due to error or fraud, and to design and perform audit procedures
responsive to those risks and obtain evidence that is sufficient and appropriate to provide a basis
for our opinions. The risk of not detecting a material misstatement resulting from fraud is higher
than for one resulting from error, as fraud may involve collusion, forgery, intentional omissions,
misrepresentation, or the override of internal control. Tests of controls may be performed to test
the effectiveness of certain controls that we consider relevant to preventing and detecting errors
and fraud that are material to the financial statements and to preventing and detecting
misstatements resulting from illegal acts and other noncompliance matters that have a direct and
material effect on the financial statements. Qur tests, if performed, will be less in scope than would
be necessary to render an opinion on internal control and, accordingly, no opinion will be expressed
In our report on internal control issued pursuant to Government Auditing Standards.

As required by the Uniform Guidance, we will perform tests of controls over compliance to evaluate
the effectiveness of the design and operation of controls that we consider relevant to preventing or
detecting material noncompliance with compliance requirements applicable to each major federal
award program. However, our tests will be less in scope than would be necessary to render an
opinion on those controls and, accordingly, no opinion will be expressed in our report on internal
control issued pursuant to the Uniform Guidance (if applicable).



An audit Is not designed to provide assurance on internal control or to identify significant
deficiencies or material weaknesses. Accordingly, we will express no such opinion. However,
during the audit, we will communicate to management and those charged with governance internal
control related matters that are required to be communicated under AICPA professional standards,
Government Auditing Standards, and the Uniform Guidance (if applicable).

Audit Procedures—Compliance

As part of obtaining reasonable assurance about whether the financial statements are free of
material misstatement, we will perform tests of Riceville Community School District's compliance
with provisions of applicable laws, regulations, contracts and agreements, including grant
agreements. However, the objective of those procedures will not be to provide an opinion on overall
compliance, and we will not express such an opinion in our report on compliance issued pursuant
to Government Auditing Standards.

The Uniform Guidance requires that we also plan and perform the audit to obtain reasonable
assurance about whether the auditee has complied with federal statutes, regulations, and the terms
and conditions of federal awards applicable to major programs. Our procedures will consist of tests
of transactions and other applicable procedures described in the OMB Compliance Supplement for
the types of compliance requirements that could have a direct and material effect on each of
Riceville Community School District's major programs. For federal programs that are included in
the Compliance Supplement, our compliance and internal control procedures will relate to the
compliance requirements that the Compliance Supplement identifies as being subject to audit (if
applicable). The purpose of these procedures will be to express an opinion on Riceville Community
School District’'s compliance with requirements applicable to each of its major programs in our
report on compliance issued pursuant to the Uniform Guidance (if applicable).

Other Services

We will also assist in preparing the financial statements, schedule of expenditures of federal awards
(if applicable), and related notes of Riceville Community School District in conformity with generally
accepted accounting principles in the United States of America and the Uniform Guidance based
on information provided by you. These nonaudit services do not constitute an audit under
Government Auditing Standards and such services will not be conducted in accordance with
Government Auditing Standards. We will perform the services in accordance with applicable
professional standards. The other services are limited to the financial statements, schedule of
expenditures of federal awards (if applicable), and related notes services previously defined. We,
in our sole professional judgment, reserve the right to refuse to perform any procedure or take any
action that could be construed as assuming management responsibilities.

You agree to assume all management responsibilities for the financial statements, schedule of
expenditures of federal awards, and related notes, and any other nonaudit services we provide.
You will be required to acknowledge in the management representation letter our assistance with
preparation of the financial statements, the schedule of expenditures of federal awards, and related
notes and that you have reviewed and approved the financial statements, the schedule of
expenditures of federal awards, and related notes prior to their issuance and have accepted
responsibility for them. Further, you agree to oversee the nonaudit services by designating an
individual, preferably from senior management, with suitable skill, knowledge, or experience;
evaluate the adequacy and results of those services; and accept responsibility for them.

