Ricevitlle Community School
Riceville, 1A

The Board of Education of the Riceville Community School District held their organizational board meeting February 21% 2022, at 7:30 P.M. in the Board
Room. Board members present: Eastman, Hale, McCarthy, and Fox. Absent: Guertin, Student Reps: Theo Klaes Also, in attendance: Barb Schwamman—
Superintendent, Heather Suckow-Principal, Jennifer Dunn—Board Secretary/Treasurer, Casandra Leff—Enterprise Journal Staff: Tammi Mueller, Nick
Waltz, Robin Kuhn. Parents: Erica Baethke. Citizens: John Dinger
Fox called the meeting to order @ 7:31 PM
Motion by Hale, seconded by McCarthy to approve the agenda. 4 Ayes. MC

A Public Hearing was held at 7:20 on the school calendar. No one spoke on any concerns. Motion by Hale, seconded by McCarthy to close the public
hearing. 4 Ayes. MC.

Tammi Mueller and Robin Kuhn gave a presentation on the Reading Conference they attended in Chicago.
Motion by Eastman, second by Hale to approve the minutes of previous meeting, and summary of bills, Ayes 4. MC.

Motion by Hale, seconded by Eastman to approve a contract for Missy MeElroy- Varsity Volleyball —Rell Call Vote: McCarthy, Aye; Hale, aye: Eastman,
aye; Fox, aye. MC.

Motion by Eastman, seconded by McCarthy to approve the resignation of Kirsten Linkenmeyer-Counsefor. Also, Approval of Retirement at end of FY 22im
for Doris Green. Roll Call Vote: McCarthy, Aye; Hale, aye; Eastman, aye; Fox, aye. MC.

Motion by Hale, seconded by Eastman to approve Substitute Personnel —Theran Goodale and Michelte Ring. Roll Call Vote: McCarthy, Aye: Hale, aye;
Eastman, aye; Fox, aye. MC,

Student reps Trenton Swenson reported on FEA week, Wrestling season, Basketball seasons, speech, Student Council Winter Formal, Band & Choir trip,
and Dorian Honor Band. Klaes reported on pep rally and Lego league. Klaes noted some of our district signs were down and would like to propose thal we
update the signs.

Mrs. Suckow reported that everyone is now back in their rooms after the flood repairs have been completed. She also noted the future preschool numbers,
blended learning PD), and new math curriculum.

Mrs. Schwarmman gave an update on the building update, daycare update, towa High School Athletic Union, FETC & ISTE Conference, Budget Workshap,
Negations, and [SFLIC Conference, and Drake presenter for future principals.

Angie Gansen also noted she attended the FETC Conference, Camba software, SIAC meeting, FAST Screening,
Nick Waltz reported on the technology needs currently and, in the future, and internet/bandwidth.

Barb talked about the heating and cooling with the architect.

A discussion was held on attendance policies.

Mation by Hale, seconded by McCarihys to approve fundraisers for 8trh grade to Eagle Bluff—Tumblers & Pens, FACS Dept- Pampered Chef, and Athletic
-Coupon books. 4 Ayes. MC.

Motion by Hale seconded by Eastman to approve the first reading of the 400 series board policies. 4 Ayes. MC,
Motion by McCarthy, seconded by Hale to table the school calendar for the 2022-2023 school year till next month. 4 Ayes. MC.

Motion by Hale, seconded by Eastman un-table the school calendar for the 2022-2023 school year til] next month and making the changes to the last day of
school to May 25" and teacher workday. 4 Ayes. MC.

Motion by Eastman, seconded by McCarthy to approve the school calendar for the 2022-2023 school vear.. 4 Ayes. MC,
Moticn by McCarthy, seconded by Eastman to approve the bus bid with Hoglund in the amount of $103,859.00. 4 Ayes. MC
Fox stated the public Hearing for Budget will 7.20 pm March 23", 4 Ayes, MC,

Next board meeting wiil be held Monday, March 21st at 7:30 p.m. in the Board Room,

Motion by Hale, secend by MceCarthy to adjourn the mecting @ 9:48 PM. Ayes 4. MC.

Karl Fox Jennifer Dunn
Board President Board Secretary



General Fund (10)

Management Fund (22)

PPEL & L.OSST Funds (36 & 33)
Activity Fund (21)

Hot Lunch Fund (61)

TOTAL

Analysis of Cash Balance Including investment CD

2/28/2022
02/28/22 02/28/21 % change Notes *
1,961,145.86  1,479,943.27 32.5%
609,338.26 557,444.13 9.3% Didn't levy management in FY 20

1,252,839.40 1,557,698.73 -19.6%  All projects were paid out (asphalt, carpet, bathrooms)

81,165.90 75,724.77 7.2%

87,514.09 138.815.11 -37.0%  Staff; Equip
3,992,003.51 3,8(_)9,626.01 4.8% Appears reasonable

* = Cash balances will fluctuate with the timing of revenue and expense receipts and payments. Items considered unusual are explained in greater detail

under the notes above.

C:Users\jdunmOneDrive\Desktop\BOARD DOCUMENTSVANALYSIS - cash balanct



10-OPERATING FUND CHECKING
OPERATING FUND (10)

DATE IN ouT BALANCE

$1,5685,764.33

February 28, 2021 $291,590.09 $397,771.15 $1,479,583.27
March 31, 2021 $181,669.93 $375,680.54 $1,285,572.66
April 30, 2021 $854,929.63 $356,595.70 $1,783,906.59

May 31, 2021 $477,719.71 $389,427.67 $1,872,198.63

June 30, 2021 $276,893.58 $577,290.93 $1,571,801.28

July 30, 2021 $568,019.24 $370,470.95 $1,259,349.57
August 31, 2021 $549,484.65 $317,205.53 $1,491,628.69
September 30, 2021 $785,151.48 $384,835.84 $1,891,944.33
October 31, 2021 $887,894.20 $351,603.24 $2,428,235.29
November 30, 2021 $266,217.15 $574,427.10 $2,120,025.34
December 31, 2021 $350,089.22 $577,495.65 $1,892,618.91
January 31, 2022 $459,886.62 $354,051.85 $1,098,453.68
February 28, 2022 $357,410.19 $394,718.01 $1,961,145.86



MANAGEMENT FUND (22)

DATE

Feburary 28, 2021
March 31, 2021
April 30, 2021

May 31, 2021

June 30, 2021

July 30, 2021
August 31, 2021
September 30, 2021
October 31, 2021
November 30, 2021
December 31, 2021
January 31, 2022
Feburary 28, 2022

IN

$384.50
$977.00
$34,753.31
$4,535.69
$1,354.97
$939.09
$52.62
$42,643.08
$53,240.54
$8,893.29
$3,062.33
$2,338.43
$621.92

ouT

$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$97,638.00
$0.00
$0.00
$1,940.07
$646.69
$646.69
$646.69

BALANCE
$557,059.63
$557,444 .13
$558,421.13
$593,174 .44
$597,710.13
$599,065.10
$600,004.19
$502,418.81
$545,061.89
$598,302.43
$605,255.65
$607,671.29
$609,363.03
$609,338.26



LOCAL OPTION SALES (33)

DATE

February 28, 2021

March 31, 2021

April 30, 2021

May 31, 2021

June 30, 2021

July 30, 2021
August 31, 2021

September 30, 2021

October 31, 2021

November 30, 2021

December 31, 2021

January 31, 2022

February 28, 2022

IN

$55.75
$46,611.11
$23,347 .69
$37,369.33
$29,251.29
$27,362.39
$30,411.41
$30,416.31
$30,390.10
$77,288.46
$30,359.38
$30,362.06

$65.21

ouT

$0.00
$8,495.00
$8,495.00
$10,000.00
$50,334.62
$17,652.36
$0.00
$351,918.59
$9.409.80
$0.00
$6,000.00
$6,027.15

$1,182.15

BALANCE

$731,772.42
$731,828.17
$769,944.28
$784,796.97
$812,166.30
$791,082 .97
$800,793.00
$831,204.41
$500,702.13
$530,682.43
$607,970.89
$632,330.27
$656,665.18
$655,548.24



PPEL (36)

DATE

February 28,2021
March 31, 2021
April 30, 2021

May 31, 2021

June 30, 2021

July 30, 2021
August 31, 2021
September 30, 2021
October 31, 2021
November 30, 2021
December 31, 2021
January 31, 2022
February 28,2022

IN

$25,628.17
$303,839.59
$180,185.89
$13,275.40
$27.110.47
$2.,663.06
$6,493.36
$155,677.20
$127,026.12
$53,854.44
$73,534.21
$1,695.53
$22,471.18

ouT

$10,549.08
$643,566.69
$2,942.73
$14,164.06
$74,294 .81
$52,594.60
$130,092.08
$166,256.47
$31,106.29
$62,919.90
$5,091.37
$2,390.00
$10,986.85

BALANCE
$810,791.47
$825,870.56
$486,143.46
$663,386.62
$662,497.96
$615,313.62
$565,382.08
$441,783.36
$431,204.09
$527,123.92
$518,058.46
$586,501.30
$585,806.83
$597,281.16



ACTIVITY FUND (21)

DATE

Feburary 29, 2020
March 31, 2021
April 30, 2021
May 31, 2021
June 30, 2021
July 30, 2021

August 31, 2021
September 31, 2021
October 31, 2021

November 30, 2021

December 31, 2021
January 31, 2022

Feburary 29, 2022

IN

$7,735.71
$3,008.20
$7,036.24
$2,194.00
$9,956.50
$3,358.74
$6,025.30
$10,491.48
$8,522.26
$36,499.71
$7,044.40
$5,729.13
$4 561.20

ouT

$6,169.43
$7,378.31
$8,428.36
$5,786.43
$11,848.88
$2,532.00
$3,609.27
$9,760.99
$7,792.80
$7,824.48
$28,381.35
$2,883.48
$2,709.68

BALANCE

$69,608.49
$71,174.77
$66,804.66
$65,412.54
$61,820.11
$59,927.73
$60,754.47
$63,170.50
$63,900.99
$64,630.45
$93,305.68
$71,968.73
$74,814.38
$76,665.90



NUITRITION FUND (61)

DATE

February 28, 2021
March 31, 2021
April 30, 2021

May 31, 2021

June 30, 2021

July 31, 2021
August 31, 2021
September 30, 2021
October 31, 2021
November 30, 2021
December 31, 2021
January 31, 2022
February 28, 2022

IN

$27,775.15
$23,107.55
$31,685.40
$29,443.44
$24,876.47
$22,020.80
$17,160.16
$24,626.52
$2,886.18
$4,803.31
$97,522.25
$23,866.12
$33,5633.72

ouT

$21,475.39
$24,789.80
$28,722.70
$25,386.52
$38,436.68
$25,5632.64
$33,368.76
$40,266.82
$29,916.07
$44,249.52
$47,248.84
$19,113.04

$29,801.55

BALANCE

$132,515.35
$138,815.11
$137,132.86
$140,095.56
$144,152.48
$130,592.27
$127,080.43
$110,871.83
$95,231.53
$68,201.64
$28,755.43
$79,028.84
$83,781.92
$87,514.09



Riceville Community Schoal Inveice Listing - Detail Page: 1

Q03/16/2022 2:38 PM Unposted; Batch Description Invoices—MARCH 2022 BATCH 1 User [D: JJD
Batch Description:  Invoices--MARCH 2022 BATCH 1 Processing Month: 03/2022 Credit Card Vendor ID: End of Fiscal Year Expense Invoices:
Vendor ID: 100638 4 SEASONS FUND RAISING PO Number: Invoice Number: 10018464 - Amount: 79.60
Description: Invoice Date: 02/03/2022 Due Date: 03/16/2022 Status: A 1089 Amount: 0.00
Sequence: 1 Check Type: Checking Account ID; Check Number: Check Date:
Chart of Account Number Detail Description Cost Center ID Detail Amoun{ 1099 Detaill Amount Asset/Asse! Tag In Full
21 0000 1400 950 7960 616 FRUIT SALES { CANDY) 79.60 N Final
Vendor ID: 104447 ACME ELECTRIC PO Number: Invoice Number: 20220315 Amount; 261.25
Description: Invoice Date: 03/18/2022 Due Date: 03/15/2022 Status: A 1099 Amount: 0.00
Sequence: 1 Check Type: Checking Account 1D: Check Number: Check Date:
Chart of Account Number Detail Descrigtion CostCenter ID  Detail Amount 1098 Detail Amount Asset/Asset Tag In Full
10 0000 2620 000 0000 432 BALLEST DRIVE 261.25 N Fina!
Vendor [D: 707664 AKADEMOS INC. PO Number: Invoice Number: 20220316 Amount: {11.57)
Description Invoice Date: 03/16/2022 Due Date: 03/16/2022 Status: A 1099 Amount: 0.00
Sequence: 1 Check Type: Checking Account ID: Check Number: Check Date:
Chart of Account Number Detail Descriation Cost Center ID  Detail Amount 1099 Detail Amount Asset/Asset Tag In Fuil
10 0109 110C 100 0000 641 REFUND (11.57) N Final
Vendor ID: 707664 AKADEMOS INC. PO Number: Invoice Number: NI1291384 Amount: 223.35
Description: Invoice Date: 01/17/2022  Due Date: 03/16/2022 Status: A 1099 Amount: 0.00
Sequence: 1 Check Type: Checking Account ID: Check Number: Check Date:
Chart of Account Number Detail Description Cost Center ID Detail Amount 1099 Detail Amount Asset/Asset Tag In Full
10 0109 1100 100 0000 641 TEXTBOOKS 223.35 N Final
Vendor ID: 707664 AKADEMOS INC. PO Number: invoice Number: NI1291385 Amount: 77.65
Description: Invoice Date: 01/17/2022 Due Date: (03/16/2022 Status: A 1099 Amount: G.00
Sequence: 1 Check Type: Checking Account 1D: Check Number: Check Date:
Chart of Account Number Detail Descriotion Cost Center ID Detall Amount 1099 Detail Amount Asset/Asset Tag In Full
10 0109 1100 100 0000 641 TEXTBOOKS 77.65 N Final
Vendor ID: 707664 AKADEMOS INC. PO Number: Invoice Number: NI1291386 Amount: 28.97
Description: Invoice Date: 01/17/2022 Due Date: 03/16/2022 Status: A 1099 Amount: 0.00
Sequence: 1 Check Type: Checking Account 1D: Check Number: Check Date:
Chart of Account Number Detail Descrigtion Cost Center 1D Detail Amount 1098 Detail Amount Asset/Asset Tag In Full
10 0109 1100 100 G000 641 TEXTBCOKS 29.97 N Fina!
Vendor |ID: 707664 AKADEMOS INC. PO Number: Invoice Number: Ni1291387 Amount; 41.02
Description Invoice Date:  01/17/2022  Due Date: 03/16/2022 Status: A 108S Amount: 0.00
Sequence: 1 Check Type: Checking Account iD: Check Number: Check Date:
Chart of Account Mumber Detail Descrintion CostCenter ID  Detail Amount 10989 Detail Amount Asset/Asset Tag in Full
100109 1100 100 0000 641 TEXTBOOKS 41.02 N Final
Vendor ID: 707664 AKADEMOS INC. PC Number: Invoice Number: NI1291388 Amount: 31.69

Description: Invoice Date: 01/17/2022  Due Date: 03/16/2022 Status: A 1099 Amount: 0.00



Riceville Community School
03/16/2022 2:38 PM

Sequence: 1 Check Type:
Chart of Account Number
10 0109 1100 100 00C0 641

Detail Descrigtion
TEXTBOOKS

Vendor ID: 707664 AKADEMOS INC.

Description:
Sequence: 1 Check Type:
Chart of Account Number Detail Descriotion

10 0108 1100 100 000C 641 TEXTBOOKS

Vendor ID: 707664
Description:
Sequence: 1

AKADEMOS INC,

Check Type:

Chart of Account Number Detail Descrintion
10 0109 1100 100 0000 641 TEXTBOOKS

Vendor ID: 100055
Description:
Sequence: 1 Check Type:
Chart of Account Number

ALLIANT ENERGY

Detail Dascription

10 D000 2820 000 0000 622 SHCP BLDG
Vendor iD: 100055 ALLIANT ENERGY

Description:

Sequence: 1 Check Type:

Chart of Account Number etail Description

10 0000 2620 00C 8270 622 BUS BARN
Vendor ID: 100055 ALLIANT ENERGY

Description;

Sequence: 1 Check Type:

Chart of Account Number Detail Descrintion

10 0000 2620 0CO 0000 622 SPORTS COMPLEX

Vendor |D: 100055 ALLIANT ENERGY

Description:

Seguence: 1 Check Type:

Chart of Account Number Detail Descrintion

10 0000 2620 00C D000 622 HS BLDG
Vendor ID: 100055 ALLIANT ENERGY

Descripticn:

Sequence: 1 Check Type:

Chart of Account Number Detail Description

10 0000 2620 0CO 8270 622 BUS BARN

Invoice Listing - Detail
Unposted; Batch Description Invoices--MARCH 2022 BATCH 1

Checking Account ID; Check Number:

31.69 N
PO Number: Invoice Number: Ni1291388
Inveice Date: 01/17/2022  Due Date: 03/16/2022 Status: A
Checking Account ID: Check Number: Check Date:
Cost Center ID Detail Amount 1099 Detail Amount Asset/Asset Tag
19.08 N

PO Number:
Checking Account 1D: Check Number:

952.09 N

PO Number:
Checking Account (D: Check Number:

2,080.32 N

PO Number:

Checking Account [D: Check Number:

117.24 N
PO Number: Invoice Number: 20220315-0002
Invoice Date: 02/15/2022 Due Date: 03/15/2022 Status: A
Checking Account [D; Check Number: Check Date:
Cost Center D Detail Amount 1099 Detail Amount Asset/Asset Tag
33.73 N

PO Number:

Checking Account (D Check Number:

3,622.19 N

PO Number:
Checking Account {D: Cheack Number:

80.13 N

Check Date:
Cost Center ID Detail Amount 1099 Detail Amount Asset/Asset Targ

1099 Amount:

Invoice Number: NI32524
Invoice Date: 01/01/2022  Due Date: 03/16/2022 Status: A
Check Date:
Cost Center ID Detail Amount 1099 Detail Amount Asset/Asset Tag

1099 Amount:

Invoice Number: 20220315
Inveice Date: 02/15/2022 Due Date: 03/15/2022 Status: A

Check Date:
Cost Center 1D Detzil Amount 1099 Detail Amount Asset/Asset Tag

1082 Amount:

Invoice Number: 20220315-0001
Inveice Date; 02/15/2022  Due Date: 03/15/2022 Status: A

Check Date:
Cost Center ID Detail Amouni 1099 Detail Amount Asset/Asset Tag

1089 Amount:

1099 Amount:

Invoice Number: 20220315-0003
Invoice Date:  02/15/2022  Due Date: 03/15/2022 Status: A

Check Date:
Cost Center ID Detail Amount 1099 Detail Amount Asset/Asset Tag

1099 Amount:

invoice Number: 20220315-0004
Invoice Date;  03/15/2022 Due Date: 03/15/2022 Status: A

Check Date:
Cost Center D Detail Amount 1099 Detail Amount Asset/Asset Tac

1099 Amount:

Amount:

0.00

In Full
Final

Amount:

0.00

In_Full
Final

Amount:

0.00

In Full
Final

Amount:

0.00

In Full
Final

Amount:

0.00

In Full
Final

Page: 2
User 1D: JJD

19.09

852.09

2,080.32

117.24

33.73

3,622.19

80.13



Riceville Community Scheool

03/16/2022 2:38 PM

Vendor 1D: 707677 ANDERSON, SARAH
Description:
Sequence: 1 Check Type:

hart of Account Number
21 0000 1400 950 7967 612

Detail Description

Vendor ID: 100445 ANDY'S MINI MART

Description:

Sequence: 1 Check Type:

Chart of Account Number Detail Descrintion
10 000C 2700 000 000D 626 1455.60 GAL GAS
10 0000 2700 000 0000 627 89.50 GAL DEISEL

Vendor ID: 100445 ANDY'S MINI MART

Description:
Sequence: 1 Check Type:
Chart of Account Number Detail Description

21 Q000 1400 950 7960 612 FFA MEETING MEAL

Vendor ID: 100445
Description:
Sequence: 1 Check Type:

Chart of Account Number
21 0000 1400 850 7960 612

ANDY'S MINI MART

Detail Descriation
FFA MEETING MEAL.

Vendor ID: 100445 ANDY'S MINI MART

Description:
Sequence: 1 Check Type:
Chart of Account Number Detall Descrintion

21 0000 1400 850 7960 612 FFA MEETING MEAL

Vendor ID: 707211 BLICK ART SUPPLIES
Description
Sequence; 1 Check Type:
Chart of Account Number Detail Description

10 0109 1100 102 0000 612 ART SUPPLIES

Vendor ID: 707699
Description:
Sequence: 1 Check Type:
Chart of Account Number
10 0000 2620 00C 0000 680

BLUHM ELECTRIC

Detail Description
BEARING SEAL

Vendor ID: 103885
Description:

CDW GOVERMENT INC

Invoice Listing - Detaii

Unposted; Batch Description Invoices--MARCH 2022 BATCH 1

Checking Account 1D:

HOMECOMING SUPPLIES

Checking Account ID:

Checking Account 1D;

Checking Account 1D:

Checking Account 1D:

Checking Account 1C;

Checking Account iD:

PO Number: Invoice Number: 20220316
Invoice Date: 09/17/202%  Due Date: (3/16/2022 Status: A 1089 Amount:
Check Number: Check Date:
Cost Center |D Detail Amount 1099 Detail Amount Asset/Asset Tag
52.00 N
PO Number: Invoice Number: 20220315
Invoice Date: 03/01/2022 Due Date: 03/15/2022 Status: A 1098 Amount:
Check Number: Check Date:
CostCenter I Detail Amount 1099 Detail Amount Asset/Asset Tag
4,117.28 N
28462 N
PO Number: Invoice Number: 70302
Invoice Date: 02/08/2022  Due Date: 03/16/2022 Status: A 1089 Amount:
Check Number: Check Date:
CostCenter ID  Detail Amount 1099 Detail Amount Asset/Asset Tag
88.41 N
PO Number: {nvoice Number: 70411
Invoice Date: 02/23/2022 Due Date: 03/16/2022 Status: A 1099 Amount:
Check Number: Check Date:
Cost Center ID Detail Amount 1099 Detail Amount Asset/Asset Tag
57.69 N
PO Number: Invoice Number: 70427
Invoice Date: 02/25/2022 Due Date: 03/16/2022 Status: A 1099 Amount:
Check Number: Check Date:
Cost Center ID  Detail Amount 1093 Detail Amownt Asset/Asset Tag
42.45 N
PO Number: Invoice Number: 7871026
Invoice Date: 0%/15/2022  Due Date: 03/16/2022 Status: A 1099 Amount:

Check Number: Check Date:

Cost Center ID Detail Amount 1099 Detail Amount Asset/Asset Tag

175.58 N
PO Number: Invoice Number: 24508
Invoice Date: 02/28/2022 Due Date: 03/16/2022 Status: A 1099 Amount:
Check Number: Check Date:
Cost Center 1D Detail Amount 1099 Detzil Amount AssetfAsset Tag
125.00 N
PO Number: 207437 Invoice Number: R977274
invoice Date: 02/09/2022  Due Date: 03/15/2022 Status: A 109S Amount:

Amount:

0.0C

In Fuit

Final

In Fuli
Final

Amount:

0.00

In Eull
Final

Amount:

0.00

In Full
Final

Amount:

0.00

In Full
Final

Amount:

0.00

Page: 3
User ID: JJD

52.00

4,401.90

88.41

57.69

42.45

175.58

125.00

1,593.48



Riceville Community School
03/16/2022 2:38 PM

Seqguence: 1 Check Type: Checking Account 1D:
Chart of Account Number Detail Deseription
10 9070 1200 219 0000 734 PRINTERS

Vendor I1D: 706810 CEC COMMUNICATIONS ENGINEERING

COMPANY
Description:
Sequence: 1 Check Type: Checking Account 1D;
Chart of Account Number Detail Descrintion
10 G000 262G 000 0000 434 CAMERA REPAIR
Vendor ID: 100764 CENTRAL LOCK & KEY
Description:
Sequence: 1 Check Type: Checking Account ID:
Chart of Account Number Detail Description
10 G000 2620 000 0000 434 BADGE READER REPAIR

Vendor ID: 707555
Description:
Sequence: 1 Check Type:

Chart of Account Number
10 9089 2237 100 0000 734

CHROMEBOOKPARTS,COM

Checking Account I3;
Detail Descriplion

CHROMEBOOCK TOUCH PANELA & WIFI
CARDS

Vendor {D: 707292 CIMMIYOTTI, ANGIE

Invoice Listing - Detail

Unposted; Batch Description Invoices—-MARCH 20622 BATCH 1

Check Number: Check Date:
CostCenter ID  Detail Amouni 1099 Detail Amount Asset/Asset Tag
1,593.48 N

PC Number: Invoice Number: 376480

Invoice Date: 03/08/2022  Due Date: 03/15/2022 Status: A
Check Number: Check Date:
CostCenter ID  Detail Amouni 1099 Detail Amount Asset/Asset Tag
351.49 N

1099 Amount:

PO Number: Invoice Number: E8691-PEND

Invoice Date: 03/07/2022  Due Date: 03/15/2022 Status: A 1098 Amount:
Check Number: Check Date:

Detail Amount 1099 Detail Amount Asset/Asset Tag

623.00 N

Cost Center ID

PO Number: Invoice Number: 127973
Invoice Date; 02/08/2022  Due Date: 03/15/2022 Status: A
Check Number; Check Date:

1098 Amount:

Cost Center ID Detait Amount 1099 Detail Amount Asset/Asset Tag
449.85 N
PO Number: Invoice Number: 20220315

Descrigtion:
Sequence: 1 Check Type: Checking Account ID:
Chart of Account Number Detail Descrigtion

61 0000 3110 000 0000 631

Vendor 1D: 1001986

Description:

Sequence: 1 Check Type:

Chart of Account Number Detail Description
10 0000 2620 000 Q00 411 WATER

1C 0000 2620 000 000D 411 WATER

Vendor iD: 100196

Description:

Sequence: 1 Check Type:

Chart of Account Number Detail Descriation
10 00C0 2620 00D 00CO 4141 WATER

10 0000 2620 000 0000 421 GARBAGE

10 0000 2620 000 0C00 411 SEWER

Vendor 1D: 100196

CHIPS

CITY OF RICEVILLE

CITY OF RICEVILLE

CITY OF RICEVILLE

Checking Account 1D:

Invoice Date: 03/14/2022  Due Date: 03/15/2022 Status: A
Check Number: Check Date:
Cost Center ID

30.96 N
PO Number: Invoice Number: 44084
Invoice Date; 02/18/2022 Due Date: 03/16/2022 Status: A
Checking Account 1D: Check Number: Check Date:
Cost Center ID Detail Amount 1099 Detail Amount Asset/Asset Tag
14.13 N
19.13 N
PO Number: Inveice Number: 44081

invoice Date: 02/18/2022 Due Date: 03/16/2022 Status: A
Check Number: Check Date:

Cost Center D

174.20 N
535.00 N
179.20 N

PO Number; Invoice Number: 44082

1099 Amount:

Detail Amount 1099 Detail Amount Asset/Asset Tag

1099 Amount:

1099 Amount:

Detail Amount 1099 Detail Amount Asset/Asset Tag

In Full
Final

Amount:

0.00

In Full

Final

Amount:

0.00

In Full
Final

Amount:

0.00

In Full
Final

Amount:

0.00

In Full
Final

Amount:

0.00

In Full
Final
Final

Amount:

0.c0

In Full
Final
Final
Final

Amount:

Page: 4
User ID: JJD

351.49

623.00

449.85

39.96

33.26

888.40

29.02



Riceville Community School invoice Listing - Detail Page: 5

03/16/2022 2:38 PM Unposted; Batch Description Invoices--MARCH 2022 BATCH 1 User ID: JJD
Description: Invoice Date: 02/18/2022 Due Date: 03/16/2022 Status: A 1089 Amount: 0.00
Sequence: 1 Check Type: Checking Account ID: Check Number: Check Date:
Chart of Account Number Detail Description Cost Center I Detail Amount 1099 Detail Amount Asset/Asset Tag In Full
10 0000 2620 000 0000 411 SEWER 17.01 N Final
10 0000 2620 000 G000 411 WATER 12.01 0.00 N Final
Vendor ID: 100196 CITY OF RICEVILLE PC Number: Invoice Number: 44083 Amount: 27.80
Description: Invoice Date: 02/18/2022  Due Date: 03/16/2022 Status: A 1089 Amount: 0.00
Seguence: 1 Check Type: Checking Account 1D: Check Number: Check Date:
Chart of Accounf Mumber Detail Description Cost Center ID  Detail Amount 1099 Detail Amount Asset/Asset Tag In Full
10 000 2620 000 0000 411 WATER 11.40 N Final
10 CO0D 2620 000 0000 411 SEWER 16.40 N Final
Vendor ID: 105068 CONWAY, AMANDA PO Number: Invoice Number: 20220315 Amount: 170,27
Description: Invoice Date: 02/24/2022 Due Date: 03/15/2022 Status: A 1099 Amount: 0.CO
Sequence: 1 Check Type: Checking Account ID: Check Number: Check Date:
Chart of Account Number Detail Descrigtion Cost Center ID Detail Amount 1099 Detail Amount Asset/Asset Tag ln Eull
10 0109 1300 355 0000 612 REIMB FACS FOOD SUPPLIES 170.27 N Final
Vendor iD: 104466 CULLIGAN WATER CONDITIONING PO Number: Invoice Number: 45416 Amount: 74.80
Description: Invoice Date: 02/07/2022 Due Date: 03/15/2022 Status: A 1098 Amount; 0.00
Sequence: 1 Check Type: Checking Account ID: Check Number: Check Date:
Chart of Account Number Detail Descrigtion CostCenter ID  Detail Amount 1099 Detail Ameunt Asset/Asset Tag in Full
10 0000 2620 CO0 00CO 680 SALT 74.90 N Final
Vendor iD: 101182 D & E CARPET SALES INC. PO Number: Invoice Number: 5967 Amount: 3,111.28
Description: invoice Date:  02/23/2022  Due Date: 03/15/2022 Status: A 1099 Amount: 0.00
Seqguence: 1 Check Type: Checking Account ID: Check Number: Check Date:
Chart of Account Nurnber Detail Description CostCenter ID  Detail Amount 1099 Defail Amount Asset/Asset Tag In Full
33 000C 2620 000 0000 733 CARPET 3,111.28 N Final
Vendor ID: 101182 D & E CARPET SALES INC. PO Number: invoice Number: 5968 Amount: 187.89
Description: Invoice Date: 02/23/2022 Due Date: 03/15/2022 Status: A 1099 Amecunt: 0.00
Sequence: 1 Check Type: Checking Account (D: Check Number: Check Date:
Chart of Account Nymbier Detail Description Cost Center ID  Detail Amount 1099 Detail Amount Asset/Asset Tag In Full
10 0000 2620 GO0 0000 630 VINYL BASE 187.89 N Final
Vendor ID: 100140 DALCO PO Number: Invoice Number: 3854130 Amount: 291.21
Description: Invoice Date: 02/09/2022  Due Date: 03/15/2022 Status: A 1099 Amount: 0.00
Sequence: i Check Type: Checking Account ID: Check Number Check Date:
Chart of Account Sumber Detail Descriotion Cost Center ID Detail Amount 1099 Detail Amount Asset/Asset Tag in Full
10 0000 2620 000 000C 680 CUSTOCDIAL SUPPLIES 291.21 N Final
Vendor ID: 100140 DALCO PO Number: Invoice Number: 3897442 Amount: 446.15

Description: Invoice Date: 02/16/2022  Due Date: 03/15/2022 Status: A 1098 Amount: 0.00



Riceville Community School
03/16/2022 2:38 PM

Sequence: 1 Check Type:
Chart of Account Number

Checking Account ID:
Detail Descrintion

10 0000 2620 0G0 0000 680 CLEANING SUPPLIES
Vendor iD: 100140 DALCC
Description;
Sequence; 1 Check Type: Checking Account I1D:
Chart of Account Number Detail Descrintion
10 0000 2620 000 G000 630 CUSTODIAL SUPPLIES

Vendor [D: 100745 DECORAH COMMUNITY SCHOOL DIST

Description;

Sequence; 1 Check Type: Checking Account ID:
Chart of Account Number Detail Description

109070 1200 217 3303 323 SP ED BILLING

Vendor ID: 100745
Description:
Sequence: 1

DECORAH COMMUNITY SCHOOL DIST

Check Type: Checking Account 1D:

Chart of Account Number Detail Descripticn
10 9070 1200 217 3303 323 SP ED BILLING

Vendor ID: 100006
Description:
Sequence: 1

DFA DAIRY BRANDS CORPORTE LLC

Check Type: Checking Account 1D:

Chart of Account Number Detail Description
61 0C00 3110 000 0000 631 MHLK

Vendor ID: 100006
Description:
Sequence: 1 Check Type:

Chart of Account Number
61 00C0 3110 000 0000 631

DFA DAIRY BRANDS CORPORTE LLC

Checking Account 1D:
Detail Description
MILK

Vendor 1D: 100006
Descripticn:
Sequence: 1

DFA DAIRY BRANDS CORPORTE LLC

Check Type: Checking Account ID:

Chart of Account Number Detail Descripticn
61 0000 3110 000 0000 631 MILK

Vendor [D: 100006
Description:
Sequence: 1 Check Type:
Chart of Account Number
&1 0000 3110 00C 0000 631

DFA DAIRY BRANDS CORPORTE LLC

Checking Account {D:
Detzil Description
MILK

Invoice Listing - Detail

Unposted; Batch Description Invoices--MARCH 2022 BATCH 1

Check Number: Check Date:
Cost Center ID Detail Amount 1099 Detail Amount Asset/Asset Tag
446.15 N
PO Number: Invoice Number: 3903787
Invoice Date: (03/02/2022  Due Date: 03/15/2022 Status: A 109% Amount:
Check Number: Check Date:
CostCenterID  Detail Amount 1088 Detail Amount Asset/Asset Tag
570.01 N
PO Number: Invoice Number: 20220315
Invoice Date: 03/10/2022  Due Date: 03/15/2022 Stafus: A 1095 Amount:
Check Number: Check Date:
CostCenter D Detail Ameunt 1089 Detail Amount Asset/Asset Tag
6,700.40 N
PO Number: Invoice Number: 20220315-0001
Invoice Date: 02/08/2022  Due Date: 03/15/2022 Status: A 1099 Amount;
Check Number: Check Date:
CostCenter ID  Detail Amount 1099 Detail Amount Asset/Asset Tag
7,997.78 N
PO Number: Invoice Number: 116201650
Invoice Date:  02/02/2022  Due Date: 03/15/2022 Status: A 1098 Amount:
Check Numker: Check Date:
CostCenter ID  Detail Amount 1099 Detail Amount Asset/Asset Tag
391.40 N
PO Number: Invoice Number: 116201697
Inveice Date:  02/09/2022  Due Date: 03/15/2022 Status: A 1098 Amount:
Check Number: Check Date:
Cost Center D Detail Amount 1099 Detail Amount Asset/Asset Tag
575.80 N
PO Number: Invoice Number: 116201750
Invoice Date:  02/16/2022  Due Date: 03/15/2022 Status: A 1099 Amount:
Check Number: Check Date:
CostCenter ID  Detail Ameunt 1099 Detail Amount Asset/Asset Tag
342,76 0.00 N
PO Number: Invoice Number: 116201801
Inveice Date: 02/23/2022  Due Date: 03/15/2022 Status: A 1699 Amount:
Check Numbger; Chack Date:
Cost Center ID  Detail Ameunt 1088 Detail Amount Asset/Asset Tag

538.45 N

In Full
Final

Amount:

0.00

In Full
Final

Amount:

0.00

Amount:

0.00

In Full
Final

Amount:

0.00

In Full
Final

Amount:

0.00

In Full
Final

Amount:

0.00

[n Full
Finat

Amount:

0.00

In Full
Final

Page: 6
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570.01

6,700.40

7,997.78

381.40

575.80

342.76

538.46



Ricevilie Community School
03/16/2022 2:38 PM

Vendor ID: 100006 DFA DAIRY BRANDS CORPORTE LLC

Description:
Sequence: 1 Check Type: Checking Account 1D:
Chart of Account Number etail Descrigtion
61 0000 311C 000 0000 631 MILK
Vendor ID: 104805 DHS
Description:
Sequence: 1 Check Type: Checking Account 1D:
Chart of Accournt Number Detail Descrintion

10 0000 4634 219 4634 NON FEDERAL MEDICAID
Vendor ID: 104805 DHS
Description:
Sequence: 1 Check Type: Checking Account ID;
Chart of Account Number Detail Description
10 0C00 4634 218 4634 NON FEDERAL MEDICAID
Vendor {D: 104805 DHS
Description:
Sequence: 1 Check Type: Checking Account 1D:
Chart of Account Number Detail Description
10 000G 4634 219 4634 NON FEDERAL MEDICAID
Vendor ID: 104805 DHS
Description:
Sequence: 1 Check Type: Checking Account iD;
Chart of Account Number Detail Description
10 0000 4634 219 4634 NON FEDERAL MEDICAID

Vendor [D: 707368 DOLLAR GENERAL-REGIONS 410526

Description:

Sequence: 1 Check Type:; Checking Account [D:
Chart of Aceount Number Detail Description

21 0000 1400 950 7967 612 BREAKFAST SUPPLIES

Vendor ID: 707368
Description:

DOLLAR GENERAL-REGIONS 410526

Sequence: 1 Check Type: Checking Account ID:
Chart of Account Number Detail Descrintion
61 C000 3110 000 0CO0 631 CHEESE

Vendor ID: 707368
Description:
Sequence: 1

DOLLAR GENERAL-REGIONS 410526

Check Type:

Checking Account ID:

Invoice Listing - Detail

Unposted; Batch Description Invoices--MARCH 2022 BATCH 1

PO Number: Invoice Number: 3718551
Invoice Date:  03/09/2022 Due Date: 03/15/2022 Status: A
Check Number: Check Date:

CostCenter ID  Detail Amount 1099 Detail Amount Asset/Asset Tag

496.99 N
PO Number: Invoice Number: 10132468
Invoice Date:  07/31/2021  Due Date: 03/16/2022 Status: A 1099 Amount:

Check Number; Check Date:

Cost Center ID Detail Ameunt 1099 Detail Amount Assel/Asset Tag

311.80 N
PO Number: Invoice Number: 10134256
Invoice Date:  12/31/2021 Due Date: 03/16/2022 Status: A 1088 Amount:

Check Number; Check Date:
CostCenter ID  Detail Amount 1092 Detail Amount Asset/Asset Tag

2,080.88 N
PO Number: Invoice Number: 10134649
Invoice Date: 01/31/2022  Due Date: 03/16/2D22 Status: A 1089 Amount;

Check Number: Check Date:

Cost Center 1D Detail Amount 1092 Detail Amount Asset/Asset Tag

397275 N
PO Number: Invoice Number: 10135056
Invoice Date: 02/28/2022 Due Date: 03/16/2022 Status: A 1099 Amount:

Check Number: Check Date;

Cost Center ID Detail Amount 1093 Detail Amount Asset/Asset Tag

§,522.07 N
PO Number: Invoice Number: 1001128417
Invoice Date:  12/15/2021 Due Date: 03/15/2022 Status: A 1089 Amount:
Check Number: Check Date:
Cost Center ID Detail Amount 1099 Detail Amount Asset/Asset Tag
91.41 N
PO Number: Invoice Number: 1001132034
Invoice Date:  01/03/2022 Due Date: 03/15/2022 Status: A 1099 Amount:
Check Number: Check Date:
CostCenter ID  Detail Amount 1089 Detall Amount Asset/Asset Tag
70.12 N
PO Number: Invoice Number: 1001134704
Invaice Date:  01/13/2022  Dye Date: 03/15/2022 Status: A 1098 Amount:

Check Number: Check Date:

1089 Amount;

Amount:

0.00

In Fuli
Final

Amount:

0.00

In Full
Final

Amount:

0.00

In Fuli
Final

Amount:

0.00

In Full

Final

Amount:

0.00

In Full
Final

Amount:

0.00

In Full
Final

Amount:

0.00

In Eull
Final

Amount:

0.00

Page: 7
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496.99

311.80

2,080.88

3,972.75

6,5622.07

91.41

70.12

44.94



Riceville Community School
03/16/2022 2:38 PM

Chart of Account Number Detail Descrintion
16 0000 2620 000 GO00 68C BLEACH

Vendor ID: 707368
Description:
Sequence: 1 Check Type:

Chart of Account Number
10 000D 2134 000 0000 613

DOLLAR GENERAL-REGIONS 410526

Detail Description
MEDICINE

Vendor ID: 105673 DUNN, JENNIFER

Description:
Sequence: 1 Check Type: Checking Account 1D;
Chart of Account Number Detail Description

10 000C 2510 OO 0000 580 REIMB CONF MEALS

Vendor ID: 707461
Description:
Sequence: 1 Check Type:
Chart of Account Number
38 0000 4600 000 0000 450

EMERGENT ARCHITECTURE

Detail Description
ARCJITECT FEES

Vendor [D: 707461
Description:
Sequence: 1

EMERGENT ARCHITECTURE

Check Type:

Chart of Account Number
36 0000 4600 00C 0000 450

Detail Description
ARCJITECT FEES

Vendor ID: 707696 ENTERPRISE MEDIA GROUP

Description:

Seguence: 1 Check Type: Checking Account ID:
Chart of Account Mumbar Detail Description

10 Q000 2310 000 0000 613 LEGAL PUBLICATIONS

Vendor ID: 707270
Descripticn:
Sequence: 1
Chart of A
21 0000 1400 950 79680 612

GILLETTE GROUP

Check Type:
Detail Description
VENDING MACHINE SUPPLIES

Vendor [D: 100292 IA HIGH SCHOOL ATH ASSOC

Description:
Sequence: 1 Check Type: Checking Account {D:
Chart of Aceount Number Detail Description

21 0000 1400 920 6790 612 COACH WRISTBANDS

Checking Account 1D

Checking Account 1D:

Checking Account 1D;

Checking Account 1D;

Invoice Listing - Detail

Unposted; Batch Description Invoices--MARCH 2022 BATCH 1

Cost Center ID Detail Amount 1099 Detail Amount Asset/Asset Tag

44.94 N

PO Number:
Invoice Date:

Invoice Number: 1001139632
02/03/2022 Due Date: 03/15/2022 Status: A
Check Number: Check Date:

Cost Center ID Detail Amount 1099 Detail Amount Asset/Assel Tag

6.96 N
PO Number: Invoice Number: 20220315
Inveice Date: 02/09/2022  Due Date; 03/15/2022 Staftus: A 1098 Amount:
Check Number: Check Date:

CostCenter [D  Detail Amount 1099 Detail Amount Asset/Asset Tag

20.50 N
PO Number: invoice Number: 558
Invoice Date: 02/28/2022  Due Date: 03/16/2022 Stafus: A 1098 Amount:

Check Number: Check Date:

Cost Center ID Detail Amount 1099 Detail Amount Asset/Asset Tag

1,928.75 N
PO Number: Invoice Number: 560
Invoice Date: 02/28/2022 Due Date: 03/16/2022 Status: A 108¢ Amount:
Check Numger: Check Date:
Cost Center ID Detail Amount 1099 Detail Amount Asset/Asset Tag
1,513.75 N
PO Number: Invoice Number: 7557
Invoice Date:  03/07/2022 Due Date: 03/15/2022 Status: A 1099 Amount;
Check Number; Check Date:
Cost Center ID Detail Amount 1099 Detail Amount Asset/Asset Tag
91.80 N
PO Number: Invoice Number: 9273131
Invoice Date: 02/16/2022 Due Date: 03/16/2022 Status: A 1099 Amount:

Check Number: Check Date:

Cost Center ID Detail Amount 1099 Detail Amount Asset/Asset Tag

224.45 N
PO Number: Invoice Number: INV2982
Invoice Date: 02/17/2022 Due Date: 03/15/2022 Status: A 1099 Amount:

Check Number: Check Date:
Detail Amount 1099 Detail Amount Asset/Asset Tag
192.00 N

Cost Center ID

1089 Amount:

In Full
Finai

Amount:

0.00

In Full
Finat

Amount:

0.00

In Full
Finat

Amount:

0.00

In Full
Final

Aniount:

0.00

In Full
Final

Amount:

0.00

[n Full

Amount:

0.00

in Full
Final

Page: 8
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6.96

20.50

1,928.75

1,513.75

91.80

224.45

192.00



Riceville Community School
03/16/2022 2:38 PM

Vendor ID: 100031
Description:
Sequence: 1 Check Type:
Chart of Account Number
10 Q000 2510 000 0000 810

Vendor ID: 100164
Description:
Sequence: 1 Check Type:
Chart of Account Number
10 0418 1100 100 0000 325

Vendor ID: 706983
Description:
Sequence: 1 Check Type:
Chart of Account Number
10 000 2510 000 00QC 810

Vendor ID: 707701
Description:
Sequence: 1 Check Type:
Chart of Account Number
10 9099 2237 100 000G 431

Vendor ID: 707258
Description:
Sequence: 1 Check Type:
Chart of Account Number

36 0000 2239 000 0000 652
Vendor ID: 100251

Description:

Sequence: 1 Check Type:

Chart of Account Number
21 0000 1400 910 6220 612
21 0000 1400 910 6220 612

Vendor ID: 100251
Description:
Sequence: 1 Check Type:
Chart of Account Number
21 0000 1400 910 6220 612
21 0000 1400 910 6220 612
21 0000 1400 910 6220 612

Detail Descrinti

ISFLIC CONFERENCE

IOWA TESTING PROGRAMS

etail Description

ICVWA ASSESSMENTS

ISFIS, INC

Detail Description

ISFLIC CONFERENCE

ITECH GURUS

Detail Description

COMPUTER REPAIR

IXL LEARNING

Detail Description

Invoice Listing - Detalil

Unposted; Batch Description Invoices--MARCH 2022 BATCH 1

IOWA ASSOCIATION OF SCHOOL BOARDS

Checking Account ID:

Checking Account 1D:

Checking Account 1D;

Checking Account |D;

Checking Account [D:

SERVICE SITE LICENSE

J.W. Pepper & Son, Inc.,

Detail Description
(0045896
10512894

J.W. Pepper & Son, Inc.,

Detall Description
10045896
3300388
SHIPPING

Checking Account ID:

Checking Account ID;

PO Number: Invoice Number: |IASBEVT00028157
Invoice Date;  02/16/2022  Due Date; 03/16/2022 Status: A 1098 Amount:
Check Number: Check Date:
Cost Center [D Detail Amount 1098 Detail Amount Asset/Asset Tag
115.00 N
PO Number: Invoice Number: 220240
Invoice Date:  02/21/2022  Due Date: 03/16/2022 Status: A 1099 Amount:
Check Number: Check Date:
Cost Center ID Detail Amount 1099 Detail Amount Asset/Asset Tang
1,044.00 N
PO Number: Invoice Number: 20220315
Invoice Date: 02/28/2022  Due Date: 03/15/2022 Status: A 1099 Amount:
Check Number: Check Date:
Cost Center |D Detail Amcunt 1089 Detail Amount Asset/Asset Tag
275.00 N
PO Number: Invoice Number: 20009448
Invoice Date: 03/14/2022  Due Date: 03/16/2022 Status: A 1099 Amount:
Check Number: Check Date:
Cost Center ID Detail Amount 1099 Detail Amount Asset/Asset Tan
79.99 N
PO Number: 20751H Invoice Number: 5430698
Invoice Date: 03/01/2022 Due Date: 03/15/2022 Status: A 1099 Amount:
Check Number: Check Date:
Cost Center 1D Detail Amount 1099 Detail Amount Asset/Asset Tag
5,750.00 N
PO Number: 20753H Invoice Number: 361400161
Invoice Date: 03/16/2022 Due Date: 03/16/2022 Status: A 1089 Amount:
Check Number: Check Date:
Cost CenieriD  Detail Amount 1099 Detail Amount Asset/Asset Tag
20.00 N
9.75 N
PO Number: 20753H Invoice Number: 3640998390
Invoice Date:  03/01/2022  Oue Date: 03/16/2022 Status: A 1099 Amount:
Check Number: Check Date:
Cost Center 1D Detail Amount 1099 Detail Amcunt Asset/Asset Tag
45.00 N
11.25 N
16.99 N

Amount:

0.00

in Full
Final

Amount:

0.00

Amount:

0.00

In_Full
Final

Amount:

0.00

In Fuli
Final

Amount:

0.00

In Full
Finat

Amount:

0.00

ln Fuil

Final
Final

Amount:

0.00

InFull
Final
Final
Final

Page: 9
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115.00

1,044.00

275.00

79.99
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73.24



Riceville Community School
03/16/2022 2:38 PM

Vendor [D: 104181 JOSTENS, INC
Description:
Seguence: 1 Check Type: Checking Account ID:
Chart of Account Number Detail Description
10 0109 2410 000 Q000 611 DIPLOMAS
Vendor ID: 707404 MAIN STREET MARKET PLACE
Description:
Sequence: 1 Check Type: Checking Account ID:
Chart of Account Number Detail Descrigtion

10 0109 1300 355 0000 612 FACS FOOD SUPPLIES

Vendor ID: 707404 MAIN STREET MARKET PLACE

Description:
Sequence: 1 Check Type: Checking Account ID:
Chart of Account Number Detail Description

10 0109 1300 355 0000 612 FACS FOOD SUPPLIES

Vendor ID: 707404
Description:
Sequence: 1 Check Type:

Chart of Account Number
10 0109 1300 355 0000 612

MAIN STREET MARKET PLACE

Detail Descriotion
FACS FOOD SUPPLIES

Vendor ID: 706920 MARCO
Description;
Sequence: 1 Check Type: Checking Account ID:
Chart of Account Number Detail Descriotion
10 0418 241C 000 0CCO 611 STAPLES
Vendor ID: 707134 MARCO INC.
Description:
Sequence: 1 Check Type: Checking Account ID:
Chart of Account Number Detail Description

36 0000 2620 000 0CC0 442 COPIER LEASE

Vendor ID: 101319 MARK'S PLUMBING PARTS

Description:
Sequence: 1 Check Type: Checking Account [0;
Chart of Account Numbsear Detail Description

10 0000 2620 000 0000 680 BRASS FLEX HOSES

Vendor 10: 100007
Description:
Sequence: 1

MARTIN BROS DIST

Check Type:

Checking Account 1D;

Checking Account 1D:

Invoice Listing - Detail

Unposted; Batch Description Invoices—-MARCH 2022 BATCH 1

PO Number: Invoice Number: 27746267
Invoice Date: 02/08/2022 Due Date: 03/15/2022 Status: A 1099 Amount:
Check Number: Check Date:
Cost Center D Detail Amount 1099 Detail Amount Asset/Asset Tag
144.24 N
PO Number: Invoice Number: 14093
Invoice Date: 02/09/2022 Due Date: 03/15/2022 Status: A 1099 Amount:

Check Number: Check Date:

Cost Center ID Defait Amount 1099 Detail Amount Asset/Asset Tai
147.28 N
PO Number: Invoice Number; 14355
Invoice Date:  03/11/2022  Due Date: 03/15/2022 Status: A 1099 Amount:
Check Number: Check Date:
Cost Center ID Detail Amount 1099 Detail Amount Asset/Asset Tag
78.94 N
PO Number: Invoice Number: 143285

Invoice Date: 03/14/2022  Due Date: 03/15/2022 Status: A

Check Number; Check Date:
Cost Center ID  Detail Amount 1099 Detail Amount Asset/Asset Tag
19.74 N
PQ Number: Invoice Number: INV9713489
Invoice Date: 03/04/2022  Due Date: 03/15/2022 Status: A 1099 Amount:
Check Number: Check Date:
Cost Center [ Detail Amount 1099 Detail Amount Asset/Asset Tag
105.44 N
PO Number: Invoice Number: 75495317
Invoice Date: 02/20/2022  Due Date: 03/15/2022 Status: A 1099 Amount:
Check Number: Check Date:
Cost Center 1D Detail Amount 1099 Detail Amount Asset/Asset Tang
1,140.59 N
PO Number: Invoice Number: INV002004758

Invoice Date: 03/11/2022 Due Date: 03/15/2022 Status: A
Check Number; Check Date:

Cost Center ID Detail Amount 1092 Detail Amount Asset/Asset Tag

54.25 N
PO Number: Invoice Number: 9321858
Invoice Date: 01/24/2022  Due Date: 03/15/2022 Status: A 1098 Amount:

Check Number: Check Date:

10899 Amount:

1099 Amount:

Amount:

0.00

In Full
Final

Amount:

0.00

In Full
Final

Amount:

0.00

In Full
Final

Amount:

0.00

In Full
Final

Amount:

0.00

In Fuli
Final

Amount:

0.00

In Fult

Final

Amount:

0.00

In Full
Final

Amount:

0.00
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144.24
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54.25

34.68



Riceville Community Schoal
03/16/2022 2:38 PM

Chart of Account Number
10 0108 1300 355 0000 612

Detail Descrigtion
FACS FOCD SUPPLIES

Vendor ID: 100007
Description:
Sequence: 1

MARTIN BROS DIST

Check Type:

Chart of Account Number Detail Description
61 0000 3110 000 0000 618 FS SUPPLIES
61 0000 3110 GO0 0000 831 FOCD

Vendor ID: 100007 MARTIN BROS DIST

Description:

Seguence: 1 Check Type: Checking Account ID:
Chart of Account Number Detail Descripticn

10 ©O00 2620 00C 0000 630 TRASH CAN LINERS

Vendor ID; 100007 MARTIN BROS DIST

Description:
Sequence: 1 Check Type: Checking Account ID:
Chart of Account Nurmber Detail Descrigticn

10 0109 1300 355 Q000 612 FACS FOOD SUPPLIES

Vendor ID: 100007 MARTIN BROS DIST

Description;

Sequence: 1 Check Type: Checking Account ID:
Ch A Detail Description

61 0000 3110 000 0000 618 FS SUPPLIES

61 0000 3110 000 0000 631 FOOD

Vendor iD: 100007 MARTIN BROS DIST

Description:
Sequence: 1 Check Type: Checking Account ID:
Chart of Account Number Detail Description

21 0000 1400 850 7950 619 VENDING MACHINE SUPPLIES

Vendor ID: 100007 MARTIN BROS DIST

Description:
Sequence: 1 Check Type: Checking Acceunt 1D:
Chart of Account Number Detail Description

10 010S 1300 3550000 612 FACS FOOD SUPPLIES

Vendor ID: 100007
Description:
Sequence: 1 Check Type:
Chart of Account Number

MARTIN BROS DIST

Detail Descrifition

Checking Account 1D:

Checking Acceunt ID;

Invoice Listing - Detail

Unposted; Bateh Description Invoices--MARCH 2022 BATCH 1

Cost Center ID Detail Amoun! 1099 Detail Amount Asset/Asset Tao

34.68 N
PO Number: Invoice Number: 9343375
Invoice Date: 03/15/2022  Due Date: 03/15/2022 Status: A 1099 Amount:
Check Number: Check Date:
Cost Center ID  Detail Amount 1099 Detail Amount AssetAsset Tag
401.50 N
3,197.27 N
PO Number: Invoice Number: 9343376
Invoice Date: 02/07/2022  Due Date: 03/15/2022 Status: A 1099 Amount:
Check Number: Check Date:
Cost Center 1D Detail Amount 1099 Detail Amount Asset/Asset Tag
148.08 N
PO Number: Invoice Number: 9343378
Invoice Date: 02/07/2022  Due Date: 03/15/2022 Status: A 1099 Amount:
Check Number: Check Date:
Cost Center ID Detail Amount 1098 Detail Amount Asset/Asset Tag
35.25 N
PO Number: Invoice Number: 9354432
Invoice Date: 02/14/2022 Due Date: 03/15/2022 Status: A 1099 Amount:
Check Number: Check Date:
CostCenter ID  Detail Amount 1098 Detail Amount Asset/Asset Tag
173.76 N
2,863.14 N
PO Number: Invoice Number: 9354433
Invoice Date: 02/14/2022  Due Date: 03/16/2022 Status: A 1099 Amount:
Check Number: Check Date:
Cost Center ID Detail Amount 1099 Detail Amount Asset/Asset Tan
168.81 N
PO Number: Invaice Number: 9354435
Invoice Date: 02/14/2022 Due Date: 03/15/2022 Status: A 1099 Amount:
Check Numker: Check Date:
Cast Center 1D Detail Amount 1089 Detail Amount Asset/Asset Tan
94 68 N
PO Number: Invoice Number: 9364433
Invoice Date: 02/21/2022  Due Date: 03/15/2022 Status: A 1C99 Amount:
Check Number: Check Date:
Cos{ Center ID Detail Ameount 1099 Detail Amount Asset/Asset Tan

In Fult
Final

Amount:

0.0C

In Full
Final
Final

Amount:

0.00

In Fuil
Final

Amount:

0.00

In Full
Final
Final

Amount:

0.00

In_Full
Final

Amount:

0.00

In Fuli
Final

Amount:

0.00
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3,598.77

148.08

35.26

3,036.90

168.81

94.68

4,034.03



Riceville Community School
03/16/2022 2:38 PM

61 0000 3110 000 00CO 618
61 0000 3110 000 0000 631

FS SUPPLIES
FOOD

Vendor ID: 100007
Description:
Seguence: 1 Check Type:
Chart of Account Mumber
61 0000 3110 Q0O 0000 618
61 G000 3110 000 D000 631

MARTIN BROS DIST

etail Descripticn
FS SUPPLIES
FOOD

Vendor ID: 100007
Description:
Sequence: 1 Check Type:
Chart of Accoynt Mumper
10 0000 2620 000 0000 680

MARTIN BROS DIST

Detail Description
TRASH LINERS

Vendor ID: 100007 MARTIN BROS DIST

Descripticn;

Sequence: 1 Check Type: Checking Account ID:
Chart of Account Number Detail Descrigtion

61 0000 3110 000 CO00 618 FS SUPPLIES

61 0000 311G 000 G000 631 FOOD

Vendor ID: 100007
Description:
Sequence: 1 Check Type:
Chart of Account Number
61 0000 311C D00 0000 618
61 0000 3110 000 0000 631

MARTIN BROS DIST

Detail Descrigtion
£S5 SUPPLIES
FCOD

Vendor ID: 104055 MASON CITY GLASS SERVICE

Description:

Sequence: 1 Check Type: Checking Account ID:
Chart of Account Number Detail Descrigtion

36 0000 4600 000 0000 450 WINDOW REPAIR

Vendor ID: 707376 METEOR EDUCATION LLC

Description:
Sequence: 1 Check Type: Checking Account ID:
Chart of Account Number Detail Descrigtion

33 0000 2520 00D 0000 733 LOUNGE CHAIR

Vendor ID: 102851
Description:
Sequence: 1

MID-AMERICAN RESEARCH CHEM

Check Type:

Checking Account 1D:

Checking Account ID:

Checking Account 1D:
Cost Center ID

Checking Account ID:

Invoice Listing - Detail

Unposted; Batch Description Invoices--MARCH 2022 BATCH 1

451.10 N
3,582.93 N

Invoice Number: 9375241
02/28/2022 Due Date: 03/15/2022 Status: A 1099 Amount:
Check Number: Check Date:

Detail Amount 1099 Detail Amount Asset/Asset Tag

PO Number:
Invoice Date:

Cost Center ID

609.05 N
3,288.98 N
PO Number: Invoice Number: 9375242
Invoice Date:  02/28/2022  Due Date: 03/15/2022 Status: A 1099 Amount:
Check Number; Check Date:

Cost Center 1D Detail Amount 1039 Detail Amount Asset/Assef Tag

173.69 N
PO Number: Invoice Number: 9385660
Invoice Date: 03/07/2022  Due Date: 03/15/2022 Status; A 1099 Amount:

Check Number: Check Date:
Detail Amount 1099 Detail Amount Asset/Asset Tag
436.73 N
3,633.61 N

Cost Center ID

PO Number: Invoice Number: 9395837
Invoice Date: 03/14/2022  Due Date: 03/15/2022 Status: A

Check Number: Check Date:
Detail Amount 1099 Detail Amount Asset/Asset Tag

26.06 N
1,455.71 N
PO Number: Invoice Number: 32119
Invoice Date: 03/04/2022 Due Date: 03/15/2022 Status: A 1098 Amount:
Check Number: Check Date:
Cost Center ID Detail Amount 1099 Detzil Amount Asset/Asset Tag
456.02 N
PO Number: Invoice Number: 108364
Invoice Date:  01/19/2022 Due Date: 03/15/2022 Status: A 1098 Amount:
Check Number; Check Date:
Caost Center ID Detail Amcunt 1088 Detail Amount Asset/Asset Tag
8,160.96 N
PO Number: Invoice Number: 0755695-IN
Invoice Date: 02/25/2022 Due Date: 03/15/2022 Status: A 1G99 Amount:

Check Number: Check Date:

1099 Amount:

Finat
Finat

Amount:

0.00

In Full
Final
Final

Amount:

0.0G

In Full
Final

Amount:

0.00

in Eull
Final
Final

Amount:

0.c0

In Full
Final
Final

Amount:

0.00

In Full
Final

Amount:

0.00

In Full
Final

Amount:

0.00
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3,888.03

173.69

4,070.34

1,481.77

456.02

8,160.96

334.38



Riceville Community School
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Chart of Account Number Detail Descrigtion
10 0000 2620 000 0000 680 DRAIN OPENER & ABSORBENT

Vendor ID: 104012 MIDWEST ALARM SERVICES

Description:

Sequence: 1 Check Type: Checking Account ID:
Chart of Account Number Detail Description

36 0000 2620 000 0000 739 NEW FIRE PANEL

Vendor ID: 101443
Description:

MITCHELL CO REGNAL HEALTH CTR

Sequence: 1 Check Type: Checking Account ID:
Chart of Account Number Detail Description
106 0000 2700 000 Q000 346 DRUG TESTING
Vendor ID: 102291 NAPA
Description:
Sequence: 1 Check Type: Checking Account ID:
Chart of Accourt Number Detait Description
10 0000 2700 000 0000 671 OIL
Vendor ID: 102291 NAPA
Description:
Sequence: 1 Check Type: Checking Account ID:
Chart of Account Number Detail Descripticn
10 G000 270C 000 0000 673 SHOCK ABSCRBER
Vendor ID: 102291 NAPA
Description:
Sequence: 1 Check Type: Checking Account ID:
Chart of Account Number Detail Description
10 GC00 2700 000 0000 671 GREASE
Vendor ID: 102281 NAPA
Description:
Sequence: 1 Check Type: Checking Account ID:
Chart of Account Number Detail Description
10 0000 2700 000 0000 673 AIR FILTER
Vendor 1D: 102291 NAPA
Description:
Sequence: 1 Check Type: Checking Account 1D;

Chart of Account Number
10 0000 2700 000 CO00 673

Detail Descrition
BELT

Invoice Listing - Detail

Unposted; Batch Description Invoices—-MARCH 2022 BATCH 1

Cost Center D Detail Amount 109 Detail Amount Asset/Asset Tag
334.38 N
PO Number: Invoice Number: 376122
Invoice Date:  03/09/2022  Due Date: 03/15/2022 Status: A 1099 Ameunt:
Check Number: Check Date:
Cos{Center ID  Detail Amount 1099 Detaii Amount Asset/Assel Tag
4,405.00 N
PO Number: Invoice Number: 20220315
Invoice Date:  02/16/2022  Due Date: 03/15/2022 Status: A 1099 Amount:
Check Number: Check Date:
Cost Center ID  Detail Amount 1099 Detall Amount Asset/Asset Tag
60.00 N
PO Number: invoice Number: 278655
Invoice Date: 02/11/2022  Due Date: 03/15/2022 Status: A 1098 Amount:
Check Number: Check Date:
Cost Center 1D Detail Amount 1099 Detail Amount Asset/Assef Tad
501.25 N
PO Number: invoice Number: 278902
Invoice Date: 02/18/2022  Due Date: 03/15/2022 Status: A 1099 Amount:

Check Number: Check Date:

Cost Center 1D Detail Amount 1099 Detail Amoun; AsseV/Asset Tag
92.32 N
PO Number: Invoice Number: 279006
Invoice Date: 02/22/2022 Due Date: 03/15/2022 Status: A 1098 Amount:
Check Number: Check Date:
Cost Center ID Detail Ameount 1098 Detail Amount Assel/Asset Tag
6.38 N
PO Number: Invoice Number: 279060
Invoice Date: 02/24/2022  Due Date: 03/15/2022 Status: A 1098 Amount:
Check Numker: Check Date:
Cost Center ID Detail Amount 1099 Detail Amount Asset/Asset Tag
23.50 N
PO Number: Invoice Number: 278167
Invoice Date: 02/28/2022 Due Date: 03/15/2022 Status: A 1099 Amount:

Check Number: Check Date:
Detail Amount 1099 Detail Amount Asset/Asset Tag
10.67 N

Cost Center ID

In Full
Final

Amount:

Q.00

In Full
Final

Amount:

¢.00

In Full
Final

Amount:

0.00

In Fuli
Final

Amount:

0.00

In Full
Final

Amount:

0.00

InFull
Final

Amount:

0.00

InFull
Final

Amount:

0.00
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4,405.00

60.00

501.25

92.32

6.38

23.50

10.67
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Vendor ID: 102291 NAPA
Description:
Sequence: 1 Check Type:
Chart of Account Mumber

10 0000 2700 Q0 0000 671

Vendor ID: 100470
Description:
Sequence: 1 Check Type:
Chart of Account Number
21 0000 1400 950 7960 612

Vendor iD: 100470
Description:
Sequence: 1 Check Type:
Chart of Account Number
21 0000 1400 950 7960 612

Vendor iD: 100470

Description:
Sequence: 1 Check Type:
Chart of Account Number

210000 1400 950 7960 812

Vendor ID: 100470

Description:
Sequence: 1 Check Type:
Charf of Accolint Number

21 Q000 1400 950 7960 612

Vendor 1D: 100470

Description:
Seguence: 1 Check Type:
Chart of Account Number

21 0000 1400 950 7960 612

Vendor ID: 100470
Description:
Sequence; 1 Check Type:

Chart of Account Number
21 0000 1400 850 7960 612

Vendor ID: 100470
Description:
Sequence: 1 Check Type:

Detail Description

NATIONAL FFA ORGANIZATION

Detail Description

NATIONAL FFA ORGANIZATION

Detazil Description

NATIONAL FFA ORGANIZATION

Detail Description
LETTERMARK CREW

NATIONAL FFA ORGANIZATION

LETTERMARK CREW

NATIONAL FFA ORGANIZATION

Detail Descripticn
FEA SUPPLIES

NATIONAL FFA ORGANIZATION

Detail Description

NATIONAL FFA ORGANIZATION

Invoice Listing - Detail
Unposted; Batch Description Invoices--MARCH 2022 BATCH 1

PO Number: Invoice Number: 279541
Invoice Date:  03/10/2022  Due Date: 03/15/2022 Status: A
Checking Account 1D Check Number: Check Date:
Cost Center 1D Detail Amount 1099 Detail Amount Asset/Asset Tac
47.31 N
PO Number: invoice Number: MDS254799
Invoice Date: 01/31/2022  Due Date: 03/16/2022 Status: A
Checking Account {D: Check Number: Check Date:
CosiCenteriD  Detail Amount 1098 Detail Amount Asset/Asset Tag
254.00 N
PO Number: Invoice Number: MDS255147
Invoice Date: 02/08/2022  Due Date: 03/16/2022 Status: A
Checking Account ID: Check Number: Check Date:
Cost Center |3 Detail Amount 1099 Detaif Amount Asset/Asset Tag
60.0C N
PO Number: invoice Number: MDS256006
Invoice Date: 02/47/2022 Due Date: 03/16/2022 Status: A
Checking Account ID: Check Number: Check Date:
Cost Center I Detail Amount 1099 Detail Amount Asset/Asset Tag
48.00 N
PO Number: {nvoice Number: MDS256012
Invoice Date: 02/17/2022 Due Date: 03/16/2022 Status: A
Checking Account D: Check Number: Check Date:
Cost Center 1D Detail Amount 1099 Detail Amount Asset/Asset Tag
24.00 N
PO Number: invoice Number: MDS256142
Invoice Date: 02/18/2022  Due Date: 03/16/2022 Status: A
Checking Account ID: Check Number: Check Date:
Cost Center ID Detail Amount 1099 Detail Amount Asset/Asset Taa
2,459.49 N
PO Number: Invoice Number: MD3256156
Invoice Date:  02/18/2022  Due Date: 03/16/2022 Status: A
Checking Account {D: Check Number: Check Date:
CostCenter ID  Detail Amount 1098 Detail Amount Asset/Asset Tag
422 .80 N
PO Number: Invoice Number: MDS257180

Invoice Date: 03/03/2022 Due Date: 03/16/2022 Status: A

Checking Account 1D: Check Number: Check Date:

1099 Amount:

1099 Amount:

1099 Amount:

1099 Amount;

1099 Amount:

1099 Amount:

Amount:

0.00

In Full
Final

Amount:

0.C0

In Full
Final

Amount:

0.00

in Full
Final

Amount:

0.00

In Full
Final

Amount:

G.00

In Full
Final

Amount:

G.00

In Full
Final

Amount:

0.00

In Full
Finai

Amount:
1089 Amount: 0.00
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47.31

254.00

60.00

43.00

24.00

2,459.49

422.80

60.00
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Chari of Account Number
21 0000 1400 850 7960 612

Detail Descrigtion
JACKET

Vendor |D: 100470 NATIONAL FFA ORGANIZATION

Description:
Sequence; 1 Check Type: Checking Account 1D:
Chart of Account Number Detail Descrintion
21 0000 1400 950 7960 612 JACKET
Vendor ID: 100470 NATIONAL FFA ORGANIZATION
Description;
Sequence: 1 Check Type: Checking Account ID:
Chart of Account Number Detail Description
21 0000 1400 950 7960 612 JACKETS

Vender ID: 100470 NATIONAL FFA ORGANIZATION

Description:

Sequence: 1 Check Type: Checking Account 1D:
Chart of A nt N Detail Description

21 0000 1400 950 7960 612 JACKETS

Vendor {D: 100470 NATIONAL FFA ORGANIZATION

Description;

Sequence: 1 Check Type: Checking Account ID:
Chart of Account Mumber Detail Description

21 00CQ 1400 95C 7960 612 JACKET

Vendor iD: 100470
Description;

NATIONAL FFA ORGANIZATION

Sequence: 1 Check Type: Checking Account ID:
Chart of Account Number Detail Descrintion
21 0000 1400 95C 7960 612 JACKETS

Vendor ID: 707592
Descripticn:
Sequence: 1 Check Type:
Chart of Accpuni Number
36 000C 4300 000 D000 451

NELSON MEDIA COMPANY

Detail Description
VIDEO MARKETING

Vendor ID: 100625
Description:
Sequence: 1 Check Type:
Chart of Account Number
21 0000 1400 920 6790 815

NEW HAMPTON COMMUNITY SCHOOL

Detail Description
WRESTLING ENTRY FEE

Checking Account 1D;

Checking Acceunt 1D:

Invoice Listing - Detail

Unposted; Batch Description Invoices--MARCH 2022 BATCH 1

Cost CenterID  Detail Amount 1099 Detail Amount Asset/Asset Tag
60.00 N
PO Number: Invoice Number: MDS257181
Invoice Daie: (03/03/2022 Due Date; 03/16/2022 Status: A 1092 Amount:

Check Number; Check Daie:

Cost Center ID Detail Amount 109¢ Detail Amount Asset/Asset Tag
60.00 N
PO Number: Invoice Number: MDS257305
Invoice Date:  03/04/2022 Due Date: 03/16/2022 Status: A 1088 Amount:
Check Number: Check Date:
CostCenter D Detail Amount 1099 Detail Amount Asse/Asset Tag
255.00 N
PO Number: Invoice Number: MDS257750
Invoice Date:  03/08/2022  Due Date: 03/16/2022 Status: A 1099 Amount:
Check Number: Check Date:
Cost Center ID Detail Amount 1099 Detail Amount Assel/Asset Tag
145.00 N
PO Number: Invoice Number: MDS257765
Invoice Date: 03/08/2022  Due Date: 03/16/2022 Status: A 1099 Amount:
Check Numker: Check Date:
Cost Center 1D Detait Amount 1099 Detail Amount Asset/Asset Tag
60.00 N
PO Number: Invoice Number: MDSA255624
Invoice Date: 02/14/2022  Due Date: 03/16/2022 Status: A 1098 Amount:
Check Number: Check Date:
CostCenter ID  Detail Amount 1092 Detail Amount Asset/Asset Tag
240.00 N
PQ Number: Invoice Number: 225
Invoice Date: 02/27/2022  Due Date: 03/16/2022 Status: A 1099 Amount:
Check Number; Check Date:
Cost Center ID Detail Amount 1088 Detall Amount Asset/Asset Tag
2,000.00 N
PO Number: [nvoice Number: 20220315
Invoice Date: 01/24/2022  Due Date; 03/15/2022 Status: A 1098 Amount:
Check Number: Check Date:
CostCenter (D Detail Amount 1099 Detail Amount Asset/Asset Tag

25.00 N

In Full
Final

Amount:

0.00

In Full
Final

Amount:

0.00

In Full
Final

Amount:

0.00

in Fuli
Final

Amount:

0.00

In Full
Final

Amount:

0.00

In Full
Final

Amount:

0.00

In Full
Finai

Amount:

0.00

In Full
Final
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60.00

255.00

145.00

60.00

240.00

2,000.00

25.00



Riceville Community School
03/16/2022 2:38 PM

Vendor ID: 707589
Description:
Sequence: 1 Check Type:
Chart of Account Number
10 0000 2700 000 0000 673

NCRTH CENTRAL INTERNATIONAL

Detail Descrintion
DOOR SWITCH & EXHAUST SYSTEM

Vendor iD: 100495
Description:
Sequence: 1 Check Type:
Chart of Account Number
10 000C 1100 100 COD0 566

NORTHEAST IOWA COMMUNITY COLLEGE

Detail Descriation
COLLEGE COURSES

Vendor ID: 100495 NORTHEAST IOWA COMMUNITY COLLEGE
Description:
Sequence: 1 Check Type: Checking Account ID:

Chart of Agcaunt Mumbs: Detail Descrintion

10 0000 110C 100 0CQO 566 COLLEGE COURSES
Vendor [D: 707682 NUWAY K& H COOPERATIVE
Description:
Sequence: 1 Check Type: Checking Account 1D:
Chart of Aceount Number Detail Description
10 0000 2620 000 0000 623 LP

Vendor 1B: 707682
Description:
Sequence: 1 Check Type:
Chart of Account Number

NUWAY K& H COOPERATIVE

Detail Description

10 0000 2620 000 0000 523 LP
Vendor ID: 100051 OMNITEL COMMUNICATIONS
Description:
Sequence: 1 Check Type: Checking Account 1D:
Chart of Account Number Detaif Descrigation
10 0000 2320 C00 00CQ 532 TELEPHONE
10 0000 2320 GO0 0000 538 INTERNET
Vendor ID; 707266 PETE, HEIDI

Description:

Sequence: 1 Check Type:
Chart of Account Numzer

10 9G70 1200 217 3303 580

Detall Description
SP ED MILAGE REIMB

Vendor ID: 102318
Description:

PICKAR-QULMAN PLBG HTG & ELEC

Checking Account 1D:

Checking Account ID:

Checking Account |D:

Checking Account 1D;
Cost Center (D

invoice Listing - Detail

Unposted; Batch Description Invoices--MARCH 2022 BATCH 14

PO Number:
Invoice Date: 03/08/2022
Check Number:

Invoice Number: X223006432:01
Due Date: 03/15/2022 Status: A
Check Date:

CostCenter 1D Detail Amount 1092 Detail Amount Asset/Asset Tag
274.25 N
PO Number: Invoice Number. 20220316
Invoice Date:  Q3/02/2022 Due Date: 03/16/2022 Status: A 1099 Amount:
Check Number: Check Date:

Cost Center ID Detail Amount 1099 Detail Amount Asset/Asset Tag

12,621.00 N
PO Number: Invoice Number: PICC FA21
Invoice Date: C8/23/2G21 Due Date: 03/15/2022 Status: A 1099 Amount:

Check Number: Check Date:

Cost Center 1D Detail Amount 1099 Detail Amount Asset/Asset Tag

11,600.00 N
PO Number: Invoice Number: 686564
Invoice Date: 02/03/2022  Due Date: 03/15/2022 Status: A 1099 Amount:

Check Number: Check Date:

Cost Center ID Detail Amount 1099 Detail Amount Asset/Asset Tag

9,679.28 N
PO Number: Invoice Number: 690473
Invoice Date: 02/23/2022 Due Date: 03/15/2022 Status: A 1053 Amount:

Check Number: Check Date:
Cost Center 1D Detail Amount 1099 Detail Amount Asset/Asset Tag

9,677.20 N
PO Number: Invoice Number: 20220316
Invoice Date:  03/01/2022  Due Date: 03/16/2022 Status: A 1029 Amount:
Check Number: Check Date:
Cost Center ID Detail Amount 1099 Detail Amount Asset/Asset Tag
218.05 N
1,339.95 N
PC Number: Invoice Number: 20220316
Invoice Date: 03/01/2022  Due Date: 03/16/2022 Status: A 1099 Amount:

Check Number: Check Date:
Detail Amount 1099 Detail Amount Asset/Asset Tag

786.24 N
PO Number: Invoice Number: 1017-14669
Invoice Date:  02/21/2022  Due Date; 03/16/2022 Status: A 1099 Amount:

1029 Amount:

Amount:

0.00

In Full
Final

Amount:

0.00

In Full
Final

Amount:

0.00

In Full
Final

Amount:

0.00

In Full
Final

Amount:

0.00

In Full
Final

Amount:

0.00

In Full
Final
Final

Amount:

0.0C

In Full
Final

Amount:

0.00
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12,621.00

11,600.00
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Sequence: 1 Check Type: Checking Account 1D:
Chart of Account Number Detail Descriation
10 0000 2620 000 0000 432 WELDING ROOM BLOCKAGE

Vendor ID: 708882
Description:
Sequence: 1 Check Type:
Chart of Azcount Number

POLLARD PEST CONTROL CO. & LAWN CARE

Checking Account ID:
Detail Descrigtion

10 0000 262C 000 0CO0 425 PEST CONTROL
Vendor ID: 707621 QBS
Description:
Sequence: 1 Check Type: Checking Account |1D:
Chart of nt Number Detail Descripition
100418 1100 100 3376 810 SAFETY-CARE
Vendor ID: 100025 QUILL LLC
Description:
Sequence: 1 Check Type: Checking Account 1D:
Chart of Account Number Detail Description

10 0109 1100 100 0000 612 WHITE BIG ROLL PAPER

Vendor ID: 707473 RAPIDS
Description:
Sequence: 1 Check Type: Checking Account 1D:

Detail Description
voilrath871026 utility cart 400 ib.

Chanr of Account Number
61 0000 3110 OGO 0000 631

Vendor |1D: 105284
Description:
Seqguence: 1 Check Type:

Chart of Account Numper
21 0000 1400 950 7960 612
21 0000 1400 950 7960 612

REALITYWORKS, INC.

Checking Account 1D:
Detail Description

Swine Litter Processing Simulator
Shipping

Vendor ID: 101535 RICEVILLE ATHLETIC BOOSTER CLUB

Description:
Sequence: 1 Check Type: Checking Account |D;
Chart of Account Numier Detail Description

10 CQ00 $100 100 8031618 POP

Vendor [D: 100479
Description:
Seguence: 1 Check Type:
Chart of Account Number

RICEVILLE CARE CENTER

Checking Account ID;
Detail Deseription

Inveice Listing - Detail

Unposted; Batch Description Invoices--MARCH 2022 BATCH 1

Check Number: Check Date:
Cost Center ID Detail Amount 1099 Detail Amount Asset/Asset Tag
240.00 N
PO Number: Invoice Number: 20220315
Invoice Date: 02/23/2022  Due Date: 03/15/2022 Status: A 1099 Amount:
Check Number: Check Date:
Cost Center D Detail Amount 1099 Detail Amount Asset/Asset Tag
80.00 N
PO Number: Invoice Number: INV-031887
Invoice Date; 03/04/2022  Due Date: 03/15/2022 Status: A 1099 Amount:

Check Numkber: Check Date:

Cost Center ID Detail Amount 1098 Detail Amount Asset/Asset Tag
1,060.00 N
PO Number: Invoice Number: 23405504
Invoice Date: 02/28/2022 Due Date; 03/15/2022 Status: A 1099 Amount:
Check Number: Check Date:
Cost Center ID  Detail Amount 1029 Detail Amount Asset/Asset Tag
78.84 N
PO Number: 20752K Invoice Number: 392.31
Invoice Date: 03/02/2022 Due Date: 03/15/2022 Status; A 1098 Amount:
Check Number: Check Date:
CostCenter [D  Detail Amount 1099 Detail Amount Asset/Asset Tan
392.31 N
PO Number: 20740H Invoice Number: 35070
Invpice Date:  03/03/2022 Due Date: 03/15/2022 Status: A 1099 Amount:

Check Number: Check Date:

Cost Center 1D Detail Amount 1099 Detail Amount Asset/Asset Tag
1,999.00 N
40.01 N
PO Number: invoice Number: 202203158
Invoice Date: 02/23/2022  Due Date; 03/15/2022 Status: A 1088 Amount:
Check Number: Check Date:
Cost Center [D Detail Amount 1099 Detail Amount Asset/Asset Tag
178.44 N
PO Number: Invoice Number: 20220315
tnvoice Date: 03/M14/2022  Due Date: 03/15/2022 Status: A 1099 Amount;
Check Number: Check Date:
Cost Center ID Detail Amount 1099 Detail Amount Asset/Asset Tag

In Full
Final

Amount:

0.00

In Full
Final

Amount:

0.00

In_Fuli

Final

Amount:

Q.00

In Full
Final

Amount:

0.00

In Full
Fina!