Responsibilities of Management for the Financial Statements and Single Audit (if applicable)
Our audit will be conducted on the basis that you acknowledge and understand your responsibility

for (1) designing, implementing, establishing, and maintaining effective internal controls relevant to
the preparation and fair presentation of financial statements that are free from material



misstatement, whether due to fraud or error, including internal controls over federal awards, and
for evaluating and monitoring ongoing activities to help ensure that appropriate goals and objectives
are met; (2) following laws and regulations; (3) ensuring that there is reasonable assurance that
government programs are administered in compliance with compliance requirements; and (4)
ensuring that management and financial information is reliable and properly reported. Management
is also responsible for implementing systems designed to achieve compliance with applicable laws,
regulations, contracts, and grant agreements. You are also responsible for the selection and
application of accounting principles; for the preparation and fair presentation of the financial
statements, schedule of expenditures of federal awards, and all accompanying information in
conformity with accounting principles generally accepted in the United States of America; and for
compliance with applicable laws and regulations (including federal statutes), rules, and the
provisions of contracts and grant agreements (including award agreements). Your responsibilities
also include identifying significant contractor relationships in which the contractor has responsibility
for program compliance and for the accuracy and completeness of that information.

You are also responsible for making drafts of financial statements, schedule of expenditures of
federal awards, all financial records, and related information available to us and for the accuracy
and completeness of that information (including information from outside of the general and
subsidiary ledgers). You are also responsible for providing us with (1) access to all information of
which you are aware that is relevant to the preparation and fair presentation of the financial
statements, such as records, documentation, identification of all related parties and all related-party
relationships and transactions, and other matters; (2) access to personnel, accounts, books,
records, supporting documentation, and other information as needed to perform an audit under the
Uniform Guidance (if applicable); (3) additional information that we may request for the purpose of
the audit; and (4) unrestricted access to persons within the government from whom we determine
it necessary to obtain audit evidence. At the conclusion of our audit, we will require certain written
representations from you about the financial statements; schedule of expenditures of federal
awards; federal award programs; compliance with laws, regulations, contracts, and grant
agreements; and related matters.

Your responsibilities include adjusting the financial statements to correct material misstatements
and confirming to us in the management representation letter that the effects of any uncorrected
misstatements aggregated by us during the current engagement and pertaining to the latest period
presented are immaterial, both individually and in the aggregate, to the financial statements of each
opinion unit taken as a whole.

You are responsible for the design and implementation of programs and controls to prevent and
detect fraud, and for informing us about all known or suspected fraud affecting the government
involving (1) management, (2) employees who have significant roles in internal control, and (3)
others where the fraud could have a material effect on the financial statements. Your
responsibilities include informing us of your knowledge of any allegations of fraud or suspected
fraud affecting the government received in communications from employees, former employees,
grantors, regulators, or others. In addition, you are responsible for identifying and ensuring that the
government complies with applicable laws, regulations, contracts, agreements, and grants. You
are also responsible for taking timely and appropriate steps to remedy fraud and noncompliance
with provisions of laws, regulations, contracts, and grant agreements that we report. Additionally,
as required by the Uniform Guidance, it is management’s responsibility to evaluate and monitor
noncompliance with federal statutes, regulations, and the terms and conditions of federal awards;
take prompt action when instances of noncompliance are identified including noncompliance
identified in audit findings; promptly follow up and take corrective action on reported audit findings;
and prepare a summary schedule of prior audit findings and a separate corrective action plan (if
applicable). The summary schedule of prior audit findings should be available for our review on
the final day of field work.



You are responsible for identifying all federal awards received and understanding and complying
with the compliance requirements and for the preparation of the schedule of expenditures of federal
awards (including notes and noncash assistance received) (if applicable) in conformity with the
Uniform Guidance. - You agree to include our report on the schedule of expenditures of federal
awards in any document that contains and indicates that we have reported on, the schedule of
expenditures of federal awards. You also agree to include the audited financial statement with any
presentation of the schedule of expenditures of federal awards that includes our report thereon.
Your responsibilities include acknowledging to us in the written representation letter that (1) you
are responsible for presentation of the schedule of expenditures of federal awards in accordance
with the Uniform Guidance; (2) you believe the schedule of expenditures of federal awards,
including its form and content, is stated fairly in accordance with the Uniform Guidance; (3) the
methods of measurement or presentation have not changed from those used in the prior period (or,
if they have changed, the reasons for such changes); and (4) you have disclosed to us any
significant assumptions or interpretations underlying the measurement or presentation of the
schedule of expenditures of federal awards.