Amount:

0.00

In_Full
Final
Final

Amount:

0.0C

In Full
Final

Amount:

0.00

In Full
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61 0000 3110 000 0000 631 BANANAS

Vendor ID: 100041
Description:
Sequence: 1 Check Type:
Chart of Account Number

RICEVILLE LUMBER CO

Detail Descrigtion

10 0000 2620 000 0000 680 shelving and brackets
Vendor ID: 100041 RICEVILLE LUMBER CCQ

Description:

Sequence: 1 Check Type:

Chart of Account Number Detail Descriistion

36 0000 4600 000 COOD 450 WALL REPAIR

Vendor ID: 103020
Description:
Sequence: 1

RUNDE GRAPHICS

Check Type:

Chart of Account Number Detail Description
21 0000 1400 950 7960 612 TSHIRTS

Vendor D: 100229
Description;

SCRHOOL BUS SALES CO

Sequence: 1 Check Type:
Chart of Account Number Detail Descrigtion
10 Q000 2700 000 0000 673 HEATER BLOWER

Vendor ID: 100229
Description:
Sequence: 1 Check Type:
Chart of Account Number
10 0000 2700 000 0000 673

SCHOOL BUS SALES CO

Detail Descrigtion
HEATER

Vendor ID: 100229 SCHOOL BUS SALES CO

Description:

Sequence: 1 Check Type:

Chart of Account Nymbe: Detail Description
10 COO0 2700 000 0000 673 DASH PLUG

Vendor ID: 100229 SCHOOL BUS SALES CO

Description:

Sequence: 1 Check Type:;

Chart of Account Number Detail Description
10 0000 2700 00O 000C 673 LIGHTS

Vendor ID: 100229 SCHOOL. BUS SALES CO

Invoice Listing - Detail

Unposted; Batch Description Invoices—-MARCH 2022 BATCH 1

Checking Account 1D:

Checking Account ID:

Checking Account ID:

Checking Account |D:

Checking Account ID:

Chacking Account ID:

Checking Account 1B:

39.73 N
PO Number: Invoice Number: 2202-014347
Invoice Date:  02/01/2022 Due Date; 03/16/2022 Status: A 1099 Amount:
Check Number: Check Date:
CostCenter ID  Detaif Amount 1099 Detail Amount Asset/Asset Tag
71.00 N
PO Number: Invcice Number: 2202-014865
Invoice Date: 02/21/2022 Due Date: 03/16/2022 Status: A 1098 Amount:

Check Number: Check Date:
Detail Amount 1099 Detail Amount Asset/Asset Tag
2,103.85 N

Cost Center I

PO Number: Invoice Number: 3738
Invoice Date: 02/05/2022  Due Date: 03/16/2022 Status: A
Check Number: Check Date:

Cost Center ID  Detail Amount 1089 Detail Amount Asset/Asset Tag

863.00 N
PO Number: Invoice Number: 01P20974
Invoice Date: 02/08/2022 Due Date: 03/15/2022 Status: A 1089 Amount:

Check Number: Check Date:

Cost Center (D Detail Amount 1099 Detail Amount Asset/Asset Tag

278.70 N
PO Number: Invoice Number: 01P21645
Invoice Date: 02/25/2022  Due Date: 03/15/2022 Status: A 1099 Amount:
Check Number: Check Date:
Cost Center ID Detail Amount 1099 Detail Amount Asset/Asset Tag
472.44 N
PO Number: Invoice Number: 01P21737
Invoice Date: 03/04/2022 Due Date: 03/15/2022 Status: A 1099 Amount:

Check Number: Check Date:

Cost Center 1D Detail Amount 1099 Detail Amount Asset/Asset Tag

10.66 N
PO Number: Invoice Number: 01P21887
Invoice Date: 03/03/2022 Due Date: 03/15/2022 Status: A 1099 Amount:
Check Number: Check Date:
Cost Center ID Detail Amount 1098 Detail Amount Asset/Asset Tag
598.68 N
PO Number: Invoice Number; 01P22015

1099 Amount:

Final

Amount:

0.00

Amount:

0.0c

in Full

Final

Amount:

0.c0

In Full
Final

Amount;

G.00

In Full
Final

Amount:

0.00

In Full
Final

Amount:

0.00

In Full
Final

Amount:
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71.00
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Riceville Community School
03/16/2022 2;38 PM

Description:

Sequence: 1 Check Type: Checking Account 1D:
Chart of Azcount Number Detail Description

10 0000 270C 000 000G 673 LIGHTS

Vendor ID; 101717
Description:

SCHOOQOL SPECIALTY LLC

Sequence: 1 Check Type: Checking Account 1D:
Chart of Account Number tail Description
10 0418 1100 100 0000 612 LAMINATION

Vendor ID: 707700
Description:

SERVICE MASTER BY RICE

Sequence: 1 Check Type: Checking Account Dt
Chart of Account Number etail Description
10 0000 2640 GO0 8370 433 FLOOD CLEANUP

Vendor ID: 707700 SERVICE MASTER BY RICE

Description:

Sequence: 1 Check Type: Checking Account ID:
Chart of Account Number etail cription

10 0000 2620 000 0000 432 ASBESTOES ABATEMENT

Vendor ID: 707700 SERVICE MASTER BY RICE

Description:

Sequence: 1 Check Type: Checking Account ID:
Chart of Account Mumber Detail Description

10 0000 2640 GO0 8370 433 FI;OOD CLEANUP

22 0000 2600 GO0 8370 521 FLOOD CLEANUP

Vendor ID: 100282 ST ANSGAR COMMUNITY SCHOOL

Description:
Sequence: 1 Check Type: Checking Account |1D:
Chart of Account Number Detail Description
10 807C 1200 214 3302 561 SP ED BILLING
Vendor ID: 102791 SUBWAY
Description:
Sequence: 1 Check Type: Checking Account |1D:
Chart of Account Number Detail Description
1C 0109 1100 100 3376 810 PD MEAL

Vendor ID: 707698
Description:
Sequence: 1

SUCKOW, HEATHER

Check Type: Checking Account 1D:

Invoice Listing - Detail

Unposted; Batch Description Invoices--MARCH 2022 BATCH 1

03/08/2022 Due Date; 03/15/2022 Status: A
Check Nurmnber: Check Date:

Detail Amount 1099 Detail Amount Asset/Asset Tao
63.02 "N

Invoice Date:

Cost Center ID

PO Number: Invoice Number: 208129542064
Invoice Date: 03/02/2022  Due Date: (3/15/2022 Status: A 1098 Amount:
Check Number: Check Date:
Cost Center ID Detail Amount 1099 Detail Amount Asset/Asset Tag
309.12 N
PO Number: invoice Number: 2449
Invoice Date: 02/23/2022 Due Date: 03/16/2022 Status: A 1099 Amount:
Check Number: Check Date:
Cost Center ID Detail Amount 1099 Detail Amount Asset/Asset Tag
57,376.35 N
PO Number: Invoice Number: 447
Invoice Date: 02/08/2022  Due Date: 03/16/2022 Status: A 1098 Amount:
Check Number: Check Date:
Cost Center |D Detail Amount 1099 Detail Amouni Asset/Asset Tas
9,448.00 N
PO Number: Invoice Number: 453
Invoice Date: 02/18/2022 Due Date; 03/16/2022 Status: A 1099 Amount:
Check Number: Check Date:
CostCenter ID  Detail Amount 1092 Detail Amount Asset/Asset Tag
28,482.45 N
1,636.40 N
PO Number: Invoice Number: 20220315
Invoice Date: 01/21/2022  Due Date: 03/15/2022 Status: A 1099 Amount:
Check Number: Check Date:
Cost Center [D Detail Amount 1099 Detail Amount Asset/Asset Tag
18,942.17 N
PO Number: Invoice Number: 20220316
Invoice Date: 03/15/2022  Due Date: 03/16/2022 Status: A 1099 Amount:
Check Number: Check Date:
Cost Center 1D Detail Amount 1089 Detail Amount Asset/Asset Tag
161.28 N
PO Number: Invoice Number: 20220316

Oue Date: 03/16/2022 Status: A
Check Date:

Invoice Date:  03/16/2022
Check Number:

1099 Amount:

1099 Amount:

0.0¢

In Full
Final

Amount:

0.0G

in Eull
Final

Amount:

0.00

In Full
Final

Amount:

0.00

In Full
Final
Final

Amount:

0.00
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Riceville Community School
03/16/2022 2:38 PM

Chaﬂ of Account Number
10 0000 1100 100 3376 810

Detail Description
REIMB PC MEAL

Vendor ID: 707407 TABBERT, BRYAN

Description:
Sequence: 1 Check Type: Checking Account 1D:
Chart of Account Number Detail Description

10 0109 1100 10C 0000 810 MILAGE REIMB

Vendor ID: 707407 TABBERT, BRYAN

Description:
Sequence: 1 Check Type: Checking Account 1D:
Chart of Account Number Detail Description

100109 1100 100 0000 810 MILAGE REIMB

Vendor ID: 706777
Description:
Sequence: 1 Check Type:
Chart of Account Number
10 0000 2510 217 3303 351

TIMBERLINE BILLING SERVICE LLC

Detail Description
MEDICAID BILLING

Vendor ID: 707471
Description:
Sequence: 1

TIME MANAGEMENT SYSTEMS

Check Type:

Chart of Account Number Detait Descrigtion
36 0000 2239 000 0000 652 TIME CLOCK
Vendor ID: 100004 TRUE VALUE
Description:
Sequence: 1 Check Type: Checking Account I1D:
Chart of Account Number Detail Descrigtion
10 0000 2620 000 G000 680 CAULK
Vendor ID: 100004 TRUE VALUE
Description:
Sequence: 1 Check Type: Checking Account 1D:
Chart of Account Number Detail Descrigtion
61 0000 3110 00C 0000 618 BATTERY
Vendor ID: 100004 TRUE VALUE
Description:
Sequence: 1 Check Type: Checking Account |D:
Chart of Account Number Detail Description

10 0000 2620 000 0000 680 PEXIGLASS

Checking Account iD;

Checking Account I1D;

Invoice Listing - Detail

Unposted; Batch Description Invoices—-MARCH 2022 BATCH +

Cost Center iD Detail Amount 1099 Detail Amount Asset/Asset Tag
74.40 N
PO Number: Invoice Number: 20220315
Invoice Date:  03/01/2022  Due Date: 03/15/2022 Status: A 1099 Amount:
Check Number: Check Date:
Cost Center ID Detail Amount 109% Detail Amount Asset/Asset Tag
299.52 N
PO Number: Invoice Number: 20220315-0001
Invoice Date: 02/01/2022 Due Date: 03/15/2022 Status: A 1099 Armount:
Check Number: Check Date:
Cost Center [D Detail Amount 109% Detail Amount Asset/Asset Tag
299.52 N
PO Number: Invoice Number: 23510
invoice Date: 02/28/2022  Due Date: 03/15/2022 Status: A 1099 Amount:
Check Number: Check Date:
Cost Center ID Detail Amount 1098 Detail Amount Asset/Asset Tag
. 844 66 N
PO Number: Invoice Number: 264827
Invoice Date: 03/01/2022  Due Date: 03/15/2022 Status: A 1099 Amount:
Check Number: Check Date:
Cost Center ID Detail Amount 1089 Detail Amount Asset/Asset Tag
407.00 N
PO Number: Invoice Number: A193848
Invoice Date: 02/03/2022  Due Date: 03/16/2022 Status: A 1099 Amount:
Check Number: Check Date:
Cost Center [D Detail Amount 1099 Detail Amount Asset/Asset Tag
29.97 N
PO Number: {nvoice Number: A194073
Invoice Date: 02/07/2022  Due Date; 03/16/2022 Status: A 1689 Amount:

Check Number: Check Date:
Detail Amount 1099 Detail Amount Asset/Asset Tag
8.99 N

Cost Center ID

Invoice Number: A194268

Invoice Date:  02/10/2022  Due Date: 03/16/2022 Status: A

Check Number: Check Date:

Detail Amount 1099 Detail Amount Asset/Asset Tag
16.56 N

PO Number:

Cost Center ID

1098 Amount:

In Full
Final

Amount:

0.00

In Full
Final

Amount:

0.00

In Full
Final

Amount:

G.00

In Eull
Final

Amount:

0.00

In Fult

Final

Amount:

0.00

In Fuli
Final

Amount:

0.00

In Eull
Finat

Amount:

0.0¢
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Riceville Community School Invoice Listing - Detail Page: 21

03/16/2022 2:38 PM Unposted; Batch Description Invoices--MARCH 2022 BATCH 1 User ID: JJD
Vendor ID: 100004 TRUE VALUE PO Number: Invoice Number: A194501 Amount: 80.98
Description: Invoice Date: 02/16/2022 Due Date: 03/16/2022 Status: A 10989 Amount; 0.00
Sequence: 1 Check Type: Checking Account ID: Check Number: Check Date:
Chart of Accouni Number Detail Description Cost Center ID Detail Amount 1099 Detail Amount Asset/Asset Tag In Full
10 0000 2620 000 0000 680 PAINT 80.98 N Final
Vendor ID: 100004 TRUE VALUE PO Number: Invoice Number: A184643 Amount: 0.72
Description: Invoice Date: 02/18/2022 Due Date: 03/16/2022 Status: A 1088 Amount: 0.00
Sequence: 1 Check Type: Checking Account ID: Check Number: Check Date:
Chart of Account Number Detail Descripticn Cost Center ID  Detail Amount 1099 Detail Amount Asset/Asset Tag InFull
10 0000 2620 000 0000 680 HARDWARE 0.72 N Final
Vendor ID: 100004 TRUE VALUE PO Number: Invoice Number: A194828 Amount: 9.17
Description: Invoice Date: 02/23/2022  Due Date: 03/16/2022 Status: A 1099 Amount: 0.00
Sequence: 1 Check Type: Checking Account ID: Check Number: Check Date:
Char of Account Number Detail Description Cost Center I Detail Amount 1099 Detail Amount Asset/Asset Tag In_Fusl
10 0000 2620 000 0000 680 ~ BITS & SCREWS 9.17 N Final
Vendor |B: 100004 TRUE VALUE PO Number: Invoice Number: A194944 Amount: 142,50
Description: Invoice Date: 02/25/2022 Due Date: 03/16/2022 Status: A 1089 Amount: 0.0C
Sequence: 1 Check Type: Checking Account ID: Check Number: Check Date:
Chart of Account Number Detail Descrittion Cost Center 1D Detail Amount 1099 Detail Amount Asset/Asset Tag in Full
&1 0000 3110 000 0000 618 PEXIGLASS 142.50 N Final
Vendor ID: 100004 TRUE VALUE PO Number: invoice Number: A194946 Amount: {71.25)
Description: Invoice Date: 02/25/2022 Due Date: 03/16/2022 Status: A 1099 Amount: 0.00
Sequence: 1 Check Type: Checking Account 1D Check Number: Check Date:
Chart of Account Number Detail Description Cost Center ID  Detail Amount 1099 Detail Amount Asset/Asset Tag in Full
610000 3110 000 0Q00 618 REFUND PEXIGLASS {71.25) N Final
Vendor ID: 100004 TRUE VALUE PC Number: invoice Number: A194854 Amount: 0.99
Description; Invoice Date:  02/25/2022  Due Date: 03/16/2022 Status: A 1099 Amount; 0.00
Segquence: 1 Check Type: Checking Account 1D: Check Number: Check Date:
Chart of Account Number Detail Descripticn Cost Center ID Detail Amount 1099 Detail Amount Asset/Asset Tag In Full
10 0000 2620 000 CO00 680 HARDWARE 0.99 N Final
Vendor ID: 100004 TRUE VALUE PO Number: Invoice Number: B182520 Amount: 77.85
Description: Invoice Date: 02/14/2022  Due Date: 03/16/2022 Status: A 1099 Amecunt: C.00
Sequence: 1 Check Type: Checking Account ID: Check Number: Check Date:
Chart of Account Number Detail Description CostCenter ID  Detail Amount 1099 Detail Amount Asset/Asset Tag In Full
10 0418 1200 470 1118 612 LUMBER 77.85 N Final
Vender ID: 100004 TRUE VAILUE PO Number: Invoice Number: B182586 Amount: 84.47
Description: Invoice Date:  02/17/2022 Due Date: 03/16/2022 Status: A 1098 Amount: 0.00

Sequence: 1 Check Type: Checking Account I1D: Check Number: Check Date:



Riceville Community School

03/16/2022 2:38 PM Unposted; Batch Description Inveices--MARCH 2022 BATCH 1

Chart of Account Numbper Detail Descrigtion Cost Center ID Detail Amount 1099 Detail Ameount Asset/Asset Tag In_ Full

10 0000 2620 000 0000 680 PAINT 84.47 N Finat
Vendor ID: 102978 UPPER ICWA UNIVERSITY PO Number: Invoice Number: 20220315 Amount:

Description: Invoice Date: 03/14/2022 Due Date: 03/15/2022 Status: A 1089 Amount: 0.00

Sequence; 1 Check Type: Checking Account ID: Check Number: Check Date:

Chart of Accoun! Numpsr Detail Description Cost Center ID  Detail Amount 1099 Detail Amount Asset/Asset Tag In Full

10 0109 110G 102 0000 612 SHOW REGISTRATION 120.00 N Final
Vendor ID: 102190 WEST MUSIC COMPANY PO Number: Invoice Number: SINV00019147 Amount:

Description: invoice Date: 01/17/2022  Due Date: 03/15/2022 Status: A 1099 Amount: 0.00

Sequence: 1 Check Type: Checking Account ID: Check Number: Check Date:

Chart of Account Number Detail Description Cost Center ID Detail Amount 1099 Detail Amount Asset/Asset Tag In Full

21 0000 1400 910 6220 612 FLUTE REPAIR 189.50 N Finai
Vendor ID: 707238 ZWEIBOHMER, ALLISON PO Number: Invoice Number: 20220315 Amount:

Description: Invoice Date: 03/07/2022 Due Date: 03/15/2022 Status: A 1089 Amount: 0.00

Sequence: 1 Check Type: . Checking Account |D: Check Number: Check Date:

Chart of Account Number Detail Descrigtion Cost Center ID Detail Amount 1099 Detail Amount Asset/Asset Tag In Eull

10 000C 2700 000 0000 626 32.90 GAL GAS 125.00 N Final
Vendor ID: 707238 ZWEIBOHMER, ALLISON PO Number: Invoice Number: 20220316 Amount:

Description: [nvoice Date: 02/24/2022  Due Date: 03/16/2022 Status: A 1099 Amount: 0.00

Sequence: 1 Check Type: Checking Account |D: Check Number: Check Date:

Chart of Apcount Number Detail Description Cost Center ID Detail Amount 1092 Detail Amount AssetfAsset Tag [n Full

10 0109 1100 100 0000 320 CPR CERTIFICATION 225.00 N Final

Batch 1089 Total: 0.00 Batch Total:

Invoice Listing - Detail

Report 1099 Total: 0.00 Report Total:
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Osage Community School District
Superintendent Barb Schwarmman
820 Sawyer Drive

Osage, lowa 50461

Dear Superintendent Barb Schwarmman,

On Tuesday, February 22, 2022, the Upper lowa Conference Superintendents met to discuss possible
expansion. Currently, the UIC consists of nine school districts with a BEDS enroliment ranging from 58 to
240 students, Our conversations largely circulated around what would an expansion look like and how
would that benefit the larger and smaller districts in our conference?

The Upper lowa Conference Superintendents voted to extend an invitation to the following districts
(BEDS):
Crestwood (316)
QOelwein (288)
Waukon {265)
New Hampton (260}
Osage (218)
Sumner-Fredericksburg (181)
Starmont (146)
Edgewood-Colesburg {123)
Tripoli (102)
Riceville (67)

Many of our conference schools shared they already play many of these schools in non-conference
games. Inour meeting, we discussed a variety of scenarios with how this expansion could look. Here
are two possible options {assuming everyone joins and no current members leave):

Two Divisions
Upper Division Lower Dijvision
Crestwood (316) Postville {170)
Oelwein {288) Clayton Ridge (152)
Waukon (265) South Winn (152)
New Hampton (260) Starmont (146)
North Fayette Valley (240) Edgewood Coleshburg (123)
Osage (218) Central (103)
Sumner-Fredericksburg {(181) Tripoli (102)
MFL Mar-Mac (175) Turkey Valley (88)
Lansing Kee (82)
Riceville (67)

West Central {58)

Cr



Three Divisions

Upper Division Middle Division Lower Division

Crestwood (316) Sumner-Fredericksburg (181) Edgewood Colesburg (123)
Oelwein (288) MFL Mar Mac (175} Central (103)

Waukon (265) Postville {170) Tripoli {102)

New Hamptan (260) Clayton Ridge (152) Turkey Valley (88)

NFV (240) South Winn (152} Lansing Kee (82)

Osage (218) Starmont {146) Riceville {67)

West Central {58)

There are endless scenarios that can be discussed once it is determined which schools would like to join.
The ultimate goal of this expansion is to strengthen the Upper lowa Conference to offer the best possible
extra-curricular activities and competition for all Northeast lowa students.

The timeline for this expansion is as follows:
Today - Invitation to join the Upper lowa Conference.
6/01/2022 - Deadline to submit formal request to join the Upper lowa Conference.
July, 2022 - Current Upper lowa Conference school districts will individually act on each request.
Late July, early August - Upper lowa Conference superintendents will vote on accepting requests.
2022/2023 School Year - Planning for the expansion.
2023/2024 School Year - First year of conference expansion.

Formal request to join the Upper lowa Conference can be mailed or emailed to: Nick Trenkamp,

Sincerely, e
e .-/" ."" ._f i
i 'f'*-u._—ﬂ'r’ Ll |
Nick Trenkamp R

Upper lowa Conference President

Upper lowa Conference Superintendents
Central - Nick Trenkamp

Clayton Ridge - Shane Wahls

Lansing, Kee and MFL Mar Mac - Dale Crozier
North Fayette Valley - Joe Griffith

Postville - Tim Dugger

South Winneshiek - Kris Einck

Turkey Valley - lay Jurrens

West Central - Gary Benda




Brian Johnson, CAA — Athletic Director
Rockford, Senior
1460 210th St.
Rockford, TA 50463
Phone: (641) 756-3813
biohnson@rockford.k12.ia.us

March 16, 2022

To: AD’s and Administrators

Riceville Janesville
Nashua-Plainfield Clarksville
North Butler St. Ansgar
Tripoli Turkey Valley
Dunkerton

Re: Establishment of a New Conference

Recently, the Upper lowa Conference has extended invitations to various schools in the arca.
With this development, we thought this might be a great opportunity to propose a new
conference with similar size schools (BEDs range from 63-133). Currently, we are in the Top of
Iowa Conference and have the smallest enrollment on the east side. Competing consistently
against bigger schools has taken a toll on our athletics. With a new conference, all schools can be
competitive with a reasonable amount of travel time,

With that being said, we would like to gauge the interest of the schools listed above about
coming together to form a new conference. Please give it some thought and let me know your
views on this possibility. If you have any questions, please let me know.

Sincerely,

Brian Johnson Nick Johnson Todd Liechty

Athletic Director High School Principal Superintendent

Footbali — Clay Fustice Cross Country — TBD

Boys’ Basketball — Bob Engels Volleyball — Makaela Hoffman
Wrestling — Josh Tack Girls’ Basketbalt — Brian Johnson
Boys’ Track — Kevin Longcor Girls® Track — Taylor Johnson
Baseball — Clay Eustice Softball — Makaela Hoffman

Boys’ Golf - Ceni Butler Girls® Golf — Carmen Staudt



Dear Superintendent Barb Schwamman
Riceville Comm School District

The iowa Department of Education will publicly release graduation and dropout rates the week
of March 7. This information is embargoed and cannot be released publicly until after the
Department releases the rates. This information is being released to districts early as a courtesy
S0 You can preview your results prior to the release date. A copy of the press release will be
sent to you as a notification of the end of the embargo period.

Graduation Rates:

The Department will report both a four-year and five-year cohort graduation rate. The four-year
cohort graduation rate is calculated for the class of 2021 by dividing the number of students in
the cohort who graduate with a regular high school diploma (numerator) in four years or less by
the number of first-time 9th graders enrolled in the fall of 2017 minus the number of students
who transferred out plus the total number of students who transferred in (denominator).

The five-year cohort graduation rate is calculated for the class of 2020 using a similar
methodology as the four-year cohott rate. This rate is calculated by dividing the number of
students in the cohort who graduate with a regular high school diploma (numerator) in five years
or less by the number of first-time 9th graders enrolled in the fall of 2016 minus the number of
students who transferred out plus the total number of students who transferred in (denominator).

If you don't find your district information in this letter, one of the following situations may apply:
a) there are no active students during this period or b) denominator is less than 10.

District Graduation Rates:

2021 class 4-year cohort graduation rate: 100.00
2020 class 5-year cohort graduation rate: 100.00
Dropout Rates:

The dropout window for a school year begins on certified enrollment count day (October 1,
2020} of that school year and ends on the day before certified enroliment count day the
following year (September 30, 2021}

District Dropout Rates:

Number of grade 7-12 dropouts in 2020-21: 0
Number of grade 9-12 dropouts in 2020-21: 0
Grade 7-12 dropout rate in 2020-21: 0.00
Grade 9-12 dropout rate in 2020-21: 0.00

The DE is in the process of updating the report in EdInsight for further analysis. This will be
ready early next week. EdInsight is the DE’s reporting and analytics tool
(nttps://portal.ed.iowa.gov). More information about the EdInsight application can be found here



hitps:/imww.educateiowa.gov/data-reporting/edinsight-data-warehouse. Data will also be posted
after the embargoed date/time on the DE Website under Education Statistics, Student
Performance section.

Please contact Dr. Xiaoping Wang (xiaoping.wang@iowa.gov) or call (515) 402-8742 or Jason
Crowley {jason.crowley@iowa.gov) or calt at (515) 336-3923 with any questions.

Sincerely,

Jay Pennington, Bureau Chief
Bureau of Information and Analysis Services



AEA PURCHASING AGREEMENT 2022- 2023

This purchasing agreement (“Agreement”) iggntered in\oé-)y AEA Purchasing, an entity formed by a 28E Agreement filed on

or about February 7, 2011 and the !E:m 1\ School District/Customer {(hereafier the
“Eligible Member”) located in Area Education Agency (hereafter the “AEA™) for the

2022-2023 school year,

SELECTION OF PROGRAMS
Eligible Member elects to participate in the program(s) checked below. Products available under these bids are for use in the
Eligible Member’s Child Nutrition Programs:

A, AEA PURCHASING Food Bid 5( {Martin Bros.)
B. AEA PURCHASING Small Wares Bid X (Rapids Wholesale)
C. AEA PURCHASING Ware Wash Bid __ \A (EMS Detergent - East Zone) (Martin Bros. - West Zone)

COMMITMENT TO BUY AND PARTICIPATE
The Eligible Member agrees to purchase an aggregate monthly total of 60% of its food and supplies (excluding USDA Foods,
milk, bread, sma!l wares and ware wash) from the vendor selected by AEA Purchasing (“Prime Vendor™),

Eligible Member agrees to respond to requests for information from AEA Purchasing, reporting any service, product,
invoicing, or other problems which may arise between the Eligible Member and any Prime Vendor. Also, to be willing to
serve on, or provide input to, committees as established by AEA Purchasing from time to time.

EFFECTIVE DATE
To be effective beginning July 1, 2022, this Agreement must be signed no later than June 30, 2022,

PRIME VENDOR RESPONSIBILITIES TO ELIGIBLE MEMBERS:

Provide product data information (i.e. nutrition specifications, child nutrition documentation)
Listablish bi-weekly (or otherwise agreed upon schedule) salesperson visits and truck deliveries
Establish, in conjunction with AEA Purchasing, food shows and seminars

Provide monthly and weekly price reports

Invoice and directly deliver products

Provide computer ordering and inventory system support

® & & & & &

AEA PURCHASING ADMINISTRATIVE FEE

AEA Purchasing administers a $,50 per case and a $.10 per broken case amount to help to cover the expenses of running the
program. At the conclusion of this Agreement, after expenses are paid, the balance is refunded to our Eligible Members on a
pro rata basis. In school year 2020-2021 the amount sent back as a year-end food rebate was $305,685.00. Eligible Member
will return any such refund to the appropriate school meals account as required by the United States Department of
Agriculture (USDA). Iowa’s AEA, through the appointed representatives on the IAAEA Governing Board, will provide
oversight and management for this program but no funding,.

PAYMENT

Normal terms are net amount due in 30 days. (Net 30 days.)

Eligible Member will remit payment directly to Prime Vendor. Eligible Member will pay applicable administrative fees
included on its invoices. These administrative fees will be paid to AEA Purchasing by Prime Vendor pursuant to the
agreement between AEA Purchasing and Prime Vendor.

PRICE LISTS AND PRICE CHANGES
AEA Purchasing will transmit monthly and weekly price lists to Eligible Members. Firm prices will prevail for one calendar
month with the exception of weekly price changes for fresh meat, dairy products and produce.



MINIMUM ORDER AND DELIVERY

Orders may be placed with Prime Vendor at any time during the term of this Agreement. The minimum order requirements
for one Eligible Member for delivery to one building will be $500.00 for food. The Prime Vendor will deliver and unload
goods directly to Eligible Members during normal operating hours or at other mutually agreed upon times. Schools that order
under $500 wilt incur a $15 service fee. There will be no fuel surcharge. There will be no minimum delivery requirement for
the month of May or the three weeks prior to Winter break.

ELIGIBLE MEMBER RESPONSIBILITY

Eligible Member acknowledges their responsibility to comply with any and all applicable regulations of the USDA Food and
Nutrition Service Department and the Towa Department of Education Bureau of Nutrition and Health Services, including but
not limited to, the retention of records and nonprogram revenue requirements. Eligible Member agrees to adhere to all
provisions of the Standards of Conduct adopted by AEA Purchasing.

COMPLIANCE BY AEA PURCHASING
AEA Purchasing will comply with any and all applicable federal and state regulations related to the procurement of goods
and services for [owa school districts and area education agencies.

TERMINATION
Both Eligible Member and the AEA Purchasing have the option to terminate this Agreement prior to June 30, 2022 upon
thirty (30) days advance written notice,

SIGNATURES

Eligible Member/School District AEA Purchasing Signature
AEA Purchasing Foodservice Division
PHONE: 800-632-5918 x-1321
EMAIL: megan@aeapurchasing.org

Name of School District/Customer AEA Purchasing

Signature o Date :

Title

Date

School District Phone Number

** AEA Purchasing has the ability to share this document electronically allowing for completion and e-signature by the
anthorized person/persons. If your school district is interested in completing this agreement electronically, please email
administrative assistant Barb Adams at barb@aeapurchasing.org .

Superintendent email address: w&m Oan @ MClu e . k1d,0<. )
Business Manager email addresszgp‘(\ ,d(M\f‘\ @ ricev \\Q, B\ g g

Foodservice Director email address: { X DSC \& . C.¥mamni Mo W @ eiceyie  Kid.ia. s




Code No. 400
ROLE OF AND GUIDING PRINCIPLES FOR EMPLOYEES

This series of board policy manual is devoted to the board's goals and objectives for employees
in the performance of their jobs. Employees provide a variety of important services for the
children of the school district community. They may be teaching or assisting in the classroom,
working in the office, maintaining the facilities, driving or repairing the school buses, or cooking
lunches, Each employee plays a vital role in providing an equal opportunity for a quality
education for students commensurate with the students' individual needs. While the teachers
have the most direct impact on the formal instruction of students, all employees have an impact
on the school environment by their dedication to their work and their actions. As role models
for the students, employees shall promote a cooperative, enthusiastic, and supportive learning
environment for the students.

In striving to achieve a quality educational program, the board's goal is to obtain and retain
qualified and effective employees. The board shall have complete discretion to determine the
number, the qualifications, and the duties of the positions and the school district's standards of
acceptable performance. It shall be the responsibility of the superintendent to make
recommendations to the board in these areas prior to board action. The board recognizes its
duty to bargain collectively with duly certified collective bargaining units.

Board policies in this series relating to general employees shall apply to employees regardless of
their position as a licensed employee, classified employee, substitute or administrator. Board
policies relating to licensed employees shall apply to positions that require a teaching license or
administrator's certificate or other professional license, certificate or endorsement, unless
administrative positions are specifically excluded from the policy or a more specific policy is in
the 300 series.. Classified employees' policies included in this series shail apply to positions that
do not fall within the definition of licensed employee.

Approved: Reviewed: April 21, 2008 Revised: July 21, 2014
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EQUAL EMPLOYMENT OPPORTUNITY

The Riceville Community School District will provide equal opportunity to employees and
applicants for employment in accordance with applicable equal employment opportunity and
affirmative action laws, directives and regulations of federal, state and local governing bodies.
Opportunity to all employees and applicants for employment includes hiring, placement,
promotion, transfer or demotion, recruitment, advertising or solicitation for employment,
treatment during employment, rates of pay or other forms of compensation, and layoff or
termination. The school district will take affirmative action in major categories where women,
men , minorities and persons with disabilities are underrepresented. Employees will support
and comply with the district's established equal employment opportunity and affirmative action
policies. Employees will be given notice of the policy annually.

The board will appcint an affirmative action coordinator. The affirmative action coordinator will
have the responsibility for drafting the affirmative action plan. the affirmative action plan will
be reviewed by the board at least every two years.

Individuals who file an application with the school district will be given consideration for
employment if they meet or exceed the qualifications set by the board, administration, and
lowa Department of Education for the position for which they apply. In employing individuals,
the board will consider the qualifications, credentials, and records of the applicants without
regard to race, color, creed, sex, national origin, religion, age, sexual orientation, gender identity
or disability. In keeping with the law, the board will consider the veteran status of applicants.

Prior to a final offer of employment for any teaching position the school district will perform the
background checks required by law. The district may determine on a case-by-case basis that,
based on the duties, other positions within the district will also require background checks.
Based upon the results of the background checks, the school district will determine whether an
offer will be extended. if the candidate is a teacher who has an initial license from the BOEE,
then the requirement for a background check is waived.

Advertisements and notices for vacancies within the district will contain the following
statement: "The Riceville Community School District is an EEO/AA employer.” The statement will
also appear on application forms.

Inquiries by employees or applicants for employment regarding compliance with equal
employment opportunity and affirmative action laws and policies, including but not limited to
complaints of discrimination, will be directed to the Affirmative Action Coordinator, Riceville
Community School District, 912 Woodland Ave., Riceville, lowa 50466; or by telephoning
©41-985-2288.



Inquiries by employees or applicants for employment regarding compliance with equal
employment opportunity and affirmative action laws and policies, including but not limited to
complaints of discrimination, may also be directed in writing to Equal Employment opportunity
Commissions, Milwaukee Area Office, Reuss Federal Plaza, 310 West Wisconsin Ave., Suite 800,
Milwaukee, WI., 53203-2292, (800) 669-4000 or TTY (800) 669-6820.
http://eeoc.gov/field/milwaukee/index.cfm

or the lowa Civil Rights Commission, 400 E. 14th Street, Des Moines, fowa 50319-1004, (515)
281-4121 or 1-800-457-4416, http://www.state.ia.us/government/crc/index.html. This inquiry
or complaint to the federal office may be done instead of, or in addition to, an inquiry or
complaint at the local level.

Further information and copies of the procedures for filing complaint are available in the school
district's central administrative office and the administrative office in each attendance center.

Legal Reference: 29 U.S5.C. §§ 621-634 (2010).
42 U.5.C. §§ 2000e et seq. (2010).
42 U.5.C. §5 12101 et seq. (2010).
lowa Code §§ 19B; 20; 35C; 73; 216; 279.8 {(2011).
281 1LA.C.12.4;:14.1; 95

Cross Reference: 101 Equal Educational Opportunity
104  Bullying/ Harassment
405.2 Licensed Employee Qualifications, Recruitment, Selection
411.2 Classified Employee Qualifications, Recruitment, Selection

Approved: March 18, 2013 Reviewed: Revised: July 21, 2014
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EMPLOYEE CONFLICT OF INTEREST
Employees' use of their position with the school district for financial gain is considered a conflict
of interest with their position as employees and may subject employees to disciplinary action.

Employees have access to information and a captive audience that could award the employee
personal or financial gain. No employee may solicit other employees or students for personal or
financial gain to the employee without the approval of the superintendent. If the approval of
the superintendent is given, the employee must conduct the solicitations within the conditions
set by the superintendent. Further, the superintendent may, upon five days notice, require the
employee to cease such solicitations as a condition of continued employment.

Employees will not act as an agent or dealer for the sale of textbooks or other school supply
companies doing business with the school district. Employees will not participate for personal
financial remuneration in outside activities wherein their position on the staff is used to sell
goods or services to students or parents. Employees will not engage in outside work or activities
where the source of information concerning the customer, client or employer originates from
information obtained because of the employee’s position in the school district.

It will also be a conflict of interest for an employee to engage in any outside employment or
activity which is in conflict with the employee's official duties and responsibilities. In
determining whether outside employment or activity of an employee creates a conflict of
interest, situations in which an unacceptable conflict of interest is deemed to exist will include,
but not be limited to , any of the following:

1.) The outside employment or activity involves the use of the school district's time,
facilities, equipment and supplies or the use of school district's badge, uniform,
business card or other evidences of the office to give the employee or the
employee's immediate family an advantage or pecuniary benefit that is not
available to other similarly situated members or classes of members of the
general public. For purposes of this section, a person is not "similarly situated"
merely by being related to an employee who is employed by the school district.

2.) The outside employment or activity involves the receipt of, promise of, or
acceptance of more or other consideration by the employee or a member of the
employee's immediate family from anyone other than the school district for the
performance of any act that the employee would be required or expected to
perform as part of the employee's regular duties or during the hours during
which the employee performs service or work for the school district.

3.) The outside employment or activity is subject to the official control, inspection,
review, audit or enforcement authority of the employee during the performance
of the employee's duties.



If the outside employment or activity is employment or activity in (1) or (2) above, the
employee must cease the employment of or activity. if the activity or employment falls under
{3), then the employee must:

e Cease the outside employment or activity; or,

e Publicly disclose the existence of the conflict and refrain from taking any
official action or performing any official duty that would detrimentally
affect or create a benefit for the outside employment or activity. Official
action or official duty includes, but is not limited to, participating in any
vote, taking affirmative action to influence any vote, or providing any
other official service or thing that is not available generally to members of
the public in order to further the interests of the outside employment or
activity.

When procurement is supported by Federal Child Nutrition funds, employees will not
participate in the selection, award, or administration of a contract if there is a real or apparent
conflict of interest in the contract. Contract, for purposes of this paragraph, includes a contract
where the employee, employees’ immediate family, partner, or a non-school district employer
of these individuals is a party to the contract.

It is the responsibility of each employee to be aware of and take the necessary action to
eliminate a potential conflict of interest should it arise.

Legal Reference: 7 C.F.R. 3016.36(3)
lowa Code §§ 20.7; 68B; 279.8; 301.28 (2011).

Cross Reference: 203  Board of Directors' Conflict of Interest
402.4 Gifts to Employees
402.7 Employee Outside Employment
404  Employee Conduct and Appearance

Approved: October 19, 2009 Reviewed: Revised: July 21, 2014
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NEPOTISM

More than one family member may be an employee of the school district. It is within the
discretion of the superintendent to allow one family member employed by the school district to
supervise another family member employed by the school district.

The employment of more than one individual in a family is on the basis of their qualifications,
credentials and records.

Note: School district employment of more than one family member is permissible by law. School
districts, however, have the discretion to prohibit the hiring of family members. Boards that
choose to prohibit nepotism should do so in board policy.

Boards that permit nepotism may want to add certain requirements of hiring a family, such as
requiring boards approval prior to hire. It is recommended that one family member not be
allowed to supervise or evaluate another family member unless the superintendent or board
approves it. This policy is written to permit nepotism and, upon approval of the superintendent,
one family member May supervise another. The clause in brackets can be added to the policy if
the board also wants to approve the supervisory issue.

Legal Reference: lowa Code §§ 20; 71; 277.27; 279.8 (2011).

Cross Reference: 405.2 Licensed Employee Qualifications, Recruitment Selection
411.2 Classified Employee Qualifications, Recruitment Selection

Approved: Reviewed: April 21, 2008 Revised: July 21, 2014
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EMPLOYEE COMPLAINT

Complaints of employees against fellow employees should be discussed directly between
employees as appropriate for the nature of the complaint. Hreeessary-compiaintswitbe

L 3 o C Yy - o

5 T

7

employeesstudents;oroutside-persens—Complaints should be made in a constructive and
professional manner. Complaints should generally not be made in the presence of other
employees, students or outside persons.

If the complaints cannot be resolved, the employee may discuss the matter with their
immediate supervisor. If the matter cannot be resolved in 3 days of speaking with the
immediate supervisor, the employee may discuss it with the principal within 5 days of the
supervisor's decision. If the matter cannot be resolved by the principal, the employee may
discuss it with the superintendent within 7 days after speaking with the principal.

If the matter is not satisfactorily resolved by the superintendent, the employee may ask to
have the matter placed on the board agenda of a regularly scheduled board meeting in
compliance with board policy. The board retains discretion as to whether to consider or take
action on any complaint.

This policy is designated to create an appropriate process for pursuing general employee
complaints. However, employees wishing to address a complaint on a topic with more
specialized procedures such as master contract grievances, or bullying or harassment claims
should follow the appropriate process set forth in the master contract, employee handbook
or other board policies specific to that topic.

Legal Reference: lowa Code §§ 20; 279.8

Cross Reference: 210.8 Board Meeting Agenda

Approved: March 18, 2013 Reviewed: Revised: July 21, 2014
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EMPLOYEE RECORDS

The school district will maintain personnel records on employees. The records are important for
the daily administration of the educational program, for implementing board policy, for budget
and financial planning, and for meeting state and federal requirements.

The records will include, but not be limited to, records necessary for the daily administration of
the school district, salary records, evaluations, application for employment, references ,and
other items needed to carry out board policy. Employee personnel files are school district
records and are considered confidential records and therefore are not generally open to public
inspection or accessibility. Only in certain limited instances, when the employee has given a
signed consent, will employee personnel records be accessible to individuals other than the
employee or authorized school officials.

Employees may have access to their personnel files, with the exception of letters of reference,
and copy items from their personnel files at a time mutually agreed upon between the
superintendent and the employee. The school district may charge a reasonable fee for each
copy made. Employees, however, will not be allowed access to the employment references
written on behalf of the employee. Board members will generally only have access to an
employee's file when it is necessary because of an employee related matter before the board.

It is the responsibility of the superintendent to keep employees' files current. The board
secretary is the custodian of the employee records.

It is the responsibility of the superintendent to develop administrative regulations for the
implementation of this policy.

Legal Reference: lowa Code chs. 20; 21; 22; 91B (2011).

Cross Reference: 402.1 Release of Credit information
403 Employees' Health and Well-being
708 Care, Maintenance and Disposal of School District records

Approved: Reviewed: Revised: July 21, 2014
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EMPLOYEE RECORDS REGULATION

1.Employee personnel records may contain the following information:

Personnel information including, but not limited to, name, address, telephone
number, emergency numbers, birth date and spouse.

Individual employment contract.

Evaluations.

Application, resume and references.

Salary information.

Copy of the employees' license or certificate, if needed for the position.
Educational transcripts.

Assignment.

Records of disciplinary matters.

2.Employee health and medical records are kept in a file separate from the employee's personal records.
Health and medical records may contain, but are not limited to

Medical professional signed physical form.

Sick or long-term disability leave days.

Workers' compensation claims.

Reasonable accommodation made by the school district to accommodate the
employees' disabilities.

Employee's medical history.

Employee emergency names and numbers.

Family and medical leave request forms.

3.The following are considered public personnel records available for inspection.

The name and compensation of the individual, including any written agreement
establishing compensation or any other terms of employment, except for that
information that is otherwise protected. "Compensation" includes the value of
benefits conferred including, but not limited to: casualty, disability, life or health
insurance, other health or wellness benefits, vacation, holiday and sick leave,
severance payments, retirement benefits and deferred compensation;

The dates the individual was employed by the government body;

The positions the individual holds or has held with the government body;

The educational institutions attended by the individual , including any diplomas
and degrees earned, and the names of the individual's previous employers,
positions previously held and dates of previous employment;

The fact that the individual was discharged as the result of a final disciplinary
action upon the exhaustion of all applicable contractual, legal and statutory
remedies; and,

Personal information in the confidential personnel records of government
bodies relating to student employees shall only be released pursuant to the
Family Educational Privacy Act (FERPA.)



Applicant File Records Content

Records on applicants for positions with the school district are maintained in the central
administration office. The records will include, but not limited to:

Application for employment.

Resume.

References.

Evidence of appropriate license or certificate, if necessary for the position for
which the individual applied.

Affirmative action form, if submitted.

e es

Record Access

Only authorized school officials will have access to an employee's records without written
consent of the employee. Authorized school officials may include, but not be limited to, the
superintendent, building principle, or board secretary. in the case of a medical emergency, the
school nurse or other first aid or safety personnel may have access to the employee's health or
medical file without the consent of the employee. Board members will generally only have
access to an employee's personnel file without the consent of the employee when necessary for
the conducting of board business.

Emplovee Record Retention

All employee records, except payroil and salary records, are maintained for a minimum of one
year after termination of employment with the district. Applicant records are maintained for a
minimum of one year after the position was filled. Payroll and salary records maintained for a
minimum of three years after payment.

Approved: Reviewed: Revised: July 21, 2014




Code No. 401.6
LIMITATIONS TO EMPLOYMENT REFERENCES

The district believes in taking appropriate measures to promote the Health and Welfare of all
students. Any School employee, contractor, or agent shall not assist another school employee,
contractor, or agent in obtaining a new job, apart from the routine transmission of
administrative personnel files, if the individual or agency knows, or has probable cause to
believe, that such school employee, contractor, or agent engage in sexual misconduct
regarding a minor or student in violation of the law.

This limitation does not apply if the matter has been properly reported to law enforcement in
any other regulatory authorities required by law, and either:
o The matter has been officially closed by the law enforcement agency;
¢ the individual is acquitted or otherwise exonerated of the alleged misconduct; or
¢ more than four years have passed since the case was opened, and no charges or
indictment have been filed.

Legal Reference: 20 U.S.C. §7926
381. L.A.C. 12.3(14)

Cross Reference: 401.5 Employee Records
402.2 Child Abuse Reporting
402.3 Abuse of Students by School District Employees
405.2 Licensed Employee Qualifications, Recruitments, Selection
411.2 Classified Employee Qualifications, Recruitments, Selection

Approved: Reviewed: Revised:



Code No. 401.7

EMPLOYEE TRAVEL COMPENSATION

Employees traveling on behalf of the school district and performing approved school district
business will be reimbursed for their actual and necessary expenses. Actual and necessary
travel expenses will include, but not be limited to, transportation and/or mileage costs, lodging
expenses, meal expenses and registration costs.

Travel Qutside the School District

Travel outside of the school district must be pre-approved. Pre-approved will include an
evaluation of the necessity of the travel, the reason for the travel and an estimate of the cost of
the travel to qualify as approved school district business. Travel outside the school district by
employees, other than the superintendent, is pre-approved by the superintendent or an
immediate supervisor. Travel outside the district by the superintendent will be approved by
the board president.

Reimbursement for actual and necessary expenses may be allowed for travel outside the school
district if the employee received pre-approval for the travel. Prior to reimbursement of actual
and necessary expenses, the employee must provide the school district with a detailed itemized
receipt, indicating the date, purpose and nature of the expense for each claim item. In
exceptional circumstances, the superintendent may allow a claim without proper receipt.
Written documentation explaining the exceptional circumstances is maintained as part of the
school district’s record of the claim.

Failure to have a detailed itemized receipt will make the expense a personal expense. Personal
expenses, including mileage, in excess of that required for the trip are reimbursed by the
employee to the school district no later than 10 working days following the date of the expense.

Reimbursement for actual and necessary expenses for travel outside the school district will be
limited to the pre-approved expenses. Pre-approved expenses are limited to the actual cost of
the registration.

Pre-approved expenses for transportation within three-hundred miles of the school district
administrative office will be by automobile. If a school district vehicle is not available, the
employee will be reimbursed at the Internal Revenue Service standard mileage rate. -52cents
pertte. Travel to/from home or work is never a reimbursable travel expense. [Pre-approved
expenses for transportation outside of three-hundred miles of the school district
administrative office may be a public carrier. Reimbursement for air travel will be at the
tourist class fares. Should an employee choose to travel by automobile, reimbursement will be
limited to the cost of a Class “C” rental car at a medium-priced agency unless the number of
people traveling on behalf of the school district warrants a larger vehicle.] Travel costs for a
spouse or anyone other than the district employee shall be a personal expense not reimbursed
by the district.



Pre-approved expenses for lodging within the state is limited to $ 125.00 per night.
Pre-approved expense for lodging outside the state is limited to the rate of a medium priced
hotel in the area. Lodging may be pre-approved for a larger amount if special circumstances
require the employee to stay at a particular hotel. Pre-approved expenses for meals in or out of
the state are limited to $10.00 for breakfast, $15.00 for lunch, and $20.00 for dinner.

Travel Within the School District

Employees required to travel in their personal vehicle between school district buildings to carry
out the duties of their position may be reimbursed at the Internal Revenue Service standard
mileage rate. -52-eemisper-mie: It is the responsibility of the superintendent to approve travel
within the school district by employees. It is the responsibility of the board to review the travel
within the schoaol district by the superintendent through the board’s audit and approval process.

Travel allowances within the district will be provided only after board approval. Employees
who are allowed a within ari-selree] district travel allowance will have the amount of the
allowance actually received during a calendar year included on the employee’s W-2 form as
taxable income according to the Internal Revenue Code,

Use of District-Owned Vehicles

Certain district employment positions may require and extensive travel. Due to the required
duties of these positions, the district may provide certain positions with use of district-own
vehicles. Employees who utilize district-owned vehicles during the course of their job duties
are fulfilling the public purpose of meeting the needs of your educational community in an
efficient, and time-sensitive manner. District-owned vehicles are purchased and maintained
with public money and must be used strictly in accordance with fulfilling a public purpose.
These vehicles represent the district in carrying out its educational mission. Therefore,
district-owned vehicles will be clearly marked at all times to identify the district.

The superintendent is responsible for developing administrative regulations regarding actual
and necessary expenses, in-school district travel allowances and assignment and proper use of
school district vehicles. The administrative regulations will include the appropriate forms to be
filed for reimbursement to the employee from the school district and the procedures for
cbtaining approval for travel outside and within the school district.

Note: This policy contains auditor’s requirements for the travel compensation policy, including
incidental vehicle use, reimbursement by employees for personal use, travel between
attendance centers and taxation of additional compensation. As a result, most of the
language of the policy is mandatory. The paragraphs in brackets that address specific
limitations for expenditures are optional.



Legal Reference: lowa Constitution, Art 1l § 31.
lowa Code §§ 70A.9-.11.

Cross Reference: 216.3 Board of Directors’ Member Compensation and Expenses

401.10 Credit Cards
904.1 Transporting Students in Private Vehicles

Approved: August 20, 1992 Reviewed: April 21, 2008 Revised: july 21, 2014
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RECOGNITION FOR SERVICE OF EMPLOYEES

The board recognizes and appreciates the service of its employees. Employees who retire or
resign may be honored by the board, administration and staff in an appropriate manner.

If the form of honor thought appropriate by the administration and employees involves unusual
expense to the school district, the superintendent will seek prior approval from the board.

NOTE: BEcause of the constitutional limitations on the use of public funds, it is questionable
whether a school district can use public funds for recognition of employees. School districts that
have a practice of recognizing resigning or retiring employees should have a board policy, and
the superintendent should document why a certain expenditure is appropriate.

Legal Reference: lowa Const. Art. lll, § 31.
lowa Code § 279.8.

Cross Reference: 407 Licensed Employee Termination of Employment
413  Classified Employee Termination of Employment

Approved: Reviewed: Revised: July 21, 2014
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EMPLOYEE POLITICAL ACTIVITY
Employees will not engage in political activity upon property under jurisdiction of the board
including the use of school district e-mail accounts, Activities including, but not limited to,
posting of political circulars or petitions, the distribution of political circulars or petitions, the
collection of or solicitation for campaign funds, solicitation for campaign workers, general
information regarding elections or ballot issues and the use of students for writing or addressing
political materials, or the distribution of such materials to or by students are specifically
prohibited.
Violation of this policy may be grounds for disciplinary action.

Note: This policy is required by federal law.

Legal Reference: lowa Code §§ 55; 279.8.

Cross Reference: 409.2 Employee Leave of Absence

Approved: Reviewed: Revised: July 21, 2014
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CREDIT AND PROCUREMENT CARDS

Employees may use school district credit cards and/or procurement cards (p-cards) for the actual and
necessary expenses incurred in the performance of work-related duties. Actual and necessary expenses
incurred in the performance of work-related duties include, but are not limited to, travel expenses
related to professional development or fulfillment of required job duties, fuel for school district
transportation vehicles used for transporting students to and from schoot for school-sponsored events,
payment of claims related to professional development of the board and employees, and other expenses
required by employees and the board in the performance of their duties.

Employees and officers using a school district credit card must submit a detailed itemized receipt in
addition to a credit or procurement card receipt indicating the date, purpose and nature of the expense
for each claim item. Failure to provide a proper receipt will make the employee responsible for expenses
incurred. Those expenses are reimbursed to the school district no later than ten working days following
use of the school district’s credit or procurement card. In exceptional circumstances, the superintendent
or board may allow a claim without proper receipt. Written documentation explaining the exceptional
circumstances is maintained as part of the school district’s record of the claim.

The school district may maintain a school district credit or procurement card for actual and necessary
expenses incurred by employees and officers in the performance of their duties. The superintendent may
maintain a school district credit or procurement card for actual and necessary expenses incurred in the
performance of the superintendent’s duties. The transportation director may maintain a school district’s
credit card for fueling school district transportation vehicles in accordance with board policy.

It is the responsibility of the superintendent to determine whether the school district credit or
procurement card use is for appropriate school business. It is the responsibility of the board to
determine through the audit and approval process of the board whether the school district credit card
used by the superintendent and the board is for appropriate school business.

The superintendent is responsible for developing administrative reguiations regarding actual and
necessary expenses and use of a school district credit or procurement card. The administration
regulations will include the appropriate forms to be filed for obtaining a credit card.

Note: This is a mandatory policy. Schoo! districts that have credit cards must have a board policy. School

districts that have only a gasoline credit card should amend this policy to reflect their practice.

Legal Reference: lowa Constitution, Art. 11l, & 31.
lowa Code §§ 279.8, .29, .30.
281 LA.C. 12.3(1).

Cross Reference: 216.3 Board of Directors” Member Compensation and Expenses
401.7 Employee Travel Compensation

Approved: Sept. 15, 2011 Reviewed: Revised: August 18 2014
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EMPLOYEE ORIENTATION

Employees must know their role and duties. New employees may be required to participate in
an orientation program for new employees. The employee's immediate supervisor should
provide the new employee with a review of the employee's responsibilities and duties. Payroll
procedures and employee benefit programs and accompanying forms will be explained to the
employee by the business manager. Regular employees ineligible for the school district's group
health plan will be given information regarding where they can obtain health care or health
care information.

Note: This is not a required policy. Boards that adopt this policy must ensure that it is followed.
THe sentence implementing the access to health care rules is the last sentence.

Legal Reference: lowa Code §§ 20; 279.8.
191 1.A.C. 74.
Cross Reference: 404 Employee Conduct and Appearance

406 Licensed Employee Compensation and Benefits
412  Classified Employee Compensation and Benefits

Approved: March 18, 2013 Reviewed: Revised: August 18, 2014
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EMPLOYEE USE OF CELEL PHONES

The use of cell phones and other communication devices may be appropriate to provide for the effective
and efficient operation of the school district and to help ensure safety and security of people and
property while on Schoo! district property or engaged in school-sponsored activities.

Employees may possess and use cell phones during the school day as outlined in this policy and as
provided in the administrative regulation developed by the superintendent. Employees should not
use cell phones for personal business while on-duty, including staff development times, parent-teacher
conferences, etc., except in the case of an emergency or during prep time or break/lunch times.
Employees, except for bus drivers, see below, are prohibited from using cell phones while driving
except in the case of an emergency and any such use must comply with applicable state and federal
law and district policies and regulations.

Cell phones are not to be used for conversations involving confidential student or employee
information.

School bus drivers are prohibited from using any communication device while operating the bus
except in the case of an emergency, or to call for assistance, after the vehicle has been stopped. Any
such use must comply with applicable state and federal law and district policies and regulations.

Certain positions within the district may require the regular use of cell phones to conduct district
business. These employees may purchase and/or maintain cell phones and related equipment, at
their own expense, to make themselves accessible to the district and to conduct district business more
efficiently. The superintendent has discretion to determine which district positions qualify for a cell
phone allowance. The monthly cell phone allowance amount shall be established by the
superintendent and/or the board. Employees who utilize their personal cell phones shall do so in
accordance with this policy and accompanying procedures. The cell phone allowance is neither
permanent nor guaranteed. The district reserves the right to rescind the allowance at any time for a
violation of district policy or regulation or for any other reason.

Employees violating the policy will be subject to discipline, up to and including, discharge. It is the
responsibility of the superintendent to develop administrative regulations regarding this policy.

Legal Reference: Internal Revenue Comment Notice, 2009-46,
http://www.irs.gov/irb/2009-23_IRB/ar07 . htmi
lowa Code § 279.8, 3231.276 (2011)

Cross Reference: 406  licensed Employee Compensation and Benefits
412 Classified Employee Compensation and Benefits
707.5 Internal Controls

Approved: March 18, 2013 Reviewed: Revised: August 18, 2014




Code No. 401.12R1

EMPLOYEE USE OF CELL PHONES REGULATION

Cell Phone Usage

1. Cell phones shall be used in a manner that does not disrupt instruction and should not
be used during school-sponsored programs, meetings, in-service, or other events where
there exists a responsible expectation of quiet attentiveness unless there is a reason of
personal health or safety involved.

2. Cell phones should not be used to transmit confidential information either verbally or
written.

3. Employees are prohibited from using a cell phone while driving, unless in the case of an
emergency, unless the vehicle has come to a complete stop.

Cell Phone Business Procedures

School district employees may be reimbursed for use of privately owned cell phones to conduct
school district business in accordance with board policy and this regulation, with prior approval
of the superintendent.

1. Regquests for reimbursement for authorized use of employee owned cell phones are to
be submitted on school district provided forms accompanied by a copy of the billing
statement with the school district business related calls highlighted. A notation for each
highlighted entry, indicating the nature of the call is required. The employee’s immediate
supervisor must sign-off on the billing statement verifying the calls were school district
related. Schoo! district reimbursement for authorized use of employee owned cell
phones will be made in conformance with school district payment procedures. Requests
for reimbursement, including the highlighted billing statement must be submitted within
thirty (30) days of the end of the period for which reimbursement is requested. Requests
submitted after the reimbursement deadline has passed will be denied.

Approved: March 18, 2013 Reviewed: Revised: August 18, 2014




Code No. 401.13

STAFF TECHNOLOGY USE/ SOCIAL NETWORKING
Computers are a powerful and valuable education and research tool and, as such, are an important part
of the instructional program. In addition, the school district depends upon computers as an integral part
of administering and managing the schools’ resources, including the compilation of data and
recordkeeping for personnel, students, finances, supplies and materials. This policy outlines the board's
expectations in regard to these different aspects of the school district’s computer resources. Employees
must conduct themselves in a manner that does not disrupt from or disrupt the educational process and
failure to do so will result in discipline, up to and including, discharge.

General Provisions

The superintendent is responsible for designing a technology coordinator who will oversee the use of
school district computer resources. The technology coordinator will prepare in-service programs for the
training and development of school district staff in computer skiils, appropriate use of computers and for
the incorporation of computer use in subject areas.

The superintendent, working with appropriate staff, shall establish regulations governing the use and
security of the school district’s computer resources. The school district will make every reasonable effort
to maintain the security system. All users of the school district’s computer resources, including studenits,
staff and volunteers, shall comply with this policy and regulation, as well as others impacting the use of
school equipment and facilities. Failure to comply may result in disciplinary action, up to and including
discharge, as well as suspension and/or revocation of computer access privileges.

Usage of the school district’s computer resources is a privilege, not a right, and that entails responsibility.
Alf information on the school district’s computer system is considered a public record. Whether there is
an exception to keep some narrow, specific content within the information confidential is determined on
a case by case basis, Therefore, users of the school district’s computer network must not expect, nor
does the school district guarantee, privacy for e-mail or use of the school district’s computer network
including web sites visited. The school district reserves the right to access and view any material stored
on school district equipment or any material used in conjunction with the school district’s computer
network.

The superintendent, working with the appropriate staff, shall establish procedures governing
management of computer records in order to exercise appropriate control over computer records,
including financial, personnel and student information. The procedures will address:
e Passwords,
System Administration,
Separation of Duties,
Remote Access,
Data Back-up (including archiving e-mail},
Record Retention, and
Disaster Recovery plans.



Social Networking or Other External Web Sites

For purposes of this policy any web site, other than the school district web site or school-school
district sanctioned web sites, are considered external web sites. Employees shall not post
confidential or proprietary information, including photographic images, about the school
district, its employees, students, agents or others on any external web site without consent of
the superintendent. The employee shall adhere to all applicable privacy and confidentially
policies adopted by the school district when on external web sites. Employees shall not use the
school district logos, images, iconography, etc. on external web sites. Employees shall not use
school district time or property on external sites that are not in direct-relation to the employee’s
job. Employees, students, and volunteers need to realize that the Internet is not s closed system
and anything posted on an external site may be viewed by others, all over the world.
Employees, students, and volunteers who don’t want school administrators to know their
personal information, should refrain from exposing it on the Internet. [Employees should not
connect with students via external web sites without consent of the superintendent.] Employees,
who would like to start a social media site for school district sanctioned activities, should
contact the superintendent,

it is the responsibility of the superintendent to develop administrative regulations implementing
this policy.

Legal Reference: lowa Code § 279.8 (2013).
281 1.A.C. 25, .26

Cross Reference: 104  Anti-Bullying/Harassment
306 Administrator Code of Ethics
401.11 Employee Orientation
407  Licensed Employee Termination of Employment
413  Classified Employee Termination of Employment
605 Instructional Materials

Approved: Reviewed: August 18, 2014 Revised:




General

Code No. 401.13R1

STAFF TECHNOLOGY USE REGULATION

The following rules and regulations govern the use of the school district’s computer network
system, employee access to the Internet, and management of computerized records;

Employees will be issued a school district e-mail account. Passwords must be changed
periodically.

Each individual in whose name an access is issued is responsible at all times for its
proper use.

Employees are expected to review their e-mail regularly throughout the day, and shall
reply promptly to inquiries with information that the employee can reasonably be
expected to provide.

Communications with parents and/or students must be made on a school district
computer, unless in the case of an emergency, and should be saved and the school
district will archive the e-mail records according to procedure developed by the
technology coordinator.

Employees may access the Internet for education-related and/or work-related activities.
Employees shall refrain from using computer resources for personal use, including
access to social networking sites.

Use of school district computers and school e-mait address is a public record. Employees
cannot have an expectation of privacy in the use of the school district’s computer.

Use of computer resources in ways that violate the acceptable use and conduct
regulation, outlined below, will be subject to discipline, up to and including discharge.
Use of the school district’s computer network is a privilege, not a right. Inappropriate
use may result in the suspension or revocation of that privilege.

Off-site access to the school district computer network will be determined by the
superintendent in conjunction with appropriate personnel.

All network users are expected to abide by the generally accepted rules of network
etiquette, This includes being polite and using only appropriate language. Abusive
language, vulgarities and swear words are all inappropriate.

Network users identifying a security problem on the school district’s network must
notify appropriate staff. Any network user identified as a security risk or having a history
of violations of school district computer use guidelines may be denied access to the
school district’s network.

Prohibited Activity and Uses

The following is a list of prohibited activity for all employees concerning use of the school
district’s computer network. Any violation of thee prohibitions may result in discipline, up to
and including discharge, or other appropriate penalty, including suspension or revocation of a
user’s access to the network.



® Using the network for commercial activity, including advertising, or personal gain.

e [nfringing on any copyrights or other intellectual property rights, including copying,
installing, receiving, transmitting or making available any copyrighted software on the
school district computer network. See policy 605.7, Use of information Resources for
more information.

e Using the network to receive, transmit or make available to others obscene, offensive, or
sexually explicit material

e Using the network to receive, transmit or make available to others messages that are
racist, sexist, and abusive or harassing to others.

® Use of another’s account or password.

e Attempting to read, delete, copy, or modify the electronic mail {(e-mail) of others system
users.

e Forging or attempting to forge e-mail messages.

e Engaging in vandalism. Vandalism is defined as any malicious attempt to harm or destroy
school district equipment or materials, data of another user of the school district’s
network or of any of the entities or other networks that are connected to the Internet.
This includes, but is not limited to, creating and/or placing a computer virus o the
network,

e Using network to send anonymous messages or files.

e Revealing the personal address, telephone number or other personal information on
oneself or another person

e Using the network for sending and/or receiving personal messages.

® Intentionally disrupting network traffic or crashing the network and connected systems.

® |Installing personal software or using personatl disks on the school district’s computers
and/or network without the permission of the superintendent or principal.

e Using the network in a fashion inconsistent with directions from teachers and other staff
and generally accepted network etiquette

Other Technology Issues

Employees with personal cell phones should not be using the phones for school district
business. Employees should contact students and their parents through the school district
computer or phone unless in the case of an emergency or with prior consent of the principal.
Employees should not release their cell phone number, personal e-mail address etc. to students
or their parents. Employees, who are coaches or sponsors of activities may create a text list of
students and parents in order to communicate more effectively as long as the texts go to all
students and the principal is included in the text address list.



Code No. 401.14

Employee Expression

The board believes the district has an interest in maintaining an orderly and effective work
environment while balancing employees' First Amendment rights to freedom of expression and
diverse viewpoints and beliefs. When employees speak within their official capacity, their expression
represents the district and may be regulated. The First Amendment protects a public employee’s
speech when the employee is speaking as an individual citizen on a matter of public concern. Even so,
employee expression that has an adverse impact on district operations and/or negatively impacts an
employee’s ability to perform their job for the district may still result in disciplinary action up to and
including termination.

Employees who use social media platforms are encouraged to remember that the school community
may not be able to separate employees as private citizens, from their role within the district.
Employee expression on social media platforms that interferes with the district’s operations or
prevents the district from functioning efficiently and effectively may be subject to discipline up to and
including termination.

A district employee who acts to protect a student for engaging in free expression or who refuses to
infringe on students engaging in free expression; and who is acting within the scope of their
professional ethics will not be retaliated against or face any adverse employment action based on
their behavior provided that expression is otherwise permitted by law and board policy.

If the board or court finds an employee that is subject to licensure, certification or authorization by the
Board of Educational Examiners discriminated against a student or other co-employee, the board will
refer the employee to the Board of Educational Examiners for additional proceedings as required by
law and which may result in discipline up to and including termination.

Note: This is a mandatory policy required by lowa Code ch. 279.73.

Legal Reference:

U.S. Const. Amend. |

lowa Code 5% 279.73: 280.22

Cross Reference:
502.3 Student Expression
504.3 Student Publications

Approved Reviewed Revised




Code No. 402.1

RELEASE OF CREDIT INFORMATION

The following information will be released to an entity with whom an employee has applied for
credit or has obtained credit: title of position, income, and number of years employed. This
information wil! be released without prior written notice to the employee. Confidential
information about the employee will be released to an inquiring creditor with a written
authorization from the employee.

It is the responsibility of the board secretary or superintendent to respond to inquiries from
creditors.

NOTE: This policy lists the information the school district will release to a credit agency without
prior notice to the employee. The items listed are all public records and can be disclosed without
prior notice. Prior to releasing other information, a school district must get consent from the
employee. It is recommended that this consent be written.

Legal Reference: lowa Code §§ 22.7; 279.8 (2013).

Cross Reference: 401.5 Employee Records

Approved: March 18, 2013 Reviewed: Revised: August 18, 2014




Code No. 402.2

CHILD ABUSE REPORTING

In compliance with state law and to provide protection to victims of child abuse, the board
believes incidents of alleged chuld abuse should be reported to the proper authorities.

prefees-ren&l—d-u-tres—All hcensed school employees teachers, coaches and paraeducators are
mandatory reporters as provided by law and are to report alleged incidents of child abuse
they become aware of within the scope of their professional duties.

When a mandatorv reporter suspects a student is the victim of child abuse, the mandatory

awritterre withrthetowea-Bepartment ran-Services: hallmakeanoralreportofthe
suspected child abuse to the lowa Department of Human Services within 24 hours of
becoming aware of the abusive incident and shall make a written report to the lowa
Department of Human Services within 48 hours following the oral report. If the mandatory
reporter believes the child is in immediate danger, the local law enforcement agency will also
be notified.

Within six months df their initial employment, mandatory reporters will take a two-hour
training course involving the identification and reporting of child abuse, or submit evidence
they’ve taken the course within the previous five years. The course will be re-taken at least
every five years.

NOTE: All mandatory reporter training certificates issued prior to July 1, 2019 remain effective
for five years. Once this certificate expires, subsequent training certificates will be valid for
three years.

NOTE: For more information, please visit the “Report Abuse and Fraud” section of the lowa
Department of Human Services’ website, located at

http://dhs.iowa.gov/report-abuse-and-fraud.

NOTE: Please remember there are two types of reporters identified in lowa law: mandatory
reporters and permissive reporters. Mandatory reporters are those individuals who are
required by law to report suspected incidents of child abuse when they become aware of such
incidents within the scope of their employment or professional responsibilities. Permissive
reporters are not required by law to report abuse, but may choose to report to the lowa
Department of Human Services. While all licensed school employees, teachers, coaches and
paraeducators are mandatory reporters within the scope of their profession, they are
considered permissive reporters outside the scope of their profession.



Legal Reference: lowa Code §§ 232.67-.77; 232A; 235A; 280.17 (2013).
441 1.A.C. 9.2; 155; 175.
1982 Op. Att’y Gen. 390, 417.
1980 op. Att'y Gen. 175.

Cross Reference: 402.3 Abuse of Students by School District Employee
502.9 Interviews of Students by Outside Agencies
507  Student Health and Well-Being

Approved: March 18, 2013 Reviewed: Revised: August 18, 2014




Code No. 402.3

ABUSE OF STUDENTS BY SCHOOL DISTRICT EMPLOYEES

Physical or sexual abuse of students, including inappropriate and intentional sexual behavior, by
employees will not be tolerated. The definition of employees for the purpose of this policy
includes not only those who work for pay but also those who are volunteers of the school
district under the direction and control of the school district. Employees found in violation of
this policy will be subject to disciplinary action up to and including discharge.

The school district will respond promptly to allegations of abuse of students by school district
employees by investigating or arranging for the investigation of an allegation. The processing of
a complaint or allegation will be handled confidentially to the maximum extent possible.
Employees are required to assist in the investigation when requested to provide information
and to maintain the confidentiality of the reporting and investigation process.

The school district has appointed a Level | investigator and alternate Level | investigator. The
school district has also arranged for a trained, experienced professional to serve as the Level Il
investigator. The level | investigator and alternate will be provided training in the conducting of
an investigation at the expense of the school district. The names of the investigators are listed in
the student handbook published annually in the local newspaper and posted in all school
facilities.

The superintendent is responsible for drafting administrative regulations to implement this
policy.

NOTE: This policy is a reflection of current lowa law regarding abuse of students by schoo/
district employees. Refer to the lowa Department of Education training manual for supporting
materials and forms.
https.//www.educateiowa.gov/sites/files/ed/documents/Ch102-Handbook-REV-April-2018. pdf

The last sentence of the third paragraph is mandatory in the law and is an item in the DE
accreditation report.

Legal Reference: lowa Code §§ 232.67; .70, .73, .75; 235A; 272A; 280.17 709; 728.12(1) (2013).
281 LA.C. 12.3(6), 102; 103.
441 I.A.C. 155; 175.
1980 Op. Att'y Gen. 275.

Cross Reference: 104 Bullying/Harassment

402.2 Child Abuse Reporting
503.5 Corporal Punishment

Approved: March 18, 2013 Reviewed: Revised: August 18, 2014




Code No. 402.4

GIFTS TO EMPLOYEES

Employees may receive a gift on behalf of the school district. Employees will not, either directly
or indirectly, solicit, accept or receive any gift, series of gifts or an honorarium unless the donor
does not meet the definition of “restricted donor” stated below or the gift of honorarium does
not meet the definition of gift or honorarium stated below.

A “restricted donor” is defined as a person or other entity which:

Is seeking to be, or is a party to, any one or any combination of sales, purchases,
leases or contracts to, from or with the school district;

Will be directly and substantially affected financiaily by the performance or
nonperformance of the employee’s official duty in a way that is greater than the
effect on the public generally or on a substantial class of persons to which the
person belongs as a member of a profession, occupation, industry or region; or
Is a lobbyist or a client of a lobbyist with respect to matters within the school
district’s jurisdiction.

A “gift” is the giving of anything of value in return for which something of equal or greater value
is not given or received. However, “gift” does not include any of the following:

Contributions to a candidate or a candidate’s committee;

Information material relevant to an employee’s official function, such as books,
pamphlets, reports, documents, periodicals or other information that is recorded
in a written, audio or visual format;

Anything received from a person related within the fourth degree by kinship or
marriage, unless the donor is acting as an agent or intermediary for another
person not so related;

An inheritance;

Anything available or distributed to the general public free of charge without
regard to the official status of the employee;

Items received from a charitable, professional, educational or business
organization to which the employee belongs as a dues paying member if the
items are given to all members of the organization without regard to an
individual member’s status or positions held outside of the organization and if
the dues paid are not inconsequential when compared to the items received;
Actual expénses of an employee for food, beverages, travel and lodging for a
meeting, which is given in return for participation in a panel or speaking
engagement at the meeting when the expenses relate directly to the day or days
on which the employee has participation or presentation responsibilities;
Plaques or items of negligible resale value given as recognition for public service;
Nonmonetary items with a value of less than three dollars that are received from
any one donor durmg one calendar day,

Items Or services sotic

e : strietts-a-membe ses- received by
members or representatwes of members as part ofa regularly scheduled event




that is part of a business or educational conference, seminar or other meeting or

selicited-by-orgivenforthe-same-purposeste—that is sponsored and directed by
any state, natuonal or regtonal government orga nization whese—membefs-hﬂss—ere

ot-hefmeeerﬁg-—m which the state of lowaora pollttcal subdmsmn of the state
of lowa is a member or received at such an event by members or
representatives of members of state, national or regional government
organizations whose memberships and officers are primarily composed of state
or local government officials or employees;

e Funeral flowers or memorials to a church or nonprofit organization;

e Gifts other than food, beverages, travel and lodging received by an employee
which are received from a person who is a citizen of a country other than the
United States and is given during a ceremonial presentation or as a result of a
custom of the other country and is of personal value only to the employee;

e Gifts which are given to an employee for the employee’s wedding or twenty-fifth
or fiftieth wedding anniversary;

e [tems or services received by members or representatives of members as part of
a regularly scheduled event that is part of a business or educational conference,
seminar or other meeting that is sponsored and directed by any state, national or
regional government organization in which the state of lowa or a political
subdivision of the state of lowa is a member or received at such an event by
members or representatives of members of state, national or regional
government organizations whose memberships and officers are primarily
composed of state or local government officials or employees;

o Payment of salary or expenses by the school district for the cost of attending a
meeting of a subunit of an agency when the employee whose expenses are being
paid serves on a board, commission, committee, council or other subunit of the
agency and the employee is not entitled to receive compensation or
reimbursement of expenses from the school district for attending the meeting; or

e Actual registration costs for informational meetings or sessions which assist a
public official or public employee in the performance of the person’s official
functions. The costs of food, drink, lodging and travel are not “registration costs”
under this paragraph. Meetings or sessions which a public official or public
employee attends for persconal licensing purposes are not “informational
meetings or sessions which assist a public official or public employee in the
performance of the person’s official functions” under this paragraph.

An “honorarium” is anything of value that is accepted by, or on behalf of, an employee as
consideration for an appearance, speech or article. An honorarium does not include any of the
following:

o Actual expenses of an employee for registration, food, beverages, travel or
lodging for a meeting, which is given in return for participation in a panel or
speaking engagement at a meeting when the expenses relate directly to the day
or days on which the employee has participation or presentation responsibilities;



e A non monetary gift or series of nonmonetary gifts donated within thirty days to
a public body, an educational or charitable organization or the lowa department
of general services; or

e A payment made to an employee for services rendered as part of a private
business, trade or profession in which the employee is engaged if the payment is
commensurate with the actual services rendered and is hot being made because
of the person’s status as an employee of the district, but, rather, because of some
special expertise or other qualification.

It is the responsibility of each employee to know when'it is appropriate to accept or reject gifts
or an honorarium.

Note: This policy is a reflection of the current lowa law regarding gifts to school district
employees.

Legal Reference: lowa Code ch. 688 (2013).
1972 Op. Att’y Gen. 276.
1970 Op. Att’y Gen. 319.

Cross Reference: 217  Gifts to Board of Directors
401.2 Employee Conflict of Interest
704.4 Gifts-Grants-Bequests

Approved: March 18, 2013 Reviewed: Revised:




RECIND THIS POLICY Code No. 402.5

PUBLIC COMPLAINTS ABOUT EMPLOYEES

The board recognizes situations may arise in the operation of the school district which are of
concern to parents and other members of the school district community. While constructive
criticism is welcomed, the board desires to support its employees and their actions to free them
from unnecessary, spiteful, or negative criticism and complaints that do not offer advice for
improvement or change.

The board firmly believes concerns should be resolved at the lowest organizational level by
those individuals closest to concern. Whenever a complaint or concern is brought to the
attention of the board it will be referred to the administration to be resolved. Prior to board
action however, the following should be completed:

(a.) Matters should first be addressed to the teacher or employee

(b.) Unsettled matters from (a) above or problems and questions about individual
attendance centers should be addressed to the employee’s building principal for
licensed employees and the superintendent for classified employees.

(c.) Unsettled matters regarding licensed employees from (b} above or problems and
questions concerning the school district should be directed to the superintendent.

{d.}If a matter cannot be settied satisfactorily by the superintendent, it may then be
brought to the board. To bring a concern regarding an employee, the individual may
be notify the board president in writing, who may bring it to the attention of the
entire board, or the item may be placed on the board agenda of a regularly
scheduled board meeting in accordance with board policy 214.1.

It is within the discretion of the board to address complaints from the members of the school

district community, and the board will only do so if they are in writing, signed, and the
complaint has complied with this policy.

Legal Reference: lowa Code §§ 279.8) (2011).

Cross Reference: 210.8 Board Meeting Agenda
213  Public Participation in Board Meetings
307 Communication Channels

Approved: March 18, 2013 Reviewed: Revised: August 18, 2014




Code No. 402.6

EMPLOYEE OUTSIDE EMPLOYMENT

The board believes the primary responsibility of employees is to the duties of their position
within the school district as outlined in their job description. The board considers an employee’s
duties as part of a regular, full-time position as full-time employment. The board expects such
employees to give the responsibilities of their positions in the school district precedence over
any other employment.

It is the responsibility of the superintendent to counsel employees, whether full-time or
part-time, if, in the judgment of the superintendent and the employee’s immediate supervisor,
the employee’s outside employment interferes with the performance of the employee’s duties
required in the employee’s position within the school district.

The board may request the employee to cease the outside employment as a condition of
continued employment with the school district.

Legal Reference: lowa Code §§ 20.7; 279.8 (2013).

Cross Reference: 401.2 Employee Conflict of Interest
408.3 Licensed Employee Tutoring

Approved: March 18, 2013 Reviewed: Revised: August 18, 2014




Code No. 403.1

EMPLOYEE PHYSICAL EXAMINATIONS

The Riceville Community School District believes good health is important to job performance.
School bus drivers will present evidence of good health upon initial hire and every other year in
the form of a physwal exammatlon report unless othermse required by Iaw or medlcal oplnlon

sehoo-l—d-rstﬂet— [ All other employees shall present e\ndence of good health in the formofa
post-offer, pre-employment physical examination report ].

The cost of the initial examination will be paid by the Riceville Community School District, The
form indicating the employee is able to perform the duties,with or without reasonable
accommodation, for which the employee was hired must be returned prior to the performance
of duties. -paymentefsatary-The cost of bus driver renewal physicals will be paid by the school
district-in-the-ameuntof-592:60.The school district will provide the standard examination form
to be completed bv the personal physuuan of the employee ora certlﬁed medlcal examiner

Employees whose physical or mental health, in the judgment of the administration, may be in
doubt will submit to additional examinations to the extent job-related and consistent with
business necessity, when requested to do so, at the expense of the school district.

The district will comply with occupational safety and health requirements as applicable to its
employees in accordance with law.

NOTE: The law no longer requires a district to conduct physical examinations for all employees
upon hire. However, a district could decide to continue such practice, but the physicals should
only be done post-offer and any employment decisions made based on the results of such
physicals should be made in compliance with the Americans with Disabilities Act (ADA). This
policy is written to reflect the school district’s choice in determining whether they will require



post-offer, pre-employment physical examinations and a choice needs to be made for the
language in italicized brackets in paragraph one above.

NOTE: Districts need to amend the last line of paragraph two if the district uses a provider
selected and paid for by the district and the employee may not self-select who performs the
examination.