You are also responsible for the preparation of the other supplementary information, which we have
been engaged to report on, in conformity with U.S. generally accepted accounting principles
(GAAP). You agree to include our report on the supplementary information in any document that
contains, and indicates that we have reported on, the supplementary information. You also agree
to include the audited financial statements with any presentation of the supplementary information
that includes our report thereon. Your responsibilities include acknowledging to us in the written
representation letter that (1) you are responsible for presentation of the supplementary information
in accordance with GAAP; (2) you believe the supplementary information, including its form and
content, is fairly presented in accordance with GAAP; (3) the methods of measurement or
presentation have not changed from those used in the prior period (or, if they have changed, the
reasons for such changes); and (4) you have disclosed to us any significant assumptions or
interpretations underlying the measurement or presentation of the supplementary information.

Management is responsible for establishing and maintaining a process for tracking the status of
audit fi ndlngs and recommendations. Management is also responsible for identifying and providing
report copies of previous financial audits, attestation engagements, performance audits, or other
studies related to the objectives discussed in the Audit Scope and Objectives section of this letter.
This responsibility includes relaying to us corrective actions taken to address significant findings
and recommendations resuiting from those audits, attestation engagements, performance audits,
or studies. You are also responsible for providing management’s views on our current findings,
conclusions, and recommendations, as well as your planned corrective actions for the report, and
for the timing and format for providing that information.

Engagement Administration, Fees and Other

We understand that your employees will prepare all cash, accounts receivable, or other
confirmations we request and will locate any documents selected by us for testing..

At the conclusion of the engagement, we will complete the appropriate sections of the Data
Collection Form that summarizes our audit findings. It is management's responsibility to
electronically submit the reporting package (including financial statements, schedule of
expenditures of federal awards, summary schedule of prior audit findings, auditors’ reports, and
corrective action plan) along with the Data Collection Form to the federal audit clearinghouse. We
will coordinate with you the electronic submission and certification. The Data Collection Form and
the reporting package must be submitted within the earlier of 30 calendar days after receipt of the
auditors’ reports or nine months after the end of the audit period. (If applicable)

We will provide copies of our reports to the Ricevile Community School District; however,
management is responsible for distribution of the reports and the financial statements. Unless



restricted by law or regulation, or containing privileged and confidential information, copies of our
reports are to be made available for public inspection.

The audit documentation for this engagement is the property of Nolte, Cornman & Johnson P.C.
and constitutes confidential information. However, subject to applicable laws and regulations, audit
documentation and appropriate individuals will be made available upon request and in a timely
manner to the federal and state departments of education or its designee, the office of the auditor
of state, a federal agency providing direct or indirect funding, or the U.S. Government Accountability
Office for purposes of a quality review of the audit, to resolve audit findings, or to carry out oversight
responsibilities. We will notify you of any such request. If requested, access to such audit
documentation will be provided under the supervision of Nolte, Cornman & Johnson P.C.
personnel. Furthermore, upon request, we may provide copies of selected audit documentation to
the aforementioned parties. These parties may intend, or decide, to distribute the copies or
information contained therein to others, including other governmental agencies.

The audit documentation for this engagement will be retained for a minimum of five years after the
report release date or for any additional period requested by federal and state departments of
education. If we are aware that a federal awarding agency, pass-through entity, or auditee is
contesting an audit finding, we will contact the party(ies) contesting the audit finding for guidance
prior to destroying the audit documentation.

Nancy Janssen is the engagement partner and is responsible for supervising the engagement and
signing the reports or authorizing another individual to sign them. We expect to begin our audit as
scheduled and to issue our report no later than March 31, 2023,

Our fee for these services will be $8000 which was the amount accepted by the Board of Education
of the Riceville Community School District when the contract was bid. Our invoices for these fees
will be rendered at 40% of contract after field work is completed and final bill after report is delivered.
The above fee is based on anticipated cooperation from your personnel and the assumption that
unexpected circumstances will not be encountered during the audit. If significant additional time is
necessary, we will discuss it with you and arrive at a new fee estimate before we incur the additional
costs.

We appreciate the opportunity to be of service to Riceville Community School District and believe
this letter accurately summarizes the significant terms of our engagement. If you have any
questions, please let us know. If you agree with the terms of our engagement as described in this
letter, please sign the enclosed copy and return it to us.

Very truly yours,

N INW

Nolte, Cornman & Johnson P.C.

RESPONSE:

This letter correctly sets forth the understanding of Riceville Community School District.

Board President: Date:

Business Manager: Date:







Code No.710.4

MEAL CHARGES

In accordance with state and federal law, the Riceville Community School District adopts the
following policy to ensure school district employees, families, and students have a shared
understanding of expectations regarding meal charges. The policy seeks to allow students to
receive the nutrition they need to stay focused during the school day, prevent the overt
identification of students with insufficient funds to pay for school meals, and maintain the
financial integrity of the nonprofit school nutrition program.