NOTE: Boards should adapt IASB sample policies to meet the needs of the local district. Please
ensure that the language contained in local policy is consistent with language contained in
other district documents (e.qg., handbooks, master contracts, etc.).

Legal Reference: 29 C.F.R. § 1910.1030.
49 C.FR. § 391.412-391.45,
lowa Code §§ 20; 279.8, 321.376.
281 1.A.C. 43.15; 43.17

Cross Reference: 403  Employees’ Health and Well-Being

Approved: Reviewed: September 9, 2014 Revised: February 152 2016




Code No. 403.2

EMPLOYEE INJURY ON THE JOB

When an employee becomes seriously injured on the job, the employee’s supervisor will
attempt to notify a member of the family, or an individual of close relationship, as soon as the
employee’s supervisor becomes aware of the injury.

If possible, an employee may administer emergency or minor first aid. An injured employee will
be turned over to the care of the employee’s family or qualified medical employees as quickly as
possible. The school district is not responsible for medical treatment for injured employee.

it is the responsibility of the employee injured on the job to inform the superintendent within
twenty-four hours of the occurrence. It is the responsibility of the employee’s immediate
supervisor to file an accident report within twenty-four hours after the employee reported the
injury.

It is the responsibility of the board secretary to file worker’s comp claims.

Legal Reference: lowa Code §§ 85; 279.40; 613.17 (2013).
1972 Op. Att’y Gen. 177.

Cross Reference: 403 Employees’ Health and Well-Being
409.2 Licensed Employee Personal lliness Leave
414.2 Classified Employee Personal lllness Leave

Approved: March 18, 2013 Reviewed: September 9, 2014 Revised:



Code No. 403.3

COMMUNICABLE DISEASES--EMPLOYEES

Employees with a communicable disease will be allowed to perform their customary
employment duties provided they are able to perform the essential functions of their position
and their presence does not create a substantial risk of illness or transmission to students or
other employees. The term ‘communicable disease” will mean an infectious or contagious
disease spread from person to person, or animal to person, or as defined by law.

Prevention and control of communicable diseases is included in the school district’s biood borne
pathogens exposure control plan. The procedures will include scope and application, definitions,
exposure control, methods of compliance, universal precautions, vaccination, post-exposure
evaluation, follow-up, communication of hazards to employees and record keeping. This plan is
reviewed annually by the superintendent and school nurse.

The health risk to immunodepressed employees is determined by their personal physician. The
health risk to others in the school district environment from the presence of an employee with a
communicable disease is determined on a case-by-case basis by the employee’s personal
physician, a physician chosen by the school district or public health officials.

Health data of an employee is confidential and it will not be disclosed to third parties. Employee
medical records are kept in a file separate from their personal file.

It is the responsibility of the superintendent, in conjunction with the school nurse, to develop
administrative regulations stating the procedures for dealing with employees with a
communicable disease.

Legal Reference: 29 U.S.C. §§ 794, 1910 (2012).
42 U.S.C. §§ 12101 et seq. (2012).
45 C.F.R. Pt. 84.3 (2012).
towa Code chs, 139(a); 141(a) (2013).
641 LA.C.1.2-7.

Cross Reference: 401.5 Employee Records
403.1 Employee Physical Examinations
507.3 Communicable Diseases-Students

Approved: August 2, 1990 Reviewed: September 9, 2014 Revised: March 18, 2013




Code No. 403.3R1
Page 1 0f 3

UNIVERSAL PRECAUTIONS REGULATION

Universal precautions {(UP) are intended to prevent transmission of infection, as well as decrease the risk
of exposure for employees and students. it is not currently possible to identify all infected individuals,
thus precautions must be used with every individual. UP pertain to blood and other potentially infectious
materials {OPIM) containing blood. These precautions do not apply to other body fluids and wastes
(OBFW) such as saliva, sputum, feces, tears, nasal secretions, vomitus and urine unless blood is visible in
the material. However, these OBFW can be sources of other infections and should be handled as if they
are infectious. The single most important step in preventing exposure to and transmission of any
infection is anticipating potential contact with infectious materials in routine as well as emergency
situations. Based on the type of possible contact, employees and students should be prepared to use the
appropriate precautions prior to the contact. Diligent and proper hand washing, the use of barriers,
appropriate disposal of waste products and needles, and proper decontamination of spills are essential
techniques of infection control. All individuals should respond to situations practicing UP followed by the
activation of the school response team plan. Using common sense in the application of these measures
will enhance protection of employees and students.

Hand Washing

Praper hand washing is crucial to preventing the spread of infection. Textured jewelry on the hands or
wrists should be removed prior to washing and kept off until completion of the procedure and the hands
are rewashed. Use of running water, lathering with soap and using friction to clean all hand surfaces is
key. Rinse well with running water and dry hands with paper towels.

e Hands should be washed before physical contact with individuals and after contact is
completed.

e Hands should be washed after contact with any used equipment.

e If hands (or other skin) come into contact with blood or body fluid, hands should be
washed immediately before touching anything else.

e Hands should be washed whether gloves are worn or not and, if gloves are worn, after

the gloves are removed.

Barriers

Barriers anticipated to be used at school include disposable gloves, absorbent materials and
resuscitation devices. Their use is intended to reduce the risk of contact with blood and body fluids as
well as to control the spread of infectious agents from individual to individual. Gloves should be worn
when in contact with blood, OPIM, or OBFW. Gloves should be removed without touching the outside
and disposed of after each use.



Diégosal of Waste

Blood, OPIM, OBFW, used gloves, barriers and absorbent materials should be placed in a plastic bag and
disposed of in the usual procedure. When the blood or OPIM is liquid, semi-liquid or caked with dried
blood, it is not absorbed in material, and is capable of releasing the substance if compressed, special
disposal as regulated waste is required. A band-aid, towel, sanitary napkin or other absorbed waste that
does not have the potential of releasing the waste if compressed would not be considered regulated
waste. It is anticipated schools would only have regulated waste in the case of a severe incident.
Needles, syringes and other sharp disposable objects should be placed in special puncture-proof -
containers and disposed of as regulated waste. Bodily wastes such as urine, vomitus or feces should be
disposed of in the sanitary sewer system.

Clean Up

Spills of blood and OPIM should be cleaned up immediately. The employee should:

® Wear gloves.

e Clean up the spill with paper towels or other absorbent material.

e Use a solution of one part household bleach to one hundred parts of water {1:100) or
other disinfectantanguseitto-wash-thearea-welkEPA-approved disinfectant and use it
to wash the area well,

e Dispose of gloves, soiled towels and other waste in a plastic bag.

¢ Clean and disinfect reusable supplies and equipment.

Laundry

Laundry with blood or OPiM should be handled as little as possible with a minimum of agitation. It
should be bagged at the location. If it has the potential of releasing the substance when compacted,
regulated waste guidelines should be followed. Employees who have contact with this laundry should
wear protective barriers.

Exposure

An exposure to blood or OPIM through contact with broken skin, mucous membrane or by needle or
sharp stick requires immediate washing, reporting and follow-up.

o Always was the exposed area immediately with soap and water.

o f a mucous membrane splash (eye or mouth) or exposure of broken skin occurs, irrigate
or wash the area thoroughly.

e If a cut or needle stick injury occurs, was the area thoroughly with soap and water.

The exposure should be reported immediately, the parent or guardian is notified, and the person
exposed contacts a physician for further health care.

Approved: March 18, 2013 Reviewed: September 9, 2014 Revised:




Code No. 403.3E1
Page 1 0of 4

HEPATITIS B VACCINE INFORMATION AND RECORD
The Disease

Hepatitis B is a viral infection caused by the Hepatitis B virus (HBV) which causes death in 1-2%
of those infected. Most people with HBV recover completely, but approximately 5-10% become
chronic carriers of the virus. Most of these people have no symptoms, but can continue to
transmit the disease to others. Some may develop chronic active hepatitis and cirrhosis. HBV
may be a causative factor in the development of liver cancer. Immunization against HBV can
prevent acute hepatitis and its complications.

The Vaccine

The HBV vaccine is produced from yeast cells. It has been extensively tested for safety and
effectiveness in large scale clinical trials.

Approximately 90 percent of healthy people who receive two doses of the vaccine and a third
dose as a booster achieve high levels of surface antibody (anti-HBs} and protection against the
virus. The HBV vaccine is recommended for workers with potential for contact with blood or
body fluids. Full immunization requires three doses of the vaccine over a six-month period,
although some persons may not develop immunity even after three doses.

There is no evidence that the vaccine has ever caused Hepatitis B. However, persons who have
been infected with HBV prior to receiving the vaccine may go on to develop clinical hepatitis in

spite of immunization.

Dosage and Administration

The vaccine is given in three intramuscular doses in the deltoid muscle. Two initial doses are
given one month apart and the third dose is given six months after the first.

Possible Vaccine Side Effects

The incidence of side effects is very low. No serious side effects have been reported with the
vaccine. Ten to twenty percent of persons experience tenderness and redness at the site of
injection and low grade fever. Rash, nausea, joint pain, and mild fatigue have also been
reported. The possibility exists that other side effects may be identified with more extensive
use.



HEPATITIS B VACCINE INFORMATION AND RECORD

CONSENT FORM OF HEPATITIS B VACCINATION

| have knowledge of Hepatitis B and the Hepatitis B vaccination. | have had an opportunity to
ask questions of a qualified nurse or physician and understand the benefits and risks of
Hepatitis B vaccination. | understand that | must have three doses of the vaccine to obtain
immunity. However, as with all medical treatment, there is no guarantee that | will become
immune or that | will not experience side effects from the vaccine. | give my consent to be
vaccinated for Hepatitis B. | can receive the vaccination at no charge to myself.

Signature of Employee (consent for Hepatitis B vaccination) Date

Signature of Witness Date

REFUSAL FORM OF HEPATITIS B VACCINATION

i understand that due to my occupational exposure to blood or other potentially infectious
materials | may be at risk of acquiring the Hepatitis B virus infection. However, | decline the
Hepatitis B vaccination at this time. | understand that by declining this vaccine, | continue to be
at risk of acquiring Hepatitis B, a serious disease. If in the future | continue to have occupational
exposure to blood or other potentially infectious materials and | want to be vaccinated with the
Hepatitis B vaccine, | can receive the vaccination series at no charge to me.

Employees Sighature Date

Witness Sighature Date

| refuse because | believe | have (check one} started the series completed the series



HEPATITIS B VACCINE INFORMATION AND RECORD

RELEASE FORM FOR HEPATITIS B MEDICAL INFORMATION

| hereby authorize {(individual or organization holding
Hepatitis B records and

(address)

to release to the Riceville Community School District, my Hepatitis B vaccination records for
required employee records.

I hereby authorize release of my Hepatitis B status to a health care provider, in the event of an
exposure incident.

Employee’s Signature Date

Witness Signature Date



CONFIDENTIAL RECORD

Employee Name (last, first, middle} Social Security Number

Job Title:

Hepatitis B Vaccination Date Lot number Site Administered By
1.
2,
3.

Additional Hepatitis B status information:

Post-exposure incident: (Date, time, circumstances, route under which exposure occurred)

Identification and documentation of source individual:

Source blood testing consent:

Description of employee’s duties as related to the exposure incident:

Copy of information provided to health care professional evaluating an employee after an exposure
incident:

Attach a copy of all results of examinations, medical testing, follow-up procedures, and health care
professional’s written opinion.

Training Record: {date, time, instructor, location of training summary)




Code No. 403.4

HAZARDOUS CHEMICAL DISCLOSURE

The board authorizes the development of a comprehensive hazardous chemical communication
program for the school district to disseminate information about hazardous chemicals in the
workplace.

Each employee will annually review information about hazardous substances in the workplace.
When a new employee is hired or transferred to a new position or work site, the information
and training, if necessary, is included in the employee’s orientation. When an additional
hazardous substance enters the workplace, information about it is distributed to all employees,
and training is conducted for the appropriate employees. The superintendent will maintain a file
indicating which hazardous substances are present in the workplace and when training and
information sessions take place.

Employees who will be instructing or otherwise working with students will disseminate
information about the hazardous chemicals with which they will be working as part of the
instructional program.

It is the responsibility of the superintendent to develop administrative regulations regarding this

program.

NOTE: This policy reflects current law on employees' right to know about hazardous substances
in the workplace.

Legal Reference: 29 C.F.R. Pt. 1910; 1200 eq seq. (2010).
lowa Code chs. 88; 89B (2011).

Cross Reference: 403  Employees’ Health and Well-Being
804  Safety Program

Approved: August 2, 1890 Reviewed: September 9, 2014 Revised: March 18, 2013




Code No. 403.5

SUBSTANCE-FREE WORKPLACE

The board expects the school district and its employees to remain substance free. No employee
will unlawfully manufacture, distribute, dispense, possess, use, or be under the influence of, in
the workplace, any narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana or
any other controlled substance or alcoholic beverage as defined by federal or state law.
“Workplace” includes school district facilities, school district premises or school district vehicle,
also includes non-school property if the employee is at any school-sponsored, school-approved
or school-related activity, event or function, such as field trips or athletic events where students
are under the control of the school district or where the employee is engaged in school
business.

if an employee is convicted of a violation of any criminal drug offense committed in the
workplace, the employee will notify the employee’s supervisor of the conviction within five days
of the conviction.

The superintendent will make the determination whether to require the employee to undergo
substance abuse treatment or to discipline the employee. An employee who violates the terms
of this policy may be subject to discipline up to and including termination. If the employee fails
to successfully participate in a program, the employee may be subject to discipline up to and
including termination.

The superintendent is responsible for publication and dissemination of this policy to each
employee. In addition, the superintendent will oversee the establishment of a substance-free
awareness program to educate employees about the dangers of substance abuse and notify
them of available substance abuse treatment programs.

It is the responsibility of the superintendent to develop administrative regulations to implement
this policy.

NOTE: This is a federally mandated policy and is in compliance with federal law.
Legal Reference: 41U.5.C §§81

42 U.5.C. §§ 12101 et seq.

34 C.F.R.Pt. 85

lowa Code §§ 123.46; 124; 279.8

Cross Reference: 404  Employee Conduct and Appearance

Approved: March 18, 2013 Reviewed: September 9, 2014 Revised:




Code No. 403.5R1

SUBSTANCE-FREE WORKPLACE REGULATION

A superintendent who suspects an employee has a substance abuse problem will follow these
procedures:

1.

Approved: March 18, 2013 Reviewed: September 9, 2014 Revised:

Identification-the superintendent will document the evidence the superintendent
has which leads the superintendent to conclude the employee has violated the
Substance-Free Workplace policy. After the superintendent has determined there
has been a violation of the Substance-Free Workplace policy, the superintendent will
discuss the problem with the employee,

Discipline-if, after the discussion with the employee, the superintendent determines
there has been a violation of the Substance-Free Workplace policy, the
superintendent may recommend discipline up to and including termination or may
recommend the employee seek substance abuse treatment . Participation in a
substance abuse treatment program is voluntary.

Conviction-if an employee is convicted of a criminal drug offense committed in the
workplace, the employee must notify the employer of the conviction within five days
of the conviction.




Code No. 403.5E1
SUBSTANCE-FREE WORKPLACE NOTICE TO EMPLOYEES

EMPLOYEES ARE HEREBY NOTIFIED it is a violation of the Substance-Free Workplace policy for
an employee to unltawfully manufacture, distribute, possess, use, or be under the influence of in
the workplace any narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana or
any other controlled substance or alcohol, as defined in Schedules | through V of section 202 of
the Controlled Substances Act (21 U.S.C. 812) and as further defined by regulation at 21 C.F.R.
1300.11 through 1300.15 and lowa Code Chapter 124.

“Workplace” is defined as the site for the performance of work done in the capacity as an
employee. This includes school district facilities, other school premises or school district
vehicles. Workplace also includes non-school property if the employee is at and
school-sponsored, school-approved or school related activity, event or function, such as field
trips or athletic events where students are under the control of the school district or where the
employee is engaged in school business.

EMPLOYEES ARE FURTHER NOTIFIED it is a condition of their continued employment that they
comply with the above policy of the school district and will notify their supervisor of their
conviction of any criminal drug statute for a violation committed in the workplace, no later than
five days after the conviction.

SUBSTANCE-FREE WORKPLACE ACKNOWLEDGEMENT FORM

l, , have read and understand the Substance-Free
Workplace policy. | understand that if | violate the Substance-Free workplace policy, | may be
subject to discipline up to and including termination for I may be required to participate in a
substance abuse treatment program]. If | fail to successfully participate in a substance
treatment program, | understand that if | am required to participate in a substance abuse
treatment program and | refuse to participate, | may be subject to discipline up to and including
termination. | also understand that if { am convicted of a criminal drug offense committed in the
workplace, | must report that conviction to my supervisor within five days of the conviction.

Signature of Employee Date

Approved: March 18, 2013  Reviewed: September 9, 2014 Revised:




Code No. 403.6

DRUG AND ALCOHOL TESTING PROGRAM
Employees who operate school vehicles are subject to drug and alcohol testing if a commercial driver’s
license is required to operate the school vehicle and the school vehicle transports sixteen or more
persons including the driver or the school vehicle weighs twenty-six thousand one pounds or more. For
purposes of the drug and alcohol testing program, the term “employees” includes applicants who have
been offered a position to operate a school vehicle.

The employees operating a school vehicle as described above are subject to pre-employment drug
testing and random, reasonable suspicion and post-accident drug and alcohol testing. Employees
operating school vehicles will not perform a safety-sensitive function within four hours of using alcohol.
Employees governed by this policy are subject to the drug and alcohol testing program, beginning the
first day the operate or are offered a position to operate school vehicles and continue to be subject to
the drug and alcohol testing program as long as they may be required to perform a safety-sensitive
function as it is defined in the administrative regulations. Employees with questions about the drug and
alcohol testing program may contact the school district contact person, School Nurse at 641-985-2288.

Employees who violate the terms of this policy are subject to discipline, up to and, including termination.

It is the responsibility of the superintendent to develop administrative regulations to implement this
policy in compliance with the law. The superintendent will inform applicants of the requirement for drug
and alcohol testing in notices or advertisements for employment.

The superintendent will also be responsible for publication and dissemination of this policy and
supporting administrative regulations and forms to employees operating school vehicles. The
superintendent will also oversee a substance-free awareness program to educate employees about the
dangers of substance abuse and notify them of available substance abuse treatment resources and

programs.

NOTE: It is important for the school district to read this policy and its supporting documents
and the notes very carefully. This policy and its supporting documents assume the school
district employs its drivers and owns the school vehicles rather than contracts with a private
service provider with its own drug and alcohol testing program. School districts contracting
with a private service provider must ensure the provider has a drug and alcohol testing program
complying with the federal regulations.

Compliance with the regulations is the responsibility of the school district even if the school
district uses a service provider. Boards need to determine who will be responsible for
administering the drug and alcohol testing program in the second paragraph and make that
determination throughout the policies and regulations.



This policy and its supporting documents also assume private contractors and nonpublic schools
participating in the lowa Drug and Aicohol Testing Program (IDATP) have chosen to test only
under the federal regulations and not to test under state law.

This policy and its supporting documents terminate a driver for violation of the policy and its
supporting documents. Such a violation includes a positive drug test result. Should a school
district, after careful consideration, choose to retain the option not to terminate for violation of
this policy, consideration should be given to making the following changes:

School districts choosing to pay for OR to make the driver bear the personal and financial
responsibility for the substance abuse evaluation and rehabilitation, if any:

First sentence of paragraph two: The employees operating a school vehicle as described
above are subject to pre-employment drug testing and random, reasonable suspicion,
post-accident, return-to-duty and follow-up drug and alcohol testing.

School districts choosing to pay for the substance abuse evaluation and rehabilitation, if any:

Paragraph three: Employees who violate the terms of this policy may be subject to
discipline up to and including termination at the discretion of the school district.
Employees who violate this policy, as a condition of continued employment, will be
required to successfully participate in a substance abuse evaluation and a substance
abuse treatment program, recommended by the substance abuse professional.
Employees required to participate in and who fail to or refuse to successfully participate
in a substance abuse evaluation or recommended substance abuse treatment program
may be subject to discipline up to and including termination.

School districts choosing to make the employee bear the personal and financial responsibility
for the substance abuse evaluation and rehabilitation, if any:

Paragraph three: Employees who violate the terms of this policy may be subject to
discipline up to and including termination. Employees who violate this policy bear the
personal and financial responsibility, as a condition of continued employment, to
successfully participate in a substance abuse evaluation and a substance abuse treatment
program recommended by the substance abuse professional. Employees who fail to or
refuse to successfully participate in a substance abuse evaluation or recommended
substance abuse treatment program may be subject to discipline up to and including
termination.

This policy and the supporting documents require the school district to designhate a school
district contact person for the drug and alcohol testing program. The title of the person(s)
designated should be entered in paragraph two. This person will answer questions from
employees and others about the program, receive the test results and receive the identification
numbers of the drivers who were selected for random testing and notify those drivers. If these



responsibilities are divided among different persens, the policy and supporting documents must
clearly explain which person handles which part of the drug and alcohol testing program.

information about the Federal Motor Carrier Safety Administration Clearinghouse is located at:
clearinghouse.fmcsa.dot.gov.

Information about resources for a substance-free awareness program and related services may
be obtained from the school district's employee assistance program, the Department of
Education at (515) 281-3021 or Department of Heaith, Substance Abuse Division at (515}
281-3641. For regulations and forms,

http://www.fmcsa.dot.gov/rules-regulations/topics/drug/drug.htm?

Note: For more detailed discussion of this issue, see IASB's Policy Primer, May 15, 2003.

Legal Reference: American Trucking Association, Inc., v. Federal Highway Administration,

51 Fed. 3™ 405 (4" Cir. 1995).

49 U.5.C. §§ 5331 et seq. (2012).

42 U.5.C. §§ 12101 (2012).

41 U.5.C. §§ 81 (2012).

49 C.F.R. Pt. 40; 382; 391 (2012).

34 C.F.R. Pt. 85 (2012).

Local 301, Internat’l Assoc. of Fire Fighters, AFL-CIO, and City of
Burlington, PERB No.3876 (3-26-91).

lowa Code §§ 124; 279.8; 321.375(2); 730.5 {2013).

Cross Reference: 403.5 Substance-Free Workplace
409.2 ticensed Employee Personal lliness Leave
414.2 (lassified Employee Personal lliness Leave
Approved: December 13, 1995 Reviewed: September 9, 2014 Revised: March 18, 2013




Code No. 403.6E1

DRUG AND ALCOHOL TESTING PROGRAM NOTICE TO EMPLOYEES

EMPLOYEES GOVERNED BY DRUG AND ALCOHOL TESTING POLICY ARE HEREBY NOTIFIED they
are

subject to the school district’s drug and alcohol testing program for pre-employment drug

testing and random, reasonable suspicion, post-accident, return-to-duty, and follow-up drug

and alcohol testing as outlined in the Drug and Alcohol Testing Program policy, its supporting

documents and the law.

EMPLOYEES GOVERNED BY THE DRUG AND ALCOHOL TESTING POLICY ARE HEREBY NOTIFIED
they are subject to the school district’s drug and alcohol testing program for pre-employment
drug testing and random, reasonable suspicion and post-accident drug and alcohol testing as
outlined in the Drug and Alcoho! Testing Program policy, its supporting documents and the law.

Employees who operate school vehicles are subject to drug and alcohol testing if a commercial
or chauffer’s driver’s license is required to operate the school vehicle and the school vehicle
transports sixteen or more persons including the driver or the school vehicle weighs twenty-six
thousand, one pounds or more. For purposes of the drug and alcohol testing program,
“employees” also includes applicants who have been offered a position to operate a school
vehicle. The employees operating a school vehicle are subject to the drug and alcohol testing
program beginning the first day they operate or are offered a position to operate a school
vehicle and continue to be subject to the drug and alcohol testing program.

It'is the responsibility of the superintendent to inform employees of the drug and aicohol
testing program requirements. Employees with questions regarding the drug and alcohol testing
requirements will contact the school district contact person.

EMPLOYEES GOVERNED BY THE DRUG AND ALCOHOL TESTING POLICY ARE FURTHER NOTIFIED
that employees violating this policy, its supporting documents or the law may be subject to
discipline up to and including termination at the discretion of the school district. As a condition
of continued employment, employees violating this policy, its supporting documents or the law
will be required to successfully participate in a substance abuse evaluation and a substance
abuse treatment program recommended by a substance abuse professional. Employees
required to participate in and who fail to or refuse to successfully participate in a substance
abuse violation or recommended substance abuse treatment program may be subject to
discipline up to and incfuding termination.



NOTE: This form also assumes the school district will terminate the driver upon violation of this
policy and its supporting documents. Should a school district, after careful consideration,
choose to retain the option not to terminate for violation of this policy, consideration
should be given to changing the first and third paragraph to read:

EMPLOYEES GOVERNED BY THE DRUG AND ALCOHOL TESTING POLICY ARE HEREBY NOTIFIED
they are subject to the school district’s drug and alcohol testing program for pre-employment
drug testing and random, reasonable suspicion and post-accident drug and alcohol testing as
outlined in the Drug and Alcohol Testing Program policy, its supporting documents and the law.
For school districts choosing to pay for the substance abuse evaluation and rehabilitation if any:

EMPLOYEES GOVERNED BY THE DRUG AND ALCOHOL TESTING POLICY ARE FURTHER NOTIFIED
that employees violating this policy, its supporting documents or the law may be subject
to discipline up to and including termination at the discretion of the school district. As a
condition of continued employment, employees violating this policy, its supporting
documents or the law will be required to successfully participate in a substance abuse
evaluation and a substance abuse treatment program recommended by a substance
abuse professional. Employees required to participate in and who fail to or refuse to
successfully participate in a substance abuse violation or recommended substance abuse
treatment program may be subject to discipline up to and including termination.

For school districts choosing to make the driver bear the personal and financial responsibility for
the substance abuse evaluation and rehabilitation, if any:

EMPLOYEES GOVERNED BY THE DRUG AND ALCOHOL TESTING POLICY ARE FURTHUR NOTIFIED
that employees violating this policy, its supporting documents or the law may be subject to
discipline up to and including termination.

EMPLOYEES GOVERNED BY THE DRUG AND ALCOHOL TESTING POLICY ARE FURTHUR NOTIFIED
it is the condition of their continued employment to comply with the Drug and Alcohol Testing
Program policy, its supporting documents and the law. it is a condition of continued
employment for employees operating a school vehicle to notify their supervisor of any
prescription medication they are using. Drug and alcohol testing records about a driver are
confidential and are released in accordance with this policy, its supporting documents or the
law.

The format of this notice is not specifically required by the federal regulations. It is designed to
provide a starting point for school districts to develop their own form. However, the
federal regulations do require the drivers have notice of the drug and alcohol testing
program. Under the federal regulations, school districts may require their drivers to
notify them of any prescription medications they are using. School districts which do not
want to be informed may delete this language from this notice.

Approved: March 18, 2013 Reviewed: September 9, 2014 Revised:




Code No. 403.6E2

DRUG & ALCOHOL PROGRAM AND PRE-EMPLOYMENT TESTING ACKNOWLEDGEMENT FORM

1, , have received a copy, read and understood the Drug
and Alcohol Testing Program policy of the Riceville School District and its supporting documents.

| understand that if | violate the Drug and Alcohol Testing Program policy, its supporting
documents or the law, | may be subject to discipline up to and including termination.

I also understand that | must inform my supervisor of any prescription medication | use.

In addition, | have received a copy of the U.S. DOT publication, “What Employees Need to Know
about DOT Drug & Alcohol Testing,” and have read and understand its contents.

Furthermore, | know and understand that | am required to submit to a controlied substance
(drug) test, the results of which must be received by this employer before being employed by
the school district and before being allowed to perform a safety-sensitive function. | also
understand that if the results of the pre-employment test are positive, that | will not be
considered further for employment with the school district.

t further understand that drug and alcohol testing records and information about me are
confidential, and may be released at my request or in accordance with the district’s drug and
alcohol testing program policy, its supporting documents or the law.

(Signature of Employee) {Date)

POLICY NOTE: Under federal regulations, school districts may require their drivers to notify
them of any prescription medications they are using. School districts which do not want to be
informed may delete this language from this notice.

This form assumes the school district will terminate the driver upon violation of this policy and
its supporting documents. Should a school district, after careful consideration, choose to retain
the option not to terminate for violation of this policy, consideration should be given to
changing the second paragraph to read:

| understand that if | violate the Drug and Alcohol Testing Program Policy, its supporting
documents or the law, | may be subject to discipline up to and including termination or | may be
required to successfully participate in a substance abuse evaluation and a substance abuse
treatment program, if recommended by the substance abuse professional. If | am required to
and fail to or refuse to successfully participate in a substance abuse evaluation or recommended
substance abuse treatment program, | understand | may be subject to discipline up to and
including termination.



Code No. 403.6E3

DRUG & ALCOHOL PROGRAM AND PRE-EMPLOYMENT TESTING WRITTEN CONSENT TO SHARE
INFORMATION

I, | _Name of Employee ), understand that as part of my employment in a position that
requires a commercial driver’s license in the District, | grant consent for the
District to conduct queries of the Federal Motor Carrier Safety Administration (“FMCSA")
Commercial Driver’s License Drug and Alcohol Clearinghouse to determine whether drug or
alcohol violation information about me exists in the Clearinghouse. | further consent to the
District sharing information related to my drug and alcohol testing results with prior, current
and future employers, as well as the FMCSA Clearinghouse in accordance with state and
federal laws.

| understand that the District will check and perform queries of my drug and alcohol testing
results prior to my employment in any position which requires the use of a commercial
driver’s license. | further understand the District will check and perform queries of my testing
results annually and is required to report any drug and alcohol violations of this policy to the
FMCSA Clearinghouse.

| understand that [ am not required to consent to the query of the FMCSA Clearinghouse or
the District sharing of drug and alcohol testing information with past, present or future
employers or the FMCSA Clearinghouse; but that without my consent | understand | will be
prohibited from performing safety sensitive functions, including driving a commercial motor
vehicle, as required by FMCSA’s drug and alcohol program regulations.

I hereby give my consent to the District to perform queries of the FMCSA Clearinghouse and
share my drug and alcohol testing results with past, present and future employers, as well as
the FMCSA Clearinghouse.

{Signature of Employee) (Date}

Approved: Reviewed: Revised:



Code No. 404
EMPLOYEE CONDUCT AND APPEARANCE

Employees are role models for the students who come in contact with them during and after
school hours. The board recognizes the positive effect employees can have on students in this
capacity. To this end, the board strongly suggests and encourages employees to dress
themselves, groom themselves and conduct themselves in a manner appropriate to the
educational environment.

Employees will conduct themselves in a professional manner. Employees will dress in attire
appropriate for their positions. Clothing should be neat, clean, and in good taste. Discretion and
common sense call for an avoidance of extremes which would interfere with or have an effect
on the educational process.

Licensed employees of the school district, including administrators, will follow the code of ethics
for their profession as established by the lowa Board of Educational Examiners.

NOTE: The lowa Board of Educational Examiners' Criteria of Professional Practices are included
as a regulation to this policy.

Legal Reference: lowa Code § 279.8
282 1.LA.C. 13.25, .26.

Cross Reference: 104  Anti-Bullying/Harassment
305 Administrator Code of Ethics
401.11 Employee Orientation
403.5 Substance-Free Workplace
407 Licensed Employee Termination of Employment
413  Classified Employee Termination of Employment

Approved: March 18, 2013 Reviewed: November 17, 2014 Revised:




Code No. 404.R1
CODE OF PROFESSIONAL CONDUCT AND ETHICS REGULATION

Chapter 25

282-25.1(272) Scope of standards.

This code of professional conduct and ethics constitutes mandatory minimum standards of
practice for all licensed practitioners as defined in lowa Code chapter 272. The adherence to
certain professional and ethical standards is essential to maintaining the integrity of the
education profession.

282-25.2 (272) Definitions. Except where otherwise specifically defined by iaw:

“Administrative and supervisory personnel” means any licensed employee such as
superintendent, associate superintendent, assistant superintendent, assistant
principal, or other person who does not have as a primary duty the instruction in the
schools.

“Board” means the lowa board of educational examiners.

“Discipline” means the process of sanctioning a license, certificate or authorization issued by
the board.

“Ethics” means a set of principles governing the conduct of all persons governed by these rules.

“Fraud” means knowing providing false information or representation on an application for
licensure or employment, or knowingly providing false information or representations
made in connection with the discharge or duties.

“License” means any license, certificate, or authorization granted by the board.

“Licensee” means any person holding a license, certificate, or authorization granted by the
board.

“Practitioner” means an administrator, teacher, or other licensed professional, including an

individual who holds a statement of professional recognition, who provides educational

assistance to students, serasbpersermewhs-srevides

“Responsibility” means a duty for which a person is accountable by virtue of licensure.

“Right” means a power, privilege, or immunity secured to a person by law.

“Student” means a person, regardless of age, enrolled in a prekindergarten through grade 12
school, who is receiving direct or indirect assistance from a person licensed by the
board.

“Teacher” means any person engaged in the instructional program for prekindergarten through
grade 12 children, including a person engaged in teaching, administration, and
supervision and who is required by law to be licensed for the position held.

[ARC 79798, IAB 7/29/09, effective 9/2/09]

282-25.3 (272) Standards of professional conduct and ethics.
Licensees are required to abide by all federal, state and local laws applicable to the fulfillment of
professional abligations. Violations of federal, state, or local laws in the fulfillment of



professional obligations constitutes unprofessional and unethical conduct which can result in
disciplinary action by the board. In addition, it is hereby deemed unprofessional and unethical
for any licensee to violate any of the following standards of professional conduct and ethics:

25.3 (1) Standard i—conviction of crimes, sexual or other immoral conduct with or toward a
student, and child and dependent aduit abuse. Violation of this standard includes:

a. Fraud. Fraud means the same as defined in rule 282—25.2(272). inthe

b. Criminal convictions. The commission of or conviction for a criminal offense as
defined by lowa law or the laws of any other state or of the United States, provided
that the offense is relevant to or affects teaching or administrative performance.

(1) Disqualifying criminal convictions. The board shall deny an application for
licensure and shall revoke a previously issued license if the applicant or
licensee has, on or after July 1, 2002, been convicted of, has pled guilty to, or
has been found guilty of the following criminal offenses, regardless of
whether the judgment of the conviction or sentence was deferred:

1.

w

Any of the following forcible felonies in lowa Code section 702.11:
child endangerment, assault, murder, sexual abuse, or kidnapping;
Any of the following criminal sexual offenses, as provided in_lowa
Code chapter 708, involving a child:

e First, second or third degree sexual abuse committed on or
with a person who is under the age of 18;
Lascivious acts with a child;
Detention on a brothel;
Assault with intent to commit sexual abuse;
Indecent contact with a child;
Sexual exploitation by a counselor;
Lascivious conduct with a minor; or,
Sexual exploitation by a school employee;
Enticing a minor under lowa Code section 710.10; or

® Human trafficking under lowa Cose section 710A.2;
Incest involving a child as prohibited by lowa Code section 726.2;
Dissemination and exhibition of obscene material to minors as
prohibited by lowa Code section 728.2; or,
Telephone dissemination of obscene material to minors as prohibited
by lowa Code section 728.15
Any offense specified in the laws of another jurisdiction, or any
offense that may be prosecuted in a federal, military, or foreign
court, that is comparable to an offense listed in subparagraph
25.3(1)“b™(1); or
Any offense under prior laws of this state or another jurisdiction, or
any offense under prior law that was prosecuted in a federal,




C.

d.

military, or foreign court, that is comparable to an offense listed in
subparagraph 25.3(1)“6"(1).

(2) Other criminal convictions and founded child abuse. In determining whether
a person should be denied a license, or whether a license should be
disciplined based upon any other criminal conviction, including a conviction
for an offense listed in 25.3 (1) “b” (1) which occurred before July 1, 2002, or
a founded report of abuse of a child, the board shall consider;

1. The nature and seriousness of the crime or founded abuse in relation
to the position sought;
2. The time elapsed since the crime or founded abuse was committed;
3. The degree of rehabilitation which has taken place since the crime or
founded abuse was committed;
4. The likelihood that the person will commit the same crime or abuse
again;
5. The number of criminal convictions or founded abuses committed;
and,
6. Such additional factors as may in a particular case demonstrate
mitigating circumstances or heightened risk to public safety.
Sexual involvement or indecent contact with a student. Sexual involvement includes,
but is not limited to, the following acts, whether consensual or nonconsensual:
fondling or touching the inner thigh, groin, buttocks, anus, or breasts of a student;
permitting or causing to fondle or touch the practitioner’s inner thigh, groin,
buttocks, anus, or breasts; or the commission of any sex act as defined in lowa Code
section 702.17.
Sexual exploitation of a minor. The commission of or any conviction for an offense
prohibited by {owa Code section 728.12, lowa Code chapter 709 or 18 U.5.C. Section
2252A (a)(5)(B). Student abuse. Licensees shail maintain professional relationships
with all students, both inside and outside the classroom. The following acts or
behavior constitutes unethical conduct without regard to the existence of a criminal
charge or conviction:

(1) Committing any act of physical abuse of a student;

(2) Committing any act of dependent adult abuse on a dependent adult student;

(3) Committing or soliciting any sexual or otherwise indecent act with a student
or any minor;

{4) Soliciting, encouraging, or consummating a romantic or otherwise
inappropriate relationship with a student;

{5) Furnishing alcohol or illegal or unauthorized drugs or drug paraphernalia to
any student or knowingly allowing a student to consume alcohol or illegal or
unauthorized drugs in the presence of the licensee; or

{6) Failing to report any suspected act of child or dependent abuse as required
by state law.

(7} Committing or soliciting any sexual conduct as defined in lowa Code section
709.15(3)“b” or soliciting, encouraging, or consummating a romantic
relationship with any person who was a student within 90 days prior to any




conduct alleged in the complaint, if that person was taught by the
practitioner or was supervised by the practitioner in any school activity
when that person was a student.

25.3 (2) Standard lI- alcohol or drug abuse. Violation of this standard includes:

a.

Being on school premises or at a school-sponsored activity involving students while
under the influence of, possessing, using, or consuming itlegal or unauthorized drugs
or abusing legal drugs.

Being on school premises or at a school-sponsored activity involving students while
under the influence of, possessing, using, or consuming alcohol.

25.3(3) Standard ili- misrepresentation, falsification of information. Violation of this standard
includes:

a.

Falsifying or deliberately misrepresenting or omitting material information regarding
professional qualifications, criminal history, college credit, staff development credit,
degrees, academic award, or employment history when applying for employment or
licensure.

Falsifying or deliberately misrepresenting or omitting material information regarding
compliance reports submitted to federal, state, and other governmental agencies.
Falsifying or deliberately misrepresenting or omitting material information submitted
in the course of an official inquiry or investigation.

Falsifying any records or information submitted to the board in compliance with the
license renewal requirements imposed under 282-Chapter 20 17.

Falsifying or deliberately misrepresenting or omitting material information regarding
the evaluation of students or personnel, including improper administration of any
standardized tests, including, but not limited to, changing test answers, providing
test answers, copying or teaching identified test items, or using inappropriate
accommodations or modifications for such tests.

25.3(4) Standard IV- misuse of public funds and property. Violation of this standard includes:

®oo0o

Failing to account properly for funds collected that were entrusted to the
practitioner in an educational context.

Converting public property or funds to the personal use of the practitioner.
Submitting fraudulent requests for reimbursement of expenses or for pay.
Combining public or school-retated funds with personal funds.

Failing to use time or funds granted for the purpose for which they were intended.

25.3(5) Standard V- violations of contractual obligations.

a.

Violation of this standard includes:
(1) Signing a written professional employment contract while under contract
with another school, school district, or area education agency.



(2) Asking a practitioner to sign a written professional employment contract
before the practitioner has been unconditionally released from a current
contract. An administrator shall make a good faith effort to determine
whether the practitioner has been released from the current contract.

(3} Abandoning a written professional employment contract without prior
unconditional release by the employer.

{4) As an employer, executing a written professional employment contract with a
practitioner, which requires the performance of duties that the practitioner is
not legally qualified to perform.

{5) A s a practitioner, executing a written professional employment contract,
which requires the performance of duties that the practitioner is not iegally
qualified to perform.

b. Inaddressing complaints based upon contractual obligations, the board shall
consider factors beyond the practitioner’s control. For purposes of enforcement of
this standard, a practitioner will not be found to have abandoned an existing
contract if:

{1) The practitioner obtained a release from the employing board before
discontinuing services under the contract; or,

(2) The practitioner provided notice to the employing board no later than the
latest of the following dates:

a. The practitioner’s last work day of the school year.
b. The date set for return of the contract as specified in statute; or,
¢. June 30.

25.3 (6) Standard Vi-unethical practice toward other members of the profession, parents,
students, and the community. Violation of this standard includes:

a. Denying the student, without just cause, access to varying points of view.

b. Deliberately suppressing or distorting subject matter for which the educator
bears responsibility.

c. Failing to make reasonable effort to protect the heaith and safety of the
student or creating conditions harmful to student learning.

d. Conducting professional business in such a way that the practitioner
repeatedly exposes students or other practitioners to unnecessary
embarrassment or disparagement.

e. Engagingin any act of illegal discrimination, or otherwise denying a student
of practitioner participation in the benefits of any program on the grounds of
race, color, religion, age, sex, sexual orientation, gender identity, disability,
marital status, or national origin.

f. Soliciting students or parents of students to purchase equipment, supplies, or
services from the practitioner for the practitioner’s personal advantage.

g. Accepting gifts from vendors or potential vendors where there may be the
appearance of or an actual conflict of interest.



h. Intentionally disclosing confidential information including, but not limited to,
unauthorized sharing of information concerning student academic or
disciplinary records, health and medical information, assessment or testing
results, or family income. Licensees shall comply with state and federal laws
and local school board policies relating to the confidentiality of student
records, uniess disclosure is required or permitted by law.

i. Refusing to participate in a professional inquiry when requested by the
board.

j. Aiding, assisting, or abetting an unlicensed person in the completion of acts
for which licensure is required.

k. Failing to self-report to the board within 60 days any founded child abuse
report, or any conviction for a criminal offense listed in 25.3(1)”b”{1) which
requires revocation of the practitioner’s license.

[. Delegating tasks to unqualified personnel

m. Failing to comply with federal, state, and local laws applicable to the
fulfillment of professional obligations.

n. Allowing another person to use one’s practitioner license for any purpose.

0. Performing services beyond the authorized scope of practice for which the
individual is licensed or prepared or performing services without holding a
valid license.

p. Falsifying, forgoing, or altering a license issued by the board.

g. Failure of the practitioner holding a contract under iowa Code section 279.13
to disclose to the school official responsible for determining assignments a
teaching assignment for which the practitioner is not properly licensed.

r. Failure of a school official responsible for assigning licensed practitioners
holding contracts under lowa Code section 279.13 to adjust an assignment if
the practitioner discloses to the official that the practitioner is not properly
licensed for an assignment.

25.3 (7} Standard Vil- compliance with state law governing student loan obligations and
child support obligations. Violations of this standard includes:
a. Failing to comply with 282-Chapter 8 8 concerning payment of debts
to state or local governments repaymentof-studenttoans:
b. Failing to comply with 282- Chapter 10 concerning child support
obligations.
¢. Failing to comply with a board order.

25.3(8) Standard Vill-incompetence. Violation of this standard includes, but not limited to:

a. Willfully or repeatedly departing from or failing to conform teo the minimum standards
of acceptable and prevailing educational practice in the state of lowa.

b. Willfully or repeatedly failing to practice with reasonable skill and safety.



Code No. 404.R2

CODE OF RIGHTS AND RESPONSIBILITIES REGULATION

Chapter 26

282-26.1(272) Purpose.

This code of professional conduct and ethics in 282-Chapter 25 defines unprofessional and
unethical conduct justifying disciplinary sanction. The board acknowledges that the discharge of
professional obligations should occur in recognition of certain fundamental rights and
responsibilities. Accordingly, the board recognizes the following rights and responsibilities of all
educators licensed under_ lowa Code chapter 272 and agrees that the exercise of these rights
and responsibilities may present mitigating facts and circumstances in the board’s evaluation of
allegations of unprofessional or unethical conduct

282-26.2 (272) Rights. Educators licensed under lowa Code chapter 272 have the following

rights:

1.

2.

3.

The educator has a right to be licensed and endorsed under professional standards
established and enforced by the board.

The educator has a right to refuse assignments for which the educator is not legally
authorized, in terms of holding a valid lowa license with the appropriate
endorsement(s) or approval(s).

The educator has a right, subject to board and administrator authority, to exercise
professional judgment in the evaluation, selection, and use of teaching methods and
instructional materials appropriate to the needs, abilities, and background of each
student.

282-26.3 (272) Responsibilities. Educators licensed under Jowa Code chapter 272 have the
following responsibilities.

1.

The educator has a responsibility to maintain and improve the educator’s
professional competence.

The educator has a responsibility to accept only those assignments for which the
educator is legally authorized.

The educator has a responsibility to provide conditions that are conductive to
teaching and student learning.

The educator shall protect students from conditions harmful to learning or to health
or safety.

The educator shall not, without just cause, restrain a student from independent
action in the pursuit of learning and shall not, without just cause, deny a student
access to varying points of view.

The educator shall not use professional relationships with students for personal
advantage.

The educator shall not discriminate against any student on the grounds of race, color,
religion, age, sex, sexual orientation, gender identity, disability, marital status, or
natural origin.



10.

11.
12,
13,

14.

15.

Approved: March 18,2013 Reviewed: November 17, 2014 Revised:

The educator shall accord just and equitable treatment to all members of the
profession.

The educator shall keep in confidence personally identifiable information regarding a
student or the student’s family members that has been obtained in the course of
professional service, unless disclosure is required by law or is necessary for the
personal safety of the student or others.

The educator who has reasonable basis to believe that a student has been abused,
as defined by law, shall make all reports required by law and the lowa Administrative
Code and which are necessary to ensure the safety and well-being of the student.

In the administration of discipline, the educator shall treat all students with respect
and in compliance with all policies of the school district served by the educator.

The educator shall provide accurate, truthful, and complete information to the board
and to the local education system concerning all licensure transactions.

The educator shall not refuse to participate in a professional inquiry, when requested
by the board.

The educator shall not require or direct another educator to violate any provisions of
the code of professional conduct and ethics or any rights of a student, parent,
educator or citizen.

The educator shall not delegate assigned tasks to unqualified personnel.




Code No. 405.1

LICENSED EMPLOYEE DEFINED

Licensed employees, including administrators, are those employees required to hold an
appropriate license from the lowa Department of Education for their position as required by the
Board of Educational Examiners or others with professional licenses. Licenses required for a
position will be considered met if the employee meets the requirements established by the
lowa Department of Education.

It is the responsibility of the superintendent to establish job specifications and job descriptions
for licensed employees’ positions, other than the position of the superintendent. Job
descriptions may be approved by the board.

Licensed employees must present evidence of current license to the board secretary prior to
payment of salary each year.

Legal Reference: Clay v. Independent School District of Cedar Falls, 187 lowa 89, 174 N.W.
47
lowa Code § 256.7(3); 272; 279.8
2811A.C.12.4
282 {.A.C. 14.
1940 Op. Att’y Gen. 375.

Cross Reference: 405.2 Licensed Employee Qualifications, Recruitment Selection
410.1 Substitute Teachers
411.1 Classified Employee Defined

Approved: March 18, 2013 Reviewed: November 17, 2014 Revised:




Code No. 405.2
LICENSED EMPLOYEE QUALIFICATIONS, RECRUITMENT, SELECTION

Persons interested in a licensed position, other than administrative positions which will be
employed in accordance with board policies in Series 300, “Administration,” will have an
opportunity to apply and qualify for licensed positions in the school district without regard to
age, race, creed, color, sex, national origin, religion, sexual orientation, gender identity or
disability. Job applicants for licensed positions will be considered on the basis of the following:

Training. Experience, and skill;

Nature of the occupation;

Demonstrated competence; and

Possession of, or ability to obtain, state license if required for the position.

* & 0 @

All job openings shall be submitted to the lowa Department of Education for posting on
Teachlowa, the online state job posting system. Additional announcements of the position
may occur in a manner which the supermtendent belleves will mform potentlal appllcants
abouttheposmon. ouncement-of-the-posttion-isin-a-mannerwk

oﬁﬁee— Whenever possible, the prehmmary screening of applicants will be conducted by the
administrator who will be directly supervising and overseeing the person being hired.

The board will employ licensed em ployees after recelvmg a recommendatlon from the

superintendent-fexce

Fhe-superintendents however, will have the authorlty to employ a licensed employee oha
temporary basis until a recommendation can be made and action can be taken by the board on
the position.

NOTE: This is a mandatory policy. Marital status is not a protected class for employees. The class
may be added at the discretion of the board. Boards may delegate the hiring of teachers to the
superintendent. If the board decides to do so, the delegation must be in board policy so boards
should either accept the language in the board policy or develop their own.

NOTE: Boards should adapt IASB sample policies to meet the needs of the local district. Please
ensure that the language contained in local policy is consistent with language contained in other
district documents (e.qg., handbooks, master contracts, etc.).



Legal Reference: 29 US.C. 58§ 621-634
42 U.S.C. §§ 2000e, 12101 et seq.
lowa Code § 20; 35C; 216; 279.13
281 1LA.C. 12,
282 |.A.C.14.
1980 Op. Att'y Gen. 367.

Cross Reference: 401.1 Equal Employment Opportunity
405 Licensed Employees-General

410.1 Substitute Teachers

Approved: Reviewed: November 17, 2014 Revised: March 18, 2013




Code No. 405.3

LICENSED EMPLOYEE INDIVIDUAL CONTRACTS

The board will enter into a written contract with licensed employees, other than administrators,
employed on a regular basis. Each contract will be for a period of one year.

It is the responsibility of the superintendent to complete the contracts for licensed employees
and present them to the board for approval. The contracts, after being signed by the board
president, are returned to the superintendent. The superintendent will obtain the employee’s
signature. After being signed, the contract is filed with the board secretary.

NOTE: By law, the board president must sign all employment contracts and must do so prior to
the employee signing the contract. Individual teaching contracts cannot exceed one year.

Legal Reference: Harris v. Manning Independent School District of Manning, 245 lowa
1295, 66 N.W.2d 438 (1954).
Shackelford v. District Township of Beaver, Polk county, 203 lowa 243, 212
N.W. 467 (1927).
Burkhead v.independent School District of Independence, 107 lowa 29, 77
N.W. 491 (1898).
lowa Code & 20; 279

Cross Reference: 405.2 Licensed Employee Qualifications, Recruitment Selection
405.4 Licensed Employee Continuing Contracts
407  Licensed Employee Termination of Employment

Approved: Reviewed: November 17, 2014 Revised: March 18, 2013




Code No. 405.4

LICENSED EMPLOYEE CONTINUING CONTRACTS

Contracts entered into with licensed employees, other than an administrator, will continue from
year to year except as modified or terminated as provided by law. The board may issue
temporary and nonrenewable contracts in accordance with law. untess-the-contract-states

B o eHoy-rrttd et HOaT e oY ee;0

Licensed employees whose contract will be recommended for termination by the board will

receive due process as required by law.aoticepriorte-Apri36: The superintendent will make a
recommendation to the board for the termination of the licensed employee’s contract.

Licensed employees who wish to resign, to be released from a contract, or to retire must
comply with applicable law and board policies inthose-areas:

Legal Reference: Ar-We-Va Community School District v. Long and Henkenius, 292 N.W. 2d
402 {lowa 1980).
Bruton v. Ames Community School District, 291 N.W.2d 351 {lowa 1980).
Hartman v. Merged Area VI Community College, 270 N.W.2d 822 (lowa
1978).
Keith v. Community School District of Wilton in the Counties of Cedar and
Musctine, 262 N.W.2d 249 (lowa 1978).
lowa Code §§ 272; 279..

Cross Reference: 405.3 Licensed Employee individual Contracts
405.9 ticensed Employee Probability Status
407 Licensed Employee Termination of Employment

Approved: August 20, 1992 Reviewed: November 17, 2014 Revised: June 10, 1998




Code No. 405.5

LICENSED EMPLOYEE WORK DAY

The work day for licensed employees will begin each day of the school year at a time
established by the superintendent. Licensed employees who are employed only during the
academic year will have the same work day as other licensed employees. “Day” is defined as
one work day regardless of full-time or part-time status of an employee.

Licensed employees are to be in their assigned schoot building during the work day. Advance
approval to be absent from the school building must be obtained from the principal whenever
the licensed employees must leave the school building during a work day.

The building principal is authorized to make changes in the work day in order to facilitate the
educational program. These changes are reported to the superintendent.

The work day outlined in this policy is a minimum work day. Nothing in this policy prohibits
licensed employees from working additional hours outside the work day.

NOTE: Boards should adapt IASB sample policies to meet the needs of the local district. Please
ensure that the language contained in local policy is consistent with language contained in other
district documents (e.g., handbooks, master contracts, etc.).

Legal Reference: lowa Code § 20; 279.8 {2011).

Cross Reference: 200.0 Powers of the Board of Directors

Approved: Reviewed: November 17, 2014 Revised: March 18, 2013




Code No. 405.6

LICENSED EMPLOYEE ASSIGNMENT

Determining the assignment of each licensed employee is the responsibility of and within the
sole discretion of the board. In making such assighments the board will consider the
qualifications of each licensed employee and the needs of the school district.

It is the responsibility of the superintendent to make recommendations to the board regarding
the assignment of licensed employees.

NOTE: Boards should adapt IASB sample policies to meet the needs of the local district. Please
ensure that the language contained in local policy is consistent with language contained in other
district documents (e.g., handbooks, master contracts, etc.).

Legal Reference: lowa Code § 20.9; 279.8

Cross Reference: 200.2 Powers of the Board of Directors

Approved: Reviewed: November 17, 2014 Revised: March 18, 2013




Code No. 405.7

LICENSED EMPLOYEE TRANSFERS
Determining the location where an employee’s assignment will be carried out is the
responsibility and within the sole discretion of the board. In making such assignments the board

will consider the gualifications of each licensed employee and the needs of the school district.

A transfer may be initiated by the employee, the principal, or the superintendent.

It is the responsibility of the superintendent to make recommendations to the board regarding
the transfer of licensed employees.

NOTE: Boards should adapt IASB sample policies to meet the needs of the local district. Please
ensure that the language contained in local policy is consistent with language contained in other
district documents (e.g., handbooks, master contracts, etc.).

Legal Reference: lowa Code § 216.14; 279.8

Cross Reference: 405.2 Licensed Employee Qualifications, Recruitment, Selection
405.6 Licensed Employee Assignment

Approved: Reviewed: December 15, 2014 Revised: March 18, 2013




Code No. 405.8

LICENSED EMPLOYEE EVALUATION
Evaluation of licensed employees on their skills, ahilities, and competence is an ongoing process
supervised by the building principals and conducted by approved evaluators. The goal of the formal
evaluation of licensed employees, other than administrators, but including extracurricular employees, is
to improve the education program, to maintain licensed employees who meet or exceed the board’s
standards of performance, to clarify the licensed employee’s role, to ascertain the areas in need of
improvement, to clarify the immediate priorities of the board, and to develop a working relationship
between the administrators and other employees.

The formal evaluation criteria is in writing and approved by the board. The formal evaluation will provide
an opportunity for the evaluator and the licensed employee to discuss performance and the future areas
of growth. The formal evaluation is completed by the evaluator, signed by the licensed employee’s and

fited-in-the-licensed-empleyee’s-personnel file. This policy supports, and does not preclude, the ongoing

informal evaluation of the licensed employee’s skills, abilities and competence,
Licensed employees will be required to:

¢ Demonstrate the ability to enhance academic performance and support for and
implementation of the school district’s student achievement goals.

Demonstrate competency in content knowledge appropriate to the teaching position.
Demonstrate competency in planning and preparation for instruction.

Uses strategies to deliver instruction that meets the multiple learning needs of students.
Use a variety of methods to monitor student learning.

Demonstrate competence in classroom management.

Engage in professional growth.

Fulfill professional responsibilities established by the school district.

It is the responsibility of the superintendent to ensure licensed employees are evaluated. New and
probationary licensed employees are evaluated at least twice each year enceperyear

NOTE: There is no legal requirement that probationary employees be evaluated twice a year, but
it is the standard practice. School districts that utilize a different practice need to amend the
fourth paragraph to reflect this.

NOTE: Boards should adapt IASB sample policies to meet the needs of the local district. Please
ensure that the language contained in local policy is consistent with language contained in other
district documents (e.g., handbooks, master contracts, etc.).

Legal Reference: Aplington Community School District v. PERB, 392 N.W.2d 495 (lowa 1986).
lowa Code § 20.9; 279, 284, 294 281 L. A.C. Ch83; 12.3(3)



Cross Reference: 405.2 Licensed Employee Qualifications, Recruitment, Selection
405.9 Licensed Employee Probationary Status

Approved: March 18, 2013 Reviewed: December 15, 2014 Revised:




Code No. 405.9
LICENSED EMPLOYEE PROBATIONARY STATUS

The first three years of a new licensed employee’s contract is a probationary period unless the
employee has already successfully completed the probationary period in an lowa school district.
New employees who have successfully completed a probationary period in a previous lowa
school district will serve a two ere year probationary period. For purposes of this policy, an
employee will have met the requirements for successfully completing a probationary period in
another lowa school district if, at the teacher’s most recent performance evaluation, the
teacher received at least a satisfactory or better evaluation and the individual has not engaged
in conduct which would disqualify the teacher for a continuing contract.

Only the board, in its discretion, may waive the probationary period. The board may extend the
probationary period for one additional year with the consent of the licensed employee. The
board will make the decision to extend or waive a licensed employee’s probationary status
based upon the superintendent’s recommendation. During this probationary period the board
may terminate the licensed employee’s contract at the end of the year without cause year or
immediately discharge the employee consistent with applicable law and board policies.

Legal Reference: lowa Code § 279.

Cross Reference: 405.4 Licensed Employee Continuing Contracts
405.8 Llicensed Employee Evaluation

Approved: March 18, 2013 Reviewed: December 15, 2014 Revised:




Code No. 406.1

LICENSED EMPLOYEE COMPENSATION SAEARY-SEHEDULE

The board will establish compensation satary-sehedules for licensed employees’ positions
keeping in mind the financial condition of the school district, the education and experience of
the licensed employee, the educational philosophy of the school district, and other factors
deemed relevant by the board.

It is the responsibility of the superintendent to make recommendation to the beoard annuaily

regarding licensed employee compensation. the-stlary-sehedwie: The-satary-sehedule-is-subjeet

The base wages of licensed employees are subject to review and modification through the
collective bargaining process.

Note: Districts may choose to maintain a salary schedule but are only required to negotiate base
wages as part of the collective bargaining process.

For more detailed discussion of this issue, see JASB's Policy Primer, Vol. 25 #4 - May 1, 2017.

Note: Boards should adopt IASB sample policies to meet the needs of the local district. Please
ensure that the language contained in local policy is consistent with language contained in other
district documents (e.g., handbooks, master contracts, etc.}.

Legal Reference: lowa Code § 20.1, .4, .7, .9;279.8

Cross Reference: 405 Licensed Employee -- General
406.2 Licensed Employee Salary Schedule Advancement

Approved: Reviewed: December 15, 2014 Revised: March 18,2013




Code No. 406.2

LICENSED EMPLOYEE SALARY SCHEDULE ADVANCEMENT

The board will determine if which licensed employees will advance in compensation for their
on-the-salary-schedute-fer-the licensed employees’ positions, keeping in mind the financial
condition of the school district, the education and experience of the licensed employee, the
educational philosophy of the school district, and other considerations as determined by the
board.

It is the responsibility of the superintendent to make a recommendation to the board for the

advancement of licensed employees. enthe-salary-sehedute:

Note: Boards should adopt IASB sample policies to meet the needs of the local district. Flease
ensure that the language contained in local policy is consistent with language contained in other
district documents {e.g., handbooks, master contracts, etc.).

For more detailed discussion of this issue, see IASB's Policy Primer, Vol. 25 #4 - May 1, 2017

Legal Reference: lowa Code § 20.1, 4, .7,.9; 279.8

Cross Reference: 405 Licensed Employee -- General
406 Licensed Employee Compensation and Benefits

Approved: March 18, 2013 Reviewed: December 15, 2014 Revised:




Code No. 406.3

LICENSED EMPLOYEE CONTINUED EDUCATION CREDIT

Continued education on the part of licensed employees may entitle them to advancement in
compensation. errthe-satary-schedute-Licensed employees who have completed additional
hours may-wilt be considered for advancement. erthe-satarysehedude: The board may wik
determine which licensed employees will advance on the salary schedule for continued
education keeping in mind the financial condition of the school district, the education and
experience of the licensed employee, the educational philosophy of the school district, and any
other items deemed relevant by the board.

Licensed employees who wish to obtain additional education for advancement on the salary
schedule must notify the business office by September 15" of the school year preceding the
actual year when advancement occurs. The superintendent has the discretion to approve credit
outside the employee’s area of endorsement or responsibility.

It is the responsibility of the superintendent to make a recommendation to the board for the

advancement of a licensed employee. en-the-salary-schedule:

Note: The law no longer requires a district to provide advancement for continued education
credit. Districts may choose to maintain advancement for continued education cradit but are
only required to negotiate base wages as part of the collective bargaining process.

NOTE: If the Master Contract is silent, school districts need to insert a deadline in this policy. It is
recommended the deadline be before budget certification so school districts can budget for the
increase. If the Master Contract contains a date, that date can be inserted in this policy.

Note: Boards should adopt IASB sample policies to meet the needs of the local district. Piease
ensure that the language contained in local policy is consistent with language contained in other
district documents (e.g., handbooks, master contracts, etc.).

For more detailed discussion of this issue, see |IASB's Policy Primer, Vol. 25 #4 - May 1, 2017.



Legal Reference: lowa Code §§ 20.1, .4, .7, .9; 279.8 (2013)

Cross Reference: 405 Llicensed Employees-General
406 Llicensed Employee Compensation and Benefits

Approved: August 14, 1989 Reviewed: April 20, 2015 Revised:




Code No. 406.4

LICENSED EMPLOYEE COMPENSATION FOR EXTRA DUTY

A licensed employee may volunteer or be required to take on extra duty, with the extra duty
being secondary to the major responsibility of the licensed employee. The board may, in its sole
discretion, establish compensation wit-establish-a-salary-seheehte for the extra duty licensed
employee positions, keeping in mind the financial condition of the school district, the education
and experience of the licensed employee, the educational philosophy of the school district, and
other considerations as determined by the board.

Vacant extra duty positions, for which extra compensation will be earned, will be posted to
allow qualified licensed employees to volunteer for the extra duty. If no licensed employee
volunteers for extra duty, the superintendent will assign the extra duty positions to qualified
licensed employees. The licensed employee will receive compensation for the extra duty
required to be performed.

It is the responsibility of the superintendent to make a recommendation to the board annually
as to which licensed employees will have the extra duty, and the compensation salary-schedule
for extra duty, for the board’s review.

Note: Boards should adopt IASB sample policies to meet the needs of the local district. Please
ensure that the language contained in local policy is consistent with language contained in other
district documents (e.g., handbooks, master contracts, etc.).

For more detailed discussion of this issue, see |IASB's Policy Primer, Vol. 25 #4 - May 1, 2017,

Legal Reference: lowa Code §§ 279.8, .13-.15, .19 A-B

Cross Reference: 405 Licensed Employees-General
406 Licensed Employee Compensation and Benefits

Approved: August 14, 1989 Reviewed: April 20, 2015 Revised:




Code No. 406.5

LICENSED EMPLOYEE GROUP INSURANCE BENEFITS

For districts that employ less than an average of at least 50 full-time employees, including an
equivalent for part-time employees.

Licensed Elassified employees may be eligible for group insurance benefits as determined by
the board and required by law. The board will select the group benefit programs and the
insurance company or third party administrator which will provide or administer the program.

In accordance with the Patient Protection and Affordable Care Act (ACA), the board will offer
licensed elassified employees, who work an average of at least thirty (30} hours per week or one
hundred thirty {130} hours per month, based on the measurement method adopted by the
board, with minimum essential coverage that is both affordable and provides minimum value.
The board will have the authority and right to change or eliminate group benefit programs,
other than the group health plan, for its licensed employees.

Licensed employees, who work an average of at [east thirty (30) hours per week or one hundred
thirty (130) hours per month, based on the measurement method adopted by the board, are
eligible to participate in the group health plan. Licensed €lassified employees who work 30
hours per week are eligible to participate in long term disability and life insurance group plans.
Employers should maintain documents regarding eligible employee’s acceptance and rejection
of coverage.

Regular part-time elassified employees who work less than 30 hours per week or 130 hours per
month for health benefit purposes or employees who work less than 30 hours per week for
benefits other than health who wish to purchase coverage may participate in group benefit
programs by meeting the requirements of the applicable plan. Full-time and regular licensed
elassified employees who wish to purchase coverage for their spouse or dependents may do so
by meeting the requirements of the applicable plan.

Licensed employees and their spouse and dependents may be allowed to continue coverage of
the school district’s group health program if they cease employment with the school district by
meeting requirements of the plan.

Note: Beginning on January 1, 2015, school districts that employ an average of at least 50
full-time employees (including an equivalent for part-time employees), are required to offer
health coverage to full-time employees (and their dependents} or pay a penalty tax under the
ACA Employer Mandate. Districts with 50-99 full-time employees (including an equivalent for
-part-time employees) may have until their 2016 plan year before compliance is required, if



certain conditions are satisfied. Option 1 assumes a school district employs at least 50 full-time
employees (including an equivalent for part-time employees} and is subject to the ACA’s
Employer Mandate. Boards can edit Option 1 to reflect their district’s actual coverage {e.g.
additional group insurance plans offered by the districts, which may include: life and long term
disability group insurance plans.

NOTE: For a more detailed discussion of this issue, see IASB's Special Report, A School District's
Responsibilities under the Federal Patient Protection and Affordable Care Act {ACA), December

2014,

NOTE: Boards should adapt IASB sample policies to meet the needs of the local district. Please
ensure that the language contained in local policy is consistent with language contained in other
district documents {e.g., handbooks, master contracts, etc.).

Legal Reference: lowa Code §§ 20.9; 85; 85B; 279.12; 509; 509A; 509B; (2013).
Internal Revenue Code § 4980H(c}{4); Treas. Reg. § 54.4980H-1{a}(21){ii)
Shared Responsibility for Employers Regarding Health Coverage, 26 CFR
Parts 1, 54 and 301, 78 fed. Reg. 217, (Jan.2, 2013).

Shared Responsibility for Employers Regarding Health Coverage, 26 CFR
Parts 1, 54 and 301, 79 Fed Reg. 8543 (Feb. 12, 2014).

Cross Reference: 405.1 Licensed Employee Defined
706.2 Payroll Deductions

Approved: October 15, 1992 Reviewed: April 21, 2008 Revised: April 20, 2015




Code No. 406.6

LICENSED EMPLOYEE TAX SHELTER PROGRAMS

Employees may elect to have amounts withheld from their pay for items authorized by law,
subject to agreement of the district. The board may authorize the administration to make a
payroll deduction for licensed employees' tax-sheltered annuity premiums purchased from a
company or program if chosen by the board.

Licensed employees wishing to have payroll deductions for tax sheltered annuities will make
written request to the superintendent.

Legal Reference: lowa Code §§ 260C; 273; 294.16

Cross Reference: 706  Payroll Procedures

Approved: August 14, 1989 Reviewed: April 20, 2015 Revised:



Code No. 407.1

LICENSED EMPLOYEE RESIGNATION

A licensed employee who wishes to resign must notify the superintendent in writing within the
time period set by the board for return of the contract. This applies to regular contracts for the
licensed employee’s reguiar duties and for an extracurricular contract for extra duty.
Resignations of this nature will be accepted by the board.

The board may require an individual who has resigned from an extracurricular contact to accept
the resigned position for only the subsequent school year when the board has made a good
faith effort to find a replacement and the licensed employee is continuing to be employed by
the school district.

Legal Reference: lowa Code § 91A.2, .3, .5; 279.13, .19A
Cross Reference: 405.3 Licensed Employee Individual Contracts

405.4 Licensed Employee Continuing Contracts
407  Licensed Employee Termination of Employment

Approved: August 14, 1989 Reviewed: December 15, 2014 Revised: June 16, 2008




Code No. 407.2

LICENSED EMPLOYEE CONTRACT RELEASE

Licensed employees who wish to be released from an executed contract must give at least
twenty-one days’ notice to the superintendent. Licensed employees may be released at the
discretion of the board. Only in unusual and extreme circumstances will the board release a
licensed employee from a contract. The board will have sole discretion to determine what
constitutes unusual and extreme circumstances.

Release from a contract will be contingent upon finding a suitable replacement. Licensed
employees requesting release from a contract after it has been signed and before it expires may
be required to pay the board the cost of advertising incurred to locate and hire a suitable
replacement. Upon written mutual agreement between the employee and the superintendent,
the costs may be deducted from the employee’s salary. Payment of these costs is a condition for
release from the contract at the discretion of the board. Failure of the licensed employee to pay
these expenses may result in a cause of action being filed in small claims court.

The superintendent is required to file a complaint with the lowa Board of Educational Examiners
against a licensed employee who leaves without proper release from the board.

NOTE: School districts may charge employees for costs incurred in finding a replacement.
Employees can only be charged costs, not "penalties." The costs cannot be withheld from
money owed the employee unless the employee agrees. If costs are not withheld from moneys
owed to the employee, the school district must bill the employee. If the employee fails to pay,
the school district's only option for reimbursement is to file a claim in small claims court. The
school district also has the option of filing a complaint with the lowa Board of Educational
Examiners stating the employee has engaged in unprofessional conduct,

Legal Reference: lowa Code § 216; 272; 279.13, .19A, .46 (2011).

Cross Reference: 405.3 Licensed Employee !ndividual Contracts
405.4 Licensed Employee Continuing Contracts
407.3 Licensed Employee Retirement

Approved: March 18, 2013 Reviewed: December 15, 2014 Revised:




Code No. 407.3
LICENSED EMPLOYEE RETIREMENT

Licensed employees who will complete their current contract with the board may apply for
retirement. No licensed employee will be required to retire at a specific age.

Application for retirement will be considered made when the licensed employee states in
writing to the superintendent, no later than the date set by the board for the return of the
employee’s contract to the board, the intent of the employee to retire. The letter must state the
employee’s desire to retire and be witnessed by another party other than the principal or the
superintendent. Applications made after the date set by the board for the return of the
employee’s contract to the board may be considered by the board if special circumstances exist.
It is within the discretion of the board to determine whether special circumstances exist.

Board action to approve a licensed employee’s application for retirement is final and such action
constitutes nonrenewal of the employee’s contract for the next school year.

Licensed employees who retire under this policy may qualify for retirement benefits through
the lowa Public Employees Retirement System.

Licensed employees and their spouses and dependents are allowed to continue coverage in the
school district’s group health insurance program at their own expense by meeting the
requirements of the insurer.

NOTE: Mandatory retirement ages are a violation of federal law. The witnessing of the retiring
employee's letter is to protect the school district in the event an employee alleges that the
school district forced the employee to retire.

Legal Reference: lowa Code § 97B; 216; 279.46 (2011).
581 1LA.C. 21.
1978 Op. Att'y Gen. 247.
1974 Op. Att’y Gen. 11, 322.

Cross Reference: 407.6 Licensed Employee Early Retirement

Approved: March 18, 2013 Reviewed: December 15, 2014 Revised:




Code No. 407.4

LICENSED EMPLOYEE SUSPENSION

Licensed employees will perform their assigned job, respect and follow board policy and obey

the law. The superintendent is authorized to suspend a licensed employee pending board action
on a discharge, for investigation of charges against the employee, and for disciplinary purposes.
It is within the discretion of the superintendent to suspend a licensed employee with or without

pay.

In the event of a suspension, appropriate due process will be followed.

NOTE: This is a mandatory policy.

Legal Reference: Northeast Community Education Associationv. Northeast Community
School District, 402 N.\W.2d 765 (lowa 1987).

McFarland v. Board of Education of Norwalk Community School District
277 N.W.2d 901 (lowa 1979},
lowa Code §§ 20.7, .24; 279.13, .13, .15-.19, .27

Cross Reference: 404 Employee Conduct and Appearance
407 Licensed Employee Termination of Employment

Approved: March 18, 2013 Reviewed: December 15, 2014 Revised:




Code No. 407.5

LICENSED EMPLOYEE REDUCTION IN FORCE

The board has the exclusive authority to determine the appropriate number of licensed
employees. A reduction of licensed employees may occur as a result of, but not limited to,
changes in the education program, staff realignment, changes in the size or nature of the
student population, financial situation considerations, and other reasons deemed relevant by
the board.

The reduction in licensed employees, other than administrators, will be done through normal
attrition if possible. If normal attrition does not meet the necessary reduction in force required,
the board may terminate licensed employees.

it is the responsibility of the superintendent to make a recommendation for termination to the
board. The process for reduction in force shall be as follows:

The superintendent shail consider the following criteria in making the recommendations:

e Endorsements and educational preparation within the grade level and subject
areas in which the employee is now performing;

e Relative skills, ability and demonstrated performance;

Qualifications for co-curricular programs; and

¢ Number of continuous years of service to the school district. This will be
considered only when the foregoing factors are relatively equal between licensed
employees. ‘

Due process for termination due to a reduction in force will be followed.

NOTE: Boards should adapt IASB sample policies to meet the needs of the local district. Please
ensure that the language contained in local policy is consistent with language contained in other
district documents (e.g., handbooks, master contracts, etc.).

NOTE: Boards should consider adding detail to this policy that outlines specific criteria to be
used in making a recommendation for reduction in force. This information will assist the
superintendent in making consistent decisions in this area.

Legal Reference: {owa Code §§ 20.7, .24; 279.13, .13, .15-.19, .27 (2011).



Cross Reference: 407.4 Licensed Employee Suspension
413.5 Classified Employee Reduction in Force
703  Budget

Approved: March 18, 2013 Reviewed: December 15, 2014 Revised:




Code No. 407.6E1

LICENSED EMPLOYEE EARLY RETIREMENT ACKNOWLEDGEMENT OF RECEIPT

The undersigned licensed employee acknowledgement receipt of the early retirement plan
documents stated below, for the licensed employee’s consideration:

e Early retirement policy {plan description);
® Early retirement insurance options; and
® Early retirement application.

The undersigned licensed employee acknowledges that the application and participation in the
early retirement plan is entirely voluntary.

The undersignéd licensed employee acknowledges that the school district recommends the
licensed employee contact legal counsel and the employee’s personal accountant regarding
participation in the early retirement plan.

Licensed Employee Date

Approved: Reviewed: Revised:




Code No. 407.6E3

LICENSED EMPLOYEE EARLY RETIREMENT APPLICATION

The undersigned licensed employee is applying for early retirement pursuant to board policy
407.6, Licensed Employee Early Retirement. Please complete the following:

Full Legal Name of Licensed Employee Social Security Number

Current Job Title Date of Birth Years of Service

Please specify the date desired for payment of the early retirement benefit and the reason for
the date if a date other than June 30™ of the year in which the undersigned licensed employee
retires is desired.

Date Reason for date other than June 30

Please attach a letter of resignation effective June thirtieth of the year in which the undersigned
licensed employee intends to retire.

The undersigned licensed employee acknowledges that the application and participation in the
early retirement plan is entirely voluntary.

The undersigned licensed employee acknowledges that the school district recommends that the
licensed employee contact legal counsel and the employee’s own personal accountant regarding
participation in the early retirement plan.

Should the licensed employee die prior to full payment of an early retirement benefit, the
licensed employee designates either the following individual as beneficiary or the licensed
employee’s estate.

Beneficiary Estate

Beneficiary

Beneficiary Address

Licensed Employee Date

Witness Date

Approved: Reviewed: Revised:



Code No. 408.1

LICENSED EMPLOYEE PROFESSIONAL DEVELOPMENT

The board encourages licensed employees to attend and participate in professional
development activities to maintain, develop, and extend their skills. The board will maintain and
support an in-service program for licensed employees.

Requests for attendance or participation in a development program, other than those
development programs sponsored by the school district, is made to the superintendent.
Approval of the superintendent must be obtained prior attendance by a licensed employee in a
professional development program when the attendance would result in the licensed employee
being excused from their duties or when the school district pays the expenses for the program.

The superintendent will have sole discretion to allow or disallow licensed employees to attend
or participate in the requested event. When making this determination, the superintendent will
consider the value of the program for the licensed employee and the school district, the effect
of the licensed employee’s absence on the education program and school district operations
and the school district’s financial situation as well as other factors deemed relevant in the
judgment of the superintendent. Requests that involve unusual expenses or overnight travel
must also be approved by the board.

NOTE: This is a mandatory policy.

NOTE: Boards should adapt IASB sample policies to meet the needs of the local district. Please
ensure that the language contained in local policy is consistent with language contained in other
district documents {e.q., handbooks, master contracts, etc.)

Legal Reference: lowa Code § 279.8; Ch.294 (2011).
281 1LA.C.12.7
Cross reference: 414.9 Classified Employee Professional Purposes Leave

Approved: Review: December 15, 2014 Revised: March 18, 2013




Code No. 408.2

LICENSED EMPLOYEE PUBLICATION OR CREATION OF MATERIALS

Materials created by licensed employees and the financial gain therefrom are the property of
the school district if school materials and time were used in their creation and/or such materials
were created in the scope of the licensed employee’s employment. The licensed employee must
seek prior written approval of the superintendent concerning such activities.

Legal Reference: 17 U.S.C. § 101 et.al.
lowa Code § 279.8

Cross reference; 401.2 Employee Conflict of Interest
606.6 Student Production of Materials and Services

Approved: March 18, 2013 Reviewed: December 15, 2014 Revised:




Code No. 408.3

LICENSED EMPLOYEE TUTORING

Every effort will be made by the licensed employees to help students with learning problems
before recommending that the parents engage a tutor. Since there are exceptional cases when
tutoring will help students overcome learning deficiencies, tutoring by licensed employees may
be approved by the superintendent.

Licensed employees may only tutor students other than those for whom the teacher is currently
exercising teaching, administrative or supervisory responsibility unless approved by the

superintendent.

Tutoring for a fee may not take place within school facilities or during regular school hours
unless approved by the superintendent.

Legal Reference: lowa Code § 20.7; 279.8

Cross reference: 401.2 Employee Conflict of Interest
402.7 Employee Outside Employment

Approved: March 18, 2013 Reviewed: December 15, 2014 Revised:




Code No. 409.1
LICENSED EMPLOYEE VACATION-HOLIDAYS- PERSONAL LEAVE

The board will determine the amount of vacation, holidays, and personal leave that will be
allowed on an annual basis for licensed employees.

It is the responsibility of the superintendent to make a recommendation to the board annually
on vacations, holidays, and personal leave for licensed employees.

NOTE: Option ll includes more details than Option I. Boards should select the option that fits
their practice.

NOTE: Boards should adapt IASB sample policies to meet the needs of the local district. Please
ensure that the language contained in local policy is consistent with language contained in
other district documents (e.g., handbooks, master contracts, etc.).

Legal Reference: lowa Code §§ 4.1(34); 20.9

Cross Reference: 601.1 School Calendar

Approved: July 17, 2006 Reviewed: January 16, 2014 Revised: March 18, 2013




Code No. 409.2

EMPLOYEE LEAVES OF ABSENCE

The board will offer the following leave to full-time regular licensed empioyees:

Personal lliness (Sick) Leave — Leave for medically-related disability or illness

Family Sick Leave_- Leave to care for a sick member of the employee’s immediate family
Bereavement Leave — Leave to mourn the loss of a family member or close friend
Adoption Leave — Leave for an employee who legally adopts a child

Personal Leave — Leave to accomplish personal business that cannot be conducted
outside the work day

Jury Duty Leave — Leave to be excused for jury duty

Military Leave — Leave for military service, including the national guard

Political Leave — Leave to run for elective public office

The board will offer the following leave to full-time regular classified employees:

Personal liiness (Sick) Leave — Leave for medically-related disability or illness

Family Sick Leave — Leave to care for a sick member of the employee’s immediate family
Bereavement Leave — Leave to mourn the loss of a family member or close friend
Adoption Leave — Leave for an employee who legally adopts a child

Personal Leave — Leave to accomplish personal business that cannot be conducted
outside the work day

Jury Duty Leave — Leave to be excused for jury duty

Military Leave — Leave for military service, including the national guard

Political Leave — Leave to run for elective public office

The provisions of each leave offering will be detailed in the Employee Handbook.

Leave offered by the district will not be less than what is required by law. In the event of an
emergency or unforeseen circumstance, the superintendent may authorize additional paid

leave.

Legal Reference: Whitney v. Rural Ind. District, 232 lowa 61, 4 N.W.2d 394 (1942).

Bewley v. Villisca Community School District, 299 N.W. 2d 904 {lowa
1980).

29 U.5.C. §§ 2601 et seq.

29 C.F.R. Pt. 825; 826

lowa Code §§ 20; 29A; 55; 85; 216; 279.40; 607A

Cross Reference: 403.2  Employee Injury on the Job

409.3 Licensed Employee Family and Medical Leave

Approved: Reviewed: January 16, 2014  Revised: March 18, 2013



Code No. 409.3

LICENSED EMPLOYEE FAMILY AND MEDICAL LEAVE

Unpaid family and medical leave will be granted up to 12 weeks per year to assist employees in
balancing family and work life. For purposes of this policy, year is defined as the calendar year.
Requests for family and medical leave will be made to the superintendent.

Employees may be allowed to substitute paid leave for unpaid family and medical leave by
meeting the requirements set out in the family medical leave administrative rules. Employees
eligible for family and medical leave must comply with the family and medical leave
administration rules prior to starting family and medical leave, It is the responsibility of the
superintendent to develop administrative rules to implement this policy.