Payment of meals

All meal purchases are to be prepaid before meal service begins by sending a check to the
business office or paying with a card through JMC.

Students who qualify for free meals shall never be denied a reimbursable meal, even if they
have accrued a negative balance from previous purchases. Schools are encouraged to provide a
reimbursable meal to students with outstanding meal charge debt. If an alternate meal is
provided, the meal must be the same meal presented in the same manner to any student
requesting an alternate meal.

Employees may use a charge account for meals, but may charge no more than $10.00 to this
account. When an employee's account reaches this limit, an employee shall not be allowed to
charge further meals or a la carte items until the negative account balance is paid.

Negative Account Balances

The school district will make reasonable efforts to notify families when meal account balances are
low. Additionally, the school district will make reasonable efforts to collect unpaid meal charges
classified as delinquent debt. The school district will coordinate communications with the student’s
parent or guardian to resolve the matter of unpaid charges. Parents or guardians will be notified of
an outstanding negative balance once the student owes five meals or more. Parents or guardians
will be notified by email or phone call. Negative balances of more than $ 50.00 not paid prior to the
end of the month will be turned over to the superintendent or superintendent’s designee for
collection. Options may include: collection agencies, small claims court, or any other legal method
permitted by law.

Unpaid Student Meals Account

The district will establish an unpaid student meals account in a school nutrition fund. Funds from
private sources and funds from the district flexibility account may be deposited into the unpaid
school meals account in accordance with law. Funds deposited into this account shall be used only
to pay individual student meal debt.

Communication of the Policy



The policy and supporting information regarding meal charges shall be provided in writing to:

e All households at or before the start of each school year;
e Students and families who transfer into the district, at time of transfer; and

o All staff responsible for enforcing any aspect of the policy.

Records of how and when the policy and supporting information was communicated to households
and staff will be retained.

It is the responsibility of the superintendent to develop an administrative regulation for
implementing this policy.

Approved: ____ Reviewed: Revised: September 19, 2022



Membership Application

— FOB # INFORMATION

Riceville Date:

Activity Totallft i BemBere NAME: Fob #

Center

NAME: Fob #
Main Member
Personal Information
(PLEASE PRINT)

Name:
Address: City: State: Zip:
Date of Birth: Gender: Male / Female

Home Phone: Cell Phone:

E-mail:

Family Member Information

(Please list all applicable family members to be included in couple or family memberships.)

First Name

Last Name

Relationship To Gender
Main Member

M/F

Date of Birth
(mm/ddiyyyy)

M/F

M/F

M/F

M/F

M/F

M/F

M/F

Emergency Information

(Someone who is NOT part of this membership.)

Emergency Contact:

Relationship:

Cell Phone:

Medical Information

Home Phone:

awep 1se

awep isii4

State member’s name and any medical information that would be helpful for the RAC team to know in case of an emergency.




Membership Options

ANNUAL
D SINGLE - One person $125.00
|:| COUPLE - Two people living in the same household $150.00

[ ]

FAMILY — Three or more people living in the same household $200.00
(Includes child/children kindergarten through college)

Membership Agreement

All Riceville Activity Center memberships are CALENDAR YEAR CONTRACTS. Memberships will be prorated through
December.

There will be no refunds.

If you have paid for an annual membership, you can choose not to renew at the conclusion of the calendar year.

Purchase of FOB(s) at the cost of $10 EACH. A couple membership will be allowed two FOBs and
a family membership will be allowed for two FOBs. The owner is responsible for the cost to replace a lost or broken FOB.

INSUFFICIENT FUNDS—If a membership fee fails to process, a required $20.00 fee will be charged on the account.
I am not on the sex offender registry.

| have not been convicted of a felony.

Member Signature

As the Main Member of this RAC membership, | agree to abide by the policies set forth by the RAC Membership Board. A parent or guardian
signature is required for a single membership for students who are of high school age. | understand if | cancel my membership
within the year, no refund will be given.

Signature Date

Name (Please Print)

Parent/Guardian: Date

Name (Please Print):

OFFICE USE ONLY------- PAYMENT: ANNUAL MEMBERSHIP PAID IN FULL
Cash

Check #

Membership Fee
FOB (s)
TOTAL