NOTE: Boards should adapt IASB sample policies to meet the needs of the local district. Please
ensure that the language contained in local policy is consistent with language contained in other
district documents (e.g., handbooks, master contracts, etc.).

NOTE: This policy is consistent with federal law regarding family and medical leave. The links
below are to applicable forms on the U.S. Department of Labor Web site.

Links: http://www.dol.gov/compliance/laws/comp-fmla.htm
WH-380-E Certification of Health Care Provider for Employee’s Serious Health Condition
{PDF).
WH-380-F Certification of health Care Provider for Family Member’s Serious Health
Condition {PDF].
WH-381 Notice of Eligibility and Rights & Responsibilities (PDF).
WH-382 Designation Notice [PDF).
WH-384 Certification of Qualifying Exigency For Military Family Leave (PDF)
WH-385 Certification for Serious Injury or lliness of Covered Service Member—for
Military Family Leave (PDF}.

Legal Reference: 29 U.S.C. §8§ 2601 et seq.
29 C.F.R. Pt. 825
lowa Code §§ 20; 85; 216; 279.40

Cross Reference: 409.2 Licensed Employee Personal lliness Leave
409.8 Licensed Employee Unpaid Leave



414.3 Classified Employee Family and Medical Leave

Approved: Reviewed: January 16, 2014 Revised: March 18, 2013




Code No. 409.3R1

LICENSED EMPLOYEE FAMILY AND MEDICAL LEAVE REGULATION

A. School district notice.

1.

2.

The school district will post the notice in Exhibit 409.3E1 regarding family and

medical leave.

Information on the Family and Medical Leave Act and the board policy on family and

medical leave, including leave provisions and employee obligations will be provided

annually. The information will be in the Master Contract.

When an employee requests family and medical leave, the school district will provide

the employee with information listing the employee’s obligations and requirements.

Such information will include:

a. a statement clarifying whether the leave qualifies as family and medical leave
and will, therefore, be credited to the employee’s annual 12-week entitlement or
26 week entitlement depending on the purpose of the leave;

b. areminder that employees requesting family and medical leave for their serious
health condition or for that of an immediate family member must furnish
medical certification of the serious medical condition and the consequences for
failing to do so or proof of call to active duty in the case of family military and
medical leave;

c. an explanation of the employee’s right to substitute paid leave for family and
medical leave including a description of when the school district requires
substitution of paid leave and the conditions related to the substitution; and

d. astatement notifying employees that they must pay and must make
arrangements for paying any premium or other payments to maintain health or
other and benefits.

B. Eligib'le employees,

Option 1
Employees are eligible for family and medical leave if three criteria are met.

1,

2.

The school district has more than 50 employees on the payroll at the time leave is
requested.

The employee has worked for the school district for at least twelve months or 52
weeks (the months and weeks need not be consecutive); and

The employee has worked at least 1,250 hours within the previous year. Full-time
professional employees who are exempt from the wage and hour law may be
presumed to have worked the minimum hour requirement.

Option Il
The definition in the collective bargaining agreement is incorporated by reference.

Option Il



The definition in the collective bargaining agreement is incorporated by
reference.

If the employee requesting leave is unable to meet the above criteria, the employee is
not eligible for family and medical leave.

Employee requesting leave —two types of leave.
1. Foreseeable family and medical leave.

a. Definition- leave is foreseeable for the birth or placement of an adopted or foster
child with the employee or for planned medical treatment.

b. Employee must give at least thirty days notice for foreseeable leave. Failure to
give the notice may result in the leave beginning thirty days after notice was
received. For those taking leave due to military family and medical leave, notice
shouid be given as soon as possible.

¢. Employees must consult with the school district prior to scheduling medical
treatment leave to minimalize disruption to the school district. The scheduling is
subject to approval of the health care provider.

2. Unforeseeable family medical leave.

a. Definition- leave is unforeseeable in such situations as emergency medical
treatment or premature birth.

b. Employee must give notice as soon as possible but no later than one to two work
days after learning that leave will be necessary.

c. A spouse or family member may give the notice if the employee is unable to
personally give notice. .

. Eligible family and medical leave determination. The school district may require the
employee giving notice of the need of leave to provide reasonable documentation or
statement of family refationship.

1. Six purposes

a. The birth of a son or daughter of the employee and in order to care for that son
or daughter prior to the first anniversary of the child’s birth;

b. The placement of a son or daughter with the employee for adoption.or foster
care and in order to care for that son or daughter prior to the anniversary of the
child’s placement;

c. To care for the spouse, son, daughter or parent of the employee if the spouse,
son , daughter or parent has a serious health condition; or

d. Employee’s serious health condition that makes the employee unable to perform
the essential functions of the employee’s position.

e. because of a qualifying exigency arising out of the fact that an employee's ___
spouse; ___ son or daughter; __ parent is on active duty or cal! to active duty
status in support of a contingency operation of the National Guard or Reserves.

f.  because the employee is the spouse; ___ son or daughter; __ parent; __ next
of kin of a covered service member with a serious injury or illness.

2. Medical certification

a. When required:



{1) Employees may be required to present medical certification of the
employee’s serious health condition and inability to perform the essential
functions of the job.

(2) Employees may be required to present medical certification of the family
member’s serious health condition and that it is medically necessary for the
employee to take leave to care for the family member.

{3) Employees may be required to present certification of the call to active duty
when taking military family and medical leave.

b. Employees medical certification responsibilities:

{1} The employee must obtain the certification from the health care provider
who is treating the individual with the serious health condition.

(2} The school district may require the employee to obtain a second certification
by a health care provider chosen by and paid for by the school district if the
school district has reason to doubt the validity of the certification and
employee submits. The second health care provider cannot, however, be
employed by the school district on a regular basis.,

{3) If the second health care provider disagrees with the first heaith care
provider, then the school district may require a third health care provider to
certify the serious health condition. This health care provider must be
mutually agreed upon by the employee and the school district and paid for
by the school district. This certification or lack of certification is binding upon
both the employee and the school district.

c. Medical certification will be required fifteen days after family and medical leave
begins unless it is impracticable to do so. The school district may request
recertification every thirty days. Recertification must be submitted within fifteen
days of the school district’s request.

d. Employees taking military caregiver family and medical leave to care for a family
service member cannot be required to obtain a second opinion or to provide
recertification.

Family and medical leave requested for the serious health condition of the employee or to care
for a family member with a serious health condition which is not supported by medical
certification will be denied until such certification is provided.

E. Entitlement
1. Employees are entitled to twelve weeks unpaid family medical leave per year.
Employees taking military caregiver family and medical leave to care for a family
service member are entitled to 26 weeks of unpaid family and medical leave but only
in a 12 month period.
2. Year is defined as calendar year.
3. If insufficient leave is available, the school district may:
a. Deny the leave if entitlement is exhausted
b. Award leave available
F. Type of Leave Requested
1. Continuous- employee will not report to work for set number of days or weeks.



2. Intermittent —employee requests family and medical leave for separate periods of
time.

a. Intermittent leave is available for:

_____birth of my child or adoption or foster care placement subject to agreement
by the district;
_____serious health condition of myself, parent, or child when medically
necessary;

because of qualifying exigency arising out of the fact that my ___ spouse;
son or daughter; ____ parent is on active duty or call to active duty status in
support of a contingency operation as a member of the National Guard or
Reserves;
____ becauselamthe __ spouse; __ son or daughter; ___ parent; ___ next of
kin of a covered service member with a serious injury or illness.

b. Inthe case of foreseeable intermittent leave, the employee must schedule the
leave to minimize disruption to the school district operation.

c. During the period of foreseeable intermittent leave, the school district may move
the employee to an alternative position with equivalent pay and benefits. (For
instructional employees, see G.)

3. Reduced work schedule- employee requests a reduction in the employee’s regular
work schedule.

a. Reduced work schedule family and medical leave is available for:

_____hbirth of my child or adoption or foster care placement subject to agreement
by the district;
_____serious health condition of myself, parent, or child when medically
necessary;

because of qualifying exigency arising out of the fact that my ___ spouse;
son or daughter; ___ parent is on active duty or call to active duty status in
support of a contingency operation as a member of the National Guard or
Reserves;
_____becauselamthe ___ spouse; ___ son or daughter; ___ parent; ___ next of
kin of a covered service member with a serious injury or illness.

b. In the case of foreseeable reduced work schedule leave, the employee must
schedule the leave to minimize disruption to the school district operation.

c. During the period of foreseeable reduced work schedule leave, the school district
may move the employee to an alternative position with equivalent pay and
benefits. (For instructional employees, see G.)

G. Special Rules for instructional Employees.

1. Definition- an instructional employee is one whose principal function is to teach and
instruct students in a class, a small group or an individual setting. This includes, but is
not limited to, teachers, coaches, driver’s education and special education assistants.

2. Instructional employees who request foreseeable medically necessary intermittent
or reduce work schedule family leave greater than twenty percent of the work days
in the leave period may be required to:

a. Take leave for the entire period or periods of the planned medical treatment; or,



3.

b. Move to an available alternative position, with equivalent pay and benefits, but
not necessarily equivalent duties, for which the employee is qualified.

Instructional employees who request continuous family and medical leave near the

end of a semester may be required to extend the family and medical leave through

the end of the semester. The number of weeks remaining before the end of a

semester does not include scheduled school breaks, such as summer, winter or

spring breaks.

a. Ifaninstructional employee begins family and medical leave for any purpose
more than five weeks before the end of a semester, the school district may
require that the leave be continued until the end of the semester if the leave will
last at least three weeks and the employee would return to work during the last
three weeks of the semester if the leave was not continued.

b. If the employee begins family and medical leave for a purpose other than the
employee’s own serious health condition during the last five weeks of a
semester, the school district may require that the leave be continued until the
end of the semester if the leave will last more than two weeks and the employee
would return to work during the last two weeks of the semester.

c. If the employee begins family and medical leave for a purpose other than the
employee’s own serious health condition during the last three weeks of the
semester and the leave will last more than five working days, the school district
may require the employee to continue taking leave until the end of the semester.

The entire period of leave taken under the special rules is credited as family and

medical leave. The school district will continue to fulfill the school district’s family

and medical leave responsibilities and obligations, including the obligation to
continue the employee’s health insurance and other benefits, if an instructional
employee’s family and medical leave entitlement ends before the involuntary leave
period expires.

H. Employee responsibilities while on family and medical leave.

1.

Employee must continue to pay health care benefit contributions or other benefit
contributions regularly paid by the employee unless employee elects not to continue
the benefits.

The employee contributions payments will be deducted from any money owed to
the employee or the employee will reimburse the school district at a time set by the
superintendent.

An employee who fails to make the health care contributions payments within thirty
days after they are due will be notified that their coverage may be canceled if
payment is not received with an additional 15 days.

An employee may be asked to re-certify the medical necessity of family and medical
leave for the serious medical condition of an employee or family member once every
thirty days and return the certification within fifteen days of the request.

The employee must notify the school district of the employee’s intent to return to
work at least once each month during their leave and at least two weeks prior to the
conclusion of the family and medical leave.



6. If an employee intends not to return to work, the employee must immediately notify
- the school district, in writing, of the employee’s intent not to return. The school
district will cease benefits upon receipt of this notification.
Use of paid leave for family and medical leave.

Option 1

An employee may substitute unpaid family and medical leave with appropriate paid
leave available to the employee under board policy, individual contracts or the collective
bargaining agreement. Paid leave includes, but is not limited to, sick leave, family iliness
leave, vacation, personal leave, bereavement leave and professional leave. When the
school district determines that paid leave is being taken for an FMLA reason, the school
district will notify the employee within two business days that the paid leave will be
counted as FMLA leave.

Option !l

1.

An employee may substitute unpaid family and medical leave for the serious
health condition of the employee with paid sick, vacation and personal leave.
Upon the expiration of paid leave, the family and medical leave for the
serious medical condition of the employee is unpaid.

An employee may substitute unpaid family and medical leave for the serious
health condition of an employee’s family member or to care for a family
service member with paid sick, vacation and personal leave. Upon the
expiration of paid leave, the family and medical leave for the serious health
condition of an employee’s family member is unpaid.

An empioyee may substitute unpaid family and medical leave for the birth of
a child of the employee and in order to care for that child prior to the first
anniversary of the child’s birth with paid sick, vacation and personal leave.
Upon the expiration of paid leave, the family and medical leave for the birth
of a child of a child of the employee and in order to care for that child prior to
the first anniversary of the child’s birth is unpaid.

An employee may substitute unpaid family and medical leave for the
placement of a child with the employee for adoption or foster care and in
order to care for that child prior to the first anniversary of the child’s
placement or adoption with sick, vacation or personal leave. Upon the
expiration of paid leave, the family and medical leave for the placement of a
child with the employee for adoption or foster care and in order to care for
the child prior to the first anniversary of the child’s placement or adoption is
unpaid.

An employee may substitute unpaid family and medical leave when a family
service member is called to active duty or on call to active duty with sick,
vacation and personal leave. Upon expiration of paid leave, the leave is
unpaid.

When the school district determines that paid leave is being taken for an
FMLA reason, the school district will notify the employee within two business
days that the paid leave will be counted as FMLA leave.

Option Il



. An employee may substitute unpaid family and medical leave for the serious
health condition of the employee with paid sick leave. Upon the expiration of
paid leave, the family and medical leave for the serious health condition of
the employee is unpaid.

. An employee may substitute unpaid family medical leave for the serious
health condition of an employee’s family member with paid sick leave or to
care for a family service member. Upon the expiration of paid leave. The
family and medical leave for the serious health condition of an employee’s
family member is unpaid.

. An employee may substitute unpaid family and medical leave for the birth of
a child of the employee and in order to care for that child prior to the first
anniversary of the child’s birth with sick and vacation leave. Upon the
expiration of paid leave, the family and medical leave for the birth of a child
of the employee and in order to care for that child prior to the first
anniversary of the child’s birth is unpaid.

. An employee may substitute unpaid family and medical leave for the
placement of a child with the employee for adoption or foster care and in
order to care for that child prior to the first anniversary of the child’s
placement or adoption with sick and vacation leave. Upon the expiration of
paid leave, the family and medical leave for prior to the first anniversary of
the placement of s child with the employee for adoption or foster care is
unpaid.

. An employee may substitute unpaid family and medical leave when a family
service member is called to active duty or on call to active duty with sick and
vacation leave. Upon expiration of paid leave, the leave is unpaid.

. When the school district determines that paid leave is being taken for an
FMLA reason, the school district will notify the employee within two business
days that the paid leave will be counted as FMLA leave.

Option IV
1. Family and medical leave is unpaid.



Code No. 409.3R2
LICENSED EMPLOYEE FAMILY AND MEDICAL LEAVE DEFINITIONS.

Active Duty—duty under a call or order to active duty under a provision of law referring to in
section 101 (a) (13) of title 10, U.S. Code.

Common Law Marriage—according to lowa law, common law marriages exist when there is a
present intent by the two parties to be married, continuous cohabitation, and a public
declaration that the parties are husband and wife. There is no time factor that needs to be met
in order for there to be a common law marriage.

Contingency Operation—has the same meaning given such term in_section 101 (a) (13) of title
10, U.S. Code.

Continuing Treatment—a serious health condition involving continuing treatment by a health
care provider includes any one or more of the following:

e A period of incapacity (i.e., inability to work, attend school or perform other
regular daily activities due to the serious health condition, treatment for or
recovery from) of more than three consecutive calendar days and any
subsequent treatment or period of incapacity relating to the same condition that
also involves:

1. treatment two or more times by a health care provider, by a nurse, or
physician’s assistant under direct supervision of a health care provider, or
by a provider of health care services (e.g., physical therapist ) under
orders of, or in referral by, a health care provider; or

2. treatment by a health care provider on at [east one occasion which
results in a regimen of continuing treatment under the supervision of a
health care provider.

e Any period of incapacity due to pregnancy or for prenatal care.

® Any period of incapacity or treatment for such incapacity due to a chronic serious
health condition. A chronic serious health condition is one which:

1. requires periodic visits for treatment by a heaith care provider or by a
nurse or by a physician’s assistant under direct supervision of a health
care provider

2. Continues over an extended period of time (including recurring episodes
of a single underlying condition); and

3. May cause episodic rather than a continuing period of incapacity (e.g.,
asthma, diabetes, epilepsy, etc.}.

e Any period of incapacity which is permanent or long-term due to a condition for
which treatment may not be effective. The employee or family member must be
under the continuing supervision of, but need not receiving active treatment by,
a health care provider. Examples include Alzheimer’s a severe stroke or the
terminal stages of disease.




e Any period of absence to receive multiple treatments (including and period of
recovery from) by a health care provider or by a provider of health care services
under orders of, or on referral by, a health care provider, either for restorative
surgery after an accident or other injury, or for a condition that would likely
result in days a period of incapacity of more than three consecutive calendar
days in the absence of medical intervention or treatment, such as cancer
{chemotherapy, radiation, etc.), severe arthritis (physical therapy), kidney disease
(dialysis).

Covered Service Member—a current member of the Armed Forces, including a member of the
National Guard or Reserves, who is undergoing medical treatment, recuperation, or therapy, is
otherwise in outpatient status, or is otherwise on the temporary disability retired list, for a
serious injury or illness.

Eligible Employee—the district has more than 50 employees on the payroll at the time leave is
requested. The employee has worked for the district for at least twelve months and has worked
at least 1250 hours within the previous year.

Essential Functions on the Job—those functions which are fundamental to the performance of
the job. It does not include marginal functions.

Employee Benefits—all benefits provided or made available to employees by an employer,
including group life insurance, health insurance, disability insurance, sick leave, annual leave,
educational benefits, and pensions, regardless of whether such benefits are provided by a
practice or written policy of an employer or through an “employee benefit plan.”

Family Member—individuals who meet the definition of son, daughter, spouse, or parent.

Group Health Plan—any plan of, or contributed to by, an employer {including a self-insured
plan) to provide health care (directly or otherwise) to the employer’s employees, former
employees, or the families of such employees or former empioyees.

Health Care Provider—

e A doctor of medicine or osteopathy who is authorized to practice medicine or surgery by
the
state in which the doctor practices; or

e Podiatrists, dentists, clinic psychologists, optometrists and chiropractors (limited to
treatment
consisting of manual manipulation of the spine to correct a subluxation as demonstrated
by X-ray to exist} authorized to practice in the state and performing within the scope of
their practice as defined under state law: and

¢ Nurse practitioners and nurse-midwives, and clinical social workers who are authorized
to




practice under state law and who are performing within the scope of their practice as
defined under state law; and

e Christian Science practitioners listed with the First Church of Christ Scientist in Boston,
Massachusetts; and

e Any health care provider from whom an employer or a group health plan’s benefits
manager will accept certification of the existence of a serious health condition to
substantiate a claim for benefits;

e A health care provider as defined above who practices in a country other than the
United States
who is licensed to practice in accordance with the laws and regulations of that country.

In Loco Parentis—individuals who had or have day-to-day responsibilities for the care and
financial support of a child not their biclogical child or who had the responsibilities for an
employee when the employee was a child.

Incapable of Self-Care-- that the individual requires active assistance or supervision to provide
daily self-care in several of the “activities of daily living” or “ADLs.” Activities of daily living
include adaptive activities such as caring appropriately for one’s grooming and hygiene, bathing,
dressing, eating, cooking, cleaning, shopping, taking public transportation, paying bills,
maintaining residence, using telephones and directories, using post office, etc.

instructional Employee—an employee employed principally in an instrumental capacity by an
educational agency or school whose principal function is to teach and instruct students in a
class, a small group, or an individual setting, and includes athletic coaches, driving instructors,
and special education assistants such as signers for the hearing impaired. The term does not
include teacher assistants or aides who do not have as their principal function actual teaching
or instructing, nor auxiliary personnel such as counselors, psychologists, curriculum specialists,
cafeteria workers, maintenance workers, bus drivers, or other primary non-instructional
employees.

Intermittent Leave—leave taken in separate periods of time due to single iiness or injury, rather
than for one continuous period of time, and may include leave or periods from an hour or more
several weeks.

Medically Necessary—certification for medical necessity is the same as certification for serious
health condition.

“Needed to Care For”—the medical certification that an employee is “needed to care for” a
family member encompasses both physical and psychological care. For example, where,
because of a serious health condition, the family member is unable to care for his or her own
basic medical, hygienic or nutritional needs or safety or is unable to transport himself or herself
to medical treatment. It also includes situations where the employee may be needed to fill in
for others who are caring for the family member or to make arrangements for changes in care.

Next of Kin—an individual’s nearest blood reiative.



Outpatient Status—the status of a member of the Armed Forces assigned to-
o Either a military medical treatment facility as an outpatient; or,
® A unit established for the purpose of providing command and control of
members of the Armed Forces receiving medical care as outpatients.

Parents—a biological parent or an individual who stands in loco parentis to a child or stood in
loco parentis to an employee when the employee was a child. Parent does not include
parent-in-law.

Physical or Mental Disability—a physical or mental impairment that substantially limits one or
more of the major life activities of an individual.

Reduced Leave Schedule—a leave scheduled that reduces the usual number of hours per work
week, or hours per workday, of an employee.

Serious Health Condition—An illness, injury, impairment, or physical or mental condition that
involves:

e An illness, injury, impairment, or physical or mental condition that involves:

® Inpatient care (i.e. an overnight stay) in a hospital, hospice or residential medical
care facility including any period of incapacity (for purposes of this section,
defined to mean inability to work, attend schootl or perform other regular daily
activities due to serious health conditions, treatment for or recovery from), or
any subsequent treatment in connection with such inpatient care; or

e Continuing treatment by a health care provider. A serious health condition
involving continuing treatment by a health care provider includes:

1. A period of incapacity (i.e., inability to work, a attend school or
perform other regular daily activities due to serious health conditions,
treatment for or recovery from) of more than three consecutive
calendar days, including any subsequent treatment or period of
incapacity relating to the same condition, that also involves:

2. Treatment two or more times by a health care provider, by a nurse or
physician’s assistant under direct supervision of a health care
provider, or by a provider of health care services (e.g., physical
therapist) under orders or, or on referral by, a health care provider; or

3. Treatment by a health care provider on at least one occasion which
results in a regimen of continuing treatment under the supervision of
the health care provider.

4. Any period of incapacity due to pregnancy or for prenatal care

Any period of incapacity or treatment for such incapacity due to a

chronic serious health condition. A chronic health condition is one

which;

6. Requires periodic visits for treatment by a health care provider or by a
nurse or physician’s assistant under direct supervision of a health care
provider;

v



7 . Continues over an extended period of time (including episodes of a
single underlying condition); and,

8 . May cause episodic rather than a continuing period of incapacity (e.g.,
asthma, diabetes, epilepsy, etc.).

9. A period of incapacity which is permanent or long-term due to a
condition for which treatment may not be effective. The employee or
family member must be under the continuing supervision of, but need
not be receiving active treatment by, a health care provider. Examples
include Alzheimer’s, a severe stroke or terminal stages of a disease.

10. Any period of absence to receive multiple treatments (including
any period of recovery from) by a health care provider or by a
provider of health care services under orders of, or on referral by, a
health care provider, either for restorative surgery after an accident or
other injury, or for a condition that would likely result in a period of
incapacity of more than three consecutive calendar days in the
absence of medical intervention or treatment, such as cancer
(chemotherapy, radiation, etc.}, severe arthritis (physical therapy),
kidney disease (dialysis)

e Treatment for purposes of this definition includes, but is not limited to, examinations to
determine if a serious health condition exists and evaluation of the condition. Treatment
does not include routine physical examinations, eye examinations or dental
examinations. Under this definition, a regimen of continuing treatment includes, for
example, a course of prescription medicine (e.g., an antibiotic) or therapy requiring
special equipment to resolve or alleviate the health condition (e.g., oxygen). A regimen
of continuing treatment that includes the taking of over-the-counter medications such as
aspirin, antihistamines, or salves; or bed rest, drinking fluids, exercise and other similar
activities that can be initiated without a visit to a health care provider, is not, by itself,
sufficient to constitute a regimen of continuing treatment for purposes of FMLA leave.

e Conditions for which cosmetic treatments are administered (such as most treatments for
acne or plastic surgery) are not “ serious health conditions” unless inpatient hospital
care is required or unless complications develop ordinarily , unless complications arise, e
common colid, the flu, ear aches, upset stomach, ulcers, headaches other than migraine,
routine dental or orthodontia probiems, periodontal disease, etc., are examples of
conditions that do not meet the definition of a serious health condition and do not
qualify for FMLA leave. Restorative dental or plastic surgery after an injury or removal of
cancerous growths are serious health conditions provided all the other condition of this
regulation are met. Mental iliness resulting from stress or allergies may be serious health
conditions, but only if ali the conditions of this section are met.

e Substance abuse may be a serious health condition if the conditions of this section are
met. However, FMLA leave may only be taken for treatment for substance abuse by a
health care provider or by a provider of health care on referral by a health care provider.
On the other hand, absence because of the employee’s use of the substance, rather than
for treatment, does not qualify for FMLA leave.



e Absence attributable to incapacity under this definition qualify for FMLA leave even
though the employee or the immediate family member does not receive treatment from
a health care provider during the absence, and even if the absence does not last more
than three days. For example, an employee with asthma may be unable to report for
work due to the onset of an asthma attack or because the employee’s health care
provider has advised the employee to stay home when the pollen count exceeds a
certain level. An employee who is pregnant may be unable to report to work because of
severe morning sickness.

Serious Injury or lliness—an injury or iliness incurred by a member of the Armed forces,
including the National Guard or Reserves in the line of duty on active duty in the Armed Forces
that may render the member medicaily unfit to perform the duties of the member’s office,
grade, rank, or rating.

Son or daughter—a biological child, adopted child, foster child, stepchild, legal ward, or a child
of a person standing in loco parentis. The child must be under the age 18 or, if over 18,
incapable of self-care because of a mental or physical ability.

Spouse—a husband or wife recognized by lowa law including common law marriages.



Code No. 409.3E1

FAMILY AND MEDICAL LEAVE NOTICE TO EMPLOYEES

This document is available at

https:// iol.zov/sites/doleov/files/WHD/I files/fml i

NOTE: FMLA section 109 (29 U.S.C. § 2619) requires FMLA covered employers to post a
notice. Regulations 29 C.F.R. § 825.300{a) may require additional disclosures.




Code No. 409.3E2
LICENSED EMPLOYEE FAMILY AND MEDICAL LEAVE REQUEST FORM

Date:

1, , request family and medical leave for the foliowing
reason: {check all that apply):

for the birth of my child;

for the placement of a child for adoption or foster care;

to care for my child who has a serious health medieat condition;

to care for my parent who has a serious health medieal-condition;

to care for my spouse who has a serious health medieat condition; or

because | am seriously ill and unable to perform the essential functions of my position.
because of a qualifying exigency arising out of the fact that my ___ spouse; ___ sonor
daughter; ___ parent is on active duty or call to active duty status in support of a
contingency operation as a member of the National Guard or Reserves.

because | am the ___spouse; ___son or daughter; ___ parent; ___ nextofkinof a
covered service member with a serious injury or illness.

[T

|

| acknowledge my obligation to provide medical certification of my serious health condition or
that of family member in order to be eligible for family and medical leave within 15 days of the
request for certification.

| acknowledge receipt of information regarding my obligation under the family and medical
leave policy of the school district.

| request that my family and medical leave begin on and | request leave
as follows: (check one)

continuous

| anticipate that | will be able to return to work on
intermittent leave for the:

birth of my child or adoption or foster care placement subject to
agreement by the district;

serious health condition of myself, parent, or child when medically
necessary;

because of qualifying exigency arising out of the fact that my ___ spouse;
____son or daughter; ___parent is on active duty parent is on active duty
or call to active duty status in support of a contingency operation as a
member of the National Guard or Reserves.

because | am the ___spouse; ___son or daughter; ___ parent; __ next
of kin of a covered service member with a serious injury or illness

Details of the needed intermittent leave:




| anticipate returning to work at my regular schedule on

reduced work schedule for the:

birth of my child or adoption or foster care placement subject to
agreement by the district;

serious health condition of myself, parent, or child when medically
necessary;

because of qualifying exigency arising out of the fact that my ___ spouse;
____sonordaughter; ___ parent is on active duty parent is on active duty
or call to active duty status in support of a contingency operation as a
member of the National Guard or Reserves.

because | amthe ___ spouse; __ sonor daughter; __ parent; ___ next
of kin of a covered service member with a serious injury or illness
Details of the needed reduction in work schedule as follows:

| anticipate returning to work at my regular schedule on

| realize | may be moved to an alternative position during the period of the family and medical
intermittent or reduced work schedule leave. | also realize that with foreseeable intermittent or
reduced work schedule leave, subject to the requirements of my health care provider, | may be
required to schedule the leave to minimize interruptions to school district operations.

While on family and medical leave, | agree to pay my regular contributions to employer
sponsored benefit plans. My contributions will be deducted from moneys owed me during the
leave period. If no monies are owed me, | will reimburse the school district by personal check or
cash for my contributions. | understand that | may be dropped from the employer-sponsored
benefit plans for failure to pay my contribution.

| agree to reimburse the school district for any of my contributions with deductions from future
monies owed to me or the school district may seek reimbursement of payments of my
contributions in court.

| acknowledge that the above information is true to the best of my knowledge.

Signed:

Date:
If the employee requesting leave is unable to meet the above criteria, the employee is not
eligible for family and medical leave.




Code No. 410.1

SUBSTITUTE TEACHERS

The board recognizes the need for substitute teachers. Substitute teachers shall be licensed to
teach in lowa.

it shall be the responsibility of the building principal to maintain a list of substitute teachers
who may be called upon to replace regular contract licensed employees. individuals whose
names do not appear on this list will not be employed as a substitute without specific approval
of the superintendent. It shall be the responsibility of the building principal to fill absences with
substitute teachers immediately.

Substitute teachers will be paid a per diem rate. Substitutes emplioyed for 5 or more consecutive
days in the same position shall be paid based upon qualifications and experience, and will be
retroactive to the first day of the substitute period. according-to-the-prevailingsalary-schedute
atthe-base-pay-Substitute licensed employees are expected to perform the same duties as the
licensed empioyees.

Note: School districts should reflect their practice in the third paragraph by inserting @ number
in the blank and by determining whether placement on the salary schedule is retroactive. Both
decisions are within the discretion of the board.

Legal Reference: lowa Association of School Boards v. PERB, 400 NW.2d 571 (lowa 1987).
lowa Code §§ 20.1, .4(5), .9; Ch.272 (2011).
2811LAC.12.4

Cross reference: 405.1 Licensed Employee Defined

405.2 Licensed Employee Qualifications, Recruitment, Selection

Approved: May 14, 1992 Reviewed: February 16, 2015  Revised: March 18, 2013




Code No. 410.2

SUMMER SCHOOL LICENSED EMPLOYEES

reeess. The Riceville Community School Dlstnct shall offer summer school optlons in
accordance with lay and may, in its discretion, offer additional programming during summer
recess. Licensed employees who volunteer or who are appointed to deliver the summer
education program are compensated in addition to their regular duties during the school
academic year, unless such arrangements are made prior to determining the employee’s
compensation for the year.

aty-Licensed employees
will be given the opportunlty to volunteer for the posmons available. If the board determines a
course must be offered and no licensed employee volunteers for the position, the board will
make the necessary arrangements to fill the position. The board will consider applicants from
volunteers of current licensed employees in conjunction with other applicants.

Itis the responsibility of the superintendent to make a recommendation to the board regarding
the need and the delivery of the summer educational program.

Legal Reference: lowa Code §§ 279.8; 280.14 (2011).

Cross reference: 505.2 Student Promotion-Retention-Acceleration
603.2 Summer School Instruction

Approved: March 18, 2013 Reviewed: February 16, 2015  Revised:




Code No. 410.3

TRUANCY OFFICER

The board will appoint a licensed employee from each school building to serve as the building’s
truancy officer.

The principal will notify the truancy officer when a student is truant. The truancy officer will
investigate the cause of a student’s truancy and attempt to ensure the student’s attendance.
The truancy officer may take the student into custody. A student taken into custody will be
placed in the custody of the principal. The truancy officer will attempt to contact the student’s
parents when the student is taken into custody.

NOTE: School districts are not required to have a truancy officer. School districts that do not
have a truancy officer must assign the duties to another individual--for example, the building
principals. This policy can be eliminated if there is no truancy officer.

Legal Reference: lowa Code §§ 299.10-.11, .15

Cross reference: 501.10 Truancy-unexcused Absences

Approved: March 18, 2013 Reviewed: February 16, 2015  Revised:




Code No. 410.4

EDUCATIONAL ASSOCIATE

The board may employ education associates or other instructional support personnel to assist
licensed personnel in nonteaching duties, including, but not limited to:

e managing and maintain records, materials, and equipment;

e attending o the physical needs of children; and

e performing other limited services to support teaching duties when such duties
are determined and directed by the teacher.

Education associates who hold a teaching certificate are compensated at the rate established
for their position as an educational associate. It is the responsibility of the principal to supervise

educational associates.

Legal Reference: lowa Code §§ 279.8; 280.3, .14
281 1.A.C. 12.4(9); .5(9).

Cross reference: 411.2 Classified Employee Qualifications, Recruitment, Selection

Approved: March 18, 2013 Reviewed: February 16, 2015  Revised:




Code No.411.1
CLASSIFIED EMPLOYEE DEFINED

Classified employees are employees who are not administrators or employees in positions
which require an lowa Department of Education teaching license and who are employed to
fulfill the duties listed on their job description on a monthly or hourly basis. Classified
employees will include, but not be limited to, teacher and classroom aides, custodial and
maintenance employees, clerical employees, food service employees, bus drivers, and
temporary help for summer or other maintenance. The position may be full-time or part-time.

It is the responsibility of the superintendent to establish job specifications and job descriptions
for classified employee positions. Job descriptions may be approved by the board.

Classified employees required to hold a license for their position must present evidence of their
current license to the board secretary prior to payment of wages each year.

NOTE: Boards should adapt 1ASB sample policies to meet the needs of the local district. Please

ensure that the language contained in local policy is consistent with language contained in other
district documents {e.g., handbooks, master contracts, etc.).

Legal Reference: lowa Code §§ 20; 279.8
Cross reference: 405.1 Licensed Employee Defined

411.2 Classified Employee Qualifications, Recruitment, Selection
412.3 Classified Employee Group Insurance Benefits

Approved: April 19, 1990 Reviewed: February 16,2015 Revised: March 18, 2013




Code No. 411.2

CLASSIFIED EMPLOYEE- QUALIFICATION, RECRUITMENT, SELECTION

Persons interested in a classified employee position will have an opportunity to apply and
qualify for classified employee positions in the school district without regard to age, creed,
color, sex, national origin, religion, sexual orientation, marital status, gender identity or
disability. Job applications for classified employee positions will be considered on the basis of
the following:

Training, experience, and skill;

Nature of the occupation;

Demoenstrated competence; and

Possession of, or ability to obtain, state or other license or certificate, if required,
for the position.

All job openings shall be submitted to the lowa Department of Education for posting on
Teachlowa, the online state job posting system. Additional announcements of the position
may occur through means the superintendent believes will inform potential applicants about
the position. Whenever possible, the preliminary screening of applicants will be conducted by
the administrator who directly supervises and aoversees the position.

The superintendent will recommend employment of classified employees to the board for
approval.

Legal Reference: 29 U.S.C. §5§ 621-634 (2010).
42 U.S.C. §§ 2000e et seq. (2010)
42 US.C. §§ 1201 et seq. {2010)
lowa Code §§ 35C; 216; 279.8; 294.1 {2011).

Cross reference: 401.1 Equal Employment Qpportunity
411  Classified Employee-General

Approved: Reviewed: February 16, 2015  Revised: March 18, 2013




Code No. 411.3

CLASSIFIED EMPLOYEE CONTRACTS

The board may enter into written contracts with classified employees employed on a regular
basis. The contract will state the terms of employment.

Each contract will include a 15 day cancellation clause. Either the employee or the board must
give notice of the intent to cancel the contract at the end of 15 days. This notice will not be
required when the employee is terminated during a probationary period or for cause.

Classified employees will receive a job description stating the specific performance
responsibilities of their position.

It is the responsibility of the superintendent to draw up and process the classified employee
contracts and present them to the board for approval. The contracts, after being signed by the
board president, are filed with the board secretary.

NOTE: If the board limits the use of classified employee contracts to bus drivers (which are
required by law) that should be specified so other classified employees don't expect a contract.

Boards can now delegate the hiring of classified employees to the superintendent. The
superintendent can also sign individual contracts for classified employees as well. The board
needs to determine which of the above bracketed sentences are appropriate for its district.

[ The requirements stated in the Master Contract between employees in the certified collective
bargaining unit and the board regarding of such employees will be
followed. |

NOTE: If the board limits the use of classified employee contracts to bus drivers (which are

. required by law) that should be specified so other classified employees don't expect a contract.
" The last paragraph in brackets should be completed and added to appropriate policies for
classified employees in school districts where classified employees have certified collective
bargaining units.

Boards can now delegate the hiring of classified employees to the superintendent. The
superintendent can also sign individual contracts for classified employees as well. The board
needs to determine which of the above bracketed sentences are appropriate for its district. For
more detailed discussion of this issue, see IASB's Policy Primer, Vol 17 #6 - June 18, 2004.



Legal Reference: lowa Code §§ 20; 279.7A; 285.5(9}

Cross Reference: 411 Classified Employees-General
412.1 Classified Employee Compensation
432.2 Classified Wage and Overtime Compensation
413  Classified Employee Termination of Employment

Reviewed: March 16, 2015 Revised: March 18, 2013

Approved:




Code No. 411.4
CLASSIFIED EMPLOYEE LICENSING/CERTIFICATION
Classified employees who require a special license or other certification will keep them current

at their own expense. Licensing requirements needed for a position will be considered met if

the employee meets the requirements established by law and-by-the-towaBepartmentof
Edueation for the position.

NOTE: Boards should adapt IASB sample policies to meet the needs of the local district. Please
ensure that the language contained in local policy is consistent with language contained in other
district documents (e.g., handbooks, master contracts, etc.).

Legal Reference: lowa Code §§ 285.5(9)
281 |.A.C. 12.4{10); 36; 43.12-.24.

Cross Reference: 411.2 Classified Employee Qualifications, Recruitment, Selection

Approved: March 18, 2013 Reviewed: March 16, 2015 Revised:




Code No.411.5

CLASSIFIED EMPLOYEE ASSIGNMENT

Determining the assignment of each classified employee is the responsibility of the
superintendent and within the sole discretion of the board. In making such assignments each
year the superintendent will consider the qualifications of each classified employee and the
needs of the school district.

it is the responsibility of the superintendent to assign classified employees and report such
assignments to the board.

Legal Reference: lowa Code §§ 20; 279.8

Cross Reference: 200.2 Powers of the Board of Directors
411.6 Classified Employee Transfers

Approved: Reviewed: March 16, 2015 Revised: March 18, 2013




Code No. 411.6

CLASSIFIED EMPLOYEE TRANSFERS

Determining the location where a classified employee’s assignment will be performed is the
responsibility of the superintendent and within the sole discretion of the board. In making such
assignments each year the superintendent will consider the qualifications of each classified
employee and the needs of the school district.

A transfer may be initiated by the employee, the principal, or the superintendent.

It is the responsibility of the superintendent to transfer classified employees and report such
transfers to the board.

Legal Reference: 29 U.S.C. §§ 621-634
42 U.S5.C. §5 2000e et seq.
42 U.5.C. §§ 12101 et seq.
lowa Code §§ 20.9; 35C; 216; 279.8; 294.1

Cross Reference: 411.2 Classified Employee Qualifications, recruitment, Selection
411.5 Classified Employment Assighment

Approved: March 13, 2013 Reviewed: March 16, 2015 Revised:




Code No. 411.7

CLASSIFIED EMPLOYEE EVALUATICN

Evaluation of classified employees on their skills, abilities, and competence is an ongoing
process supervised by the superintendent. The goal of the formal evaluation of classified
employees is to maintain classified employees who meet or exceed the board’s standards of
performance, to clarify each classified employee’s role, to ascertain the areas in need of
improvement, to clarify the immediate priorities of the board, and to develop a working
relationship between the administration and other employees.

it is the responsibility of the superintendent to ensure classified employees are formally
evaluated annually. New and probationary classified employees are formally evaluated at least
twice once a year.

NOTE: This policy states that new and probationary employees will be formally evaluated at
least twice a year. This is not a legal requirement but is a recommended practice. School
districts with another practice should reflect that in the last sentence of the second paragraph.
For more detailed discussion of this issue, see |IASB's Policy Primer, Vol. 20 #4 - luly 11, 2008

Legal Reference: Aplington Community School District v. PERB, 392 N.W.2d 495 (lowa
1986).
lowa Code §§ 20.9; 279.14
281 ILA.C. 12.3(3).

Cross Reference: 411.2 (Classified Employee Qualifications, recruitment, Selection
411.8 Classified Employee Probationary Status

Approved: Reviewed: March 15, 2016 Revised: March 13, 2013




Code No. 411.8

CLASSIFIED EMPLOYEE PROBATIONARY STATUS
The ﬁrst@of a newly classified employee’s contract is a probationary period. “Day” is defined
as one work day regardless of full-time or part-time status of the employee. New employees,
regardless of experience, are subject to this probationary pericd.
“New” employees includes individuals who are being hired for the first time by the school
district and those who may have been employed by the school district in the past, but have not

been employed by the board during the school year prior to the one for which contracts are
being issued.

Only the board, in its discretion, may waive the probationary period.

Legal Reference: lowa Code §§ 20; 279.8

Cross Reference: 411.3 Classified Employee Contracts
411.7 Classified Employee Evaluation

Approved: March 18, 2013 Reviewed: March 16, 2015  Revised:




Code No. 412.1

CLASSIFIED EMPLOYEE COMPENSATION

The board will determine the compensation to be paid for the classified employee’s positions,
keeping in mind the educational and experience of the classified employee, the educational
philosophy of the school district, the financial condition of the school district and any other
consideration as deemed relevant by the board.

It is the responsibility of the superintendent to make a recommendation to the board annually
regarding the compensation of classified employees.

Legal Reference: lowa Code §§ 20.1, .4, .7, .9; 279.8

Cross Reference: 411.3 Classified Employee Contracts
412.2 Classified Employee Wage and Overtime Compensation

Approved: March 18, 2013 Reviewed: March 16, 2015  Revised:




Code No. 412.2

CLASSIFIED EMPLOYEE WAGE AND OVERTIME COMPENSATION

Each non-exempt employee compensated on an hour-by-hour basis, whether full-or part-time,
permanent or temporary, will be paid no less than the prevailing minimum wage. Whenever a
non-exempt employee must work more than forty hours in a given work week, the employee is
compensated at one and one-half times their regular hourly wage rate. This compensation is in
the form of overtime pay or compensatory time. Overtime will not be permitted without prior
authorization of the superintendent.

Each non-exempt employee paid on an hour-by-hour basis must complete, sign, and turn in a
daily time record showing the actual number of hours worked. Failure of the employee to
maintain, or falsification of, a daily time record will be grounds for disciplinary action.

It is the responsibility of the board secretary to maintain wage records.

NOTE: Federal law requires compensation at time and one-half the regular rate for work over 40
hours per week, whether in monetary form or compensatory time.

Legal Reference: Garcia v. San Antonio Metropolitan Transit Authority, 469 U.S. 528 {1985)
29 U.S.C. §§ 2601 et seq. (2010).
29 C.FR. Pt. 511 (2010).

Cross Reference: 411.3 Classified Employee Contracts
412.1 Classified Employee Compensation

Approved: Reviewed: March 16, 2015 Revised: March 18, 2013




Code No. 412.3
CLASSIFIED EMPLOYEE GROUP INSURANCE BENEFITS

Classified employees may be eligible for group insurance benefits as determined by the board and
required by law. The board will select the group benefit program(s) and the insurance company or third
party administrator which will provide or administer the program.

In accordance with the Patient Protection and Affordable Care Act (ACA), the board will offer classified
employees, who work an average of at least thirty (30} hours per week or one hundred thirty {130) hours
per month, based on the measurement method adopted by the board, with minimum essential coverage
that is both affordable and provides minimum value. The board will have the authority and right to
change or eliminate group benefit programs, other than the group health plan, for its licensed
employees.

Classified employees, who work an average of at least thirty (30) hours per week or one hundred thirty
{130) hours per month, based on the measurement method adopted by the board, are eligible to
participate in the group health plan. Classified employees who work 30 hours per week are eligible to
participate in long term disability and life insurance group plans. Employers should maintain documents
regarding eligible employee’s acceptance and rejection of coverage.

Regular part-time classified employees who work less than 30 hours per week or 130 hours per month
for health benefit purposes or employees who work less than 30 hours per week for benefits other than
health who wish to purchase coverage may participate in group benefit programs by meeting the
requirements of the applicable plan. Full-time and regular classified employees who wish to purchase
coverage for their spouse or dependents may do so by meeting the requirements of the applicable plan.

Note: Beginning on January 1, 2015, school districts that employ an average of at least 50 full-time employees
(including an equivalent for part-time employees), are required to offer health coverage to full-time employees {and
their dependents} or pay a penaity tax under the ACA Employer Mandate. Districts with 50-99 full-time employees
(including an equivalent for part-time employees) may have until their 2016 plan year before compliance is
required, if certain conditions are satisfied. Option 1 assumes a school district employs at least 50 full-time
employees (including an equivalent for part-time employees) and is subject to the ACA’s Employer Mandate. Boards
can edit Option 1 to reflect their district’s actual coverage (e.g. additional group insurance plans offered by the

districts, which may include: life and long term disability group insurance plans.

NOTE: For a more detailed discussion of this issue, see [ASB’s Specigl Report, A School District’s Responsibilities
under the Federal Patient Protection and Affordable Care Act {ACA}, December 2014,

Legal Reference: lowa Code §§ 20.9; 85; 85B; 279.12; 509; 509A; 5098
Internal Revenue Code § 4980H(c)(4); Treas. Reg. § 54.4980H-1{a}{21}(ii
Shared Responsibility for Employers Regarding Health Coverage, 26 CFR Parts 1, 54 and
301, 78 fed. Reg. 217, {Jan.2, 2013).
Shared Responsibility for Employers Regarding Health Coverage, 26 CFR Parts 1, 54 and
301, 79 Fed Reg. 8543 (Feb. 12, 2014).

Cross Reference: 411.1 Classified Employee Defined

Approved: October 15, 1992 Reviewed: April 21, 2008 Revised: April 20, 2015



Code No.412.4

CLASSIFIED EMPLOYEE TAX SHELTER PROGRAMS

Employees may elect to have amounts withheld from their pay for items authorized by law,
subject to agreement of the district. The board may authorize the administration to make a
payroll deduction for classified employees' tax-sheltered annuity premiums purchased from a
company or program if chosen by the board.

Classified employees wishing to have payroll deductions for tax sheltered annuities will make a
written request to the superintendent. Request for purchase or change of tax-sheltered
annuities may be made September 15th,.

Note: The school district time frame for adding or changing tax-sheltered annuities should be
reflected in this policy, if the school district uses one, The time frame should be inserted in the
blank in the second paragraph.

Note: Boards should adopt [ASB sample policies to meet the needs of the local district. Please
ensure that the language contained in local policy is consistent with language contained in other
district documents (e.g., handbooks, master contracts, etc.).

For more detailed discussion of this issue, see IASB's Policy Primer, Vol. 25 #4 - May 1, 2017,

Legal Reference: Small Business Job Protection Act of 1996, Section 1450{a}, repealing
portions of IRS REG § 1.403(b)-1(b} (3).
lowa Code § 20.9; 260C; 273; 294.16 (2011).

Cross Reference: 706  Payroll procedures

Approved: March 18, 2013 Reviewed: March 16, 2015 Revised:




Code No.413.1

CLASSIFIED EMPLOYEE RESIGNATION
Classified employees who wish to resign during the school year will give the board notice of
their intent to resign and final date of employment at least 15 days prior to their last working

day.

Notice of the intent to resign will be in writing to the superintendent.

Legal Reference: lowa Code § 91A.2, .3, .5; 279.19A; 285.5(9)

Cross Reference: 411.3 Classified Employee Contracts
413  Classified Employee Termination of Employment

Approved: August 14, 1989 Reviewed: Aupust 13, 2003 Revised: March 16, 2015




Code No. 413.2

CLASSIFIED EMPLOYEE RETIREMENT

Classified employees who will complete their current contract with the board may apply for
retirement. No classified employee will be required to retire at any specific age.

Application for retirement will be considered made when the classified employee states in
writing to the superintendent, no later than the date set by the board for the return of the
employee’s contract to the board if applicable, the employee’s intent to retire. The letter must
state the employee’s desire to retire and be witnessed by another party other than the principal
or the superintendent.

Board action to approve a classified employee’s application for retirement is final, and such
action constitutes termination of the employee’s contract effective the day of the employee’s
retirement,

Classified employees and their spouses and dependents who have group insurance coverage
through the school district may be allowed to continue coverage of the school district’s group
health insurance program, at their own expense, by meeting the requirements of the insurer.

NOTE: Mandatory retirement ages are a violation of federal law. The witnessing of the retiring

employee's letter is to protect the school district in the event an employee alleges that the
school district forced the employee to retire.

Legal Reference: 29 U.S.C. §§ 621 et seq.
lowa Code §§ 91A.2, .3, .5; 97B; 216; 279.19A, .46

Cross Reference: 412  (Classified Employee Compensation and Benefits
413  Classified Employee Termination of Employment

Approved: March 18, 2013 Reviewed: March 16, 2015 Revised:




Code No. 413.3

CLASSIFIED EMPLOYEE SUSPENSION

Classified employees will perform their assigned job, respect and follow board policy and obey
the law. The superintendent is authorized to suspend a classified employee with or without pay
pending board action on a discharge or during investigation of charges against the employee or
for disciplinary purposes. It is within the discretion of the superintendent to suspend a classified
employee with or without pay.

In the event of a suspension, due process will be followed.

NOTE: This is a mandatory policy.

Legal Reference: Northeast Community Education Association v. Northeast Community
School District, 402 N.W.2d 901 (lowa 1987).
McFarland v. Board of Education of Norwalk Community School District,
277 N.W.2d 901 {lowa 19789).
lowa Code §§ 20.7, .24

Cross Reference: 404 Employee Conduct and Appearance
413  Classified Employee Termination of Employment

Approved: March 18, 2013  Reviewed: March 16, 2015 Revised:




Code No. 413.4

CLASSIFIED EMPLOYEE DISMISSAL

The board believes classified employees should perform their jobs, respect board policy and
obey the law. A classified employee may be dismissed upon thirty days notice or immediately
for cause. Due process procedures will be followed.

It is the responsibility of the superintendent to make a recommendation for dismissal to the
board. A classified employee may be dismissed for any reason, including, but not limited to,
incompetence, willful neglect of duty, reduction in force, willful violation of board policy or
administrative regulations, or a violation of the law.

Legal Reference: lowa Code §§ 20.7, .24

Cross Reference: 404 Employee Conduct and Appearance
413.3 Classified Employee Suspension
413.5 Classified Employee Reduction in Force

Approved: Reviewed: March 16, 2015 Revised: March 18, 2013




Code No. 413.5

CLASSIFIED EMPLOYEE REDUCTION {N FORCE

It is the exclusive power respensibility of the board to determine when a reduction in classified
employees is necessary. Employees who are terminated due to a reduction in force will be given
thirty days notice. Due process will be followed for terminations due to a reduction in force.

It is the responsibility of the superintendent to make a recommendation for termination to the
board. The superintendent will consider the relative qualifications, skills, ability, and
demonstrated performance through evaluation procedures in making the recommendations.

Legal Reference: lowa Code §§ 20.7, .24

Cross Reference: 407.5 Licensed Employee Reduction in Force
413.3 Classified Employee Suspension
413.4 Classified Employee Dismissal
703  Budget

Approved: March 18, 2013  Reviewed: March 16, 2015 Revised:




Policy Used to be 414.9 Now 414.Code No. 414-9

CLASSIFIED EMPLOYEE PROFESSIONAL PURPOSES LEAVE

Professional purposes leave may be granted to classified employees for the purpose of
attending meetings and conferences directly related to their assignments. Application for the
leave must be presented to the superintendent 15 days prior to the meeting or conference.

it is within the discretion of the superintendent to grant professional purposes leave. The leave
may be denied on the day before or after a vacation or holiday, on special days when services
are needed, when it would cause undue interruption of the education program and school
district operations, or for other reasons deemed relevant by the superintendent.

Legal Reference: lowa Code §§ 279.8
281 1.A.C.12.7.
Cross Reference: 411  Classified Employees—General

408.1 Classified Employee Professional Development

Approved: March 18, 2013 Reviewed: May 18, 2015 Revised:




RESCIND THIS POLICY code No. 403.7

Page 1 of 2

EMPLOYEE VACCINATION/TESTING FOR COVID-19

In an effort to comply with federal Occupational Safety and Health Administration requirements, the
district is requiring all employees to become fully vaccinated against COVID-19, or in the alternative to
produce weekly evidence of negative COVID-19 testing and utilize face coverings at work sites.

Vaccination

All employees are required to become fully vaccinated against COVID-19. Full vaccination occurs
when an employee has received both primary COVID-19 vaccination doses, or one single dose if the
vaccine only requires one dose, and have waited two weeks following the last dose administered. This
requirement will become effective no later than December 6, 2021. Employees who have received full
vaccination against COVID-19 must submit proof of vaccination no later than December 6, 2021.
Employees who have not received both (if a vaccine requires a 2 dose regimen) primary doses of a
COVID-19 vaccine will be required to comply with the testing and face covering requirements of the
section below. Employees who have received both primary doses of the COVID-19 vaccine on or
before December 6, 2021, but who have not yet passed the two week waiting period for full vaccination
efficacy are not required to comply with the testing and face covering requirements of the section
below.

Face Coverings and Testing

Beginning December 6, 2021, employees who do not wish to obtain vaccination against COVID-19
must wear face coverings at all times while indoors, in a vehicle, or in another enclosed space as
described in detail in procedure 403.7R1. Beginning January 4, 2022, employees who are not fully
vaccinated must also provide proof of negative COVID-19 test resuits every 7 days.

Reasonable Accommodations

The vaccine requirement does not apply to employees for whom a vaccine is medically contraindicated;
for whom medical necessity requires a delay in vaccination; or who are legally entitled to a reasonable
accommodation due to a disability or sincerely held religious beliefs, practices or observances. If an
employee requires accommodation from any other part of the policy for medical or religious reasons,
the employee may request one. Qualifying employees will be expected to submit verification of one of
these exemptions in order to receive an accommodation.

Employees who fail to abide by the requirements of this policy may face disciplinary action up to and
including termination. It is the obligation of the Superintendent to establish appropriate procedures
necessary to enforce this policy.

NOTE: This is a mandatory policy for districts which employ 100 or more employees, regardless of
full time or part ime status. This should alse include temporary employees such as substitute
teachers. For more information on this policy and supporting guidance, see IASB Policy Primer 30-
2

© IASB POLICY REFERENCE MANUAL



RESCIND THIS POLICY code No. 403.7E1

EMPLOYEE PERSONAL ATTESTATION OF VACCINATION STATUS

OSHA -ETS Mandatory Covid 19
Vaccination Data Collection Survey

In order to begin to prepare for the OSHA ETS mandatory vaccination policy, the Riceville
Community Schools is asking for your COVID -19 Vaccination status and for you to provide proof
of vaccination.

1. What is your first and last name?

—

2. Are you fully vaccinated for COVID? This means you you are two weeks after your
2nd dose in a 2 dose series such as Pfizer or Moderna, or 2 weeks after a single dose
vaccine such as Johnson and Johnson. MARK only ONE OVAL.

Yes
No

3. Upload proof of COVID 19 Vaccination - Please upload a picture or scan of your
vaccination card

Employee Date

Approved Reviewed Revised




RESCIND THIS POLICY code No. 403.7E2

MEDICAL ACCOMMODATION REQUEST FORM

Date:

Emplovee Name:

Email Address:

Position/Job Title:

Employee Tele phone_Number:

| Employment Location: |

{1) What is the basis for the medical accommeodation that you are requesting?

(2) What are you requesting an accommodation from?

Ttem Yes/No

Vaccination for COVID-19

| Testing for COVID-19

Use of Face Coverings

Employee Signature Date
Office Use

This request has been;

Approved Denied

Administrator Date



RESCIND THIS POLICY code No. 403.7E3

RELIGIOUS ACCOMMODATION REQUEST FORM

Date:

Emplovee Name:

. Email Address:

_ Position/Job Title:
Employee Telephone Number:

Emplovment Location:

(1) Please identify the policy requirement or practice that conflicts with your sincerely held religious
observance, practice or belief:

(2) Please describe the nature of your sincerely held religious beliefs or religious practice or observance
that conflict with the policy or practice you have identified above:

(3) What are you requesting an accommodation from?

Item Yes/No

Vaccination for COVID-19

_Testing for COVID-19
Use of Face Coverings

Employee Signature Date
Office Use

This request has been:

Approved Denied

Administrator Date



RESCIND THIS POLICY code No. 403.7R1

EMPLOYEE VACCINATION/TESTING FOR COVID-19 REGULATION

Acceptable Proof of Vaccination Status

To satisfy the vaccination requirement within this policy, employees must submit to the Superintendent
or Superintendent’s designee acceptable proof of vaccination status no later than December 6, 2021.
Acceptable proof of vaccination status includes:

Immunization records from a healthcare provider or pharmacy;

A copy of a COVID-19 Vaccination Record Card,

A copy of medical records documenting immunization;

A copy of immunization records from a public health, state or tribal immunization information

system;

5. Any other official documentation that contains the type of vaccine administered, dates of
administration, and the name of the administering healith provider or clinic;

6. If any other records are unavailable a signed and dated personal attestation statement.

B

Any employee who fails to provide acceptable proof of vaccination status may face disciplinary action
up to and including termination.

Record Keeping
The district is required by law to keep a roster of the vaccination status of all employees.

Any records showing proof of employee vaccination status the district maintained prior to November 5,
2021 will be considered sufficient proof of the employee’s vaccination status.

Any records related to an employee’s vaccination status, including the employee vaccination status
roster, will be considered confidential employee medical records not subject to public disclosure and
stored as employee medical records consistent with law. These records will be maintained by the
district for as long as 29 C.F.R. 1910.501 remains in effect.

Testing

Beginning January 4, 2022, employees who are not fully vaccinated must submit proof of negative
COVID-19 test results every 7 days. Documentation of negative test results must be provided to the
district no later than every 7 days. The Riceville Community School District will pay for the testing
from February 9%, 2022 till June 1%, 2022. Employees who are not fully vaccinated and do not report to
work for longer than 7 days (ex. an employee on vacation or on leave) must provide documentation of a
negative test result upon their return to work. If the employee fails to provide proof of a negative test
result, the district must keep the employee removed from the workplace until the negative test result
documentation is provided.

Employees who receive a positive COVID-19 test result or have been diagnosed with COVID-19 by a
licensed healthcare provider; are not required to produce another test result for 90 days from the date of
their positive result.

Positive Test Results

Regardless of vaccination status, employees must report any positive COVID-19 test results or a
diagnosis of COVID-19 by a licensed healthcare provider to the district. Any employee so reporting
will be immediately removed from the workplace and will stay removed from the workplace until any of
the following occur:

» The employee receives a negative result on a COVID-19 nucleic acid amplification test (NAAT)
following a positive result on a COVID-19 antigen test if the employees chooses to seek the
confirmatory test



RESCIND THIS POLICY code No. 403.7R2

REQUIRED NOTICES TO EMPLOYEES

For additional information on COVID-19 vaccine efficacy, safety, and the benefits of being vaccinated,
please consult the following document “Key Things to Know About COVID-19 Vaccines”
https://www.cdc.gov/coronavirus/2019-ncov/vaccines/kevthingstoknow.html

29 C.F.R. 1904.34(b)(1){iv) prohibits the employer from discharging or in any manner discriminating
against an employee for reporting a work-related injury or illness.

11(c) of the Occupational Safety and Health Act prohibits the employer from discriminating against an
employee for exercising rights under, or as a result of actions that are required by, this policy. 11{c) also
protects employees from retaliation by the employer for filing an occupational safety or health complaint,
reporting a work-related injury or illness, or otherwise exercising any rights provided by the OSH Act.

18 U.S.C. 1001 and section 17(g) of the OSH Act provide for criminal penalties associated with
knowingly supplying false statements or documentation in accordance with this policy.



RICEVILLE Schoaol District

The RICEVILLE School District will conduct a public hearing for the purpose of amending the current budgel for fiscal year ending June 30, 2022

Meeting Date/Time: 3/21/2022 07:20 PM

Meeting Location: Riceville CSD Board Room

es

Fiscal Year July 1, 2021 - June 30, 2022

NOTICE OF PUBLIC HEARING - AMENDMENT OF CURRENT BUDGET

Contact: Jennifer Dunn

Phone: (641) 985-2288

There will be na increase in taxes. Any residents or la;payers will be heard for or against the proposed amendment at the time and place specified above. A
detailed statement of: additional receipts, cash balances on hand at the close of the preceding fiscal year, and proposed disbursements, both past and

\anticipated, will be available at the hearing,

03/03/2022 05:30 PM

Paoe 1 of 1

- 1
EXPENDITURES g‘g%eﬁgggt Ami':gargzm Total g;lﬂgre‘: Atter Reason |
or Last Amended Amendment

Instruction 3,001,186 900,000 3,991,186 |Covid

Total Support Services 1,664,347 - 600,000 2,264,347 [Covid

Noninstructional Pragrams 310845 110,000 420,845 | Covid

Totat Other Expenditures 1,127 797 B 200,000 1,327,797 [Covid

|Total 6,194,175 1,810,000 8,004,175
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SHaroN WaLKER ScHool of Ebucanion Grapuate Procram IN Epucanion
1501 Meorningside Avenue Telephone; 712,274,5000, x5375
Sioux City, lowa 51106 Email: gradeduc@morningside.edu

Date: March 10, 2022

Riceville Comm School District
ATTN: Barb Schwamman
912 Woodland Ave Ricevitle lowa 50466

Dear Barb Schwamman:

In preparation for the 2022-23 academic year, The Sharon Walker School of Education seeks your collaboration in
placing teacher education candidates in your district, who are enrolled in either an initial licensure teacher
education program or a graduate education endorsement program that requires one or mare of the following
clinical experiences: practicum, field experience, student teaching, or internship.

The lowa Department of Education requires that agreements be issued between Morningside University and the
district; thus, we must have a signed agreement on file in our office befare teacher education candidates may
engage in clinical experiences with participating school districts.

We value the opportunity to collaborate with your district in the preparation of educators, and we appretiate
your support. While placement sites have not yet been determined, we wish to include you in our list of
cooperating districts where a student may request placement; piease sign this agreement and return it via email
to me by Wednesday, June 1, 2022. Should you have any questions, please contact me directly.

Best regards,

j—mm 5;1%5 5
Joan Shaputis, Recommending Official

Morningside University

Sharon Walker School of Education

1501 Morningside Ave, Sioux City, 1A 51106
0.712-274-5477 | E. shaputis@morningside.edu
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AGREEMENT FOR TEACHER EDUCATION CLINICAL EXPERIENCE PLACEMENTS
Between

The Board of Education
Riceville Comm School District
912 Woodland Ave Riceville lowa 50466

and

Morningside University
1501 Morningside Avenue
Sioux City, I1A 51106

PLEASE RETURN TO MORNINGSIDE UNIVERSITY BY WEDNESDAY JUNE 1, 2022

This document shall serve as the basis far a working agreement between the District and the University in
consideration of the placement of Morningside University candidates enrolled in teacher education programs for
either initial licensure or subsequent endorsements, where clinical experiences are required,

A, PLACEMENT AND STATUS OF STUDENTS

1. Morningside University will collaborate with the District administration or designee regarding the
placement of teacher education candidates in clinical experiences {student teaching, practicum, field
experience, and internship).

2. Any changes to the original assignment of a teacher education candidate in a clinical experience ptacement
must be approved by Morningside University and the building principal.

3. All teacher education candidates will have completed a background check before beginning their clinical
experience placement,

4. Only those teacher education candidates who have satisfactorily completed the necessary academic
requirements and professional training for their specific preparation programs will be approved for clinical
experience placements.

5. Teacher education candidates assigned to a clinical experience placement shall always work under the
supervision of certified personnel in the District during the placement.

6. Teacher education candidates assigned to a clinical experience placement shall always be governed by
the regulations of certified personnel of the district during these experiences, including upholding all
policies held by the District.

7. In extenuating circumstances, a student teacher may be used as a substitute teacher under these conditions
as stated by the BOEE on Fehruary 15, 2022:

a. Astudent teacher who holds a substitute authorization may serve as a substitute for their cooperating
teacher only, on a very limited basis {no long-term subbing), and can be paid as a substitute teacher for
that day. When a student teacher serves as the teacher of record, he/she is no longer student teaching,
but is serving as a substitute.
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B. COOPERATING AND COLLABORATING TEACHERS

Cooperating teachers are defined as those who supervise clinical experiences of candidates enrolled in initial
licensure teacher education programs. Collaberating teachers are defined as those who mentor licensed
teachers seeking additional endorsements.

1. Cooperating and collaborating teachers for teacher education candidates shall be approved by the building
or District administration and Morningside University based on their licensure and teaching experience.

2. Cooperating and collaborating teachers for teacher education candidates must be licensed in the areas in
which they will be supervising the candidates and must have a minimum of three years of teaching
experience.

3. Cooperating teachers for student teachers will be paid a stipend of $180 for a fourteen-week assignment
and $105 for a seven-week assignment, The stipend will be paid to the cooperating teacher by
Morningside University at the end of the semester. In the case of a discontinuance of a student teacher,
Morningside University shall pay ail obligations incurred at the time of discontinuance.

4, Cooperating and collaborating teachers for teacher education candidates who are assigned to
practicums, field experiences, or internships will not be paid a stipend.

C. SCOPE OF CLINICAL EXPERIENCES

1, The District shall allow teacher education candidates the use of the physical resources of the schools that
are normally provided to classroom teachers, including the building, equipment, essential supplies, library
facilities, etc. that are necessary and reasonable to enable the teacher candidate to function adequately in
the school.

2. The regular curriculum of the participating school district shail be used,

3. Each clinical experience has different requirements. The Morningside University course instructor will
share requirements for the clinical experience directly with the cooperating or collaborating teacher.

4. The District shall allow teacher education candidates to record the teaching of lessons in accordance with
District policy regarding video recordings. All University teacher education candidates are required to use
the University-sponsored, secure digital platform to capture recordings. All University teacher education
candidates sign the University Video Recording Acceptable Use Policy Agreement to ensure confidentiality,
best practice, and appropriate usage of videos for University assessment purposes only.

5. University Supervisors are assigned by the University to observe teacher education candidates enrolled in
advanced practicums, student teaching and teacher internships. University Supervisors coordinate visits
with the cooperating teacher and follow the District policy for classroom visitors and video conferencing.

D. TERMS OF AGREEMENT

1. This school agreement is for the duration of the 2022-2023 academic year.

2. The agreement may be revised or modified by written amendment when both parties agree to such change.

3. Each party reserves the right to dissolve the agreement at any time if the clinical experience proves to be
unsatisfactory.
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Morningside University Representative

e

fl(:_.f [L;L i J/L_&,‘U..i,.

By:

Kelly Chaney, Ph.D.
Dean, Sharon Walker School of Education

Riceville Comm School District School District Representative

Signature:

Printed Name and Title:

Date:
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CEC Overview

Thank you for the opportunity to offer CEC services to Riceville Community School District. We understand the
importance of having access to the best technologies available to solve your business challenges. CEC partners with
leading industry manufacturers to give you choices on the right technology solutions for your business. The expertise
of our peoptle, the high-quality products and services we deliver, and the experience that our customers have with
each interaction is what makes our partnerships great.

Our Company | Over the years, CEC has evolved and advanced with technology and industry changes, transforming
from a local radio shop to a nationally recognized systems integrator. With offices in the Midwest, our teams work
with local and national customers to custom design, implement and service technology solutions:

We differentiate ourselves from competitors in the importance given to understanding each customer’s unigue
needs, the partnership created through discovery and our ability to deliver a complete technology solution. Staying
ahead of emerging technologies isn’t about simply knowing which systems are best. At the core, it's about having the
right people with the expertise to implement and support them - CEC does that like no other organization.

Cur Mission | To create world class technology experiences that improve the lives of our people and partners.

New! Managed Systems Program | Managing the complex technology systems throughout your organization can be
a costly distraction from you running your core business, CEC's Managed Systems Program (MSP) packages the latest
technology into an affordable monthly usage payment. With CEC's MSP, customers get installation of the system with
end user training for the life of the system, You'll never worry about downtime because CEC maintains the system
throughout the term including, software upgrades, programming changes, repairs, and an annual PM check to assure
the system is performing optimally. At the end of the term, you will have the option to upgrade to the latest solution.

We stay ahead of technology so you don’t have to.

At CEC, The Experience Matters. The expertise of our people, and the experience that
our customers have with each interaction, is what makes our client partnerships great.

L e e e e e e e — =L

Quote #033229 v2 cecinfo.com | IA | (563) 556-0772 Page: 2 of 8
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Lead Times and Cost Increases

Dear Valued Customer,

The Covid 19 pandemic has created global supply chain disturbances. Logistics capacity has been resulting in
inaccurate shipment dates and increasing lead times and costs. Unemployment has dropped to pre-pandemic levels
resuiting in tight talent availability. Economists do however, expect normalization within six (6} months.

As your partner, we want to provide transparency around the potential impact to project and service work which
could inciude:

Extended material lead times negatively impact our ability to meet desired schedules;

Material availability extending project completion dates;

Quote requiring review when pricing is over 30 days old to align with current material costs that could result
in a project cost change;

Talent availability may push out schedules.

CEC is focused on mitigating these effects for you through these initiatives.

Close engagement with suppliers on long term forecasts and availability.

Advanced equipment ordering within 30 days of proposal acceptance to lower lead times and aveid price
increases.

Qualifying new suppliers.

Increased purchase commitments to suppliers to secure supply on critical components.

Additional recruiting and subcontracting resources to manage labor constraints.

What is the impact to you:
» Advanced equipment ordered will be invoiced as it is received by CEC,
* Equipment storage arrangements will be coordinated if necessary.

Delivering a great customer experience is our priority. We will be honest and forthcoming if we find these short-
term issues will impact your outcomes.

Thank you for your partnership,
Kim tehrman

CEO

(=t e o S e S e e E e D N ——
Quote #033229 v2 cecinfo.com | |1A | (563} 556-0772 Page: 3 of 8
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System Summary

CEC is pleased to present this proposal to Riceville Schools for a solution to provide six new wireless
access points for rooms 48, 49, 50, 51, 53, and 59, as well as the necessary cabling. This solution includes
six Fortinet FAP-U421 access points. This proposal also includes technical services to configure, install,
and test the new equipment.

System Implementation

CEC Responsibilities

« Perform pre-configuration investigation of existing solution to gain further understanding of
customer's system

o Schedule project kickoff call with customer to gain additional familiarity with customer, their
equipment, and the current configuration

o Perform examination of customer-provided documentation, including physical and logical
diagrams, floor plans showing equipment locations, relevant service provider circuit
information, and any other customer-provided documentation

o Perform examination of current wireless equipment configuration and function

» Perform initial configuration of new solution prior to on-site installation to minimize downtime and
ensure a smooth transition

+ Unbox and assemble of equipment, including attaching of any necessary mounting brackets,
installation of modular power supplies and/or any other components

+ Perform base configuration of equipment, including setting hostname according to customer's
naming system and configuration of IP interface

¢ Perform physical instailation of network equipment
o Mount new equipment
o Install structured cabling as needed
» Testperformance of new solution
o Perform necessary configuration to enable new solution

o Verify wireless coverage and connectivity according to customer's testing parameters

Customer Responsibilities

» Designate a key customer representative to act as project manager. This individual will coordinate
the activities of internal customer departments and services required for successful completion of the
project.

» Attend project kickoff call with CEC team to provide details on schedule requirements, project goals,
—_———————— e e e e e e e
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and existing systems
+ Provide photos of all relevant equipment locations, if deemed necessary by CEC
s Provide availability for an on-site- walkthrough of all relevant areas, if deemed necessary by CEC
¢ Provide documentation showing network connections between all relevant existing equipment
» Provide 802.3af compatible PoE+ gigabit switch ports

¢ Provide remote access VPN connectivity to existing equipment for configuration and function
examination

¢ Provide information on any relevant fiber optic cabling, including list of fiber paths, strand counts,
distances, fiber connector types, and intermediate fiber patching locations. Any delays related to
fiber issues outside of CEC's control will incur additional charges

e Provide CEC personnel prompt and unrestricted access to work areas for the duration of the project
» Schedule required downtime, and notify users of this planned outage

¢ Provide adequate equipment cooling

* Provide adequate number of power outlets within six feet of all new equipment mounting locations

» Provide conditioned power.

» Provide space and appropriate area for secure mounting of equipment

» Provide test plan for verification of critical nefwork functions.

Conditions & Clarifications

« Any changes {o this proposal will be communicated and approved in writing by an authorized
Customer representative prior to commencing work.

o All CEC labor is to be performed during normal CEC business hours (7:30 to 4:30 M-F, excluding
holidays) unless otherwise specified. Customer is to inform CEC prior project start up, of any times
when work cannot be performed.

= This quotation assumes a standard installiation schedule. Any expedited deliveries or instaliation
schedules are not included, unless specifically identified, and will incur additional charges.

» Proposal is based on Single Phase Completion of the project. If the work is to be delivered in
multiple phases the customer will incur additional charges.

e NOTICE: All work performed by CEC MUST be scheduled through our Project Management Office
(PMQ), allowing adequate lead time for equipment delivery and scheduling of workforce. Upon
project award our PMO will contact you to confirm project timelines and availability of resources.
Standard lead time for labor services is 4 to 6 weeks from confirmation.

Quote #033229 v2 cecinfo.com | IA | {(563) 556-0772 Page: 50f 8
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Hardware
FAP-U421EV-A  Fortinet FAP-U421 802.11ac Wave 2 access points 6
7131800 Plenum GenSpeed 6 Cat 6 Cable - Blue - Pull Pack - 1,000’ 3000
UICMPP24BLY 24 Port Patch Panel 1
CBX1WH-A 1 - Port Mini Com Surface Mount Box - White 6
CJ688TGBL Cat 6 Jack - Black 12
576-110-003 3 Cat 6 Patch Cable - Blue 6
576-110-005 5' Cat 6 Patch Cable - Blue 6
BCH12 3/4" J Hook 100
531 Beam Clamps 100
RMC1438 1/4-20 x 1/2" Machine Screw (Jar of 100) 1
Subtotal: $5,469.75

Lo s e R e e ————— e e s = e —sa s ——— B
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Riceville Community School District - APs and Cabling

Prepared by: Prepared for:

Communications Engineering Riceville Community School District
Company

Austin Witham 912 Woodland Avenue

(319) 294-9000 -Riceville, 1A 50466

Fax (563) 690-0747 Nick Waltz

awitham@cecinfo.com (641) 985-2288

nick.waltz@riceville k1 2ia.us

Quote Information:
Quote #: 033229

Version: 2
Proposal Delivery Date: 02/28/2022
Proposal Expiration Date: 03/23/2022

Hardware $5,469.75
Installation Services $7.832.44
Proposal Subtotal: $13,302.19

Shipping: $244.08

Estimated Tax: $0.00

Total: $13,546.27

A deposit of 40% is required at the time of purchase for all orders over $10,000. Progress payments for material delivered and

labor expended will be invoiced monthly. invoice terms are NET 30 with approved credit.

This Proposal for sale of equipment or performance of services by CEC is subject to, and expressly conditioned upon CEC
Standard Terms and Conditions. (http://mww.cecinfo.comfterms} CEC Standard Terms and Conditions cannot be waived or
altered without the express written consent of CEC Corporate Officer. By signing this Proposal, Customer expressly agrees to be

bound by the terms of this Proposal and the CEC Standard Terms and Conditions.

Information contained in this proposél, including part numbers, installation details, pricing information, and engineering drawings
shall be considered Proprietary and Confidential, and shall not be duplicated or shared with persons other than the intended

recipient(s) referenced above.

[T T e R e e e e e ST i M, )

Quote #033229 v2 cecinfo.com | 1A | (563) 556-0772
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Communications Engineering Company Riceville Community School District

Signature: Signature:

Name: Austin Witham Name: Nick Waltz
Title: Sales Executive Date:

Date: 0212812022 PO Number:

Quote #033229 v2 cecinfo.com | IA ] (563) 556-0772 Page: 8 of 8
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Riceville High School
912 Woodland Ave.
Riceville, lowa 50466
Bryce Conway

B priceville k12
1(641) 220-2670

02-23-2022

The following proposai is for the project mentioned above per the provided plans and specifications.

This project is tax exempt.

We will replace all the winches that are there now.
We will take down all old hardware and winches.
We do not fill or paint where the old hardware was.
We will install 6 BA9T3LR % hp winches
These will come with the outlets and key switches.
All 6 backstops will get new 4" aircraft cable.
We will install 6 BA950LR safety lock with the 6 brackets to mount to the mast.

We will use are lift and the schools lift to complete this work.
This work will take approx. 2 days to complete.

All electrical will be by other.

Project total $ 16,124.00

Thank you for the opportunity and we look forward to working with you on this and any future projects. If you
have questions regarding the scope of work or pricing, please contact Steve Putney.

Thank you.

Steve Putney

Steve Putney
Director of Athletic Equipment
515-802-2643

2714 North Jefferson Way Phone: {515) 961-7300
Indianola, lowa 50125 Fax: (515) 961-9842



m Bryce Conway <bryce.conway@riceville.k12.ia.us>
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Riceville backstop wmcheslsafety straps
3 messages
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Scott Graen <SGraen@h2|group com> Tue, Feb 15, 2022 at 12 26 PM
To: "bryce.conway@riceville.k12.ia.us" <bryce.conway@riceville.k12.ia.us>
Cc: Scott Graen <SGraen@h2igroup.com>

Bryce,

Thanks for sending the pictures of the hoops. Per our conversation you are interested in motorizing the backstops
individually.

It looks like we can install the winches right above the stem on the side courts and run a cross pipe behind the main
courts to accept the winch. If so, then your price for 6 each QR4 backstop winches with new cable and key switches
is $10,680 installed. Power supply by others. It also looks like you don't have safety straps, which are required on all
movable backstops. They are designed to stop the backstop in case of a failure. To provide and install 6 each safety
straps is $3,500 if we do them at the same time.

Pricing is good for 30 days
Please review and reply with any questions or if you would like to proceed.
Thanks

Scoftt

Scott Graen | Solutions Specialist
.\@ \. Office/fax: 319-553-4350 | Cell: 319-415-3052

Hzl £~ SGraen@H2iGroup.com €3 h2igroup.com
GROU p @’3120 Capital Way, Cedar Falls, |1A 50613

in] £]w i

This e-mail message and any attachments may contain legally privileged and confidential information
intended solely for the

use of the addressee. If you are not the intended recipient, you should immediately stop reading this
message and delete it from

your system. Any unauthorized reading, distribution, copying, or other use of this message or

its attachments is strictly prohibited.

Bryce Conway <bryce.conway@ricevillé.k12.ia.us> Tue, Feb 15, 2022 at 2:44 PM
To: Scott Graen <sgraen@h2igroup.com>
Cc: Scott Graen <sgraen@h2igroup.com>

So about $14,200 total, correct? Thanks for gettmg back to me. We have a meeting in 2 weeks to further discuss.
Bryce
[Guoted text hidden]

Scott Graen <SGraen@h2igroup.com> Tue, Feb 15, 2022 at 3:15 PM
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Salary Schedule:

2022 Initial Proposai: Riceville Community School Board

March 15, 2022

/ﬂ 1. Salary Increase 3% salary with distribution evenly among staff @ $1072.72 for each tier.

\6% % 2 paid Holidays (Thanksgiving & Christmas) $ 18,394.44

o5k

W
(5‘;<6

4% Total Package

** The longevity bonus from the school was given in November as a token of appreciate of years of
service in the district. This amount was $200.00 per year of service. These funds were taken from the
General Fund for a grand total of $74,200.00 to teacher and a grand total of $108,000 for the total staff,

which was a one-time payment.
Additional Proposal Items:

1. Add additional 2 days to the teacher contract to raise contract days to 187, up from 185. Riceville
teachers would receive 2 paid holidays.

2. Paid holidays will include: Thanksgiving & Christmas.

Supplemental Pay Schedule

1. 1% increase for the head coaches who have an outdoor field to take care of. (Footbali, Baseball &
Softhall)

2. Increase supplemental salary pay by $50.00 at each level.

Contract Language
1. Pay for covering other teacher’s rooms after the first-time coverage is needed.

2. Maternity Leave: Paid sick leave can be used for maternity leave. The teacher will return to work six
weeks after the date of birth of the child or by physician’s note. Additional unpaid time can be used
under FMLA.

Additional Reguests

1. Board Minutes will be emailed out within 48 hours after the meeting to the staff and posted on the
school website within 5 days.
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Riceville Education Association Personnel Cost Summary

Initial - Without Categoricals
2018-19 to 2019-20

Total Package Increase: 3.00%

FY '22
Total Package: $2,224,646.96

FY'23
Total Package: $2,291,386.37

Total Package Increase: $66,739.41

- Est. FICA & [PERS Change: $0.00
- Health Insurance Change: $22,149.60
= Dental insurance Change: $0.00
- Est. LTD Insurance Change: 50.00
- Est. Life Insurance Change: 50.00
B Increase for Salary: 544,589.81
- FICA & IPERS: $6,508.15
= Approximate T.P. for Salary: $38,081.66
Estimate of Full Share: $1,072.72

+ Correcting Adjustment: $0.01
= Actual Full Share: 51,072.73

Over [Under}Total Package: 50.29




